Attendance Reports Tool Rights

Last Modified on 12/05/2025 10:57 am CST
Since generating a report doesn't add or change existing data, only Read rights are required.

Write/Add/Delete rights, if granted, have no impact. This article includes screenshots of the
Attendance report tools and generated reports, along with summaries of their intended uses.

See the Attendance Office Reports to learn how to use these reports.

Attendance Office
d: C icatic Student Teacher Attendance
Attendance Entry Wizard Attendance Letters Attendance Attendance
Classroom Monitor Contact Log
Daily Attendance Processing Attendance Messenger Scheduler
Posilive Attendance Import
Wizard
Reports Settings v Auendance Management TTAL L Read | wie LJAdd [ Deee ]
ADM and ADA Detail Report Funding Report Attendance Ag »  Atendance Communication DAl Oread (Jwite [(JAdd (J Delete
. Student Attendance Al Oread DJwite () add Delet
Attendance Change Tracking Home & Hospital Attendance Preferences * o —/Read 1 wme O pelere
Report Register Ag
Attendance Reason Report Lunch Counts Wizard v Repons Oa @read Owite Oacd Oodete
Attendance Register Period Count Report Attendance Cot /ADM and ADA Detail Report Oan rRead (wite (Jadd (] Delete
Behavior Attendance Audit Report _ Period Detail Batch Report Excuse Code C: Attendance Change Tracking Report Can Read (Jwite (Jadd () Delete
Positive Atiend Atendance Reason Report COan Read [Jwrite [JAdd () Delete
Consecutive Absence Report Posilive Attendance Summary - -
N Attendance Register Al Read [Jwite [JAdd [ Delete
Day Count Report Report Virtual Attenda . - -
Behavior Atiendance Audit Report Oan Read (wite (Jadd [ Delee
Dialer Extract Section Change Tracking Report | Virtual Attenda - .
Consecutive Absence Report Coan Read (Jwite () Add ([ Delete
Federal Chronic Absenteeism Sub Atiendance Roster Report | Copier Wizard 0 0
Day Count Report O read (wite ([ add () pelete
Report A —
i Disler Extract Oa Read (wiie ()Add [ Delete
_, Federal Chronic Absenteeism Report A @read (Jwite [)Add () Delete
Funding Report O Read Owite O add (O Delete
Home & Hospital Attendance Register Oan Read (wiite ([ add [ Delete
Lunch Counts (DAl @Read (Jwite [J)add [ Delete
Period Count Report Oan Read (Jwrite ([ Add (0 Delete
Period Detall Batch Report Can read (Jwite (Jadd () Delete
Positive Attendance Summary Report Can Read (Jwrite [JAdd (J Delete
Section Change Tracking Report O Read Jwite O add (O Delere
Sub Attendance Roster Report Oan Read (Jwrite [ Add () Delete
‘ ‘ oo "

Some information, such as Social Security numbers, may not display on a report if the person
generating the report doesn't have rights to view it. Users require Calendar Rights that
determine the years and schools for which they can generate reports.

Attendance Reports

ADM and ADA Detail Report | Attendance Change Tracking Report | Attendance Reason Report |

Attendance Register | Behavior Attendance Audit Report | Consecutive Absence Report | Day Count
| Dialer Extract | Federal Chronic Absenteeism | Funding Report | Home and Hospital Attendance

Register | Lunch Count Report | Period Count Report | Period Detail Report | Positive Attendance
Summary Report | Section Change Tracking Report | Sub Attendance Roster Report

ADM and ADA Detail Report
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The ADM and ADA Detail Report calculates Average Daily Membership (ADM) and Average Daily
Attendance (ADA) based on whole-day and half-day attendance minutes defined in the calendar or
an exact minute setting.

» Click here to expand...

ADM and ADA Detail Report v Auendance Office > Reports > ADM and ADA Detail Report]
Average Daily Membership (ADM) & Average Daily Attendance (ADA) Summary with Student De

