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The Forms tool stores and manages all Custom Forms attached to a student. Custom Forms
added and edited using the module-specific Documents tools display in the Forms tool.

See the Forms article to learn more about how this tool is used.

Q Forms ¥ [Stadent information _General Fomms i
I

Abegg, Dylan V' Ei Student #: 171900007 Grade: 11 DOB: 09/15/2007 Counselor: Joy Counselor

% Medical Condition(s) % HS Gradustion &% Custody Restriction Ml Peer Tutor ¥ NHS ™ 504 Student 4 All On-Site
Year Module Title Created Date Modified Date Status Batch Name

[ -] 7] | J(7] [montvaaysy — [E|(¥] [momhdayy — [E|(T] [(a M|

v Year:24-25
2425 Counseling mﬂﬂfxﬁm 07/10/2024 155458 PM 07/10/2024 2:02:28 PM Secondary Studemt
@ 2425 Health Injury Report 02/17/2025 1-10:09 PM 07/10/2024 11:49:00 AM UNLOCKED
@ 24-25 Response to Intervention  RTI Meeting Notes 07/17/2024 3:44:24 PM 07/17/2024 3:44:42 PM
@ 2435 Response to Intervention  RTIPlan Documentation  07/17/2024 3:41-49 PM 07/17/2024 3:44:38 PM
@ 2425 Response 1o Intervention  RTI Referrsl 07/17/2024 33507 PM 07/17/2024 335:11 PM
2425 Transportation l::'?mﬂm" Cansent 07/12/2024 12:17:04PM  07/12/2024 12:17:37 PM

Only Custom Forms display in the Forms tool. Follow the links below for information about the
document types available in each module:

e Counseling

e Health
e PLP
e Response to Intervention

Special Ed

The Forms tool cannot be used to attach a Custom Form to a student for Activity,
Activity Preapproval, or Athletics.

Available Tool Rights
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http://kb.infinitecampus.com/help/custom-forms-study-guide
http://kb.infinitecampus.com/help/blended-learning-group-assignments
http://kb.infinitecampus.com/help/forms
http://kb.infinitecampus.com/help/blended-learning-group-assignments
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab-counseling
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab-health
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab-plp
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab-rti
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab

Expand to view all available Forms tool rights. Each module's set of Forms tool rights (Counseling,
Health, PLP, etc.) function the same. The set of rights under a tool folder are Custom Forms,
Unlock, and Blank Forms options. Rights must be selected for each tool within the Forms folder.
Granting rights for the Counseling tool does not automatically grant rights for the Special Ed
module. See the Example section below for more information. (Does not apply to Activity, Activity
Preapproval, or Athletics.)

» Click here to expand...

Forms Oar D Read Clwiite D add O Delete
Activity Dar Cpead Cwrite D add O Delete
Activity Preapproval 1 an [CJRead [lwrite [ Add [ Delete
Athletics Clan DJRead Clwrite D) Add ) Delete
Behavior 2 an O Read [ write [ Add [ Delete
| Custom Forms Clan CIRead Clwrite Z)Add () Delete
Unlock Dar D pead Cwrite D add ) Delete
Copy [ an [CJRead [Jwrite [ Add [ Delete
Blank Forms Clar CIRead Cwiite ) Add (O Delets
Override ) an O Read [Clwiite [ Add [ Delete
Counseling Clan CRead Clwrite (D Add ) Delete
| Custom Forms Dar D pead Cwrite [ add O Delets
Unkock [ an O Read [Clwiite [ Add [ Delete
Copy Clan CRead Cwrite (D Add ) Delete
Edank Forms 1 An [JRead [l Wrte [ Add [C] Delete
Override Clan CRead Clwrite D) Add ) Delete
Field Trip Jar Cpead Clwrite O add O Delete
Health Oar D Read Clwiite Dl add O Delete
Custom Forms Clan CRead Clwrite D) Add () Delete
Unlack 2 an O Read [Cwiite [C) Add [ Delete
Copy Dlar CRead Clwiite ) Add () Delets
Blank Forms 2 an O Read [ write (O Add [ Delete
| Owerride Clan O read Clwiite Cadd O Delete
FLR Clan CDJRead Clwrite [ Add ) Delete
Custom Forms [ an O Read [ write (O Add [ Delete
Unlock Clan CIRead Clwrite Z)Add () Delete
Copy Can CDJRead Cwrite [ Add ) Delets
Edank Forms COar CRead Clwiite D add O Delete
| Cverride Clan CIRead Clwrite Z)Add () Delete
Response to Intarvention [ an O Read [Clwiite [ Add [ Delete
| Custom Forms Clan CRead Cwrite (D Add ) Delete
Unock Al [JRead [Jwrite [ Add [ Delete
Copy Oar O Read Clwiite D add O Delete
Blank Forms Dar O pead Clwrite O add O Delete
Override 1 An [JRead [l Wrte [ Add [] Delete
Transportation 1 An [CIRead [lwrite [T Add [l Delete
| Custom Forms 2 an O Read [Cwiite [C) Add [ Delete
Unlock Clan CJRead Clwrite D) Add ) Delete
Copy Dar O pead Cwrite D add O Delete
Edank Forms 1 An [JRead [l Wrte [ Add [C) Delete
Override Clan CJRead Clwrite D) Add ) Delete
Special Ed [ an [CJRead [l write [ Add [ Delete
| Custom Forms Clan CIRead Clwrite Z)Add () Delete
Unlock Dar D pead Cwrite D add ) Delete
Copy Clan CRead Clwrite 2l Add ) Delete
Bdank Forms [ an [CJRead [lwrite [ Add [ Delete
Override Clan CRead Clwrite D) Add ) Delete

Right R w A D

Forms In order
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Right

Tool

i.e.
Counseling,
Health, etc.

