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CRDC Workflow

The Civil Rights Data Collection (CRDC) conducted by the U.S. Department of Education collects
data on key education and civil rights issues in our nation's public schools. The CRDC collects a
variety of information regarding student enroliment, educational programs and services,
race/ethnicity, English Learners, sex, and disability. Federal CRDC information can be found here.
It is important to review the instructions for each item and the definitions of the terminology used
within the CRDC.

If your district was not live on Campus for the 2023-2024 school year, questions the CRDC tool
calculates will not produce accurate results. All questions can still be answered as an override
and used to produce the flat file needed for submission.

What are Campus CRDC Tools Used
For?

Campus CRDC Tools allow districts to maintain the data elements needed to produce the reporting
the Office of Civil Rights requires schools to submit every other year.

Campus CRDC Tools:

e Provide a framework for gathering data for the CRDC survey. This includes mechanisms that
gather the data for some of the survey questions from the Campus database.

e Calculate answers for SOME questions, allowing users to double check which students are
being included in the display counts.

e Have validations in place to verify grade level setup when generating survey results.

e Limit answer entry based on character limits and value formatting as outlined by the
government.

¢ Generate the file containing this data is in .csv format for submission to the government.
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Things Campus CRDC Tool Does Not Do

Campus CRDC Tools do not:

e Automatically calculate the answers for ALL questions. Ad hoc queries can be used to find
answers for questions that are not automatically provided. Each school/district must
create these Ad hoc filters, as the fields where individual schools/districts choose
to store some of this data can vary. Each school/district must also ensure that
appropriate tool rights are granted to users who will be creating and using Ad hoc
filters to gather this data.

e |dentify the unique ways in which each school and district stores data. (This is why each
school and district must identify where they store the data being reported, and
why mapping and setup are so important to the data submission process.)

e Save previous versions of questions or flat files that have been created.

e Automatically Save/Push data when moving from one setup step to another. If you don't
Save/Push before moving to the next step, anything you modified for settings will
not update.

e Provide in-tool guidance regarding which questions must be answered and which can be
skipped.

¢ Validate accuracy of user-entered answers.

e Prompt users to answer a question that was intentionally or unintentionally skipped.

e Provide a way to bulk import answers to questions not calculated via the tool.

e Include the LEA CRDC Form.

Things To Know Before Beginning
NCES Number

Verify that your district's NCES District ID and each school's NCES School Number have been filled
out. If this is not done, the file will error when the government processes it. Alternatively, you can
edit the flat file after it's been generated and add the NCES information to it.

» Click here to expand...

District Information ¥ School & District Settings > District > District Information

n Save

District data is divided into two areas: District Detail and District History. District History records contain information related to a district that can be
tracked historically. By oreating a new District History, the new information is tracked as of 8 specific date while the previous values are preserved. To
oreate a8 new District History record, select an existing District History and click the Mew District History button. This will create a new District History
record based on the cument i icn, which can be ified 85 needed and saved.

District Detail

District Editor

*State District Number
|[100 |
Cross-Site Enrollment Participation
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School Information ¥

E Save School E Delete School u New School

Schocl data is divided into two aress: School Detail and School History. School History records contain information related to a school that can
be tracked historically. By oreating a new School History, the new information is tracked as of a specific date while the previous values are
preserved. To oreate 8 new Schocl History record, select an existing Schocl History and click the New Schoel History button. This will create a
new School History record based on the cument i i which can be ified as needed and saved.

School Editor School Detail

WY rthur Elementan) *Hame

School & District Settings > Schools > School Information

“State Schocl Number

[r00 |

Site Classification

Enrollments - School of Accountability Field

The CRDC rules state that only one school can report information on a student and there
are a variety of ways a student can be enrolled at multiple schools within a district. We have
added a hidden field to the Enroliment editor called the CRDC School of Accountability that
districts can unhide and use if they choose that will allow the user to define which school the
student should report under for the CRDC results, regardless of the school in which their
enrollment is aligned. This field also has its own sub-rights so access can be given to a limited
number of users. A Service Type field has been added to the Report Options under District
Preferences that districts can use to exclude any enrollment with that Service Type. A student

only reports for a school if they have an enroliment in the school with a service type
that is not excluded.

» Click here to expand...