This report displays Membership, Absent, and Present Days and calculates ADM and ADA_ ADA calculation oplions use
either Exact (Present Minutes divided by Student Day Minutes for the Calendar) or Whole/Half (Absent Minutes compared
1o Whole Day and Half Day Absent Minutes for the Calendar) logic. The Summary version displays data for each Calendari
Grade selected and as a grand total for all Galendars: the Detail version displays the Summary data plus a row for each
student actively enrolled during the entered date range. Blank Start and End Dates defaul to the start/end dates of the
calendar. This is a very complex report. iry fo limit the number of calendars run per batch.
Which date range would you like to include in the report? ‘Which calendar(s) would you like to include in the
Start 04011205 |
o
2024-25 .
Adbo | High School Attendance/Membership Summary Report
Flter Start/End Date: 04/01/2025 - 05/31/2025  School(s): 1 Calendar(s): 1
- - Grade: EE, 08, 09, 10, 11, 12, test
5:;‘" ® summary () petal Generated on 06/18/2025 11:57:21 AM  Page 1 of 1
Calculation Options:
Student Membership Absent Present Unexcused Absences PercentIn
A e () Grade Count  Days Days Days ADM ADA Days _ Avg. Daily . e
AP ER KM _ EE T 36 36.00 T.00 T.00 0.00 0.00 T00.00%
(Whole DayiHalf Day alsndance is approximated 08 0 0 0.00 0.00 0.00 0.00 0.00 NZA
_ EOISERESnEy 09 4914 17784 17783.89 49400 49400 0.11 000 100.00%
"l use percent enrolied in ADM caiculations 10 469 16884 16884.00  469.00  469.00 0.00 0.00 100.00%
1 493 16308 1630590 45300 45294 1.45 0.04 99.99%
] 12 441 15876 15876.00 44100 44100 0.00 0.00 100.00%
(]
|| Add signature line at the end of the report test 0 0.00 0.00 0.00 0.00 0.00 N/A
Report Fomat: [ PDF | Total 7 1858 66888 221 6688579  1858.00  1857.94 156 0.04 100.00%
| Generate Report | Submit to Batch |
CTRL-click or SHIFT-click to Hiple r

Attendance Change Tracking Report

The Attendance Change Tracking report displays student attendance in a Course Section for the
specified attendance date range.

» Click here to expand...

Attendance Change Tracking Report wr
Attendance Change Tracking Report
“This report will extract aftendance changes that have been made for the selected atiendance date range during the
selected modification time frame. Each modification to a student’s section attendance is displayed in a separate row so
please try to imit the length of the Attendance Date Range entered. The report can be printed in two formats CSV and
What attendance dates would you like to include in the report? I
S5 Elizh Attendance Change Tracking Report Records:10
Atiendence Date Renge® [owo12021 ) (11302021 [T modifiedDate]modificdBy]
Student | Clawe 123456 1234567890 09/07/2021 1 08:39-42 Staff, |Absent [Unknown |Unknown [ADD 1 608
0500 [Matthew
What filter criteria would you like for the report? l0o/072021
Student Number ] Smdent |Claire (123456 1234567890 09/07/2021 3 10:35:22 Staff, Gina |Absent [Unknown [Unknown [ADD 1 3
Loso0
e St 0910772021
Modified By [ v) Swdent |Claire 123456 1234567890 09/072021 |5 122719 [Staff. Tobin Absent (Unknovwn Unknown ADD 3 4
_ 10500
(® include only attendance audit records that are tied to a course sect| l09/07/2021
O incude all attendance aud records Swdent |(Claire 123456 1234567890 09/072021 7 140043 [Staff Ann | Absent [Unknown Unknown [ADD 1 1
© include only attendance audit records that are no longer tied fo a col 0500
09/08/2021
o Swdent |Clawe | 123456 1234567890 09082021 2 08:4215 |Staff. Tobin |Absent Unknown Unknown [ADD 0
How would you like the report printed? Losoo
Format = l09/0872021
S Student | Clawe 123456 1234567890 |09/08/2021 4 11:28:02 Staff, Jeff  |Absent \Unknown | Unknown ADD 7 |81
Losoo

| Generate Report | r

Attendance Reason Report

The Attendance Reason Report counts the recorded attendance records between the entered Start
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and End Date, and includes a total count of attendance records, a count of attendance records that
were marked as Excused and Unexcused by Period, Minutes, and Days.

» Click here to expand...

Attendance Reason Report v

Attendance Reason Report Options

The Attendance Reason report provides a count of attendance codes that were recorded betwaen the entered Start
and End Date. Information returned includes the total count, plus a breakdown by Periods, Minutes and Days (calculated
by dividing the Minutes by the value entered into the Student Day field on the Calendar). Attendance events that
occurred in non-Instructional periods are not included in the report

Start Date [osi012021 75
End Date [12312021_|75) 21-22 Attendance Reason Report
. ol High School Start Date: 09/01/2021 End Date: 12/31/2021
Attendance Code: 16  Attendance Marks: 8599 Periods: 7283 Days: 1577.93
Generated on 04/11/2022 09:28:45 AM  Page 1 of 1 Student Day Minutes (used in Days calculation): 372
[ Generate Report |
ATT PERIODS MINUTES DAYS
Code _Description Count Escused  Unexcused  Excused  Unexcused Excused  Unexcused
I ACT Actvity 650 0 0 0 0.00 0.00
2 CIR  Tendy/Cir 206 ] [ [} 0 0.00 000
3 CUT Cum 34 0 o 0 0 0.00 0.00
4 ERE  EarlyRelease 242 0 0 0 0 0.00 000
5 EXC  Excused 852 852 0 68690 0 18465 0.00
6. EXQ Excused-PH 1675 1675 0 125110 0 33632 0.00
7. ML Tiness 589 589 0 47376 0 12735 0.00
8 TMD  Tliness Medical Note Received 216 216 0 18956 0 51.04 000
9 ISC  Completed Work 7 2 0 1678 0 4351 000
10, ISN  Tncmpl Wrk 2 2 0 1678 0 431 0.00
11. ISP Independent Study Pending 2260 0 2260 0 189347 0.00 509.00
120 LTE  Terdy 19 0 0 [ 0 0.00 0.00
13 SO Site Other 150 0 0 0 0 0.00 000
14 SUS  Suspended 1M 0 171 0 13718 0.00 3688
15 TDY Tardy'Sarb 15 [} 0 [} 0 0.00 000
16 UNX Unescused 1476 0 1476 [} 120404 0.00 323.67
Subtotal: 2376 2907 263518 323469 70838 569.55
Total: 8500 7283 5869387 1577.93

