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A Course Master defines course elements from a district level, so all schools use the same
number and naming convention for courses and the same setup for grading. Course Catalogs need
to be created first before creating Course Masters. A Course Catalog is a collection of Course
Masters that is then attached to the school. Changes made to the Course Master are also applied
to the courses at the schools if fields have been locked.

See the Course Master Information article for details on managing course information, setting
up courses for Responsive Scheduling, and other course-related information.
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General Course Master Information =

Course Catalog: (Required)
[ High School Catalog v ]

Number: (Required) Mame: (Required) Active:
[ o011 ] [ Core English | l ]
State Code:
[ 195101 l
NCES Code:
SCED Subject Area: SCED Course Identifier:
#Available Camegie Unit Credit: SCED Course Level: SCED Sequence: (part n of m parts)
o oL e ]
SCED Lowest Grade: SCED Highest Grade:
Description: €
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Pushing Course Master Information to courses requires at least Read and Write rights to
Course Information.
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Available Tool Rights

R

e View existing
information
about the course
master.

¢ Display the
Course Master
Information in
full-screen
mode.

e Expand and
collapse all
cards of the
Course
Information
tool.

w

A

e Edit information N/A

about the course
master.

Save changes to
edited
information.
Push the
changes to the
alighed courses.

District Edition, State Edition Functionality

N/A

Suggested User Groups

e Counselors
Front Office Staff
Principals

Registrars
Schedulers

e Receive Process N/A

Alerts messages
in Message
Center related to
Course
Management
updates from
State Edition.

e Permanently
delete the course
master from the
school's list of
courses. This is
NOT
recommended.

N/A

Scheduling Board Users

See User Groups and Suggested Roles for more information.
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