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How To Enable Cross-Site Enrolilment

Article: Cross-Site Configuration

1. Select which Cross-Site Enrollment Participation option to turn on for your district from
the District Information editor - Disabled, Intradistrict, Intradistrict, or Intra & Interdistrict.

District Information #

n Save

District data is divided into two areas: District Detail and District History. District History records contain information related to a district that can be tracked
historically. By creating a new District History, the new information is tracked as of a specific date while the previous values are preserved. To create a new
District Histery record, select an existing District History and click the New District History button. This will create a new District History record based on the
current infermation, which can be modified as needed and saved.

School & District Settings > District > District Information

[Ed-Fi District Number

District Contact First Name

District Editor ~

) *Hame *State District Number Sta
EXREERCT 0281 MK
MNCES DistrictiD: Cross-Site Enroliment Participation

Intradistrict ~

District Contact Last Name

Kelley [ ey
*Phone Fax

(seo Jess Nowos W C N K]
Type Email
I

URL

http:ifwww.isd1234.0rg

2. Mark the Cross-Site Enrollment checkbox on the School Information editor FOR ALL
SCHOOLS in the district that are participating in Cross-Site Enrollment.

District Information ¥

[ s

District data is divided into two areas: District Detail and District History. District History records contain information related to a district that can be tracked
historically. By creating a new District History, the new information is tracked as of a specific date while the previous values are preserved. To create a new
District History record, select an existing District Histery and click the New District History button. This will create a new District History record based on the
current information, which can be modified as needed and saved

School & District Settings > District > District Information

A
[= *HName *State District Humber State
£ 1omamate [1s0 #1234 100

-] 02282019 NCES DistrictiD ross-Gie Enroliment

“ [ original Record 1234567
District Contact First Name: IS nt me
*Phone Fax
R —
Type Emall
URL

hitps./f'wwweinfintecampus.com/

3. Set the Default State Exclude for Cross-Site Enrollments to either Yes or No in System
Preferences. This setting determines whether a student's partial enroliment, which is created
when they are scheduled into a course, is included in state reports. This preference is only
available when Cross-Site Enroliment functionality is turned on at the District.
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System Preferences i System Settings > System Preferences > System Preferences

ﬂ Save

Preferences

Search Screen Field Order [ Student Number AFTER Name Fields v |
Enroliment Overlap Behavior [Ofeﬂap Warning: Auto-end overlapping primary enrollment. Warn the user. v ]
Default Enroliment Local End Status [ 40- End of year. student was enrolled the [ast day of school v |

Default State Exclude for Cross-Site
|Enrollments

Enroliment Start Status Type Updates Campus Maintained
Enrollment End Status Type Updates Campus Maintained

Allow GPA Bonus Points

4. Set the Enrollment Start Status and Enrollment End Status for Cross-Site Default. For some

states, these tools are hidden. When that is the case, this requirement isn't necessary.

Enrollment Start Status Setup v student Information > General Student Administration > Enrollment Start Status Setup

B MNew n Save Delete
Default Cross-Site Default | Code | Name \ Start School Year End School Year

X *aZby Cross-Site Start Status. 2023-24 ~
X oo Last year, public school, same district 1993-94
o Most recent enroliment was in a MN nonpublic 1993-94
school
0z Most recent enrolment was in another state 1993-94
03 Most recent enroliment was in another country 1993-94
04 Most recent enrolment was in a school in another 1993-94
MN district or charter school
05 Never been enrolled in a school before, 1993-94
regardless of age ™

*Btart School ear End School Year
*Code *Hame
| cross-ste start Status
*State Start Siatus Code (Mappin Default Cross-Site Default
24: Re-enrolment into the same schoolo v | [

Enrollment End Status Setup v Student Information > General Student Administration > Enrollment End Status Setup