Attendance Register

The Attendance Register report can be generated to show student daily attendance or course
section attendance for courses marked to take attendance.

» Click here to expand...

Attendance Register g Attendance Office > Reporis » Attendance Registel

Attendance Register

The Student Daily Attendance report type reports Whole Day and Half Day attendance based on the number of
minutes defined in the grade or calendar and displays the result each day for each student. The report also totals
days Present, Absent, in Membership, and Off Roll for the selected date range.

What report type would you like?
(® Student Daily Aftendance
() Course Section Attendance Register

What attendance dates would you like to include in the report?
@ By Date
Start Date |Wm
EndDate |06i06/2024 |75
O By Term

How would you like the report oriented?
(@ Portrait
Q Landscape
What students would you like to include in the report?
Select a grade level
| All Grades ~ |
() Selectan Ad Hoc Filter

Only include students actively enrolled on: | H
)

Report Format:| POF

| Generate Report |
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Behavior Attendance Audit Report

The Behavior Attendance Audit Report identifies students who have behavior resolutions not linked
to an entry in their attendance record or have specified attendance codes not covered by a

behavior resolution.

» Click here to expand...

Behavior Attendance Audit Report ¥ Attendance Office > Reports > Behavior Attendance Audit Rep
Behavior Aftendance Audit Report

an atiendance code populated from a behavior resolution
any corresponding
aftendance code but no behavior resolufion

‘behavior resolution.

Select Dates

2024-25
High School

Generated on 06/18/2025 01:34:00PM  Page 1 of 1

@omerage [ [AB[ T4

Exclude || Nondnstructional Periods

Resolution Type: All

Behavior Attendance Audit Report
Date Range: 01/01/2025 - 05/31/2025
Jated Attend:

d ode: All
All Grades Sort by: Student Name
Grade Count: 1

Select Students:

Behavior Resolutions without a selected corresponding Attendance Code
® Grade Al Students. den
EE Student Name and Number Gradelncident Title Res ID
et T Fighting 0572072075 T0:16 425121
P " bomb 02/05/2025 13:51 425116

11 bomb
0

() AdHocFiller | ~] Attendance without any corresponding Behavior Resolution (0 records)
d Number Grade

(3 records)

Res Name

Ut Of SCho0T SUSPENSIoN 0572072025 T0-19 0670372025 10:00 057307
Out of school suspension02/05/2025 13552 02/06/202523:59 02/05/2025
02/05/2025 13:51 425116 Out of school suspension 02/05/202513:52 02/06/202523:59 02/06/2025

Res Start Date & Res End Date &
Time Time

Attn Date
72025

08S: Out of school suspension

Attn Code Attn Date
e Attendance created from a Behavior Resolution (4 records)
Incident Date & ResStart Date & ResEndDate& Attn

Resolution Types e d Number Gradelncident Title Time. ResID Res Name Time Time Code _Attn Date
(O} ® T Fighting 05/2072025 10:16 425121 OUE of SCh00| SUSpENsIon 05/2072025 1010 06/02/2025 10:00 0S5 05/30/2025
(0] ) At attendance. 11 Fighting 05/20/2025 1016 425121 Out of school suspension05/20/202510:19 06/03/202510:00 0S5 05/29/2025

" bomb 02/05/2025 13:51 425116 Qut of school suspension02/05/202513:52 02/06/202523:59 0SS5 02/06/2025
Al Al 11 bomb 02/05/2025 13351 425116 Out of 1352 9 0SS 02/05/2025
AP- Altemative Placement 055: Outof Schoal

Consecutive Absence Report

The Consecutive Absence Report evaluates the number of consecutive days a student is absent for

at least the entered minimum percentage of the instruction

» Click here to expand...
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Consecutive Absence Report A d Atlendance Office > Reports - Consecutive Absence Report

Consecutive Absence Report

This report counts the instructional periods in which a student is scheduled during the date range entered. If the student is absent from all scheduled instructional periods the
student is counted as absent in this report. Non-Instructional periods are ignored.

This report displays a summary of the data by student and calendar. If the date range is left blank the report will defaut to the calendar start and end dates.
Which date range would you like to include in the report? Which calendar(s) would you like to include in the report?
Start Date | ] (@ active year
End Date [ ] O st by school
[ Active Enroliments Only O sty year

Which students would you like to include in the report?

