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The Course Management tool allows courses to be created and managed at the state level and
then pushed to district sites, providing consistent course offerings throughout the entire state. It is
available for State Edition installations.

State Course Code information is published directly to districts. Course Master Information and
Course Information are updated with the Course Code values. Use of Course Masters is not
required to use this tool, as data is published to both tools.

The Course Management tool replaces the Course Code Setup tool, which is currently available
in select states and will be removed in a future release.
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DADO7X0 - AP Research Published: 4/24/2025 8:11 AM by System Administrator View
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See the Course Management Tool Rights article for details on applicable tool rights.

District Edition Visibility to Course Code Updates
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When State Course Codes are updated and published to districts, users who have at
least Write to the following tools receive a State Notification in the Message Center:

¢ Academic & Graduation Programs
e Add Course Master

e Course Master Information

All active state course codes are currently listed. State Course codes can be:

e Searched for using the available filter fields of State Code - Name and Published Info
(when the code was last published to districts).

¢ Viewed to see State Course Information details, assigned Course Setup checkboxes, and
state-defined fields.

¢ Modified by viewing the State Course Information details, then saved and published to
districts.

e Published to selected districts.

e Published to ALL districts.

Search State Course Codes

Searching can be done for All Years and All districts. There is no need to select a specific year,
district, or calendar from the context switcher.

State Course Codes can be searched by name or the last time they were published.

e When searching by State Code - Name, enter the start of the code or the name of the
Course Code.

e When searching by Published Info, enter the date the code was published, the time it was
published, or the user who published it. This refers to the date, time, and user who published
the course code in the State Edition, not when it was visible in the District Edition.

Copyright © 2010-2025 Infinite Campus. All rights reserved.
Page 2


http://kb.infinitecampus.com/help/academic-and-graduation-programs-tool-rights
http://kb.infinitecampus.com/help/add-course-master-tool-rights
http://kb.infinitecampus.com/help/course-master-information-tool-rights

O

U0 o0o0oo0oouoo o

Course Management v scheduling & Courses > Courses > Course Management

Related Tools ~

State Code - Name

0101017 - Advanced Agricultural Economics and Agribusiness
Management

010102 - Special Topics, Agribusiness
010103 - Agricuhural Ed Internship
010110 - Agricutture Communications
010111 - Agriculture Sales & Marketing
010113 - MuSU Field Application in Ag
010121 - Agricutiure Employability Skills
010131 - Agribusiness/Farm Management

010135 - MuSU Intro to Agribusiness

010211 - Agriculture Structures & Design

1-25 of 2368 items

The list of state course codes is narrowed to just the ones that match what is entered.
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Course Management ¥ Scheduling & Courses ~ Courses > Course Management

Related Tools ~

State Code - Name Published Info

| 0101g| - [ l

010101 - Advanced Agricultural Economics and Agribusiness
Management

ew

010102 - Special Topics, Agribusiness

010103 - Agricultural Ed Internship e

201010 - Money Skills ew
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701010 - Primary Self-Contained ew

901010 - Practical Living/Life Skills View

Click the Filter icon to choose additional filtering options.
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I (]  state Code - Name Published Info
[ 0101 h g | < J |
010101 - Advanced Agriculwral Economics and Agribusiness SE Lj
0 g g : 4/25/2025 11:20
Management
Is not equal to
O 010102 - Special Topics, Agribusiness 1 4/25/202511:20
O 010103 - Agricultural Ed Internship Does not contain 1 4/25/202511:20
O 010110 - Agricufture Communications Starts with
O 010111 - Agriculture Sales & Marketing

Click the Clear Filter icon next to the search field or manually remove the text from the field to
return the list to display all state course codes.

