Scheduling & Courses Reports Tool
Rights

Last Modified on 07/31/2026 8:11 am CDT

Since generating a report doesn't add or change existing data, only Read rights are required.
Write/Add/Delete rights, if granted, have no impact. This article contains screenshots of what the
Scheduling & Courses report tools and generated reports look like, with summaries of what each
report is used for.

To learn more about these reports and how to run them, consult the individual articles in
Scheduling & Courses Reports.

* Reports [ an Read [ Write [ Add [ Delete
Blended Learning Gap/Overlap Report O an B Read Dwite D add (O Delete
Cowurse Projections Report O an Rezd [ write [ Aadd [ Delete
Master Schedule Report |:| All Read |:| Write |:| Add |:| Dalate
Open Rooms Repart O an Read [ write [ Add [ Delate
Request Batch Report Dan Eread write [ add (O Delete
Request Caonflicts Report Jan Read [ Write ([ Add [ Delete
Request Detail Repart Jan Read [ Wriite (] Add [ Delete
Requests Satisfied Report O an B Read Twhite D add (O Delete
Room Usage Report O an Read [Jwrite [ add [ Delete
Schedule Batch Repart O an Read [ write [ Add [ Delate
Schedule Conflicts Report Dan Eread write [ add (O Delete
Schedule Units Repart O an Read [Jwrite [ add [ Delete
Seat Count Repart [ an Read [ Wriite [ Add [ Delete
Section Rosters Report Jan Read [ Write (] Add [ Delete

Wiew [EF/Flan lcons D an Read [ Write (] Add [ Delete
Staff Histary Report Jan Read [ Write (] Add (] Delete
Teacher Load Report COan B read Dwite (O add (O Delete
Teacher Schedule Batch Repart [ Delete

Some information, such as Social Security numbers, may not display on a report if the person
generating the report doesn't have rights to view it. Users require Calendar Rights that
determine the years and schools for which they can generate reports

Blended Learning Gap/Overlap Report

The Blended Learning Gap/Overlap Report is typically used by people responsible for managing
student assignments to learning groups. It is used to identify a gap or an overlap in a student's
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assighment to a Blended Learning Group.

O Click here to expand...

Blended Learning Gap/Overlap Report ¥

schedul Reports » Bl

Blended Learning Groups Gap/Overlap Report

2020-21 High School X

Report By

Both Gaps  Overlaps

Report Options

Grade Level Filter
All Grades

1234 SCHOOL DISTRICT

Generated on 01/19/2021 02:48:01 PM  Page | of 2

Instructions +
Set Up
Calendara* Blended Learning Groups Gaps/Overlaps

2020-21 Drew Middle, 202021, Ewing High...
Report By: BOTH

Calendars: 2020-21 Abbott Elementary, 2020-21 Baird Elementary, 2020-21 Chowen Middle

Total Students With Gaps: 6
Total Students With Overlaps: 6

Students With Gaps Between Blended Learning Groups

Calendar: 2020-21 Abbott Elementary

Grade Student Name Gap Between Gap Start Date Gap End Date __ Number of Days
02 Student, Andrea Group A, Group B 10/08/2020 11/11/2020 21
02 Student, Brian Group A, Group B 09/08/2020 10/07/2020 22
Format Options 02 Student, Carrie Group A, Group B 08/08/2020 10/07/2020 22
02 Student, David Group A, Group B 09/08/2020 09/08/2020 1
‘6"':'“?"' 02 Student, Eve Group A, Group B 09/08/2020 10/07/2020 2
pocx 02 Student, Franklin Group A, Group B 09/08/2020 10/07/2020 22

B
—

Blended Learning Gap/Overlap Report

Course Projections Report

Staff responsible for scheduling and curriculum planning use the Course Projections Report to
make course projections for future years. These projections are based on planned courses from
student academic plans.

O Click here to expand...
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Course PrDjECtiDnS Repor‘[ r Scheduling & Cowrses > Reporis » Course Projections Report
Output Dptions
Repart Format 25.26 Course Projections
|| FOF v || Harrison High 25-26 Harrison High
Page 105
= |
DO Department: No department assigned
2026 2027 2028 For 2030
Sections & i Sech
— ] Courac# Course Mame Students Secfions  Students Meeded  Students Meeded  Students Meeded  Studenis Needed
Q000 Sarior Capsions Projeet [:] a 3 a 4 o -3 o Q a
Qoea See ¥ our Counsedos o a L a ] o 1] o o a
REZ100 Tesi Makeup Q 4 [ a o o ] ] Q Q
Department: Business/Career
2026 2027 20328 1023 2030
Couise 8 Course Nams Sections Nesded Mesded Students Mesded Students Nesded
8000 Feyboarding [ o 106 ] o [ o o [ o
5028 Personal Finance a L] 180 L] 177 L] ] 1] 1] a

Master Schedule Report

Schedulers use the Master Schedule Report to review detailed information about each section in a
schedule.

[0 Click here to expand...

