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The Behavior Letter Wizard allows schools and districts to create disciplinary letters that
automatically populate student data based on predefined event-trigger criteria. Users can initially

create a behavior letter and generate it each time they want to pull student data for the defined
criteria.

How-to guides

e Create a new Behavior Letter
1. Enter trigger criteria
2. Enter report options

3. Insert Campus Fields and Sub-Reports
4. Enter letter content

5. Set up preferred language
e FEdit saved letters

e Delete saved letters
e Print letters

Tutorials

e Behavior Letter Wizard Video

Reference

e Sub-report options
e Trigger criteria scenarios

Administrator Setup

e Behavior Letter Wizard Tool Rights
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