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Tool Search: Behavior

The Behavior Referral tool allows school staff members to complete an online referral for a student
behavior event and submit it to a staff member responsible for managing behavior for further
action (Behavior Management). North Dakota's Suspension, Expulsion, & Truancy

Report pulls data from the Behavior record. Districts must enter all state-reported behavior in the
Behavior Module for this reported data to be accurate.

The following outlines key fields required for accurate submission of North Dakota's Suspension,
Expulsion, & Truancy Report.

Please see the core Behavior documentation for additional information about setting up and
using the Behavior tools.

Behavior Referral

A Behavior Referral consists of two parts: Incident Information, which provides general information
about the behavior incident, and Events and Participants, which describe the individual events
within the incident and the participants in each event.

Behavior Referral ¥ Behavior Office > Behavior Management > Behavior Referral

n Save Draft n Submit Delete E New

Incident Detail Information

This section stores information specific to the incident and will be shared on all participants behavior tab.

“alignment “Diate of Incident “Time of
[raosco2s 3 ncen
124 PM
Title: “Nolify (CTRL-
| Example Behavior Referral | cick or SHIFT-
click to select
Context mutiple)
Coniext Description
| Before the start of 6th period classes
Locafion
Locafion Descripl Damages
| Bottom of the stairs near the library ]
0.00

Details
Details about the example incident

Events and Participants
This section will store event and participant information. Event Details will be shared across participants. Participant Details will only
be displayed on that person's behavior tab.

[ Add Event/Participant | Add Behavior Response |

Incident Detail Information

Page 1


http://kb.infinitecampus.com/help/behavior-office
https://kb.infinitecampus.com/help/behavior-referral#incident-information
http://kb.infinitecampus.com/help/behavior-referral#add-events-and-participants-to-saved-behavior-referrals

Infinite ;* ot
fCam‘b%s

Field

Context

Location

Damages

Description

Indication of the setting or time of day the incident took place.
e This is a district-managed field and should be completed in
accordance with local policies.

Where the incident took place.
e This is a state-managed field and must be completed with the
relevant location code.

The total cost of all damages that occurred as a result of the incident.
e An estimated value must be entered in this field if any property was
damaged during or as a result of the behavior incident.

Note: This was previously addressed via "Victim Code" in North Dakota's
legacy SIS system.

Event Type: ;
Event Type 1« |

Demerits: 0
Police Involved Felony Flag
|| []
|:| This event required the use of a Behavior Response
- Modiiied by: Unknown
Participant(s) Details
Student, Adam (Uncheck to exclude participant.) [ Display on Portal | Hide Details |

Medical
Service
Provided:
]
Details:
Details describing incident and resulting injury
Add Participant
Filter: Student Name or Complete Student Number:
|_ Students v | |"_.-pe name here to search for participant Search
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Event and Participant Detail Information

If an incident contains a state-reported event/resolution, a participant must be attached.

It is ultimately up to the district to determine if they want to allow incidents to be completed

without a participant (Behavior Preferences), but any records that should sync to the state must
have one.

Field Description

Event Type The event's identifying code and nhame, sorted alphabetically by
name. Event types can be mapped to State Event Codes.

e If a state-mapped event is used, a state-mapped resolution should be
used as well.

Event Type Setup ¥ Behavior Office > Settings > Event Type Setup

pe Edit
Code | Name | lignment | StartDate | End Date:

Available In Referral

Role The manner in which the individual participated in the event.
e Offender
e Participant
e Victim
e Witness
e Recipient (for Award incident type)

Note: This was previously addressed via "Victim Code" in North Dakota's
legacy SIS system.

Relationship to How the participant is associated with the school.
School e Student

e School Personnel
e Non-School Personnel

Note: Participants without enrollments/staff assignments do not sync
to the state edition. Schools should not align parents/etc. to a
behavior event because it blocks the syncing of the event.
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Behavior Management

This tool allows users with the appropriate tool rights to enter new behavior incidents and manage
existing behavior incidents, including adding the appropriate incident resolution.

Behavior Managemen‘t bk d Behavior Office > Behavior Management > Behavior Management
ﬂ Save Delete MNew
Status Filter. Alignment Filter: | Discipline/Award v
Title | DateTime | Location | Context | Submitted By | Status | Locked
Fight 09/26/2023 12:29 PM  On Campus: Lockerroom  During passing Jones, Bob IP
or gym
Fighting/ Battery 09/26/2023 11:54 AM  On Campus: Other outside During lunchirecess Doe, Mary IP
area
Truancy Level 2 09/21/2023 7:40 AM  On Campus: Restroom During class Smith, Jane IP
Trauncy Level 1 09/20/2023 9:43 AM  On Campus: Restroom Before Class Smith, Jane IP

Incident Detail Information
This section stores information specific to the Iﬂem and will be shared on the behavior tab of each participant. Add EventiParticipant and Add

Resolution buttons will not be enabled until all required fields are filled.

Status ‘Submitted Date:
*Alignment Title
[Disciplme v ] [ ]
*Date of Incident *Time of Incident Damages
062412024 [7H| =T ]
Context Context Description ]
Laocation ] Location Description ]
Details

Events and Participants

This section will store event and participant information. Event Details will be shared across participants. Participant Details will only be displayed on that
person’s behavior tab.

[Add EvemlF'amcipam] Add Resolution | Add Behavior Response |

Behavior Incident Management Editor

Behavior Management Resolution Fields
Behavior Resolutions are added to an incident and then applied to the appropriate participants.

For additional information about this tool, please see Add a Behavior Resolution.

Field Description
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Resolution Type

The identifying name and code of the resolution, sorted
alphabetically by name. Resolution Types can be mapped to State

Resolution Codes.

e If a state-mapped event is used, a state-mapped resolution
should be used as well, and vice versa.

Resolution Type Setup ¥¢

] sa

Behavior Resolution Type Editor
Code | Name

Alignment | Start Date

End Date

Behavior Resolution Type Detail
‘School

Calculate End Date/Duration
CAMPUS HIGH SCHOOL

[
“Alignment “Start Dale End Dale

“Name.

|
Sub-Type

A gl
‘State Resolution Code ir
Em.... - o State Resolution Code (Mapping) 5 I 5
(]

Behavior Office > Settings > Resolution Type Setup
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