Add Person Tool Rights
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DRAFT SAMPLE FOR CONTECH-133

GENERAL INTRO FOR TOOL AND A STATEMENT OF WHAT RIGHTS ARE NEEDED FOR FULL ACCESS.

The Add Person tool allows the creation of new persons - staff members, students,

parents/guardians, etc. - in Infinite Campus. Full access to this tool requires Read, Write, and Add

tool rights; Delete rights are not applicable for this tool.

Add Person ¥

I Person Search
Person Search

Census

Search for a person already tracked in Campus using the fields provided, required fields are in red. Select a person from the list or click on Create New Person

People - Add Person

Related Tools ~

FORMAT DECISION NEEDED - USE THE WELL DIV STYLE TO CALL OUT ANY BEST PRACTICES FOR
ASSIGNING TOOL RIGHTS TO THE TOOL? WOULD WE ONLY HAVE ONE PER ARTICLE? OR ARE
THERE REASONS WE COULD HAVE MORE THAN ONE - MAYBE FOR LISTING WHAT OTHER TOOLS

“LastName | ang No Person matches found.
First Name |g
Middle Name | |_
Birth Date
Conder [ ]
User Tool Rights Editor
Search Campus Tools
Enter text to search for matching tools...
| TodlRights
»  Instruction A (I read [Jwrite [ Add [ Delete
»  Sludent Information [ an [ read [Jwrite [ )Add [ ) Delete
™ . Atendance Office CJan Oread wite (Jadd T pelete
»  Behavior Office CJal Cread [write (add () pelete
v Census [(Jan (- read [=)write (=) add () Delete
v People [l (=) Read (=] write__[=) Add [ Delete
Add Person [ all read @ wiite [@)add ) Dda
Contact Log T a
Demographics [Jan [ read [write [ add [ Delete
Staff State 1D [an [ read [Jwrite [_)Add () Delete
GUID [Jal [ Jread [Jwre [ JAdd [ ) Delete

USERS WOULD NEED (SEE INFO ON ERROR MESSAGES BELOW)?

Best Practices for Add Person Tool Rights:

The Add Person tool is used to add new person records to your Campus database. It is
recommended that FULL rights to the Add Person tool be assigned to staff responsible for

Create New Person

adding individuals - students, parents/guardians, staff, non-guardians, etc.

Full access to Add Person requires Read, Write, and Add.
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Summary/High Level Explanation of Necessary
Tool Rights

SHORT TABLE EXPLAINING WHAT COMES WITH EACH APPLICABLE RIGHT. THIS IS THE SAME INFO
THAT DISPLAYS ON THE CURRENT MODULE TOOL RIGHTS ARTICLES.

Read Write Add Delete
Select Add Person in Create new person Save new person N/A
the index and search records. records.

for existing

individuals.

Read Rights

NOW IS THE START OF THE DETAILED TOOL RIGHT INFO, WITH IMAGES OF HOW THE TOOL MAY
CHANGE WITH CERTAIN RIGHTS, SHOWING GREYED OUT BUTTONS, ETC.

With Read rights to Add Person, a user can:

e Select the Add Person tool from the Index;

e Enter search criteria to view existing person records.

e Generate a Person Summary Report from the search results.

e Select a person from the search results.

e Click Create New Person and enter data for the new person, but cannot save the new person

record.

FORMAT DECISION NEEDED - BULLETED LIST (NO IMAGES) OR TABLE OR OTHER LAYOUT THAT
INCLUDES THE STATEMENT AND IMAGES?

Vertical layout? like a Quick Reference Guide?

Tool Right Task

Read Select the Add Person tool from the Index.

— * D

Census
Main Menu People

Add Person

Census Demographics

My Account
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Tool Right Task

Enter search criteria to view existing person records. Generate a Person
Summary Report from the search results. Select a person from the search
results.Click Create New Person and enter data for the new person, but cannot

save the new person record.

Write

» Click here to expand...

Select the Add Person tool from the index.

& *

X
Census
Main Menu People

'Add Person

Demographics

Census

My Account

View the Person Summary Report from a
person record returned in the search results.

Add Person ¢ I

T — oo s
S [peans| G2

e L&) personSummaryReportfop - Google Chrome

Dorothy F
700%

Person Summary Report

personioizoozs |||

Stugen Number:

Pager

Secondary Emi:

Home: (5595554578

RacefEthnicity informtion

Enter search criteria into the available fields
and search for existing person records.

Add Person x

Census > People > Add Person|

Related Tools ~

View a person's demographics record by
selecting a person from the list of existing
records from the search results.

Add Person %

‘Census > People > Add Person)

Related Tools A

‘m is | £ Andama, Dorothy F
Do ':E:T“"‘m‘—lg, ey :
10 Demograp@cs o

- Andama, Dorothy [}

& Porson Summery Report | @ Domegraphics Dsta

Person Information

scthame  Fistiame - st
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THIS IS WEIRD. PROBABLY SHOULDN'T BE

CALLED OUT.

Click the Create New Person button to add a
new record on the New Person editor.
However, clicking Save displays an error
message indicating more rights are needed to
perform this action.

‘Consus > Pocple > AddPorson

Write Rights

With Write rights to Add Person, a user can do all of the actions allowed with Read rights, plus:

e Enter data into the New Person form (the fields Last Name, First Name, and Gender are
required) to create a new person. However, that record does not save.

Add Person -4

New Person

Person Creation
[Fill out the form to create a new Parson in Campus. Click save to create the person, afterwards, they will appaar in the list below.

Security: The business qulc prevented a security violafion, The cument user needs access to one of the following tool codes:core, Person, core addPerson, core Person,
pos. Accountinfo, student. studentiocator, census.addStaff, heslth ImmRecidentity, core.addPerson, core.Person, pos.Accountinfo, student studentiocator, census addStafl,
heaith. ImmRecldentity

District: intMN - MN Illﬂﬂm appServer bZ856408-app001

Date: Nov 13, 2024 1

Error Token: ?1“021“

Add Rights

With Add rights to Add Person, a user can do all of the actions allowed with Read rights and Write

rights, plus:
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Infinite :

e Save the new person record.
e Choose Add Another Person button to create an additional person record.

Add Person v Census » People > Add Person

Related Tools -~

I New Person
Person Creation
Fill put the form to create a new Person in Campus. Click save to create the person, afterwards, they will appear in the list below.

Details {7 Beeliew, Monday F
PersoniD: 280073

| Add Ancther Person I

Other Tools Needed

Additional access to one of the following tools is needed to create and save a new person record,
as follows:

e Demographics (core.Person)

e Add Person (core.addPerson) - RWA

e Food Service Account Information (pos.Accountinfo)

e Student Locator (student.studentLocator) - RWA

e Staff Locator (census.addStaff) -

e health.ImmRecldentity - can't find this one! could be removed?!?! it's not in our list of TRs
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