PMR Data Setup

Last Modified on 06/12/2026 11:17 am CDT

Before generating the PMR, verify that the following tools and values are entered.

School Information

The State School Number is entered and meets the following requirements:

e Six digits in length, where the first three characters are the State District Number and the
last three digits are a unique school identifier.

e The last three digits must be higher than 300 - 090365, 090385, etc., - or the third character
is a letter - 99B378, etc.

School Information vy

n Save School E Delete School

School data is divided into two areas: School Detail and Scheol History. School History records contain information related to a school that can
be tracked historically. By cresting s new School History, the new information is tracked as of  specific date while the previous velues are
preserved. To create s new School History recard, select an existing School History and dlick the New Scheol History button. This will ceste a
new School History record based on the cunent information, which can be madified as needed and saved.

School Editor

+- i [object Object]

+ B8 aasTesiSchool
+ @ B T Washington Frimary

School & District Settings » Schools > School Information

‘West Bladen High
NCES School Number

+- @9 Bladen County Schools -NCES Scheol ID [Z]

@8 Bladen Early Collage

+/- @ Bladen Lakes Primary Standard Code (SIF StateFrld) CEEB Mumber  Cross-Site Enroliment
+- 88 Bladenboro Middle

+- 8 Bladenboro Frimary School itation Status

@ Clarkton School of Discovery [ST: NC State Board of (SBE) v

+ @8 Dublin Frimary

+ R East Arcadia Elementary Course Catalog - Master List External LMS Exclude
+ @9 Esst Blsden High

+- @8 Elizabethtown Middle *Phone: Exclude

+-88 Elizsbethvown Primary [

- NCDPI Fax

+- 88 Plain View Primary

+- 88 Tar Heel School Email Dual Enroliment

E;  Yviest Bladen High

URL

wwbladen K12.nc.us J
Y.

Frincipal Name

Principal Title
Peggy Hester J
A

Calendar Information

The following fields should be populated with your district's information on the Calendar
Information editor:

e Student Day (instructional minutes)

e Teacher Day (minutes)
e Whole Day Absence (minutes)
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Calendar Information ¥

Scheduling & Courses > Calendar Setup > Calendar Information

Related Tools ~

n Save Wark for Deletion

Calendar Info

Calendar ID School
363 090368 West Bladen High (schoollD:15)
*Name Number uence
24-25 West Bladen High |
*Start Date *End Date Summer School
07/01/2024 I Gl 06/30/2025 | o] D
Student Dai I'nsh'umnnal minutes) Teacher Day (minutes) Exclude
Whole Day Absence (minutes) Half Day Absence (minutes)  School Choice
(m|
T
Type
I Instructional hd
Require Student Assignment External LMS Exclude
Ignore Master Push
Comments.

When the school operates using Tracks, the Track field on the Calendar must be set for each
track. This can be left blank for schools that do not operate using tracks.

Calendar Information ¥

Scheduling & Courses » Calendar Setup > Calendar Information

Related Tools ~

n Save Wark for Deletion

Calendar Info

Calendar ID School

163 080317 Primary (schoolD:S)

*Name Humber uence
’ﬁ Primary | l:l

*Start Date *End Date Summer School
(08282023 [ [0sr3172024 [ m]

Student Day (instructional minutes) Teacher Day (minutes) Exclude
w0 | O
i Half Day Absence (minutes) School Choice
O

Track

A:Track A v
e
I: Instructional v

Reguire Student Assignment

Exclude from SIF Exchange External LMS Exclude

lgnore Master Push

Comments

Grade Levels

Verify that Grade Levels are configured for the selected calendar AND aligned to the correct State
Grade Level Code in Grade Level Setup.
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Grade Level Setup w Scheduling & Courses » Calendar Setup > Grade Level Setup

Related Tools -~
E New n Save Delete

Grade Level Editor Grade Level Detail
Name Seq Name (locked]
n

e R
7 12 *Sequence Number
2 13 13

9 14 *State Grade Level Code

o 13 08: Eighth 9
" 16

12 17

G 2 Maximum Membership Days

Whole Day Absence (minutes)
Half Day Absence (minutes)

Maximum A%mved School Choice Applications

Grade Code

Exclude from cumulative GPA/Rank calculations

State Grade Level Code Assigned to Grade Levels

Term Setup

Enter a Term Schedule Name(s) (Trimesters, Quarters, etc.). Each term should include a Sequence,
a Start Date, and an End Date.