Master Schedule Report v Scheduling & Courses > Reports > Master Schedule Report
Master Schedule Report
This report lists detail information about each section in a schadube. Tha rapart lists raster counts by gender and spacial Ed,
sacon placamant, ieam, room, and eachar.
e Pariod Schocul | &y podod Schaduies Foriod | 23 pariods
Dty [
Spacal 1
z
3
4
13
CTRL-clck or SHIFT-click 10 select mulipla B
fmes ]
Fremetiame | I
Sacson - 24-25 Master Schedule
Thacher Last Nama — Harrison High 24-25 Harrison High — First Run
= Qznoes Page 1of2
SO C— )
o
Grmup El Dy ourse/Section  Teacher Room Team Term Schedule Period IEP M F T Max Rem
Outpeat Oriantartion Ll
" e 3100 Er;gllshg 7 13 92 227 385 158
Report Format: [Fee ~] 3100~ Lifellearn, Dave 11861 AL Daity 1 1 4 11 5 35 10
= 3100-2 Lifellearn, Lan 1174 ALL Daily 1 1 14 10 24 3% 1
31003 Lifellearn, Dave 175 ALL Daily 2 1 15 12° 23 55 B
3100-4 Litellearn, lan 1176 ALL Daity 2 2 1% 1 27 3’ 8
31005 Lifellesrn, Tan 1151 ALL Daily 3 0 [N T R ER R
3100-6 Lifellearn, Dave 1175 ALL Dairy 4 0 1 n 30 35 5
31007 Lifelbearn, Frank 174 ALL Daity 5 1 4 1 5 35 30
3100:8 Lifeliearn, lan 161 ALL Dairy 5 0 5 1] £ 35 30
Ducued Tima | Rapart Tite | status 31009 Lifellearn, Frank 174 ALL Daily 6 0 1w 1M T 35 B
3100-10 Lifellearn, Frank 107 ALL Daify 7 0 13 12 2% 3B 10
J100-11 SPA, SPA ALL Daily 7 o 2 1 3 3 312
glish 9 T 3 1 4 X%
31751 Lifellearn, Gabe 1227 ALL Diaily 4 0 3 1 4 B n
3200 English 10 7 60 152 212 38% 173
32001 Pete 178 AL Daity 1 0 3 n 14 35 2N
3200-2 Lifelbearn, Will 1180 ALL Daily 1 1 4 1 15 35 20
32002 Lifelbearn, Pete 121 AL Daify 2 1 10 B 33 35 2
3200-4 Lifelbearn, Pete 1176 ALL Daily 3 1 [ 1w 23 35 12
3200-5 Lifellearn, Will s ALL Daity 3 0 5 1B 23 35 a2
3200-6 Lifeliearn, Mike 1180 ALL Daily 4 1 2 9 1 35 24
32007 Lifellearn, Gabe 178 ALL Daity 5 1 7 5. 2 35 13
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Open Rooms Report

Schedulers use the Open Rooms Report to see which rooms in the selected calendar don't have a
course section scheduled for the term and corresponding period.

0 Click here to expand...

Open Rooms REDOI’T fwd Scheduling & Courses > Reports » Open Roome Repart

Rooms Open for Schedulling Repart

This report will list the rooms that are not schedulod with a secion per borm per pariod.
Tar
Frcon Forma
T T o

Ouaindg
25-26 Rooms Available for Scheduling
Harrison High 25-26 Harrison High — Blank Build
2172026 Page 10623
————
Term: 1
Schedule: Daily
Period: 1
100 1001 1002 1004 1005 1007
0048 1012 A8 110 1135 1181
1mmn 1173 1174 " 1179 118l
1181 1183 1185 120 1212 1214
1223 1226 1228 1229 1230 1231
1232 1233 1234 1235 130 1311
1312 1313 1316 1317 1320 1321
iz 1323 1324 1325 1326 13azr

Request Batch Report

Front Office Staff, Counselors, and Schedulers can use the Request Batch Report to print each
student's course requests on a separate page. This can be done in batch by Ad hoc filter or by
grade.

[0 Click here to expand...
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Request Batch Report % Scheduling & Courses > Reports  Request Batch Report

Request Batch Report

This report will babch pring sludent course requesis, 1 page par student suilabie for handing oul o sludenis. This can be a very lange repor, so by o imil fe
rumbar of studants includad per balch by using an AdHo: fiter o salecting a single grade |eval. Studant requests can be displayed as Required, Electve,
and Allernale ar Requested and Allernaln [based on the Reguest Typs). Repor Commans, up lo 250 characlers, wil print on all pages.

Ad Hoc Filar |
- 2 =
e [z -]
TR . ® nipra () Gradeitipha () Taachar
T @mmuﬁm.maﬂhm
(7} Group requests as Requasted or Allamala
Raport Comments (pnts on all pages)
Abegn, Dylan Victor
Student Number: 171300001
Grade: 12
Required Courses:

2320 Cwrrent Events
2400 English 12

1400 Integrated Math v
4400 Physics A

2430 Physics B

3500 Public Spe=aking
2400 US Gavernment

Requested Courses:

2200 Accownting 1
ZE3] AF Ecanomics
a023 Personal Finance
5120 Spanish M A&
3123 Eganish IDE

Altarnate Courses:
2290 Accownting I
3000 AF Litersturs
4880 AF Fhysics
3772 Clowd Camguting

Cowrses with pragram pricrity display=d in bold.

