Course Planner

Last Modified on 01/22/2026 3:31 pm CST

Tool Search: Course Planner

Submit feedback for the new Course Planner by clicking the Feedback button in the bottom right hand

corner. This takes you to the Campus Community Course Planner forum topic where you can add your
suggestions for the Course Planner.

The Course Planner displays request tallies, computes number of sections needed, and compares students
requests and sections to last year's calendar to see how these changes may affect section staffing needs. Any
scheduling related course item can be modified in the Course Planner, including course constraints, room
placement and teacher assignment.

The Course Planner can be used throughout the scheduling process, but is best used after calendars for the next
school year are created and enrollments have been rolled forward and student requests are entered.

Course Planner vr Scheduling & Courses > Scheduling > Course Planner
‘. Hilter v ‘ More Scheduling Tools
R | staff Planner | Scheduling Board |
. ~
0742 Writing Center Tutor | English PLACEMENT RESTRICTIONS
Requests Sections Courses Constraints
Current Needed To Build Placed Remaining Section Template Group Priority ~ Max Teachers Rooms Rules
0l 0l 0 14 Seats NEw Template Group Students 3 3 0
70 5
1700 English 9| | English (" PLACEMENT RESTRICTIONS
Requests Sections Courses Constraints
Current Needed To Build Placed ini Terms i Priority ~ Max Teachers Rooms Rules
0l [ 15 Seats A A A Students 3 3 3
375 25
1701 English 9 1l | Engsh (P sETN
Requests Sections Courses Constraints
Current Needed To Build Placed ini Terms i Priority  Max Teachers Rooms Rules
04 0L 15 Seats A A A Students 3 3 3
375 25
1702 English 10 | | English (" PLACEMENT RESTRICTIONS
Requests Sections Courses Constraints
Current Needed To Build Placed inil Terms i Priority ~ Max Teachers Rooms Rules
a1 ol 14 Seals A A A Students 3 3 3
-4
1703 English 10 | English ( PLACEMENT RESTRICTIONS
Requests Sections Courses Constraints
M
Batch Edit Course | Batch Edit Constraints ‘ | Print | o | Feedback @ ‘

See the Course Planner Tool Rights article for information about rights needed to use this tool.

When to use the Course Planner

e AFTER calendars for the next school year are created.
e AFTER enrollments have been rolled forward.
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e AFTER student requests for the next year are entered.
e BEFORE and DURING the building and loading of courses when using the Scheduling Board

Navigation of Course Planner

Locked Trial | Filter Options | More Scheduling Tools | Action Bar Options

A Year, School and Calendar (and Structure when applicable) MUST be selected in the Campus toolbar in
order to display information.

Locked Trial

When viewing the Course Planner for a Scheduling Trial that is currently locked (e.g., someone is working on that
trial in the Scheduling Board), a banner displays at the top of the Course Planner indicating such. This banner
displays only when navigating to the Course Planner from the outline (not using the quick access from the
Scheduling Board.)

Changes made in Course Planner in a locked trial cannot be saved.

Scheduling Board t¥

Filter by Trial Name
‘ Q Find Trial by Name

[» Rolledin (Active) - Trial Locked by System Administrator on 05/24/2023 2:49 PM

Course Planner v
|

Filter v

0003 Skills Seminar A | (Academic) | Special Education

Requests Sections Courses

Filter Options

Use the Filter by Course Number or Name, Filter by Department and Filter by Ad hoc options to assign
staff and rooms to a course or for an entire department. Begin typing in the field by entering a Course Number or
Course Name, or the start of a course number or name, the start of a department name, etc. Matching results
display and are further refined as more characters are entered. A message displays when no matching results are
found.

Course Planner vr

Filter & ‘
Filter by Course Number of Name Filter by Department Filter by Ad Hoc
170 || Enalish @ x| | smecPinciuded x v
[ 1700 English 9 1 ~
1
1701 English 911
1702 English 101 Sections Co
Needed To Build Placed Remaining Seats Terms Schedules
1703 English 1011 ol B 14 70 N B
1704 Acting
.\ o i v
Requests Sections Col
Current Needed To Build Placed Remaining Seats Terms Schedules

ol ol 1 15 525 2 1

1701 English 9 Il 1English

Click the Filter toggle arrow up or down to show or hide the filter options.
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¢ Filter by Course Number or Name. When a course is selected here, only that course's information
displays. This is helpful when a course has specific constraints for the teacher or for the room. For courses
like Physical Education or Cooking, where those courses meet are very specific - GYM or FOOD LAB. These
courses often have a few teachers that can teach them, who may also have limited scheduled due to
coaching responsibilities, for example.