@ Grade o ~ 2293 Consecutive Absence Report
0z Start Date: 10/01/2022 End Date: 10/25/2022
03 High School All Grades

Calendars: 1 Students: 4 Consecutive Days Absent: 2 or more
Absent Excuses: Unknown, Excused, Unexcused
Ninimum percent of minules per day that he stugent must be absent 1o be counted in (s report. 75

04 Generated on 10/26/2022 02:38:45 PM  Page 1 of 1

() 2d Hoc Fitter

Consecutive days absent: 22-23 High School  Students: 4
Minimum® ] dont
|:‘ Grade _Student Namo Number Start Date End Date Days Absent
Maximum | ‘
=y [0 ] 09 Student, Amber 123456 102112022 10252022 3
S 08 Student, Benson 234567 10/0612022 1011042022 3
Which Absence Excuse type should be counted? 09 Student, Charles 345678 100372022 101052022 3
09 Student, Devyn 450700 100372022 1000512022 3

(® Unexcused, Excused, and Unknown

) Unexcused, and Unknown

Report Form

CTRL-click or SHIFT-click to select muttiple

| Generate Report | Submit to Batch |

[Refresh | show top | 50 |tasks submited between | 05/29/2024 |75|and | 06/05/2024 75|
Batch Queue List
Queued Time | Report Title | Status. | Dowenioad

Day Count

The Day Count Report determines the total number of days a student has been in attendance
based on the minutes entered on the calendar and/or grade level.

» Click here to expand

Day Count Report ¥ Attendance Office > Reports > Day Count Repor}

Attendance Day Count Report

This report calculates Whole Day & Half Day attendance based off the number of minutes defined in the calendar, and sums
and filters the totals based on the report options below:

Which students would you like to include in the report?

Grade Al Students A |
|
e | '2016'17 Attendance Day Count Report
HK High School All Grades  Calculation: Daily Exact
KA Generated on 051052017 09:15:53 AM  Page 1 of 14 Total Stdsnic!1 657 Sart Fy, Sdest Name:
KB v

© Ad Hoc Filter

- Student Student# _ Grade _ Days Student Student#  Grade  Days

Start Date
T Abbott, Oliver 937048 12 4005257 Harrison, Ryan 439038 09 0.000000
End Date L Bryant, Poppie 893048 11 1805260  lIsaacs, Lon 194048 10 0121052
: = Chowen, Abraham 610548 09 0000000  Jacobs, Beth 485048 10 0.000000
g T e ‘;7 o S Davis, Quincy 422808 09 0818218 Kaplan, Anthony 747508 11 0.000000
Having at most [ days of Absence Emerson, Ashley 632808 02 0823683  Larue, Lola 901508 10 2381575
—_— Frankiin, lvy 035638 11 05470 Mason, Karl 045048 00 0163157
Calculation Options Grant, Titus 583537 11 o6iss20  Nelson. Josh 301148 09 012384
(® EXACT (The sum of minutes absent / student day)
O DALY APPROXIMATION

(Whole Day/Half Day attendance is approximated
and these days are summed)

Sort Options ® Name Grade & Name () Absent Days & Name

Report Format: | PDf

| Generate Report |

Dialer Extract
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The Dialer Extract Report generates a file for importing into a third-party attendance auto-dialer.

» Click here to expand...

Dialer Extract ¥

Set Up
Effective Date *
05/31/2022 H
[homePhoneleradel
Output Options 123456 Student, Alan 612555902910 [0001020304050607
234567 Student, Amber 612555504510 [[000102030405060709
345678 Student, Belinda [6125553935][11  [0001020304050607
Report Format 456789 Student, Benjamin|[6125553086]12  |00010203040507
EIEME v 567890 Student, Cameron |[6125553037|[11  [0001020304050607

Federal Chronic Absenteeism

The Federal Chronic Absenteeism Report provides a summary of chronic absenteeism details by
school or district. Student-level chronic absenteeism information is detailed by calendar for all
non-excluded students tied to a calendar and by school for all non-excluded student enrollment(s)
tied to calendars within a school.

» Click here to expand...

Federal Chronic Absenteeism Report ¢ Attendance Office > Reports > Federal Chronic Absenteeism Report]

Federal Chronic Absenteeism Report

‘The Federal Chronic Absenteeism Report will provide a summary of Chronc Absenieeism detal by School. The School selected
in the Gampus toolbar will report

Users may opt to report Chronic Abseriesism for the District. A summary of Chronic Absenteeism will be provided for each
School in the District.

