Forms Tool Rights

Last Modified on 12/22/2025 3:17 pm CST

The Forms tool stores and manages all Custom Forms attached to a student. Custom Forms
added and edited using the module-specific Documents tools display in the Forms tool.

See the Forms article to learn more about how this tool is used.

Forms ¥r |5wdent information > General mes.
Abegg, DylanV [} Student#: 171900001 Grade: 11 DOB: 09/15/2007 Counselor: Joy Counselor
y sk Medical Condiion(s) % HSGraduation & Custady Restriction W PeerTutor P NHS M504 Srudent & All On-Site
Year Module Title Created Date Modified Date Status. Batch Name
rm 7 | [l ) (ot 7] (e 5)7) (e 2
v Year:24-25
2425 Counseling m‘:ﬁ":’;;?n::;m - 07/10/2024 1:54:58 PM 07/10/2024 2.02:28 PM Secondary Student
@ 2425 Health Injury Report 0217/20251:10:09PM  07/10/2024 114900 AM  ( UNLOGKED |
@ 2425 Responseto Imervention  RTI Meeting Notes 07/17/2024 3:44:24 PM 07/17/2024 3:44:42 PM
@ 2425 p i RTIPI U717/2024 3:41:49PM 07/17/2024 :44:38 PM
@ 2425 Responseto Intervention  RTI Referral 07/17/2024 3:35:07 PM 07/17/2024 3:35:11 PM
@ 24-25 Transportation 1::'?""“‘“ Gensent 07/12/20241217:04 PM 07/12/2024 1217:37 PM

The Forms tool cannot be used to attach a Custom Form to a student for Activity,
Activity Preapproval, or Athletics.

Only Custom Forms display in the Forms tool. Follow the links below for information about the
document types available in each module:

Counseling

Health

e PLP

e Response to Intervention
Special Ed

Available Tool Rights

Expand to view all available Forms tool rights. Each module's set of Forms tool rights (Counseling,
Health, PLP, etc.) function the same. The set of rights under a tool folder is Custom Forms, Unlock,
and Blank Forms options. Rights must be selected for each tool within the Forms folder. Granting
rights for the Counseling tool does not automatically grant rights for the Special Ed module. See

the Example section below for more information. (Does not apply to Activity, Activity Preapproval,
or Athletics.)
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http://kb.infinitecampus.com/help/custom-forms-study-guide
http://kb.infinitecampus.com/help/blended-learning-group-assignments
http://kb.infinitecampus.com/help/forms
http://kb.infinitecampus.com/help/blended-learning-group-assignments
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab-counseling
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab-health
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab-plp
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab-rti
http://kb.infinitecampus.com/help/manage-custom-forms-on-the-documents-tab

» Click here to expand...

Forms Oar D Read Clwiite D add O Delete
Activity Dar Cpead Cwrite D add O Delete
Activity Preapproval 1 An [JRead [l Wrte [ Add [C) Delete
Athletics Clan DJRead Clwrite D) Add ) Delete
Behavior 2 an O Read [ write [ Add [ Delete
| Custom Forms Clan CIRead Clwrite Z)Add () Delete
Unlock Dar D pead Cwrite D add ) Delete
Copy 1 An [JRead [l Wrte [ Add [) Delete
Bdank Forms [ an O Read [Cwiite [ Add [ Delete
Override Clan CJRead Clwrite D) Add ) Delete
Counseling CZan [CDJRead Cwrite [ Add ) Delete
| Custom Forms Car CRead Clwiite D add O Delete
Unlock Clan CIRead Clwrite D Add ) Delete
Copy 1 An [JRead [_Iwrte [ Add [) Delete
Blank Forms Clan CIRead Clwrite D) Add () Delete
Override Dar D Read [Cwrite [ Add [ Delete
Fiekd Trip Clan CRead Clwiite Dl add O Delete
Health Dar D pead Cwrite [ add O Delete
Custom Forms 1 an O Read [Cwiite [ Add [ Delete
Unlock Clan ClRead Clwrite D Add ) Delete
Copy Zan DJRead Cwrite [ Add ) Delete
Edank Forms Clanr CRead Clwrite D) Add () Delete
| Override Canr COread Clwite Cladd O Delete
PLP Jan O Read [Cwite [ Add [ Delete
Custom Forms Clanr CRead Clwrite D) Add ) Delete
Uniock 2 an O Read [Cwiite [ Add [ Delete
Copy Dar ClRead Clwrite ) Add O Deleta
Blank Forms Dar O pead Cwrite D add O Delete
| Override [ an O Read [Cwiite [ Add [ Delete
Response to Intervention DAl D Read CIwrite [0 Add [ Deleta
| Custom Forms Jan O Read D wiite O Add [ Delete
Unlock Clan CIRead Clwrite D) Add () Delete
Copy Dar O pead Cwrite O add O Delets
Edank Forms Car ClRead Clwiite D add O Delete
| Dwerride Clan CIRead Clwrite D) Add ) Delete
Transportation [ an O Read [Cwrite [ Add [ Delete
| Custom Forms Clan ClRead Clwrite D Add ) Delete
Unikock 2 an O Read [Cwiite O Add [ Delete
Copy Oar ClRead Clwiite Dl add ) Delete
Blank Forms Dlar ClRead Clwiite ) Add ) Delete
Owerride ZJan O Read [Cwiite [ Add [ Delete
Special Ed Clanr CRead Clwrite D) Add ) Delete
| Custom Forms Jar D Read [CJwrite [ Add [ Delete
Unlock Oar O Read Clwiite D add O Delete
Copy Clan CRead Clwrite D) Add ) Delete
Bdank Forms [ an O Read [Cwiite [ Add [ Delete
Override Clan CRead Clwrite D) Add ) Delete

Subrights are in italics.

