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The Transcript Post Wizard is used to post scores students receive upon completion of a course

to their transcripts.

Only Read rights are needed to grant full access to this tool. Additional Write access is
needed for calendars to which transcript scores are being posted.

See the Transcript Post Wizard article to learn more about this tool.

Post Grades to Transcripts

applicable terms and credit groups.

Transcript Post Wizard ¥

Student Information

General Student Administration > Transcript Post Wizard

The Transcript Post tool takes scores from the Grade Book and posts them to the studend’s transcript. Scores from Grading Tasks or Standards marked as Post to Transcript and associated with a Credit or
‘Standard group will post. There are three posting options:

= Post Courses, Scores, & Credits by Term: used to post scores and credits for any grading task or standard associated with a term or terms.
= Post One-Time Grading Task or Standand: used to post scores and credits for one-time tasks/standards that are scored once and are not associated with a temm.
+ Post Courses and Scares Only for All Terms: used to post scores only (na credits) for any task or standard.

This tool ean be usad multiple times without duplicating records, which prevents 3 score changed by a teacher in their gradebook from affecting a posted transeript record. After the Transcript Post process
is complete, any necessary changes to scores need to be manually updated on the student's transeript. Credit information can be added to the records created using the first option and selecting the

Select Calendars
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() list by school
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24-25

24-25 Arthur Elementary
24-25 Carter Middle

24-25 Cleveland Elsrmentary
24-25 Filmore Middie School
2425 Harrizon High

24-25 Lincoln Elementary
24-25 Taylor K-8

24-25\an Buren High School
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Wiiddle Schaal

CTRL-click or SHIFT-click to select multiple

Ad Hoe Filter

Select CourselSection Sort by

K 24-25 Cleveland El

CTRL-glick or SHIFT-chick to select multiple

CTRL-click or SHIFT-click to select mulipie

Post Courses, Scores, & Credits by Term
| Al Terms
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Term2
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Term 4
CTRL-click or SHIFT-click to select multiple

CTRL~click or SHIFT-click to select multiple

(_) Post One-Time Grading Task/Standard

() Post Courses and Scores Only for All Terms

Pazt Score Comments to Transaript

|RUN|
The posting transaction could take more than 1 minute.
# popup window will show up to indicate the end of fransaction.
Please don't click browser's "Back” button until the transaction is finished.
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e Front Office

See User Groups and Suggested Roles for more information.
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