Course Management ihd Scheduling & Courses > Courses > Course Management
[]  state Code - Name Published Info

[omd )" | [

O 3;;;;19;1’:::3" ced Agricultural Economics and Agribusiness Published: 4/25/2025 11:20 AM by System Administrator
O 010102 - Special Topics, Agribusiness Published: 4/25/2025 11:20 AM by System Administrator
O 010103 - Agricultural Ed Internship Published: 4/25/2025 11:20 AM by System Administrator
O 201010 - Money Skills Published: 4/25/2025 11:20 AM by System Administrator
O 701010 - Primary Self-Contained Published: 4/25/2025 11:20 AM by System Administrator
O 901010 - Practical Living/Life Skills Published: 4/25/2025 11:20 AM by System Administrator

View and Modify State Course Codes

Modifications can be made to any of the available fields on the available cards. Once updates have
been saved, use the Publish to Districts button to push those updates to the districts' Course
Master Information/Course Information details.

Click the View button on the right-hand side to access State Course Information details.
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Course Management [xg Scheduling & Courses > Courses > Course Management
[]  state Code - Name Published Info
[mn0 [R4RIN v)
010101 - Advanced Agricultural E ics and Agribusi
0 anced Agricultural Economics and Agribusiness Published: 4/25/2025 11:20 AM by System Administrator View
Management
[] 010102 - Special Topics, Agribusiness Published: 4/25/2025 11:20 AM by System Administrator [vifw |
. o -
O 010103 - Agricultural £d Internshi Course Management 1 Schedulirfp & Courses > Courses > Course Management
Related Tools A
() 201010-Money Skills
| Collapse All
(C)  701010- Primary Self-Contained W
State Course Information -
() 901010- Practical Living/Life Skilj
Start Year: End Year: Publishad
(avas BRES +|  Published: 4/25/202511:20 AM by System
Course Number: (Required) ‘Course Name: (Required)
—— (0 | [stcnd e oo
State Code: State Code Name: (Required)
ooin ‘Advanced Agricultursl Economics and Agribusiness Msnagement
NCES Code:
0305261.0014
SCED Subject Arsc SCED Course Identfier: (Required)
[ 03 Lite ond Physical Sciences =] o5z Biology- Advanced Sudies
Awailable Carnegie Unit Credit: SCED Course Laval: SCED Sequence: (part n of m parts).
C—— o — O ]
'SCED Lowest Grade: 'SCED Highest Grade:
[UB Grade 8 - 12 Grade 12
Descripton: @

Course Information is organized into the following sections:

e State Course Information includes identifying course information, whether it's been
published to districts (displays the most recent date and time stamp and who published it),
SCED information, and a course description.

e Course Setup includes fields like whether the course is an attendance-taking course, uses
positive attendance, is standards-based, reports scores on a student's transcript, and much
more.

o State Defined lists all of the fields used for state reporting in your state and includes fields
like Dual Credit and State Report Exclude.

e Comments lists any additional information about the course that your school or district
wants known. This could be a note when the course was added to the catalog, that it must
meet in a certain room, that it's only for seniors, or some other piece of information.

For details on the available fields, see the Course Information article.

Not all fields are available on the State Course Information editor. Fields that do not affect
course management at the state level - for example, scheduling or district-defined fields - are
not included.

The fields available for the state are the same as those at the district. Depending on state
requirements, those fields may or may not be modified at the district level.
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State Course Information -

Start Year: End Year: Published:

[ - l I . ] Published: 4/25/2025 12:03 PM by System
Administrator

Course Number: (Required) Course Name: (Required)

State Code: State Code Mame: (Required)

230110 English 2

NCES Code:

SCED Subject Area: SCED Course Identifier:

Available Caegie Unit Credit: SCED Course Level SCED Sequence: (part n of m parts)

- e ]

SCED Lowest Grade: SCED Highest Grade:

Description:

General Course Master Information =

Course Catalog: (Required)
[ 920 Disrict Catalog (HIGH SC... v |

Number: (Required) Name: (Required) Active:

| 23011081 | EnGUISHI

State Code:

[ 230110: English 2 v

NCES Code:

SCED Subject Area: SCED Course Identifier:

[ v

Available Carnegie Unit Credit: SCED Course Level: SCED Sequence: (part n of m parts)
0.00 i AR
SCED Lowest Grade: SCED Highest Grade:

Description: o

When any field on the Course Management tool has a value entered by the state, that value is
published to the district and locked, except for Course Name and Course Number, which the
district can always manage.