BNew nsave De\ete

Cross-Site Default | Code \ Start School Year End School Year
X * 2020-21
0o Used for Fall reporting unless student withdrew prior to fall 1993-34
submission dates
01 Change in grade level (ia 19-20) 1993-34 2018-19
0z Transfer to another school in district (ia 19-20) 1993-94 2018-19
03 Transferred to an approved nonpublic school 1993-94
04 Student moved outside of the district, transferred to another  1993-94
Winnesota district
05 Student moved to another state and enrolled in school, or 1993-94
student moved out of the country v

p
*Start Schoal rear

End School Year Include in Class Rank

202021 v ~ O
*Code *Name
[ Cross Site End Status
*State End Status Code (Mapping)
05: Student moved to another state and enrolled in school, or student moved out of the country A

Cross-Site Default

5. Mark the Cross-Site Enrollment checkbox on Course Master Information.
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2] seve Delete Push Ta Courses

B | B Course Master Detail
B3 NCES Data
B Cross-Site Enroliment
‘When Cross-Site Enroliment iz enabled, other schools participating in Cross-Site Enrollment can schedule students into this course. The Pust
Cross-Site data to courses and sections option must be selected when using the Push to Courses process in order for the Cross-Site

Enroliment setting to be enabled on the Course and Section Information tools.
Cross-Site Enrolment

£ Description

B Custom Data Elements

Course Master Information v Grading & Standards > Course Masters > Course Master Information
1001 AP Statistics High School Catalog | Related Tools A |

6. Mark the Push Cross-Site data to courses and sections option in the Push To Courses
modal on the Course Master. This can be done for ALL courses using the Push All Course

Masters tool. Click Push Data.

u Save Delete |Ia Push To Courses |

‘Which year should locked data be pushed to? Destination Calendar

All Calendars ~

23-24 Harrison High

Data to be pushed:
Course Info

[[] Grading Tasks/Standards
[[] Grade Calc Options
[[] Composite Grades

[[] Composite Weights

[[] Categories

[] Assessments

Option: )

[] Push locked data to sections CTAL-click or SHIFT-click to select multiple
I Push Cross-Site data to courses and sections |

This process may take several minutes.

Push Data Cancel

After the data has been pushed, the Courses and their Sections are also marked for Cross-Site

Enrollment.

Course Information & Scheduling & Courses > Courses > Course Information

10071 AP Statistics Related Tools ~
n Save Delete Push To Sections

& | &2 Course Information
£ NCES Data
B Cross-Site Enrollment

{ Section Information # Scheduling & Courses > Courses > Section Information|
Cross-Ste Enrolment
- 1001-1 AP Statistics Teacher: Staff, Hattie Related Tools ~
1 Descripton

& Custom Data Elements n Save Delete

‘ - Modified by Administrator, Systemn 05/07/2024 13:23

be— | VVen Cro85-Sie Enoliment is enabled, ofher schools in Ci hedule students into this
section. Cross-Site Max Students sets the maximum number of cross-site students that may be scheduled into the section. it
may not be set higher than the Max Students value.

Cross-Site Enroliment Cross-Site Max Students. Cross-Site Instructional Setting
[ Jes -

This section has been Cross-Site enabled. Cross-Site must be disabled for this section prior to modifying the section schedule placement.
Section Schedule Placement

Period 00

Copyright © 2010-2024 Infinite Campus. All rights reserved.


https://kb.infinitecampus.com/help/course-master-info#push-to-courses
http://kb.infinitecampus.com/help/push-all-course-masters

Infinite :

How to Map Courses for Cross-Site
Enroliment

Article: Cross-Site Enrollment Setup

From the Home School View

1. Review and modify the following information on the Courses marked for Cross-Site:
Teacher Display Name

Max Students

Cross-Site Max Students

Cross-Site Instructional Setting

o

o

o

o

tna || o | —

High School A Cross-Site Status:

— 1001 - AP Statistics | Mathematics

secrion numeen TEACHER DISPLAY NAME waxsTubENTS crosssTEMAX @ ROSS.SITE NSTRUCTIONAL ETTING secTioN Tives

1 Staf, Tamra [20 [3]@9 [20 [3]eo [ onsite - 840 AM-9:35 AM
2 ( 2les ( 2es ( v) 8:40 AM - 11:45 AM
3 Staff, Sharon ( 2les [10 [2]es [ onssite v) 10:10 AM - 3:00 PM