R w A D

Tool
(Counseling, Health, etc.)
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¢ Rights assigned at the
folder level give those
rights to all features
within the module. For
example, giving Read
rights to the Forms >
Counseling folder
assigns Read rights to
all tools within that
folder.

This tool right is either

turned on or off. Granting
W, A, or D rights do not add

additional functionality.

Custom Forms

e View and print existing
Custom Forms. Users

will not see any

existing Custom Forms
for tools in which they

do not have rights.

e View and print a PDF

version of locked

Custom Forms via the

Roster.

See the Roster article for

additional information.
Unlock

e Unlock a locked
Custom Form.

This tool right is either

turned on or off. Granting
W, A, or D rights do not add

additional functionality.

Copy

N/A N/A

e Edit and lock o
existing
Custom Formes.
¢ In-line edit the
year in which
the form is
organized.

N/A N/A
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Add new
and copy
existing
Custom
Forms.

N/A

e Permanently
delete Custom
Forms.

Once an eSignature
request has been
sent, users cannot
delete the form,
regardless of tool
rights.

N/A


https://kb.infinitecampus.com/help/roster-section

e Copy existing custom
forms.

N/A

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

Blank Forms

e View and print any
existing Blank Forms
created for the tool.

N/A

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.
Override

e Override eSignature(s). N/A

Users must have the Write
tool right for Custom Forms
in order to override.

Examples
User Rights
Read Student Information > General >

Forms > Module > Custom Forms =
R and Blank Forms = R

Only
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A D

N/A N/A

N/A N/A

N/A N/A
Example

This right allows the user to view and print
existing documents, but they cannot make
edits or create additional documents.

Custom Forms.

wwwwwwwwwwwwwww

nnnnnnnnnn

YY) SEPARIMENT
OF EDUCATION

Manifestation Determination Form
Dylan Abegg senoo: Harrison High

oate ooe: arage: 11




User Rights Example

Write Student Information > General > With Write rights, a user can see all
Forms > Module > Custom Forms =  records in the Forms list screen and click
w the edit button to change the year for the
document.

After selecting the document, the user can
make changes to any field, Save changes,
Print, or Lock the document.

Custom Forms
Lver x
Yo oS e Gometlse Modtudbue s
v Y| &[T | rE|T
- Year 1920
D 7 ——
@ [em e e

[ custom Form - Manifestation Determination ]

[re—

Filoutan et by September 15t
&

YY) DEPARTMENT
OF EDUCATION

Manifestation Determination Form

Dylan Abegg senoor HAITisON High
Date: ooB: Grade: 11
Add Student Information > General > With Add rights, a user can click the new
Forms > Module > Custom Forms =  button to create a new document for the

A student.

The Add right also allows the user to copy
existing forms.

Custom Forms.
+Year x
Yo Mot e Conedbue ModtedDne  Suws
y Y BT 87
" Year: 1920
Manfesiaion 0162019 07162019 ~
z on Counsdig  peemination  10zsPM 2sesipM O
|, select Form
Wotue e Fominsacton
[-] ! ’ !
Snkms
L ————  Corséing Aeatemio Success Pln
Counsding Counsdor MestngNoes
counssing L AccommodaionSenice Plan
Counsding i 15
conssing ssone Fnancil Lirecy
Formshoudbefledcut hen studes
ranstr. Completed foms shoudbe
Gy StudentCheckout upoaded o the sudents document bin
G
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User Rights Example

Delete Student Information > General > With these rights, the Delete and Unlock
and Forms > Module > Custom Forms =  buttons can be used.

Unlock D and Unlock = R

Assign Custom Form - Manifestation Determination 0]
these .

r/'ghts with ‘;;(:::‘dsretumbySepIemberlsI

caution

m DEPARTMENT
OF EDUCATION

Manifestation Determination Form

Mvlan Ahenn Harrienn Hinh
m o Unlock Cancel Delete Copy
Blank Student Information > General > With this right, the Blank Form button can
Forms Forms > Module > Blank Forms = R be used to select and print a Blank Form.
Only
Custom Forms
N T S o
|vSelect Blank Form
= .
Counseling ‘Scholarship Reporting Form

Counseling Student ofthe Month Avard

Caunseing Student Transfe Form

Suggested User Groups

Some groups may only need Read access to the information displayed in this tool.

e Counselors
Front Office
Health Office
Special Ed
Principals

See User Groups and Suggested Roles for more information.
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http://kb.infinitecampus.com/help/counselors-user-group
http://kb.infinitecampus.com/help/front-office-user-group
http://kb.infinitecampus.com/help/health-office-staff-user-group
http://kb.infinitecampus.com/help/special-education-staff-user-group
http://kb.infinitecampus.com/help/principals-user-groups
http://kb.infinitecampus.com/help/user-groups-and-suggested-rights
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