Start Year, End Year

State Course Codes can have a Start Year and End Year assigned. This allows state course codes
to be created for future calendar years and published to districts without affecting state course
codes for the current year. Both year fields can be entered, or just one year field, or no year
fields.

A state course code assigned a Start Year of 2025 and no End Year is current and active with the
start of the 2025-2026 school year. A state course code assigned no Start Year and an End Year of
2026 is active through the end of the 2025-26 school year. A state course code with no start or
end year fields populated is current and active for all years.
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State Course Information

Start Year: Published:

Published: 4/25/2025 11:20 AM by System Adi

IZI]’ZS 'l

g
[ 01010 l

State Code: State Code Mame: (Required)
010101

[ Advanced Agricultural Economics and Agribus|

MCES Code:
03052G1.0014

‘SCED Subject Area:

SCED Course Identifier: {Required)

The available Start and End Year values are based on the School Year Setup values available in
State Edition.

School Year Setup ¥

Scheduling & Courses > Calendar Setup > School Year Setup

Related Tools ~

n Save Delete a New

School Year Editor

L | Start Year | End Year | Active

25-26 2025 2028

2425 2024 2025 X

23-24 2023 2024

2273 2022 2023

21-22 2021 2022

20-21 2020 2021

School Year Detail

*Label Aclive:
*Start Year *End ‘Year
Start Date End Date

School Year | ~ | | Load Preference From Previous Year | | Reset Default Preference
Instructional Minutes Preference

Exclude non-instructional periods

Exclude non-instructional minutes

Exclude time gaps between periods
School Day Minutes Preference

Exciude non-instructional periods

|| Exclude non-instructional minutes \:Imxmmmmu minutes per period

|| Exclude fime gaps between periods || Max non-instructional minutes for pesiod gaps

Course Management information overrides Course Master information that is active for the
calendar and school years that fall within the course code start and end dates. The Course Master
displays the locked values from the Course Management record. Course records associated with

that Course Master for that calendar are also updated with the locked values from the Course
Management record.

Course Management information overrides State Code information for courses that are NOT linked

to a Course Master when that Course falls within the same start and end years as the Course
Management record.

When a Course or Course Master of the calendar context uses a state code whose start/end dates
DO NOT fall within the same year context, that Course or Course Master becomes inactive for that

calendar year. The state code value for that Course or Course Master needs to be updated with a
state code from the published list for that year.
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Publish State Course Codes

Published State Course Codes are listed with the date and time, and the user who published the

codes. This is visible on the main Course Management view and when viewing the State Course
Information record.

Course Management ¢ Scheduling & Courses

l (]  stateCode - Name Published Info

[ Ir] | [d

010101 - Advanced Agricultural Econemics and Agribusiness
Management

IF'uinshed: 4/25/2025 11:20 AM by System Administrator I

010102 - Special Topics, Agribusiness Published: 4/25/2025 11:20 AM by System Administrator

010103 - Agricultural Ed Internship Published: 4/25/2025 11:20 AM by System Administrator

010 bt e Lo

o1o] Course Management w Scheduling & Courses > (]

|
Collapse All

State Course Information -

O o0og o

Start Year: End Year: Published:
l 2025 v ] I - I Published: 4/25/202511:20 AM by
System Al
Course Number: (Required) ‘Course Name: (Required)
[ 010101 ] l Advanced Agricultural Economic I
State Code: State Code Name: (Required)
010101 [ Advanced Agri E ics and Agril

Published Information for a State Code

When a state course code is published, it can be published to all districts or selected districts.
When an update has been made, a notification is sent to the Message Center at District Edition. A
quartz job runs overnight and sends the message to the District Edition users who have
appropriate tool rights.
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Course Management # Scheduling & Courses > Courses > Course Management

Publish to Districts

A detailed notification will be sent to the Message Center for all District Edition users with the appropriate tool rights.
Select the districts to publish the following State Code records to.