+ 1400 - Integrated Math IV | Mathematics

— 8860 - Electronics | Vocational

secTion NuveeR TEAGHER DISPLAY NAVE A sTUDENTS crossSTemA @ CROSS-SITE INSTRUCTIONAL SETTING secrionTiES

1 Staff, Lance ( 2o ( BED) on-site v 2:00 PM - 2:55 PM

2. Mark the Offer Section checkbox (marked by default), which displays that Section to the
Serving School.

tne || caeens | |

High School A Cross-Site Status:

— 1001 - AP Statistics | Mathematics

scomionusER TEAGHER DISPLAY NAME waxsTupENTS crosssTEMAX g ROSS.SITE NSTRUCTIONAL ETTING secrion Tives

1 Staff, Tamra [20 [3]@s [20 [3]eo [ onsite - 840 AM-9:35 AM

2 ( B) ( BES) ( v) 8:40 AM - 11:45 AM

3 Staff, Sharon ( B) [10 [%]es [ onssite v) 10:10 AM - 3:00 PM
<+ 1400 - Integrated Math IV | Mathematics

— 8860 - Electronics | Vocational

e — TeAcHER DISPLAY NAVE waxsrwoes cross seuAK @ CROSS STEINSTRUCTIONAL SETTING secronTmEs

1 Staff, Lance ( 2o ( BE) on-site v 2:00 PM - 2:55 PM

3. When changes have been saved, click Share Offerings to OPEN the Cross-Site Status.
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Confirm Cross-Site Sharing x

Sharing Cross-Site Offerings makes all Cross-Site Sections.
available for the entire district. Once sharing has been opened, it
cannot be closed. Do you wish to continue?

‘ et

Cross-Site Enrollment Setup # Scheduling & Courses > Cross-Site Enroliment > Cross-Site Enrollment Setup

v |[ oot | F—— \
e ssfl

successfully

High School B Cross-Site Status:

— 1050 - AP Calculus | Mathematics

BTG P e —

L [ [ffes s [les [ v

Feedback

= -
T

From the Serving School View

Map Sections from the Serving School to Offer to the Home School by marking the closest Period
checkbox in which the sections meet.

Cross-Site Enrollment Setup #

[ Section 2 - Mapping

SetonSchcelacement
. quaRTERs

a @ ®
— oot oss om2 122 1225 0329 04106730

m v

g
2
g
g
E
o8
g
:
§
g

e

+ 1050+

© N o o s @ N o
E

— Serving School Period Schedule

e
: : B .
o7 oo ot s’ oz oo
oy oy oy oaay
B
205 ssamn-tasn ssonn-tasn ssonr- s

How to Schedule Students into a
Cross-Site Course

Article: Walk-In Scheduler

1. Search for a Cross-Site Course.
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Infinite ;q)f:
Campus

Search
13 (12/25/2023 - 3/29/2024) N ¢ Effective Date
Even odd 8 | 10/30/2023 | Bi|| Today || clear |
[
41502 - = [ . - -
Physical Science g || crosssite v || ves v
B
No Scheduled "
e e— > | + Add Option |
=
:
B
w
o 2150-3 ray <+ ApD course anD secTions @
i Geography B I + AP Statistics
! 1001 @
! 4 Hintegrated Math IV
No Scheduled 1475 @
Course

2. Select a Cross-Site Course and add it to the student's Schedule. This creates a Cross-Site
Enrollment for the student.

Cross-Site Course Enrollment

You have selected a Cross-Site course. By scheduling this student into
Content Language Arts 8, a partial enrollment will be created at Middle
School. Do you want to continue?

[ | Don't Show Again ‘ Cancel |

This creates a Cross-Site Enrollment for the student.