The summary view for the school(s) will be subdivided by calendar. The summary view W

aschool(s). All & summed o show lotals for a schy 2013-14 Federal Chronic Absenteeism
Student level details will be provided for the School selected in the Campus foolbar. Orly Elementary Detail Type: By Calendar
are two ways to view student level detais within the report School:  #Calendar(s)

Include District Totals: Yes ~ #Schools in District: 5

* Details by Calendar - Chronic
AdHoc Filter: Chronic Test

Students that in for the calendar v
* Details by School - Chronic Absenleeism will report for non-excluded student e
schaol. Students that i

il report for

Generated on 06/18/2025 01:54:29 PM  Page 1 of 1

Meadow Lake Elementary

Users may opt fo schedule Ihe execuion of the Federal Chroric Absenieeism report by o
results may be refrieved using the Batch Queue List located at the bottom of the editor or| Calend, Sé“d":‘ b F""f:' b FE‘:Z{:‘ .
ouls may b elneved L alendar ount ays Absen ercent Absen
201314 Mieadow Lake Elementary T 3 T 20%
‘Ad Haoc fillers may be used. The Federal Chronic Absenteeism Report may be run for the| Total 1 5 10.20%
Users may render the Federal Chronic Absenteeism Report using the following formats:
:ﬂx Noble Elementary
er Student Federal Federal
Calendar Count  Days Absent _Percent Absent
**Due to maximum record limits, PDF cannot be used for Scheols who have 40,000 or m 2013-14 Noble Elementary 1 14 8.48%
render the report and users will experience an eror. Similarly, if Include District Totals is Total 1 14 8.48%
mere students across all schoels within the District, PDF will not be able to render the ref N
It s recommended that users select SV to allow completion of report processing and pr
Robbinsdale Cooper High School
Please select the defail you would like fo see e [PoF] Student Federal Federal
— Calendar Count __ Days Absent __Percent Absent
® .
D L Include District Totals 2013-14 Robbinsdale Cooper Fig T 70 247%
") View Details by School Total 1 7 12.42%

Ad Hoc | Chronic Test |

[ Generate Report | Submit o Batch |

| Refresh | Show top | 50

Queued Time | Report Title | status

v |tasks submitted batween | 06/11/2025 |75 ana | 061182025 |~

| Downioad

Batch Queue List
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Funding Report

The Funding Report prints district-level summaries of membership and attendance for funding.

» Click here to expand...

Funding Report 4 Attendance Office » Reports > Funding Report

Funding Report
for funding. The count on this report will not include students flagged as Mo Show or State Exclude on heir

This report prints district-level ies of ip and
enroliment.

If "Count date™ is selecled as the "Membership Methed™ and "Primary Enrollment only” is selected as the "Concurrent Enroliment Method”, a student will only be counted in 1 school.

The Enrollment Overlap Filter is used to prevent the stale from double paying a district on a student that has bad enroliment data. The first oplion should exclude any day where the
student has an overlapping primary enrollment. If the overlap occurs on the count date, the student will be filtered from the aggregate. If the student has > 100% enrolled on any

day, those days are also filtered. The second option should completely fitter out of the given any of the error conditions above.
Attendance Method Which calendar(s) would you like Io include in the report?
[ Exact v (®) active year
Membership Method () fist by school
Count date v () sty year
Date*
I 02025
Concurrent Enroliment Method
S
High School unding Repo
Enroliment Overlap Filter g Date: 02/20/2025
( v 10635 36th Avenue North, Plymouth MN 55441 Enrollment: Primary (A student can only be counted for 1 school)
Generated on 06/18/2025 02:02:23 PM  Page 1of 1 District(s): 1 Schoolisy: 1 Calendar(s): 1 Students: 1851

|| Report Overiaps Erors (Primary Enrollments

Adhoc Fier | | District Summary
Membership Attendance
- Ny District school Count _ Student Count Days ADM ADA Rate(%)
Display Options
e #0287 ROBBINSDALE SCHOOL T TET 7851 T851.00 T.851.00 T00.00%
Print Summary for [ pistrict [ School [ Grade DISTRICT
NCLE Subgroup || English Proficiency
|| Federal Race Ethnicity School Summary  District: #0281 ROBBINSDALE SCHOOL DISTRICT  Schools: 1 Students: 1851
Membership Attendance
|| Meal Status School Grade Count  Student Count Days ADM ADA Rate(%)
] Migrant #053 Robbinsdale Armstrong High a 1851 7,851 1,851.00 1,851.00 100.00%
school
|| Race Ethnicity
|| special Ed Status
Grade summary  District: #0281 ROBBINSDALE SCHOOL DISTRICT  Schools: 1 Students: 1851
Membership Attendance
Report Format: School Grade Student Count Days ADM ADA Rate(%)
. %053 Robbinsdale Armstrong Figh o] EEY 294 15400 8400 T00.00%
(EEE R school 10 463 463 463.00 463.00 100.00%
11 453 453 453.00 453.00 100.00%
12 a41 441 441.00 441.00 100.00%
Total a 1851 1,851 1,851.00 1,851.00 100.00%

Home and Hospital Attendance Register

The Home and Hospital Attendance Register produces a weekly or monthly attendance register for
manual documentation of attendance for students in home/hospital attendance settings.