Parent’Guardian Signature Daie

Request Conflicts Report

Schedulers use the Requests Conflicts report to see how many courses have student placement
conflicts with each other because one or more students have requested both courses, as well as
the number of students with conflicts.

0 Click here to expand...
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Reques1 Conflicts Repor‘[ i Scheduling & Courses > Reports > Reguest Conflicts Report

Request Conflict Report

A request conflict is 8 potential scheduling conflict, and it basically shows course pairs where 3 student has requested bath.
Thess conflicts are usefl when planning where to place courses that have few sections. Keep the report options Bmited as much
a5 possible. A required course that meets every period will conflict with every other cowrse, and the resulfing report will be long

and difficutt to work with.
Sl [Singletons (1 s=ction)  « |
Department w
OR
@ Course 1200 Intzgrated Math I

1275 H Intzgrated Math 1|
1300 Integrated Math 11
1375 H Intzgrated Math 111
1400 Integrated Math W
1475 H Integrated Math W
1500 Consumer Math A
1550 Consumer Math B
1600 Statistes A

1830 Statistics B

1700 Triponometry A
1750 Trigonometry B
1800 Pre-Calculus A
1850 Pre-Caloulus B
1900 Calculus A

1850 Calculus B

2100 Geography &

2101 H Geography

2150 Geography B

2200 World History A

CTRL-click or SHIFT-click to sekect mulliple

Repart Format: [FOF__ v

25-26 Request Conflict Report
(Rfresh]| S Harrison High 25-26 Harrison High — Blank Build
Batch Que 02/11/2025 Page 1 of 1
Cuesed Ti
Business/Career
Course/Conflicts Sections Requests Course/Conflicts Sections Requests
§300 Accounting [ i AT Farth Soence T T
e ———— | 1275 H Integrated Math IT 1 1 8532 FasrmrxDean:l 1 1
1375 H Integrated Math @I 1 2 8535 Hl_st{}ryuff:as ion Design 1 1
1600 Statistics A 1 1 8532 Fazhion Deszign I 1
1650 Statistics B 1 1 2530 'World Religions 1 1
2700 AP Workd History 1 1 4700 Earth Scence 1 1
ety § i . 2 e e 3 -

Request Detail Report

Schedulers and Counselors use this report to analyze student course request information for the
upcoming school year.

0 Click here to expand...
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Reques{ Detail Report bkl Scheduling & Courses > Reports > Request Detail Report
Request Detail Report
This report lists the students that have requested courses from the chosen deparbment or list of courses. The report is
prepared for duplex printing and will insert 3 blank page between departments i the department course list ends on an odd
numbered page. When the duplex printing checkbox is unchecked, the report will be prepared with no blank pages. Since
detail data is reported, this report could take a while to generate if you select too many cowrses.
Al |
Required
ot T
Fequest Type e
Atternate
CTRL-click or SHIFT-click to salect multiple
Display Only Active Courses
Department | v |
OR
TorEz 1001 AP Statistics
1050 AP Calculus
1100 Integrated Math |
1175 H Integrated Math |
1200 Integrated Math 11
1275 H Integrated Math 1|
1300 Integrated Math I1I
1375 H Integrated Math 1l
1400 Integrated Math '
1475 H Integrated Math I/
1500 Consumer Math A
1550 Consumer Math B
1600 Statistics A
1650 Statistics B
1700
1750 7]
1800 7 25-26 Request Detail
ki Harrison High 25-26 Harrison High
00 g 02/11/2025 03:24:44 PM Blank Build
18503 Page 1 0f3 Request Types: Required, Elected
CTRL-d
#Ad Hoc Filter (
Legend: Students with program priority requests are displayed in bold. R = Required, E = Elected
Sort Options @as| Department: Business/Career
I Frepare report for duplex print 8025 Personal Finance: 128 students
Repart Format (POF | Type Grade Student Narnc_ Number Type Grade Student Nn_m. Number
] E 12 Abeqg, Dylan Victor 171900001 R 10 Kappler, Farica 119041
E 10 Bhakta, Arjun 055460071 R 10 Karch, Chaim 119046
E 12 Cardinal, Peggy M 1619000046 E 10 Kassinger, Maxime 118967
R 12 Carlson, Michael 171900009 R 09 Keiderling, Dwayne 119233
E 11 Carver, Jing-Ho 108305 R 10 Kerth, Vartan 119377
E 1 Casten, Angelo 108338 R 10 King, Iain 119569
E 11 Chamberlaine, Kallum 1084456 R 10 Kirber, Supanika 115553
E 11 Charlish, Shauna 108495 E 03 Kleinpach, Micky 119768
E 1 Chipperfield, Vivienne 108608 R 09 Knauber, jourdan 119959
E " Chipperfield, wren 108506 R 10 Kneer, Finnegan 119978

Requests Satisfied Report

Schedulers use this report to review the number of course request made versus filled, and to help
analyze whether an appropriate number of course sections exist to fulfill requests.

