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The Behavior Letter Wizard allows schools and districts to create disciplinary letters which
populate student data based on predefined event trigger criteria.

To learn how to use this tool

, see the Behavior Letter Wizard article.
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Related Tools:

Options
e following optians apply whan including the Discipline Summary Sub-Report in the latiar.

[Show the following behavior events in the Discipline Summary:

(®) Allincdents matching the criteria from the beginning of the school year through the date selecied when fhe leffer is printed
() Show triggering event oniy
() Allincidants of any type from the beginning of the school year through the date selected when the ketter is printed

ispiay the following information in the Discipline Summary:
[ Show Role | Show Demets % Show Location
Show Gortext || snow Referral Name | Show Incident Deils

|| show Participant Details Show Resclution Dtails | Show Cizssification Details

Display the following information in the Behavior Summary-

[ Show Behavior Incident || Show Behavior Event || Show Sehaviar Role
|| Shew Behavior Harassment | Show Behavior Drugs " Show Behavior Wespons
|| Shew Behavior Response Show Behavior Resolution |__| Show Behavior Detention

[ Show Custom Behavior Fiekds

Event Count (Biank means any)

| Letier Format >}
—]

e Behavior Messenger: Used to view, manage, and add message templates, as well as
send behavior messages.

e Behavior Messenger Scheduler: Used to schedule messages to be delivered.
Scheduled Messages can be created for individual or group use.

Available Tool Rights

Subrights in italics.
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View and Modify existing Add new letters. Delete letters.
generate existing letters.

letters.

User Group Formats

Displays the N/A N/A N/A
Organize To field,

which allows a user to

save letters to either

their own account or

to a user group.

Suggested User Groups

e Behavior Administrators
e Front Office Staff

e Principals

See User Groups and Suggested Roles for more information.
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