» Click here to expand...
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Home & Hospital Attendance Register v Attendance Office > Reports > Home & Hospital Attendance Register
Home and Hospital Attendance Register

This tool produces Weekly or Monthly for manual ion of shudent i
The Weekly Register prints for the Sunday-Saturday week thal conlains the Effective Date and can be printed as a single
register for all students in the calendar or as one register per student in the calendar. The Monthly Register prints for a
calendar month or a School Month and allows manual documentation of fotal hoursiweek.
P—
Report Type (®) Weekly Attendance.
) Monthly Attendance MONTHLY ATTENDANCE REGISTER
High School
Which students would you like to include in the report?
© Grade Al Students Month/Year: 01/2025
N @ Actual Hours Teacher(s)
../ Ad Hoc Fiter s © Met With Student Days of Approved Attendance
_ H
Register Quantity I e ‘Week: ‘Week:
Student Name: e SSID 1 2 3 4 Total 1 2 3 4 Total
Effective Dale” gg
Date Range 61572025 - 62172025 o5
Reporl Format:|[PDF v | i LEN
- 09
(T 09
Generale Report
[ Generate Report | =
09
09
09
09
09
09
09
s

Lunch Count Report

The Lunch Count Report prints the number of lunches, milk, and adult lunches for each course for
the date you select on the report editor. This information is compiled from the data the teacher
enters in the Lunch, Milk, Adult Lunch, or Custom Count 1-3 fields.

» Click here to expand...

Lunch Counts ¥ Attendance Office > Reports > Lunch Counts

About This Report

Report Options
Effective Date *
\_ 06/05/2025 & 2024-25 Food Service Report for 08/26/2024 — 06/05/2025
Elementary Date: 02/20/2025 Total courses: 5 Total sections: 11
Total Lunch Count: 0 Total Milk Count: 0 Total Aduft Count: 0
Generated on 06/18/2025 02:20:20 PM  Page 1 of 1 Total Custom Count 1: 0 Total Custom Count 2. 0 Total Custom Count 3: 0
Course Section#  Teacher Lunch Count Milk Count _Adult Count Custom Count 1 Custom Count 2 Custom Count 3
HMRM-1 Grade 1 1 NIA
HMRM-1 Grade 1 2 NA NA N/A NiA NIA NIA
HMRM-2 Grade 2 1 A NA N/A NiA NIA NIA
HWRI-2 Grade 2 2 NA NA /A NiA NIA NIA
HMRM-2 Grade 2 3 NiA NA NA NiA N/A NIA
HWRI-3 Grade 3 1 NA NA /A NiA NA NIA
HMRIW-3 Grade 3 2 NA NA N/A NiA NIA NIA
HMRI-3 Grade 3 3 NA NA N/A NiA NIA NIA
HMRM-5 Grade 5 1 NiA NA NA NiA N/A NIA
HMRI-5 Grade 5 2 NA NA /A NiA NA NIA
HMRW-K Kindergarten 2 . NA NA N/A NiA NA NIA
Total 0 0 0 0 0 0

Period Count Report

The Period Count Report counts attendance marks for students in the selected calendar that meet
the filter criteria.

» Click here to expand...
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Infinite ¢(."F
Camp

Period Count Report ¥ Attendance Office > Reports > Period Count Report

Attendance Period Count Report

This report counts affendance marks per student. The Report Type opfion delermines how atiendance marks are summed:

= Total Gount sums all values for all periods and at Least/
Having at Mos! fiekis.

ch period onthe Having at LeastHaving at
Most felds.

Forexampe, Repart Tpe of
et s et e s ndond Aol onae. g

ot e ot ek et where slucentsony hod ree spsences. Secctng o "
he esus 0 ony ncucc B " ; Attendance Counts By Period

dance Extuse Cotes 21-22 All Grades  Effective Date: 01/10/2022  Group By Period

High School Date Range: 09/01/2021 - 12/31/2021  Total Count: 4 - §

Wihich students would you ke to include in the report?

Statuses: Absent, Tardy, arly Release Excuses: Unknown, Excused, Unexcused, Exempt Excuse
A c

:‘:"“‘"" Generated on 01/10/2022 10:41:29 AM  Page 1 of 1 Activity, CLR: Tardy/Clr, CUT: Cut ...
o Total Students: 10
o Period
2___| Student 1 2 3 4 5 SA SB
) Ad Hoc Filer - Student, Alexander (#123456) Grade: 12 1 1 1 1 1
Envoliment Efecive Date [06/12025 77| Total Absence: 5
Repart pe ) Count By Perid] Student, Britta (#234567) Grade: 11 Total 1 1 1 1 1
Absence: 5
Start Date
End Date Student, cme (#345678) Grade: 11 Total 2 1 1 1 1
Having atleast Absence: 6
Having al most [~ |atiendance marks
T ) Period Schedule Student, Drusilla (#456789) Grade: 11 Total 2 2 2 2
s ) Gradsifipha Absence: 8
Student, Emerson (#567890) Grade: 12 1 1 1 1 2 1 1
Total Absence: 8
|| Tardy
| Eany Retease Student, Ford (#678901) Grade: 12 Total 1 1 1 1 1
Absence: 5
Excuse Code || Al (excuses count: 16)
71 ABD: Abs/Dismis || ABU: AbsiUnexc ] HBPT: Parttime insirucion out of schol

Period Detail Report

The Period Detail Batch Report prints individual student attendance reports suitable for
distribution.

