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The four tools described in this article are used to manage information for students who have
Personal Learning Plans. Personal Learning Plans represent educational modifications that are
being made to accommodate an individual student's needs, as determined by an evaluation.
Counselors or Special Education Staff can use these tools to manage students with PLP's to which
they have been assigned.

See the PLP Caseload, PLP Contact Log, PLP Documents, and PLP Team Members articles to
learn how to use these tools.

PLP Caseload

This tool gives users the ability to view information about students on their caseload for whom
they are either a Team Manager or a Service Provider. See the PLP Caseload article for more

information.

PLP Caseload ¥ Imudenﬂnfonﬂaﬂon S PLP - PLP Caselnadl
L Team Manager - 4 students
Student v |DoE & |Grage o |Meeting kﬁ .
Heimed, Jansher (M) 09/02/2007 n NiA 07712024
State ID #0000004085370 (17y6ma)

- | 0910572009 09 NiA 09/27/2024
Lauer, Brooke
State ID # 08 (15y6mo)
Phillips, Anthony One (M) 0?15-"205 09 NIA 06/22/2022
State ID & (19y6mo)
Sieley, Kyle (M) 06/19/2008 1 MIA 1011812024
State ID 20000002793368 (16y9ma)
= Service Provider - 2 students
Student v |DOB & |Grade o |Meeting , tﬁ B
Heisinger, Lennax (M) ﬂf‘l';"TETG 1 Mi& MIA
State ID #0000004825380 (18y10mo)
i ; - | 10M2/2009 09 Mis MIA

Smith, Derick
State ID # i {15y5mo)
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PLP Contact Log

Staff can use the PLP Contact Log to record communication that took place on behalf of a student.
See the PLP Contact Log article for more information.

PLP Contact Log P d | Student Information > PLP > PLP Contact Lng.
Heimel, Jansher [Ef Student #: 116408 Grade: 11 DOB: 09/02/2007 Counselor: Joy Counselor
WNHS X Fashion Design & Textile Art
Contacted ... ¢ Module n Contacted By H Contacted H Contact Type H Date/Time 4 Details
. . Djinn Brody, Mike Lifellearn, . 07/26/2024 Staff meeting to discuss the upcomi
hicimellamshes EER AmINIFTA O DEm) Adam Miller, ... Meeting 02:18 PM enrichment options for Dylan.
. Aline Heimel, Caspian 07/05/2024 Invited Jansher's parents Caspian ar
Heimel, Jansher  PLP Administrator, Demo % P Telephone f0st g 5 P B P
Heimel 01:15 PM upcoming enrichment planning sess
. . Devon Heimel, Jansher . 12/08/2023 Family meeting to discuss the upcor
Heimel, Jansher ~ PLP Administrator, Demo Meetin
! ! Heimel, Aline Heimel, ... 9 02:19 PM 504 options for Dylan.
m

PLP Documents

This tool is used to add, upload and manage PLP-related documents uploaded for a student. These
are organized by year and form type. Form Types include Plans, Evaluations, Custom Forms,
Uploaded Documents and Progress Reports. See the PLP Documents article for more information.

PLP Documents ©r IStudem Information > PLP > PLP Documents I

Heimel, Jansher E| Student #: 116408 Grade: 11 DOB: 09/02/2007 Counselor: Joy Counselor
W NHS X Fashion Design & Textile Art

Open n Lock/Unlock Copy Delete E Print Mew Document E Upload Document

=5y 2024-2025 (1)
- E-{D Plans (1)
=1 ¢Sy Enrichment Plan (0717/2024-07/18/2025)

L. pscessment Resulls
. [+~ Progress Reports (1)
[ () 2023-2024 (1)

PLP Team Members

This tool is used to manage the membership of individuals on a student's PLP Team. Members
could include teachers, service providers, or other individuals such as family members who have a
connection with the student. See the PLP Team Members article for more information.
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PLP Team Members 1r I Student Information > PLP > PLP Team Membersl