In order for students to display in Search Results and report for CRDC, the CRDC School of
Accountability field must be set on the student's enroliment in Student Information > General >
Enrollments. This field only needs to be used for districts that have students enrolled in a school
that is different than the school in which they need to report for CRDC or districts that have
students with multiple enrollments with different service types. The School of Accountability field
can be unhidden and made visible to users in System Administration > Custom >

Attribute/Dictionary > Enrollment > CRDC School of Accountability. The School of Accountability
field has its own sub tool right (see below for details).
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@® Enroliments
- Andresen, Amelia M

% Medical Condition(s) [ Custody [ See SMSD Files

Save Delete New E Print Enrollment History New Enrollment History

Enrollment Editor

Grade Type Calendar Start Date End Date
05 P 22-23 Endrich ES 071012022 09/01/2022

04

0z

General Enrollment Information
Enrollment ID 1370299

Calendar Schedule (read only)
21-22 Endrich ES

| Main ¥ |

*5tart Date No Show End Date

| oouzozt [P | O | 06302022 | P |

*Local Start Status
| 7: Mot newly enrolled in this school district X | v |

State Start Status
T: Not newly enrolled in this achool district

Updated Exit Status

Start Comments
3GRG Previously Retained, 2 YR Intervention

£

CRDC School of Accountability

| Select a Value

P 21-22 Endrich ES 0710172021 06/30/2022
03 P 20-21 Endrich ES 0710172020 06/30/2021
P 19-20 Endrich ES 07/01/2019 06/30/2020

*Grade Class Rank Exclude External LM5 Exclude
CRd 0 0

End Action *Service Type

|. r | | P: Primary v |

Local End Status
| ** Not Applicable

State End 5tatus
**: Not Applicable

End Comments

The School of Accountability field on a student's enrollment determines which school the student
will report in CRDC. If a student has an enrollment in the reporting year for the school selected and
the School of Accountability is blank or is the same as the reporting school, the student appears in
the search results for the reporting school. If a student that has an enrollment in the reporting year
for a different school and the School of Accountability is the same as the school selected, the
student appears in the search results for the reporting school. If the School of Accountability field
is OD: Out of District or is not the same as the reporting school, the student does not appear in the
search results. The table below describes different scenarios on how students report regarding the

School of Accountability field.

Student Enrollment Scenarios
School A

Student 1: Enrollment in School A and CRDC
School of Accountability is blank or is the
same as the Selected School.

Student 2: Enrollment in School A and CRDC
School of Accountability is School B.

School B

Student 3: Enrollment in School A and CRDC
School of Accountability is blank or is the
same as the Selected School.

Student 4: Enrollment in School A and CRDC
School of Accountability is School A.
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School A School B
Student 5: Enrollment in School A & B and Student 5: Enrollment in School A & B and
School of Accountability is blank. School of Accountability is blank.

Student 6: Enrollment in School A and CRDC
School of Accountability is OD: Out of District.

Student Search Results and Report Logic

School School Comments
A B

Student Student
1 2

Student Student
4 3

Student Student The District/School must define a School of Accountability when a student
5 5 has more than 1 enrollment in different Schools. The student will appear in
both schools until a School of Accountability is defined.

Student 6 will not appear in any search results or report logic as they do
not have a School of Accountability in the District.

School of Accountability Tool Rights

The School of Accountability field has its own sub tool right. Users must have at least (W) rights in
order to enter/edit information in this field.

Enrollments (] Al Read(_ | Writel | Add [_| Delete

General Enrollment Information All Read 8@ write@@ Add Delete
School Of Accountability All read & write@@ add @@ Delete

CRDC School of Accountability and/or Service
Type on Report Options

The CRDC rules state that only one school can report information on a student and there are a
variety of ways a student can be enrolled at multiple schools within a district. We have added a
hidden field to the Enroliment editor called the CRDC School of Accountability that districts can
unhide and use if they choose that will allow the user to define which school the student should
report under for the CRDC results, regardless of the school in which their enrollment is aligned.
This field also has its own sub-rights so access can be given to a limited number of users. A Service
Type field has been added to the Report Options under District Preferences that districts can use
to exclude any enroliment with that Service Type. A student only reports for a school if they have
an enrollment in the school with a service type that is not excluded.
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CRDC Setup and Category Mappings

The majority of the CRDC Survey results ask for aggregate totals by Gender, Race/Ethnicity/and
IDEA/504/EL subgroups. The CRDC Setup tool is a mapping tool that districts/schools use to
identify which students belong in each of the IDEA/504/EL/EL Program subgroups for the defined
reporting period (Fall Snapshot vs. Regular School Year). Any student not in a mapping is not
counted in that category. The Setup tool also offers multiple course mappings for Middle and High
Schools so courses can be identified for the proper course subject area (ex: Algebral -7 & 8
Grades). Category mappings must be defined for each individual school in order to generate the
results.

