Activity Proposal Processes
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Preapproval Process

The preapproval process is the process in Activity Registration that requires activity owners to
request approval before an activity can finish being created and/or is made available for

registration in the School Store. The specific rules that trigger the preapproval process and the
forms that the activity owner must complete and route to internal approvers are defined in the

Preapproval Configuration tool.

Activity Owner
Adds activity in Activity Dashboard or
Activity Monitor,
completes preapproval form(s),
and submits activity for preapproval.

Y

Activity Owner
can make changes
and submit the
activity again for
preapproval.

Activity Approver
Reviews activity preapproval and
completed forms in the Activity
Preapproval tool.

Activity Owner
may rescind
activity
preapproval to
make changes or
cancel the activity.

}

A

Activity
Returned

Activity

Approved

Activity
Declined

The activity is assigned the
Preapproval Returned -
Proposal status and Campus
unlocks the custom form(s).

The activity is assigned the
Preapproval Complete -
Proposal status and the
Activity Owner can finish
creating the activity or submit
their proposed activity.

The activity is assigned the
Preapproval Declined status
and moved to the Previous
tab in the Activity
Monitar/Activity Dashboard.

Activity Proposal Workflow

The following chart provides the basic process a proposed activity goes through in Campus.
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http://kb.infinitecampus.com/help/preapproval-configuration

Activity Dashboard

User creates and proposes
new activity

Proposed activity appears
with Pending status and can
be edited or recalled until the

review starts. Once in In
Review status, changes
cannot be made

Activity displays in Current or
Upcoming area with
appropriate status

Activity displays in Previous
area with status Declined
and comments from the
reviewer

Activity displays in Proposed
area with status Returned
and comments from the
reviewer

User can edit and resubmit
activity for approval

Activity Monitor

Proposed activity appears with Pending status in

Proposed area for user with
Activity Approval tool rights

User with tool rights reviews proposed activity and
status changes to In Review

Activity is
Approved

Activity
displays in
Current or
Upcoming

area with
appropriate
status
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