Custom
Forms

R

Rights assigned at the
folder level give those rights
to all features within the
module. For example, giving
R rights to the Forms >
Counseling folder assigns R
rights to all tools within that
folder.

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

R rights allows the user to
view and print existing
Custom Forms. Users will
not see any existing Custom
Forms for tools in which
they do not have rights.

R rights allows users to view
and print a PDF version of
locked Custom Forms via
the Roster.

See the Roster
documentation for
additional information.

N/A

W rights allows
the user edit and
lock existing
Custom Forms.
This also allows
the user to in-
line edit the year
in which the
form is
organized.

If W rights are
granted, R rights
are
automatically
granted.

N/A

A rights
allows the
user to add
new and
copy existing
Custom
Forms.

If A rights are
granted, R
and W rights
are
automatically
granted.
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N/A

D rights allows
the user to
permanently
delete Custom
Forms.

If D rights are
granted, R, W,
and D rights
are
automatically
granted.

Once an
eSignature
request
has been
sent,
users
cannot
delete the
form,
regardless
of tool
rights.


https://kb.infinitecampus.com/help/roster-section

Infinite (=

Campus

Right R w A D
Unlock R rights allows the user to N/A N/A N/A
unlock a locked Custom
Form.

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

Copy R rights allows the user to N/A N/A N/A
Copy existing custom forms.

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

Blank R rights allows the user to N/A N/A N/A
Forms view and print any existing

Blank Forms created for the

tool.

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

Override R rights allows the user to N/A N/A N/A
override eSignature(s).
Users must have the Write
tool right for Custom Forms
in order to override.

Examples

User Rights Example
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User Rights Example

Read Student Information This right allows the user to view and print existing

Only > General > Forms > documents, but they cannot make edits or create additional
Module > Custom documents.
Forms = R and Blank | **™™
Forms = R T e e e e

[ Custom Form - Manifestation Determination

nnnnnnnnn

Fil ot and et by Seprember 1t

YY) SEPARTMENT
OF EDUCATION

Manifestation Determination Form
Dylan Abegg senoo: Harrison High

Date: oo, arage: 11

‘ ot
Image 3: Read Only Rights Example

Write  Student Information With W write rights, a user can see all records in the Forms
> General > Forms > list screen and click the edit button to change the year for

Module > Custom the document. After selecting the document, the user can
Forms = W make changes to any field, Save changes, Print, or Lock the
document.
e s
[ Custom Form - Manifestation Determination [0 |

YY) DEPARTMENT
OF EDUCATION

Manifestation Determination Form
Dylan Abegg senoo: HAITISON High

oate oos: arate: 11

Description and date of behaviorfincident subject to roview:

Image 5: Write Rights Example
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User

Add

Delete
and
Unlock
Assign
these
rights
with
caution

Blank
Forms
Only

Rights

Student Information
> General > Forms >
Module > Custom
Forms = A

Student Information
> General > Forms >
Module > Custom
Forms = D and
Unlock = R

Student Information
> General > Forms >
Module > Blank
Forms = R

Example

With A add rights, a user can click the new button to create
a new document for the student. The A right also allows the
user to copy existing forms.

Custom Forms
4 vear x
Yeur waie e Crosedvme Moateabme  Stus
v v v BT By
v Year:19:20
Merifestetion  07/16/2019 07/16/2019
L4 0n Counseling Determination  1:02:54 PM 2sesapm M)
|, select Form
Mosuie e Form srcton
! ! !
[
L] Counseing Academic Success Plan
Counseling Counselor Meeting Notes
Counseling L Accormodaton Serice Plan
Counseling inat il September 15t
Counseling Personal Financial Lierecy
Form should be iled outwhen students
ransfer. Completed forms should be
=R Student Checkout uploadied to the students document tabin
cance

Image 7: Add Rights Example

With these rights, the Delete and Unlock buttons can be
used.

Custom Form - Manifestation Determination 0o

Instructions
Fill out and return by September 1st.

m‘ DEPARTMENT
OF EDUCATION

Manifestation Determination Form
Nulan Ahann

m o Unlock Cancel Delete Copy

Harrienn Hinh

Image 9: Delete and Unlock Rights Example

With this right, the Blank Form button can be used to select
and print a Blank Form.

Custom Forms

4 Year x
Year Module Title Created Date Modifed Date. Status
v A \/ m. B Y m. B Y v
No records to display.
|»Select Blank Form
Module Title
R A4

Counseling Field Trip Form -
Counseling NHS Serivce Form
Counseling Scholarship Reporting Form
Counseling Student of the Month Award
Counseling ‘Student Transfer Form

Cancel

Image 11: Blank Rights Example
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Suggested User Groups

Some groups may only need Read access to the information displayed in this tool.

Counselors
Front Office
Health Office
Special Ed
Principals

See User Groups and Suggested Roles for more information.
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http://kb.infinitecampus.com/help/counselors-user-group
http://kb.infinitecampus.com/help/front-office-user-group
http://kb.infinitecampus.com/help/principals-user-groups
http://kb.infinitecampus.com/help/user-groups-and-suggested-rights