District Preferences vs School Preferences

The CRDC Setup tool offers flexibility so each district/school can determine how they want to
create the category mappings for each school. The Category Mappings section under District
Preferences can be used to identify students or courses for each category by selecting an option
to use core logic or an ad hoc filter. Once an option is selected, the “Push” button can be used and
will create a mapping for that category for all active schools in the district for the reporting year. A
district Push will overwrite all data for all schools' category mappings.

The School Preferences section can be used either to create school level category mappings
and/or to review or modify results from a district push.

Grade Levels

Grade Level category mappings are used to determine which category mappings are needed for a
school to complete for the CRDC Survey results. If a grade level mapping is removed from a school
in the school mapping or via a district push down, any category mapping that grade level was
aligned to will be deleted.

How to Report Courses Students Completed at
a Different School

If a school needs to report courses that students completed at a different school within the district,
the reporting school needs to add the other school’s courses to their course mapping for that
course category. This can be done by going to the Quick Search tab for the school and changing
the school droplist to the school that has the course. The reporting school can then search for the
other school’s courses and add them to the mapping.

Which Question Answers Are Calculated in
Campus?
Campus calculates the answers for the following questions via mappings you'll use the CRDC

Setup Tool to create. Alternatively, you may choose to create Ad hoc filters to answer these
questions. See the CRDC Questions Calculated in Campus article for more information.
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e 1. SCHR: School Characteristics (ONLY for SCHR-3: Grades with Students Enrolled)
e 3. PSCH: Preschool (NOT for PSCH-2a, 2b, 2c, 2d)

e 5. ENRL: Enrollment

e 7. COUR: Courses & Classes

e 9. EXAM: SAT/ACT

e 12. RETN: Retention

Ad Hoc Filters

Ad hoc filters must be created to answer questions that are not calculated via Campus logic.

Before creating an Ad hoc filter, identify where your district/state is recording information,
especially for data such as Gifted and Talented, 504 plans and other information that can vary by
state.

Users must have tool rights that give access to whatever information they are creating a filter for.

Consider if there is a need to share the CRDC Ad hoc filters with multiple people. It is
recommended to create a User Group (e.g. CRDC Submission), add these people to it, and save
CRDC Ad hoc filters to this User Group so they can be shared.

Ad hoc filters can be created as needed at any time during the data gathering and submission
process. It is suggested to create them earlier in the process so that they are available and ready
to use. It can take a long time to create these filters and locate where information that is needed
to answer questions is being stored.

Skip Logic

Skip Logic, where provided, will help you determine whether or not a question must be answered.
This logic is provided by the government and is not built into Campus CRDC tools. If you meet the
criteria you can choose to skip the question. There is no penalty for answering a question that
could have been skipped. Skip logic only pertains to questions for which Campus has provided the
background information necessary to calculate question answers in the tool.

Example:
COUR-1: Grade 7/8 Algebra | Classes

¢ Instructions: Only for schools and justice facilities with any grade 7&8, UG middle school
students.

e Category Mapping: Algebra 1 - Grades 7&8

e Skip Logic: Grade 7-8, UG Middle School age students. (/f no students meet this criteria,
the question can be skipped)

CRDC Setup Tool Rights

In order to use the CRDC Setup tool, users must have rights to the tool within their own district.

Page 7



¥ Reporting [=| Read (=] write[—| Add [=| Delete
|| Delete
Delete

Read & write &8 Add Delete
Read & write & Add Delete

rRead 8@ write @ add Delete
rRead 8 write @@ Add Delete
Read & write &8 Add Delete

» Ad Hoc Reporting [ | read| | write| | Add

Read & write &8 Add

+ Civil Rights Data Collection (CRDC)

Setup
District Preferences

Generate Survey Results
Maintain Survey Results

Submission Flat File

Tool R w A D
CRDC Setup User can User can User can User can
view view, copy, view, copy, Vview, copy,
Category and edit edit, and edit, and
Mappings. Category create new create new
Mappings. Category Category
Mappings. Mappings.
District User can User can User can User can
Preferences (subright view the view, edit view, edit view, edit
- user also inherits District & push & push & push
rights set at Setup Preferences Categories. Categories. Categories.
level) Category
Mappings.

Resources

Additional information to help troubleshoot and answer questions about CRDC submission.

CRDC Checklist
CRDC

Ad Hoc Resources:

e CRDC Ad Hoc Filter Examples
e CRDC Ad Hoc Filters for Populating Category Mappings

uestions Calculated in Campus
CRDC Resources: Links

CRDC Search Options
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