¢ Filter by Department. Multiple departments can be selected at one time. Only those courses assigned to
those departments are listed. This allows planning for ALL English courses or ALL Science courses, for
example. Departments must be created and Departments must be assigned to the Course.

¢ Filter by Ad hoc. Filters created in Filter Designer using the Data Type of Course/Section are available
for selection. Any course included in the selected filter that is active in the selected school and calendar
display.

Selected Filter By options remain when navigating to other tools for the next time the Course Planner is
accessed.

Since the Department assignment is optional, courses that are not assigned to a department are listed in course
number order (like other courses) without a department name.

8915 Careers in Public Service

Requests Sections
Current Needed To Build Placed ReMmiging Seats Terms  Schedules
0 ol 0 0 1
) . Department Name
9000 Senior Capstone Project |
Requests
Current Needed i Pl Remaining Seats Terms  Schedules
1 ol 0 0 -1 z 1
9900 Study Hall
Requests Sections
Current Needed To Build Placed Remaining Seats Terms  Schedules
6l 11 14 0 414 1
9999 See Your Counselor | I:ld— No Department Name
Requests Sections

Current Needed To Build Placed Remaining Seats Terms  Schedules

More Scheduling Tools

Access the Staff Planner and the Scheduling Board from the Course Planner by clicking either of the options in
the upper right corner.

This ONLY displays when navigating to the Course Planner from the Scheduling Board. When opening Course
Planner from the index, More Scheduling Tools DO NOT display.
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Course Planner ¥¥ Scheduling & Courses > Scheduling > Course Planner

| Filter v | More Scheduling Tools

| Staff Planner | Scheduling Board |

0742 Writing Center Tutor | English PLACEMENT RESTRICTIONS
Requests Sections Courses Constraints
Current Needed To Build Placed Remaining Section Template Group Priority ~ Max Teachers Rooms Rules
0l 0l 0 14 Seats NEw Template Group dents 3 3 0
70 5

Action Bar Options
Across the bottom of the Course Planner is the Action Bar. Available functions are:

The option to add or replace basic course information for multiple courses.
Add, replace or remove course constraints for multiple courses.

Print the course information.
View the Course Planner in full screen mode.

The Batch Edit Course option adds or replaces
the values for the course information that displays
on the main view of the Course Planner.

It is recommended that Filter options be added
prior to using this option.

The Batch Edit Constraints option allows the
updating of teachers, rooms and placement
restrictions for multiple courses at one time.

After filtering the list of courses to an entire
department or a course name, for example, set
constraints to have a particular teacher or cohort
of teachers added as the primary teacher, or set
the room for all Performing Arts classes to meet in
the Auditorium, or to not have Physical Education
courses meet during first period.

It is recommended that Filter options be added
prior to using this option.

The Print option generates a .csv export of the
Course Planner grid. It lists the same information
that is currently displayed, but in spreadsheet
format.

When the list of courses is filtered, only those
courses that meet the filter options are included in
the .csv export. In the example to the right, the
Filter by Department field is set to English, so only
courses assigned to the English department
display in the tool AND in the spreadsheet.
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The Course Planner can be viewed in full screen.
Click the Full Screen button to remove Campus
toolbar and tool header, as well as the Campus

outline.

Click the button again or use the ESC key to return

to standard view.

Full Screen Display

Course Planner Layout

Main View | Course Planner Side Panel

The Course Planner lists all active courses in the selected school and calendar (inactive courses are not listed).
Information that displays is based on the Course Information fields, student requests and entered constraints that
affect the placement of courses. With this information, the Scheduling Board places the Course Sections in the

best location for the most students.