0 Click here to expand...

Page 7



Requests Satisfied Report Yz  Scheduiing & Courses > Reports > Requests Satisfied Report

tequests Safisfied Summary

This repart counts the requests and requests satisfied per grade, per course.
All Students - Includes all students with an enrclment in the selected calendar regardless of start or end date.
Select Filter - Allows students to be selected by any combination of grade level, ad hoc, or scheduling groupfeam.
Select Students - Allows specific students to be included in the report through manual selection.

Wihich courses would you fike to include in the report?

Beparne Ci—

Ad Hoc Fiter [ ]

Which students would you like to include in the report?

@ Al Students
|| Inchide Students marked as Mo Show
() Selagt Filter
() Select Students
| Display Al B (shewn in
Format POF w
RTELEL ® Porrait () Landscape
25-26 Requests Satisfied Summary
Harrison High 25:26 Harrison High
5856 Peachtree Pariovay, Metro City MN 55436 Trial: Blank Build
Generated on 0271172025 03:33:19 P Page1of 1 Course Filter: English
Refresh | Show top @
Queued Time
Department: English
Rosters/Requests Section Allocation
Course & Course Name 09 10 1" 12 T Max Bulld Needed Placed Diff
300 Eng Ish 9 2188 0 W0 0/0 FAETFAE] 35 E] i E] -2
| 3175 HEnglish9 212 0/0 0/0 0/0 212 EI | 1 1 0
3200 English 10 oo 280/406 o Li0i] 280/406 35 10 12 ] 4
3275 HEnglish 10 oo 414 L] 0/0 414 25 1 1 1 0
3300 English 11 oo 00 20220 0/0 2200220 35 9 7 L -2
3300.01 English 11 oo 0/ 22 0/0 22 15 1 1 1 0
3300.02 English 11 oo 00 272 L] 22 25 1 1 1 0
3375 HEnglish 11 oo 0/ 33 0/0 33 25 1 1 1 0
3400 English12 0o 0/ L11] 185185 185M185 35 8 [ 8 -2
3475  HEenglish 12 oo o0 o mn mn 25 1 1 1 0
3600 AP Literatur_e_ oo 0/ &6 242 a8 20 1 1 1 0
3650 AP Composition 0/0 040 ] 313 &8 20 1 1 1 0
3700 American & British Literature 0/0 22 475 5/5 1112 30 1 1 1 0
3725 World Literature oo a/4 3737 19/19 60/60 35 3 2 3 -1
3750 Gothic Literature /0 0/0 11 in 22 30 1 1 1 0
3775 Mythology oo 11 33 212 66 30 1 1 1 0
3800 Journalism oo 0/ i 1313 44044 30 2 2 2 1]
3850 Crea_l:i\re W‘ril;ing o 11 N o/9 414 30 3 2 3 -1
3900 FPublic Speaking 00 272 22722 188/189 213213 33 10 i 10 -3
3950 Speech & Drama o 1 1Mz mn 1314 30 1 1 1 4]

Room Usage Report

Front Office Staff and Schedulers can use the Room Usage Report to see which course sections
meet in each term and period for each room.

00 Click here to expand...
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Room USﬁgE REpDI’T 7 Scheduling & Courses » Reportz > Room Usage Report

Setlp

Which Terms mould you like to inchde in the repen?
25-26 ‘ Room Usage Report

| 2 L |
Harrison High 25-26 Harrison High — Blank Build

Output Dptions 0212305 Page Torzz

Repaort Format
Period Course
FDF

i

EEL EEEEREED
g
§

Schedule Batch Report

Staff such as Counselors and Front Office Staff can print schedules for many students at once
using the Schedule Batch Report.

Additional tool rights are needed

To view the available Display Options and make selections, users will need Read and Write
rights to Report Setup.

0 Click here to expand...
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Schedule Batch Report vy

schedule Batch Report

oR

‘Raport Oplons

Dispiay Optians

Usa the detdt format

Format: Tabla; Group By Coursa

Scheduling & Courses > Reports

Schedule Batch Report

This report will Bateh print studant schaduies, 1 page per shudant sutahin for handing cut 10 stusents. This 5 2 wary compk
rapart, sa iy & limil the number of shudents run par baich.

Wihich students woukd you ke fo includi in tha rapart?

Rapor Format.