Term Setup ﬁ Scheduling & Courses > Calendar Setup > Term Setup

Related Tools ~

51 seve e scheauierrerms New Term Schedule/Terms Delete Term Schedule/Terms

Term Schedule/Terms Editor
Name
Quarters

Term Schedule Detail
*MName

Prima
Quarters

*Seguence *Starl Date *End Date
x [at |[1 (08282023 |7 [ 101162023 |75
X (@ T i O M
|3 I3 |[o1/0272024 |75 (0311572024 |75

|031161‘2024 G| | 07/282024  |TH]

Term Setup

Period Setup

Create Period Schedules according to your school's needs (rotating schedules, block scheduling,

etc.). Ensure periods are entered with the correct sequences and names for each period in the
school day.
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Period Setup fg Scheduling & Courses > Calendar Setup > Period Setup

Related Tools ~

n Save Period Schedules E New Period Schedule ﬂ Delste Period Sched/Periods Capy Period SchediPeriods

Full Day A
Full Day with 1 A
Full Day-update A

Full Day with | A| Full Day-update A
1

*Name *Sequence Exception/Special Instructional School
| Full Day with 1 4 [2 |Day Winutes Day
D 390 415
Period Info
*Name *Seguence Start Time End Time Lunch Time Mon-Instructional Responsive

x |1 \ [o7:55am  |[08:20 AM
x|z 2 | [1wwan  |[11:30a8
x 3 \ [1:3sam |lorzsem
e [+ | [otsopm  |[ozs0Pm
x|[s \ [09:30.am |[10:05 AW

[ Add period |

HEEEN

Instructional Minutes Preference for 24-25 School Year

Exclude non-instructional perieds
Exclude nen-instructional minutes
Exclude time gaps between periods

Period Setup

Day Setup

Make sure Calendar Days have been set using the Day Reset tool, and each day in the calendar is
marked correctly for Day Events, School Days, Instruction Days, and Attendance Days.
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Day Setup ¢ Scheduling & Courses > Calendar Setup > Day Setup

Related Tools ~
n Save DayiDay Events Delete Day/Day Events H Day Reset ﬂ Day Rotation Print Print Rotation B Wulti Day Event

<< July 2024 B
Sun Mon Tue Wed Thu Fri Sat
o1 0z 03 04 05

Full Day A Full Day A Ful Day A Full Day A Full Day A oe
03 0% 10 " 12
or Full Day A Full Day A Full Day A Full Day A Full Day A 1=
15 18 7 18 19
e Full Day A Full Day A Full Day A Full Day A Full Day A =
e z p] 24 25 26 =
Full Day A Full Day A Full Day A Full Day A Full Day A
= 29 30 kK
Full Day A Full Day A Full Day A

~ Event on this Day

Day Detail

Date Day #
07131i2024 23

*Period Schedule

Full Day A v

School Day Instruction Aftendance
Start Time End Time Duration
Comments.

‘ A

Type Duration Inst. Minutes

Add DayEvent

Day Setup

School Months

Create School Months according to state requirements:

e There must be a total of nine School Months in a calendar.
e School Month 1 and School Month 2 must be 20 school days in length.
e The remaining School Months can have between 16 to 26 school days in length.

Generating the PMR Reports BEFORE the end of the School Month will give incomplete
calculations.