» Click here to expand...

Period Detail Batch Report ¢ Attendance Office > Reports > Period Detail Batch Report

Attendance Period Detail Batch Report

This report vill batch print student attendance period detail, 1 page or 2 pages per student suitable for handing out to
students. This is a very complex report, 50 try fo limit the number of students run per batch

Which students would you like to include in the report?

Grade All Students
KA
KD
L] 2018-19
Student Period Attendance Detail
02 High School
_) Ad Hoc Filter v y¥: 12345 3B 09/23/2001
G M25/2019 10:3 i P
Which terms would you like to include in the report? Termencluded ATTeme
s Course Summary Period Summary
Cosd Course Excused Unexcused Tardy Period Excused Unexcused T
Q2 (09/03/2024 - 01/23/2025) 3221 Tutoring 0 0 2 00 0 il 0
o — — w m———
Q4 (03/24/2025 - 06/04/2025) 707-2 Economics 0 0 2 05 0 [ 2
842.2 Calculus | 0 0 1
CTRL-click or SHIFT-click to select mulfiple Day Summary
Periods
Which Attendance Summaries would you like to include in the
Date 00 01 02 03 04 05 06 07 _08 09
1 course Summary I S e B e S B M R
B Period Summary 0912412018 1 SRR N N N NN DU S SN SN N
¥ Day s
1% Day Surmmary 0910712018 1 AT
Term Summary
Comments: .25
How would you ik the report sorted 09/0512018 1

Student Name ) Student Number 010412018 1
How would you like the report oriented?

Portrait
Term Summary
#llnn Periods

| include attendance taken in nen-instructional periods

[ Qi 00 01 _02 _©03 _04 _05 _06 _07 08 _09 _Total
CrmFEmsi(FEE o) Absent + 2 o o0 o o0 o0 0 0 o0 3
Early Release 0 [ [ 0 0 0 0 0 [ 0 0
| Generate Report | Submit to Batch | Tardy 0 ) 1 0 ) 2 f) 0 ) ) 3
az 00 01 _02 03 _04 _05 06 _07 08 _09 _Total
| Refresh | shuwiup\ 50 v |tasks submitted between | 06/11/2025 Absent 0 [} 0 0 [1] 0 (1] 0 1] 0 0
Batch Queue List Early Release 0 o (] 0 0 [ 0 0 [ 0 0
Queued Time | Report Title Tardy 0 a ] 0 0 0 0 0 0 0 0
Q3 00 01 _02 _©03 _04 _05 _06 _07 08 _09 _Total
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Positive Attendance Summary Report

The Positive Attendance Summary Report displays the total number of minutes attended from all
positive attendance records within the specified time frame.

» Click here to expand...

Positive Attendance Summary Report v¢ Attendance Office > Reports > Positive Attendance Summary Repor]
Positive Attendance Summary

The Student Summary report displays the sum of the students’ r from all positive.
i ified fime frame.
Which report type would you like?
(® Student Summary
() Course Section Summary
What attendance dates would you like to include in the
@8y Date 21-22 Positive Attendance Section Summary
Sthl g High School Start/End Date: 12/15/2021 - 01/10/2022
EndDate [ ) Generated on 01/10/2022 10:07:22 AM  Page 1 of | Students: 2§
3025-1 English 1ll
L Staff, Kyle
i) Expected Hours: -
Q2 (050372024 - 012372025) Grade Student Present Time
g ) 1 Student, Angela (#123456) Oh 30m
OS2 Y2025 11 Student, Brian (#234567) Oh Om
11 Student, Caroline (#345678) Oh Om
— 11 Student, David (#456789) 0Oh Om
What students would you ke fo include in the report? | 11 Student, Emily (#567890) 1h 45m
11 Student, George (#678901) Oh Om
@ Grace Al Students 3025-2 English lll
KA Staff, Marjorie
KD Expected Hours: -
o1 Grade Student Present Time
02 " Student, Heather (#789012) 1hOom
— & 1 Student, Isaac (#890123) 0Oh 30m
Osdhocriter |~ 1 Student, Jana (#901234) Oh 45m
Report Format 1" Student, Kevin (#987654) 1h Om
" Student, Lenora (#876543) 1h Om
GenerateRed {1 Student, Moses (#765432) 1h Om
" Munoz, Aaron (#106932) 0h Om

Section Change Tracking Report

The Attendance Section Change Tracking report displays changes to the student attendance in a
Course Section.