Hoaw woukd you lkae the report sorted?
(@) #pna () Gradaiipha () Zin () Teachar

24325
Harrison High

SEE0 Feachiree Pariovay, Metro City MM 55430

Fageiof ©

Termisk All Courses enrolled: 11
Maling Addresz: B57S Round DR . Elaine, MM 55453

Student Schedule For Buick, Regina
Grade: 12

Gal

| Torm 1 07T 8- DR0TTITY | Term T (DI04 1272024 | Torm 3 (2EUTe- SNTUIE | Tarm 4 [DSE4TE- DEENIE) |

| Mo Schaduled Cours: | Na Schatuied Course o Schodulod Courss. Mo Schaduod Coirnse |
| 26E0-1 [Day Daily) 266041 (Day Daly) 235011 (Dary Dty 235011 {Dary Dy

| Canta mporary Wiord ssues ‘Corbamporany Wond Issuas Chemisiry B Chemisiry B

Layer. Duncan Layer, Duncan Eicyca, Doharty Ecryca, Doharty

R 231 Rm 231 Rm: 355 Rm: 355

BTED-1 [Day Daily) BYE0-1 (Day Daly) Na Sehodulod Courss. Mo Schaduod Course ‘

Schedule Conflicts Report

Schedulers use this report to analyze scheduling conflicts that are causing issues with being able
to fill student course requests for required and elected courses.

O Click here to expand...
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Schedule Conflicts Rep{]l"[ L vd Scheduling & Courses > Reports > Schedule Conflicts Report

Student Schedule Conficts Report

List @ach non-allemals requast fat fasnt baan fuliled in e curendy active al. # 2l sactions for that coorss ane full, Ssplay
"NO EEATE REMAINT. B fha Course only has 1 seclion. and the shufent has & course in fhair schedule el also only has 1
saction, display “SINGLETON CONFLICT . ¥t studen! has no schaduie gaps, o tha siza of e courss & \angar than tha size
of fr schadule hole, display "FULL SCHEOULE™. For all athers, display "CONFLICT™.

Wihich studants woukd you ke fo includi in tha rapart?

) Grada: ]

() d Hoe Fitar: | |

e o
B conrucT 3 SINGLETON CONFLICT
B FuLL scHEDULE [ reos E2ATE REMAIN

How would you like the report sored?
® StudantMame () Grada

I3 mésplay Gandar Idantiy an Rapart
Rasc Fomat (FSF_ |
=
Batoh o 24-25 schedule Conflicts Report
ke Harrison High A Graces
3838 Fescmines Fariavay, inetrs City A 33438 Al mnfict P
Genersted on DEALAGIS 113129 AM Fagelof IE Suemy 400 Confict Regues 1152 Courses: 148
Student t Request Course Type  Conflct
: T Grege 1T E710 O Programing z A
Gender: M Conflict Requesis: & 4300 Chermistry A E CONFLICT
2750 Compuser Scence E CONFLICT
ET20 Java Programming E CONFLICT
2300 Werld History A E CONFLICT
2750 World History B E CONFLICT

Schedule Units Report

The Schedule Units Report shows Schedulers a count of the number of units that can potentially
be filled by a student's course requests. The report can be generated for all students, or filtered to
only those students who have not requested enough courses to fill their schedule.

O Click here to expand...
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Schedule Units REpOI'T o Scheduling & Courses > Reports » Schedule Units Report

Schedule Units Report

This report aggregetes student reguesis and companes Fem against the siudent's schedule 1o delemine placed and saislied
urils. A satistied Lnil G0CUMS whien e COUMsa Nas baan requasied by tha stucent and placed imo e sludants schadule. Coursa
size is calculabed by counting Bhe rumber of pericds thal can ba filed over the course of e specified calendar using e primary
harm. Pariods maned noninstructional ara nol counted.

Fopulation Undar-Raquasiad =

4 Hoc Filler [ -
Eort Oplions % npha () Gradatiipha

=

B sctive Studants Ony

Ercoimant EMectiva Date -EI
Ganerala Raport | Submil to Bateh

: . 25-26 Harrison High
o Triak: Blank Build
Page 1 o Population: Under-Requested, Sort Options: alpha

Full schedule is 28 units
Total Students Reported: 381

Student Ilazhl:eﬂed Placed Satisfied
its Units Units

TE1900003
241900113

Seat Count Report

Schedulers use the Seat Count Report prior to the start of school to see the total number of
students placed in each period by term.

0 Click here to expand...

Seat Count Report 1y Scheduling & Courses > Reports > Seat Count Report

Seat Count Report

(Counks ane in the tormat: seabsTaken J sealsPlacedrequestedSsalsFlaced). Requestod seats placed adiusis tha seatsPlaced count by anly inclading seats thal ane recuesied. For
emmpie, it 101 Art has one section with 30 sets and thare are only 15 studants. reguestng seats, than onky 15 seats wil ba coenksd i S otas. Tha grada vl seats plaoed
counts are aporodmabions based off the percentage of reguests for a course in ek grade kvl Tha grade kvel approaimations assume perfect balarce, and so it s possible that
seatsTaken can b graater than the seatsPlaced estimations. This reper is designed for schsduling Use, and couns may not Be acoursts tar & term stark.