Page 5


http://kb.infinitecampus.com/help/school-months-north-carolina

School Month # Scheduling & Courses > Calendar Setup > School Month

Related Tools ~
n Save E Print

For detailed information on entering data in these fields, refer to the Knowledge Base.

School Month Detail
*Name *5eq *Start Date *Days *End Date Exclude Start Exclude End Close Date

X [wat1 oar2er2023 | E] + = [oorzarzoas |75 =
3 [weH2 [z |[osresiz023 E| + = [10r0rz023 |75 & E|
¥ | weHa [3 |[10mamezs |75+ [22 | = [nzizezs 75 =] I
3 [weHs /2212023 +[22 | = 1222023 |7 & I
¥ | weHs 222023 75+ (22 | = [01zermozs [T =] [
il
H
il
H

(02024 [75) + (22 | = [vareermezs [T =
DarS/2024 + [22 | = [oazarzoze |7 &
0412412024 [77] + = [0sr28r2024 77| [

¢ |[nzezcz [
[s_|[remamnzs |73
3 [weHs E [o1zar02¢ [75) + [22 | = [oziz1rz02¢ |75 &
o |[oazsrzoze [T
o [[osrzernze |73

)<. WBHY

| Add School Month |

School Months

Demographics
The following demographic and person identifiers fields must be populated for students:

e Student UID
e Sex
e Race/Ethnicity

Demographics ¥ Census > People » Demographics
Student, William @i Student #: 12345678 DOB: 01/31/2008

Delete # Person Summary Report # Demographics Data

Person Identifiers

Local Student Humber 12345678
Student State ID 12345678 [i ] |
T

Staff State ID [ l [ Assign NC Staff ID I
Person GUID I FC838718-41D0-4283-3C8A-ABD44652CFD4 l
Portal Username hestudent3 (Reset Password)

Student State ID
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Census » People > Demographics

Demographics v

Student, William El! Student #: 12345678 DOB: 01/31/2008

&, Group 2

Delete # Person Summary Report & Demographics Data

Person Information

PersonlD 2736
*Last Name *First Name Middle Name Suffix

] ]
*Sex

“Bi .
Birth Date (Age: 16) Mo Image Available

01312008 |

RacelEthnicity
*Is the individual Hispanic/Latino?

Upload Picture

*Is the individual from one or more of these races?
(check all that apply)

American Indian or Alaska Native

[0 Asian

[[] Black or African American

[[] Native Hawaiian or Other Pacific Islander

] \White

Tribal Enroliment

Select a Value "]

Student Demographics - Sex, Race/Ethnicity Fields

Student Enroliments

Students must have a primary Enrollment record in a school in the active school year AND:

¢ Have a Local Start Status that is mapped to a State Start Status.
e Have an Admission Status of MST1: Member - Standard Day Program or MED1: Member

- Extended Day Program.
e The Year-Round Transfer Days Override may be populated for transfer students.
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Enroliments #
- Student, Allison [} Student #: 12345678001 Grade: 11 DOB: 01/24/2008

New & Print Enrollment History New Enrollment History

General Enrollment Information

Enroliment ID 72299

Student Information > General > Enrollments

Related Tools ~

Calendar Schedule {read only) *Grade Class Rank Exclude  External LMS Exclude
24-25 West Bladen High
*Start Date Mo Show End Date End Action *Service Type
08/2872024 | 144 (] [u&fu:vzuzs | ﬂ] [ v ] [P- Primary .
“Local Start Status Local End Status.
[ E1: Init envall - this year x ‘ v] [ Select a Value |v ]
State Start Status State End Status
E1: Init enrell - this year
Start Comments End Comments
CRDC School of Accountability
l .
Aolied From Enraliment D: NA

Future Enroliment +
State Reporting Fields -
State Exclude
*Admission Status Year-Round Transfer Days

‘Override
[MET1 Member - Standard Dsy Program v ]

°
Resident District Resident School Serwving District Serving School
[(setect = value 3l v [(setecta value Bl -

Students must be enrolled in the correct grade level.