» Click here to expand...
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Section Change Tracking Report v¥ Attendance Office > Reports > Section Change Tracking Report
Attendance Section Change Tracking Report

“This report will display changes fo the student attendance in a course section. Enter the Attendance Dale Range and the
‘Modification Date Range. tion 1c a separate row in the report so.
‘please limit the length of the Attendance Date Range entered. Select the course sections of interest and the desired
printing option.
What attendance dates would you like to include in the report? i 3
conpse EnDne Hi ﬁ182?1 | Attendance Change Tracking Report
Mtedrce Do Farger gh School Attendance Date Range: 09/07/2021-09/08/2021
L 0 e/ Fe on 01/27/2022 10:03:46 AM  Page 1 of 1 S LT
Attendance Date -
Which course sections would you like to include in the report? Student# Student Name Period Modified Date Status Excuse Code Action Modified By
Teachers (Total 85) Sections (Total 25) Sortby_(®) Numbd 3006-1 English | Students: 3 Teacher: Staff, Lynn; Staff, Eleanor
All Teachers All Sections. 123456 Student, Abbey 09/08/2021 - 6 09/08/2021 12:32 Absent Unknown Unknown ADD Staff, Lynn
DCDICID-1 DCDISP 09/08/2021-6  09/10/2021 13:45  Absent  Excused  IMD CHANGE _ Staff, Adam.
m:gj ﬁ:: 234567 Student, Andrew 09/08/2021-6  09/08/2021 12:32  Absent  Unknown Unknown ADD Staff, Lynn
S 09/08/2021-6  09/08/202113:49  Present [Excused SO CHANGE  Staff, Claire
irg e 345678 Student, Ben 09/08/2021-6  09/08/2021 09:50  Absent  Excused  ILL ADD Staff, David
m‘ff {ﬂﬁ" 3016-1 English Il Students: 6 Teacher: Staff, Lynn; Staff, Eleanor
HMRM12 G: ade 1 456789 Student, Carly 09/07/2021 - 1 09/07/2021 09:04  Absent  Unkmown  Unknown  ADD Staff, David
HMRM-2-1 Grade 2 "
R R 09/07/2021 - 1 09/07/2021 09:34  Absent  Excused  EXC CHANGE  Staff, Emily
567890 Student, Dylan 09/07/2021 - 1 09/07/2021 09:04  Absent  Unknown  Unknown  ADD Staff, Brad
B T 09/07/2021-1  09/08/2021 14:05  Absent  Unexcused ISP GHANGE  Staff, Gino
678901 Student, Eve 08/07/2021 - 1 09/07/2021 09:04  Absent Unknown  Unknown  ADD Staff, Hattie
(® By Teacher 09/07/2021 - 1 09/07/202109:12  Absent  Excused  EXC GHANGE _Staff, Hattie
By Course 789012 Student, Franklin 09/07/2021-1  09/07/2021 09:04  Absent  Unknown  Unknown  ADD Staff, Isaac
|| inciude Secondary Teacher Names on Report
Report Format:

Sub Attendance Roster Report

The Sub Attendance Roster Report prints a list of students for a substitute teacher to use when
recording attendance

» Click here to expand...
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Sub Attendance Roster Report 1 Attendance Office > Reports > Sub Attendance Roster Rep

This toal prints section rasters with additions! information intended to sllow substitute teschers to tske sttendance on paper for
future entry. Enter the date for which attendance is being teken in the Effective Date field
Day Selection Course Selection
Effective Date [08/06/2024 73] Teacher All Teachers
2021 Teacher: Staff, Sand
. eacher: Staff, Sandra
e e Middle School Effecive Date: 1211812020
Bates, Tescher 3
3 Period Schedule: 1
Becker, Teachar Generate on 12118/2020 11:00:18 AM_Page 1 of 3
Carter, Teacher
Davis, Teacher Gomments: Winter Break begins Decamber 23,
Franklin, Teachd
Course: A-113 ADVISORY Room: 113
Period: A Time: - Students: 9 M: 4 F:5 ©: 0
Student Gender | P | A | T Time in Time out Comments.
7 Student, Albert M
. #123456789
) ) CTRL-dlick or SH|
Display Options.
Show Tardy Column ® 7 Student, Beth M
Shaw Time InfOut Columns Cove Emiay e [ B
[_| Shade Alternste Rows All Courses
L Primary Teachers Only oo o] Stugent Craries ¥
[] Show Pericd Schedule Name isony @ e
00800 Advisory.
) 1001 Teacher Af
e e 10010 Tescher 7 Student, Delia M
[ Student Picture 10100 Digital A . H456788012
[ Gender 10110 Painting
(] Student Number
o 10120 Seulet I | gy dent, Enik F
[] Nigname 10200 Animatic] @ #oereonis
18101 AVID Graf
18102 AVID Gral _-
15201 AVID Graf
15202 AVID Gral
Erkealiz s To the best of my knowledge, the information contained on this document is verified as accurate and complete.
School on all)
Signature Date
4
ReverFomat:

Suggested User Groups

o Attendance Administrators

o Attendance Clerks

See User Groups and Suggested Roles for more information.
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