Rapor Farmat:[POF__ ~ |
B

et 25-26 Seat Count Report
R | Rapart Harrison High 25-26 Harrison High — Blank Build
02272025 Page 1 0F3

Counts are in the format: seatsTaken f seatsPlacedirequestedSeatsPlaced), hquﬁladmlspwedﬂ-djus:smesouﬂxed count
by enty including seats that are requested. For examgle, if 101 Art has one section with 30 seats and there are onty 15 students
requesting seats, then enly 15 seats will be counted in the totals. The grade level seats placed counts are approsdmations based
off the percentage of requests fior a course in that grade level. The grade level approximations assume perfect balance, and so
it is possible that seatsTaken can be greater than the seatsPlaced estimations. This report s designed for scheduling use, and
counts may not be accurate after a term starts

Total Seat Count

Term 1 Tenm 2 Term 3 Term 4 Total by Period
Schedule: Daily
Paricd 0 Or35[5 wEE L] L WTHE)
Paricd 1 EAE12543] HEN 51243 AT 200METIAZ) EI2EOTEITIE)
Pericd 2 14715002831 1451 500i823) 1811 505E0E) 1641505906 VRS0
Period 3 15815000010 1581150001070} 12811570043 128510 $64/8020(3908)
Paricd 4 1841525531) 15471526021 121515881 127G 158N S62AS0B0(I624)
Pericd § 1ER15325T5] 16271 B12{07E) 1401 GAT09E) 1401 G0TI9E) OLMGOTEI94E)
Pericd 6 1E3M3355eH 163N 53505 1601 S05(E40) 156071505940 ARGOBITIAE)
Paricd 7 THEM51 55T TEEN S1ST) 1 0003 TR S00MHE) TRAMOS0(3T08)
Paricd ACT i) a0 i ) L]
Subtotal:  11mossaesty 11BSEAEETT) 1IDBADSSDESS) 1180 DSEHESS) A0S}
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Section Rosters Report

Staff other than teachers (typically Front Office, Schedulers or Counselors) can use the Section
Rosters Report to generate course section rosters in batch form for each teacher or course

selected.

00 Click here to expand...
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Section Rosters Report Yy

Scheduling & Courses » Reports © Section Rosters Report

Sacilon Rosiers
This report displays student rasters for each secion for each Inacher or course seleciad. The Efective Date is used jo determing both the ackive
Toachars assignid 1 the Course-Saction and which sludants i induda on the rsser. Thi sacfions tan be sored by Course Nama, Coursa
Mumier ar Pariod for aach leachar selached.
* Tarm E| PPariod Schedle [ 4] Farcs Scheadas
Daiy
" Effective Date D@MZE025 |74 Special
Faga Printing Oplions Shade Alemats Aows
Addd Page Braak After Each Sactian
! Print Homermam Courses Only
CTRL-click o SHIFT-click o sakect mulipke
Display Dptianz [T coursa Ste cosa
Staf Nurber Fariod [ Parcas
S Secticon Flacamant ‘1]
Shora Incoming Stdants g
| Shaw Dropped Studanks 3
[ snow Biandad Laaming Group Summary [
Shudent Opfions e o
CTRL-ciek o SHIFT-chick i sakect mulipk
® Local Mumber () State D
) Siudert Ficaura Taacher | i Teachars
® Aarons, Milchall $82TES
b o Abegert, Larey 2
Househcdd Phana and Address Abea, Dean #0810
7 Guardians Ay, Joseph flan #1073
- Asministrator, Demo 123456789
" Bhaw Guardan Contact infcrmation ey e P 3
[_] Counssior Mama Albinak, Gina 811162
:. Graduaton Conodt Yesr Allen, Thean Waren 210724
- Nisay, Ding £10725
M2 Aniderson, Abigail $4562546
4 Federal | Stle Axtman, Dabarah Lyn $10816
[ Dain of Bt Backes, Paarce $112289
Baftrum, Dean 210726
25k . CTRL-ciek o SHIFT-click i sakect mulipk
| Heakh Caondiiors.
|:| ProgramsiFlags Sort By ) humear () Nama
Aags [ Er [ Ap Cowrse | oyl Courses
o~ 1001 AF Statistics
§ o Ceacet] SamiZ Oy 1050 AF Caltulus
[ ockar 1100 Integrated Math |
1175 H Integrated Math |
RN LYY, ) Teachar [ Course Nama 1200 aegrated Math 1
() Teacher [ Course Numbar 1275 H Intagralad Math I
() Teachar [ Paried 1200 kisgrated Math Wl
1375 H Imegraled Mat i
1400 Integrated Math I
e 1475 H Intagraiod Mam i
1500 Consumar Math A
15650 Consumaer Math B
1600 Statistics A
CTRL-click o SHIFT-click o sakect mulipke
=0 v | s
== i 25.26 Section Rosters
Teacher: Beavere, Bernard Staff Number:
- Ha:"”mﬂ%‘ ——_— Period Schedule: Daily
Peachiree "k"‘"’;‘ - Effective Date: 11/04/2025 - Courses: 1 Sections: 2
ket on O S TR A laac ) ol 2 Active Students 42 (M 22 F- 20) Actve Grade Levels: 11:612:37
Course: 3300-1 Public Speaking Perlod: 1 05 S0AM.0935AM
Room: 1184
Term{sk 1.2
Auctive Students: 21 {M: 11 F210) ‘Grade Levels: 1131218
Student Gender  Grade  Start Date - End Date  Phone Address
Chown, Jasieen F 11 [l , Blaine,
Heidiinger, Amal 116367 M 1 (55515555171 6473 Gelliven R , Blaine, MN 55443
Heker, 116493 F 12 (555)555-5206 7363 Gardner Rd N , Blaine, MN 55445
me!:rancis 124165 F 12 (55515557318 9058 Marshall Ave N, Blaine, MN 55449
Mund, 124347 M 12 (555)555-7349  41E Mary Ann Pt , N 55449
Mhvers, Donald 3805621 M 1 (65554560 1347 Blm Street 5, Bloine, MN 55449
Neumes, 124687 M 12 (555)555.7442 915 Medallion ke , Blaine, MN 55449
Ohse, Tory 125291 F 12 (F52)555-7607 5020 Minnehaha R, Blaine, MN 55445
Sehmunik, Maddie 130027 F 12 (555)555-8884 507 Preserve Blvd , Blaine, MN 55443
Schwemie, Emma-jane 130476 F 12 (5551555-3012 6121 Rawow: Or , Blaine, MN 55445
Seuton, Clive 130954 M 12 (5551555-0143  B270 Riviera Way W, Blaine, MN 55449
seuzon, Danan 130955 [ 12 (S55)555-0143 5270 Riviera Wiay W, Elaine, MM 55449
Sharpin. Mohita 131052 F 12 (5550555-0168 G201 Robert Wy W , Blaine. MN 55249
Siebering, Stefano 131243 M 12 (355)555-9219 5179 Ronakl Wi, Blaing, MN 354459
Sinml.‘aﬂstd 131343 M 12 (555)555-0047 2650 Ross + Blnine, MN 55259
Simelar, Vivienng 137400 F 12 (3551555-2261 9185 Rossmar Bidg Way W, Blaine, MN 55449
mlﬁh’e 131626 F 12 (55505559324 3176 Saint Albans Way , Blaine, MN 55445
5 art, Craig 131831 ] 12 (35515559378 57E Sant Peter Way . Blains, MN 55449
Stageman, Cole 1318 ] 12 (555)555-0454 1758 , Blaine, MN 55449
Sunmrh B 131104 F 12 (95515550477 7437 Seal , Blaine, MN 55445
Taa, 11200003 ] n (76515554567 4950 Penn AV N, Blaine, MN 55449
Incoming Students: 0(M: 0 F: 0] ‘Grade Levels:
Student Gender  Grade  Start Date - End Date  Phone Address
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Staff History Report