Enroliment Editor

Grade Type Calendar Start Date End Date
1 5 I 2023-24 Serving High School § 11/06/12023 0612712024 I ~

Start Stafus: Cross-Site Start Stafus
End Status: Croess-Site End Siatus

1 P 2023-24 Home High School 0710312023
Start Status: 00 Last y
End Status 05 Nos No Scheduled
10 P Course
Start Status: 00 Last
End Status:
- - 33733 @ o' | 33733 @ o | 33733 ¢ o
Sp Earth Science Sp Earth Science Sp Earth Science
No Scheduled
07 ° czurs: € Staff, Chris Staff, Chris Staff, Chris
Hybrid Hybrid Hybrid
Start: 11/6/2023 Drop: 6/27/2024
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How to Record Attendance for Cross-
Site Students

Article: Attendance Information for Cross-Site Students

At the Serving School

1. The teacher records attendance for their class, choosing P, A or T for each of their students.
The Attendance Event is visible at the Home School on the student's Attendance record.

Classroom

Roster

Advisory
Attendance
Lockers

Seating Charts

Student Groups
Course Requests

Course Recommendations

B 2) 1050-1 AP Calculus (Daily) -

Curriculum Students Grades

Date 1212023 |EEE

Students: & Present: 2 Absent: 1 Tardy: 3
Physical 6 Present2 Absent1 Tardy 3
Virtual 0 Present:0 Absent 0 Tardy 0

1050-1 AP Calculus

Physical Students: 6 «

HN
Ha
-

09 Student, Anders [

09 Student, Ben

>
H

11 Student, Camryn P

H
l

10 Student, Dylan

H‘U
HH
ﬂH

12 Student, Emily

09 Student, Frankiin L)

v

Excuse Comments

ra
La View as student

Physical

1050-1 AP Calculus Virtual

No students

3. The Attendance Office assigns an Attendance Code to the attendance record entered by the
student using the Attendance Wizard, the student's Attendance tool, or Daily Attendance tool.

4.
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Attendance Entry Wizard t¥ Attendance Office
1.Date [12108023 =4
2. Mode @Daily (QPeriod (JBatch ()Edt ()BatchEdii (0 Checkin  (7) Check Out
3. Students A, search for Students B. Select students to add to edit ist C. Click on a student to remove from list:
Student, Randy(12) 832322 Student, R - 832322
Last Hame |7\ Student, Thea (12) 869237 e, fandy
First Name | ‘
Grade | v ‘
SSHIPIN | H_H |
Student # |
Att Code [ [*]
Status/Excuse | | | | v
Course - Section |mﬁ |_| |
Period |
Ad Hoc Filter | | v \ | Select Al
| Search | .
4. Daily Enter attendance information and click Save
Attendance Code | TAE: Taroy/Ex | v \
Comments ISchnuI [Transport lssue ]
Comments Options ‘ Append comments v |
Overwrite Existing Data
Save Attendance

At the Home School

Attendance Office reconciles the Attendance Code from the Serving School with their own
Attendance Codes.

Attendance v

Student, Anders @ Student #: 123456 Grade: 09 DOB: 07/28/2008
= HS Graduation

Period
Absent

Instructional Days: 60

3 4 5 6
1

Mon All

111212023
Tue Even

m = Period Detail & Daily Detail Additional Enrollments... v Documents
Instructional Days: 65 Present Days: 65
Period 12034 586781 Date Period
Absent 000000000 1| 2 | 3| a5/ 6| 7|8
EaryRelease (0 0 0 0 0 0 0 0 0 e LE B -.
Thu Even
Tardy 00 00O0O0O0CO0| 0 1210512023
Tue Even Absent Excused - parent call - Marked by Administrator, Demo at 12/07/2023 10:25 ]
Term Q2 10/02/2023 - 12/22/2023 1210412023

11/15/2023
Wed Odd

Present Days: 59.22
T
8
0
1

1 o
o o
0 0

2
Early Release 0
Tardy 0

0
0

Enrollments for Cross-Site Students

Article: Enrollment Information for Cross-Site Students

As noted previously, a partial enrollment record is created when a counselor adds a Cross-Site
Course to a student's schedule. There is no action that needs to be performed for these
enrollments.

Grading for Cross-Site Students
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Article: Grading Considerations for Cross-Site Enroliments

The Serving School manages all areas of entering scores and posting grades for students enrolled

in Cross-Site Courses. The Home School can view this information but not make changes to the
information.
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