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Absence Request Processing tools are available with Campus Workflow Suite.

The Absence Request Processing tool is used to manage Absence Requests submitted by a parent

or guardian. Scanner Settings must be set up before this tool can be used.

To learn more about this and related tools, see the Absence Request Processing article.
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Available Tool
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e Access and view
the Absence
Request
Processing tool.

e View current
requests.

e Select individual
requests to view
details.

e Filter the request
list.
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Select and N/A
process
individual
requests.
Utilize the
Toggle Mass
Process feature
to select
multiple
students and
process them
together.
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https://www.infinitecampus.com/products/extension-marketplace/campus-workflow-suite
http://kb.infinitecampus.com/help/absence-request-settings
http://kb.infinitecampus.com/help/scanner-settings-cdf5d3a-scanner-settings
http://kb.infinitecampus.com/help/absence-request-processing

Suggested User Groups
Some groups may only need Read access to the information displayed in this tool.

e Attendance Clerks
e Front Office

See User Groups and Suggested Roles for more information.
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http://kb.infinitecampus.com/help/attendance-clerks-user-group
http://kb.infinitecampus.com/help/front-office-user-group
http://kb.infinitecampus.com/help/user-groups-and-suggested-rights