Administrators and other staff can use the Staff History Report to get a list of course and course
sections along with assigned staff.

O Click here to expand...

Staff HISTOW Rep()r[ 7 Scheduling & Courses » Reports » Staff History Report

EE20 Inkno bo Auln Tech
E540 Intna bo Culinary Ats
BEZ5 Intro ko Enlrepraneirship
SE20 Inkro bo Mariating

ET0 Jawa Programming
3200 Jaumalsm

2000 Hayboarding
B30 Lyrics & Sang Wrling

) Only inclusa sections wih statt

25-26

Harrison High
5836 Peachires Parkaay, Metro Oty MN 55436

Generated on 024 2025 113045 AM  Page 18 1

Staff History Report

(") Inchuda sectons with and without siaff,
(Z) Onky Includa seclions without stat.

‘Which bypa of st shoud be included?

v 1100-1 Integrated Math I 1200-7 Integrated Math IT 1400-3 Integrated Math Iv
B Teachar Brimary Teacher Primary Tescher Primary Teacher
‘Gabe Lifellezrn Section Stan - Secton End Dully Hardy Section Starl - Section End - Doras Drevas Zetion SLart - Section End
B section stam
1100-2 Integrated Math I 1200-2 Integrated Math I 1400-4 Integrated Math Iv
e mu:l:El Primary er Frimary T Primary Teacher
Fupart : ‘Eabe Lifelkearn Section Start - SectionEnd Duffy Hardy Section Start - Section End  Doras Drevas Zoction Start - Section End
1100-3 Integrated Math | 1200.2 Integrated Math 11 1400-5 Integrated Math Tv
Primary Teacher Frimary Teacher Primary Teacher
wcivin Lifcleam Seclion Start - SectionEnd Kehn Lifelleam Section Start - Section End  Donnel Gordon ‘Zection Start - Section End

1100-4 In
Primary Ti
3k Lifelleam

rated Math 1 1300-1 Integrated Math 11
Prieary T

[unna Mnnre

1400-6 Integrated Math Iv
'!h‘hllj":lllﬂll!

alan [ifeliesrn

Sectinin SEAT - Sartion Fnad Sechion Start - Sectian Frd Sertinn Start - Sectinn Fad

Teacher Load Report

Administrators and Schedulers can use the Teacher Load Report to review teachers' utilization,
including the number of classes, sections, instructional periods, students and special education
students assigned to each.

00 Click here to expand...
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Teacher Load REpOI'T T Scheduling & Courses

Teacher Load Report

Reports > Teacher Load Report

Teacher Load Report summarnzes teachers” ullzation, which includes e rumber of classes, sections, periods (axcluding nan-

insructonal periods), students, Spocial Ed stusants, tha boea numberof Unigue students thay t2ught. The reeonds ans beoken
cown by .