Enrollments #

A. Group 2

Delete Hew #= Print Enrollment History

General Enrollment Information

Enrollment ID 23436

Calendar Schedule (read only)
24-25 High School . |

WMain * |
*Start Date No Show End Date

O

=)

*Local Start Status

=]

| E1: Init enroll - this year

State Start Status
E1: Init enroll - this year

Start Comments

Student, William Eli Student #: 12345678 Grade: 10 DOB: 01/31/2008

New Enroliment History

*Grade Class Rank Exclude External LMS Exclude
: :
LI *Service Type
9 A | |P: Primary v |
10 tatus
i lue i |
12 )
Atatus
XG

End Comments
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Student Schedule

Students must have a schedule.

Schedule ¥

Q1 (8/28/2023 - 10/16/2023)
FULL DAY A

10242%04-1 o

1 EnglishIV
Willington, A.
43182X0A-1 o

2| Thou Testing Again
Allen, 5.

T1412%04-4 o’
Spanigh |
Alcala-Garcia, G.

FN412X0A-2 o
4| Food and Nutrition |
Frazier, K.

99359X%0EC-1 o'
Non-Reporting - EC
Newkirk, K.

Start: 9/5/2023

99359X0DCW-1
Non-Reporting/
Digital Citizens
Troy, R.

Drop: 9/4/2023

99329X0HR-17 o
6 Homeroom
Allen, 5.

FULL DAY-UPDATE A

Q2 (10/17/2023 - 1/1/2024)

FULL DAY A FULL DAY-UPDATE A

102424041 o'
English IV
Willington, A.

43182X0A-1 o
Thou Testing Again
Allen, 5.

114126044 o'
Spanish |
Alcala-Garcia, G.

FN412X08-2 o
Food and Nutrition |
Frazier, K.

99359X0EC-1 o

HNon-Reporting - EC
Newkirk, K.

99328XO0HR1T o

Attendance Codes

Attendance codes need to be mapped to a State Code. When there is no State Code aligned to the

Attendance Code, it does not report.

Attendance events recorded by teachers are not associated with an attendance code. The
Attendance Office Staff can assign Attendance Codes to teacher-recorded attendance events using

various attendance tools.

Student Information

- Student, Adam E| Student #: 1234567890 DOB: 05/09/2006 Counselor: Sandra Baldwin

Q3 (1/2/2024 - 3/15/2024)
FULL DAY A
114224083 o

Spanish Il
Alcala-Garcia, G.

FULL DAY-UPDATE A

FN422X0B-3 o’
Fun with Foodz
Frazier, K.

AAZISKOE1 o’
Animal Science Il
Honors

Komis, E.
24092X00-3 o
NC Math 4

Melvin, V.
99359X0EC-1 o’
Mon-Reporting - EC
Mewkirk, K.

9932IXOHR1T o'
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General » Schedule

Q4 (3/18/2024 - 7/31/2024)
FULL DAY A
11422%08-3 ol
Spanish Il
Alcala-Garcia, G.

FULL DAY-UPDATE A

FN422X0B-3 o’
Fun with Foodz
Frazier, K.

AADDSHOB-1 ol
Animal Science Il
Henors

Komis, E.

24092X0D-3 o’
NC Math 4
Melvin, V.

99359X0EC1 ol

Non-Reporting - EC
Newkirk, K.

99329X0HR17  of’
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Attendance Code Setup ¥ Attendance Office > Settings > Attendance Code Setup

E Mew E Save E Delete

AttendanceExcuses Editor

AttendanceExcuse Detail

Code Description “Code

14 liness or Injury 18

1B medical appointments *State Code

1c Death in famity | 1B: Medical or Dental Appointment - |

24 Unlaw ful Abscences. *Description

28 Lack of Immunization | medical appointments

2C Mo Health Assessment Status Excuse
] Display code in behavior resolution
D Use code in virtual attendance posting

Attendance Codes
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