Heimel, Jansher E| Student #: 116408 Grade: 11 DOB: 09/02/2007 Counselor: Joy Counselor
W NHS X Fashion Design & Textile Art

E Find & Link New Team Member Enter New Team Member E Print Active Only E Print Al

Team Member Editor

StartDale | End Date | Title *| Name | Caseload Role
07/17/2024 GA&T Provider Keynes, Jax Service Provider
07/17/2024 PLP Director Administrator, Demo Team Manager
06/29/2024 06/29/2025 Teacher Brody, Djinn

06/29/2024 06/29/2025 Teacher Lifellearn, Mike

06/29/2024 06/29/2025 Teacher Miller, Adam

06/29/2024 06/29/2025 Teacher Pankratz, Ryan

06/29/2024 06/29/2025 Teacher Paquay, Mike

06/29/2024 06/29/2025 Teacher Simons, Steve

06/29/2024 06/29/2025 Teacher Somentino, Rick

Link All Classroom Teachers

Related Tool Rights Alert:

The PLP Administration tools are used to set up elements such as plan types, progress
options, service positions, service providers and services that are used when entering
information or updating records in the PLP tools.

Contact logs are maintained for students in multiple locations in Campus. There is also a
Contact Log that pulls information from all these contact logs together on one screen, but
users need to have appropriate tool rights to see Contact Log information that was entered in
different places in Campus.

Available Tool Rights

For any user who needs access to PLP information, R rights must be granted to Student
Information > General > Summary. R rights may also be granted to Student Information > Allow
Unfiltered Search, to allow the user the ability to see students who are not in his/her direct
caseload.

Subrights indicated by italics.

Right R w A D
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Right

Summary

GUID

PLP Caseload

PLP Contact
Log

Access to
Records
Created By
Other Users

PLP
Documents

Plan

Lock

Unlock

Copy

Doc
Sections

Progress
Report

R

View a student's
Summary tab in the
PLP toolset.

View a student's
GUID.

See the names of
his/her caseload
students.

View contact log
information.

View Contact Log
records created by
others.

View PLP
documents.

View PLP plans.

Allows user the
ability to lock a
plan.

Allows user ability
to unlock a plan.

Copy existing Plans.

View PLP plans.

N/A

N/A

N/A

N/A

Edit a contact log
record.

Edit Contact Log
records created by
others.

Modify contents of
an unlocked PLP
document and add
a new plan.

Modify contents of
an unlocked PLP
and add a new
plan.

N/A

N/A

N/A

Modify contents of
an unlocked PLP
and add a new
plan.

N/A

N/A

N/A

N/A

Add a new
contact log
record.

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A
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N/A

N/A

N/A

Delete a
contact log
record.

Remove
Contact Log
records
created by
others.

Delete PLP
plan
documents.

Delete plan
information.

N/A

N/A

N/A

Delete plan
information.

N/A
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Right

Lock

Unlock

Custom
Forms

Lock

Unlock

Copy

Document
Upload

Lock

Unlock

PLP Team
Members

R

Allows user the
ability to lock a
progress report.

Allows user the
ability to unlock a
progress report.

View an existing
custom form.

Allows user the
ability to lock a
form.

Allows user the
ability to unlock a
form.

Copy existing
custom forms.

View the uploaded
documents.

Allows user the
ability to lock a PLP
document.

Allows user the
ability to unlock a
PLP document.

View the student's
PLP Team Members
tab and any
information on the
tab.

N/A

N/A

Edit an existing
custom form.

N/A

N/A

N/A

Edit an uploaded
document.

N/A

N/A

Edit existing
information on the
team member's
tab.

Suggested User Groups

e Counselors

e Special Education Staff

See User Groups and Suggested Roles for more information.

N/A

N/A

Add a new
custom form.

N/A

N/A

N/A

Add a new
uploaded
document.

N/A

N/A

Add
information
to the team
member's
tab.
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N/A

N/A

Delete a
custom form.

N/A

N/A

N/A

Delete an
uploaded
document.

N/A

N/A

Delete
information on
the team
members tab.
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