Which tachars woukd you lke fo includie in the repot?

CTRL-dlick or SHIFT-click o salect multiple

8 Exciuca responsiva seclions
Rt Pt [FEE_< ]
e 25-26 Teacher Load Report
Harrison High Teachers: Dean Abra
5B56 Peachires Parkway, Metro City MA 55436 Tetal Teachers. 1 Todal Cowrses- 4 Total Sections: 12
Generated on D21 MR 125613 P Page 1of 1 Total Students/Uraque: &0 Total Special B4 StudentsUnique: 060
Periods Students/
Teacher Term Courses Sections Daily Special Total Unigue Special Ed/Unique
Abra, Dean 1 Fl 3 [\] 3 [0 (i)
2 2 3 3 o 3 (] [ii]
3 2 3 o L]
4 2 3 3 o o
4 4 12 12 ] o

Teacher Schedule Batch Report

Front Office Staff can use the Teacher Schedule Batch Report to print teachers' schedules, one
page per teacher.

[0 Click here to expand...
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Teacher Schedule Batch REDOI'T ¥ Scheduling & Courses > Repartz > Teacher Schedule Batch Report

Teacher Schedule Report

This rapadt will Babch print Beachars” schadliles, suitable Sor handing cul. This repar i limited & 9 course Sactions in a singla
paricd. If the schadule excesds this imit ihe following waming wil display atihe boom of the period in guestion: "Thans are X
mors Saclions in this ima siol, bul fere i nol @nough Spans 85 print all of tham.”

This ks a vary compilex raport, 50/1ry 10 Emit tha numbar of lBachars run per batch.

G

CTRL-cick ar SHIFT-olick 1o salact mulipla
Report Leyout (0 Tabie () List
By By % cowrsa (| Days
Dicplay OFHORE | ) 1oocnge Display Name

] Irchude Raspensive Sections
onentstion §) porrait () Landscapa

Aohcol Command {prindsd on all)

4

Whiah tssohars would you ke o moluds In the mpaort?

2aisat Teashar [Total 259) ‘Bsbsnt Departmente (Total 1)
Al
Aarons, Wikchall
Abaggar, Lanay
A n
Addy, Jesaph Alan
Administraior, Dama

Administratar, Systom LLSAZ1
Abinak, Gina
Alan, Thacn Warman 9596 Teacher Schedule Report
Alsary, Dino 2 = Abra, Dean
Harrison High ¥
Andarsan, Abigal FEMent K AthEmALE
3238 Feachbres Pariowery, Metro Oy MW 134308 StmET R ber- 1DET D Emall sta ™ e
Autman, Deborh Lyn Gerarsted on DZA2/2029 1297 20 Al Page o 8 R e e
Backis, Faarca
Batirum, Dean
Baum, Hanry
Baxtar, David
CTRL-click or SHIFT-dlick fa saoct m il 2 e 2 L .
T 1#i2E) 2/26-03/20/28] [0:3/23/28-04/20028)
o EMIPTY EMFTY EMPTY
dort Opllon: ) Dapament () M | |
: o | |
Rigert Fomak [FOF = |
- 2 18001 Pros-Caioulie 1800-1 Pro-Caoulus
4 (D D by) A [ Dy Qily)
Ganarate Repon | Submil n B Rm: 1325 Rm: 1326
Saufont Count: 0 Studert Counk 0
] EMFTY EMFTY
4 1260-1 Caloulus B [Cay Daly] 19501 Calodus B Day Daly )
FRum: 1326 Fmc 1326
Sludant Courk: O Studant Count: 0
B 7 1850-1 Pre-Calcuus 18501 Fre-Calcuius
B [Day Dialy] B Dty Dalsy)
Fomc 4336 P 1328
Shudant Courl O Shudenl Count 0
B 15001 Calculus & (Day Caikyd | 15001 Cakubs A [Day Dailyi | 12560-2 Pre-Calcuus 12582 Pre-Lakoulus
Rm: 1328 RAm: 1326 B [Day iy B Day Daiw)
Snfant Count: @ Sidart Counk: 0 FRum: 1326 R 1326
iSIudnlt:n.tt:D Studont Count 0
T 1800-2 Fro-Caioulus 1800-2 Pro-Calouius EMFTY EMPTY
A (Day Daily) A [Day Dailyl
Rm: 1325 Rm: 1326
Shtant Cauntz 0 Studemt Caumk D
ACT EMFTY IEI.'PTY

Suggested User Groups

e Counselors
e Front Office Staff
e Schedulers

See User Groups and Suggested Roles for more information.

Page 17


http://kb.infinitecampus.com/help/counselors-user-group
http://kb.infinitecampus.com/help/principals-user-groups
http://kb.infinitecampus.com/help/front-office-user-group
http://kb.infinitecampus.com/help/schedulers-user-group
http://kb.infinitecampus.com/help/user-groups-and-suggested-rights
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