Districts: (Required)

‘[ County Schools € ]

[ Export to Excel

Year ‘State Code - Name Last Published Info Last Published Districts

Published: 7/1/2025 11:22 AM by

All Districts
System Administrator st

2022 - 2026 0CO35X0 - HUM115 Critical Thinking

1-10f 1items

m plose

The Last Published Districts lists the most recent districts that received an updated state
course code. When that code was published to more than five districts, use the Export to Excel
option to see which districts received the update.

The notification is considered a State Notification and looks similar to this.

class="fr-img-space-wrap">

Message Center v¢ My Account > Communication > Message C4
rier:
Name: Process:
[ ] [ State Notification v
Start Date: End Date:
[ MM/DD/YYYY ‘E] [ MM/DD/YYYY ‘5]
O REQUIRED TYPE PROCESS NAME POSTED DATE DUE DATE

1 Academic Programs have been updated. View changes in Academic and Graduation

O 3 0 State Notification Programs (Academic view) and filter on "Published On Or After Date” for state-specific 08/14/2025
updates.
O ' 0O State Notification 3 courses updated. View changes in Ad Hoc report within Course/Section 07/24/2025

1 Academic Programs have been updated. View changes in Academic and Graduation
O ] 0 State Notification Programs (Academic view) and filter on "Published On Or After Date” for state-specific 07/24/2025
updates.

1 Graduation Programs have been updated. View changes in Academic and Graduation

Publish Selected State Course Codes to Districts

Course information can be published to districts from the main page of the Course Management
tool or from the individual State Course Information editor.

From the main view of the Course Management tool
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1. Select which State Course Codes to publish to the districts by placing a checkbox in the left-

hand column.

. Click the Publish Selected to Districts button. A pop-up window displays, indicating that a

notification with details on the update has been sent to the Message Center and lists the Start
Year and End Year entered on the State Course Information screen, the selected State Course
Codes, and when they were last published.

. On the Publish to Districts pop-up, select which Districts receive the message. Choose All

Districts to publish the record to all districts in the state, or choose specific districts to
publish the record.

. Click Publish. There may be a short time where the system processes. When it is complete,

the selected codes are published to districts, and the Published Info column for those codes is
updated to the date and time the publishing was complete.

State Code - Name Last Published
No Start - No End 0ADD7XO0 - AP Research Published: 4/24/2025 8:11 AM by System Administrator

No Start - No End 0A017X0 - AP Seminar Published: 4/24/2025 8:11 AM by System Administrator

No Start - No End 0A027X0 - AP Computer Science Principles Published: 4/24/2025 8:11 AM by System Administrator

1-3of 3items

PR

From the State Course Information view

1.

w

Click View from the main Course Management list of state course codes. The State Course
Information editors display.

Modify any fields that need to be modified.

Save those modifications. A green Saved banner displays above the Collaps All button.

. Click the Publish to Districts button. The updated course information is pushed to districts

with the updated information. The updated record with the date and time the course
information was published is visible on the Course Management list.
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Publish to Districts

A detailed notification will be sent to the Message Center for all District Edition users with the appropriate tool rights.
Select the districts to publish the following State Code records to.
Districts: (Required)

[

[ Exportto Excel

Year ‘State Code - Name Last Published Info Last Published Districts

Published: 8/19/2025 1:12 PM by

2022 - 2026 0CO035X0 - HUM115 Critical Thinking System Administrator

County Schools

1-10f 1items

m close

Publish State Course Codes to Districts

Publish All Records to Districts

1. Click the Publish All Records to Districts button. This selects ALL records on ALL pages. A
pop-up window displays, listing the Start Year and End Year entered on the State Course
Information screen, all State Codes, and when they were last published.

2. Click Publish. There may be a short time where the system processes. When it is complete,
the main screen displays and the Published Info column for those codes is updated to the
date and time the publishing at state edition was complete.
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