Course Planner vr

Filte by Ad Hoc

Select items. | |CEngish @ % | | NoFiter

Scheduling

MoreScheduling Tools
[ St lanner | Scheduing Boars

0742 Writing Center Tutor | English

Requests Sections Courses Constraints
Current Needed To Build Placed Remaining Seats ‘Section Template Group  Priority Max Students. Teachers  Rooms  Rules >
o4 ol o 1 o NEw Template Growp 5 3 3 3
1700 English 9 | | English
Requests ‘Sections Courses Constraints
Current Needed o Build Placed Remaining Seats Terms  Schedules Periods Priority Max Students. Teachers  Rooms Rules >
ob ol 15 375 a a A 25

Main View

Course Planner Layout

The main view of the course Planner lists the current number of Requests that have been made, basic Section

information, basic Course information, and any constraints that are associated with that course.

A red down arrow, a green up arrow and a warning triangle may display with the Requests and Sections.
Informational text displays for each of these.

e Ared down arrow indicates the number of requests is lower than the number of Requests/Sections Needed in

the last year.

e A green up arrow indicates the number of requests is higher than the number of Requests/Sections Needed

in the last year.

e A caution triangle indicates one of the following:
o The number of Sections to Build is less than the amount needed;
o The number of Terms is zero (0), the number of Periods is zero (0), the number of Schedules is zero (0);

o The Sections to Build is greater than the Teacher's maximum sections to teach.
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Sections

Requests
Current Needed To Build Placed Remaining Seats
41 1 1 1 21
3300 English 11 |English
Requests Sections
Current Needed To Build Placed Remaining Seats
6l 11 8 9 209
3300.01 English 11 | English
Requests Sections
Current Needed To Build Placed Remaining Seats
6 21 04 0 -6

[Sections to build is less than the amount needed.]

3300.02 English 11 | English

Requests Sections
Current Needed To Build Placed Remaining Seats
6 21 04 0 -6

The Section Template Group and Max Students under Courses and the To Build value under
Sections reports the information from the Course Information editor.

When no Section Template Group is assigned to the Course, the Terms/Schedules/Periods/Max
Students values under Courses and the To Build value under Sections reports the information from the Course

Information editor.

¢ Max Students must be populated with a field greater than zero.
e Priority (e.g., Schedule Load Priority on the Course Information editor) is used to meet the requests of

courses needed for graduation and/or Academic Plan requirements.

0742 Writng Gente Ttor 1
Roauests Sectons —
. L Tl " e—— St Tty ety Mo

700 Engish 1 s
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o

100 nlen 91

Course Planner Side Panel

Click anywhere on the Course row or click the chevron at the end of the row to display more information about the
course. Modifications can be made in the side panel - assigning teachers, assigning rooms, etc.
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Course Planner Scheduling & Courses > Scheduling > Course Planng
More Scheduling Tools
[t | saeaingres |
- 0742 Writing Center Tutor | English
0742 Writing Center Tutor | English J =l fior remonos)
Requests Sections Students e sesies  peross iy
Requests pe— o e o a0 |a o |a ints
Current [— ) s P N— [— s Rues
o Neasea 01 Remaining 70 NEw Termpiate Group e o
- — Jo— Ream o
1700 English9 | | English \ Lot - o rEsTEIos)
Requests ‘ ints
[e—
Current s Rules >
0l + Teachers & Rooms. 3
s e B p—
+ Pacement Restricions
= - 190 k81t > !
—

Clicking the Course Number, Name, Department, or anywhere else in the gray header does nothing.

Collapse or Expand Course Planner Cards

Use the Expand All button to show the detail of the Teachers & Rooms card, the Rules card, and the Placement
Restrictions card. The cards can be expanded one at a time by clicking the plus sign. Once either card is
expanded, the Expand All button changes to Collapse All.

Course Planner 1

riter ~ 1100 Integrated Math | | Mathematics

+ [Teachers & Rooms

+ [Rules

— |Placement Restrictions

Click on a box to restrict course placement. Select an entire row or column by clicking the header.

Filter by Term Filter by Period Schedule
e | || |
Qi Q2 Q3 Q4
Re 0dd Even All Odd Even All 0dd Even All 0dd Even All
L IR ) e | O ®
2 \V o
1400

When saving information on the side panel, there are three options:

e Save & Next. Saves the modified data on the selected course and then moves to the next course in the
list, based on any filtering of courses from the main view. The next course is also listed in the far right
corner of the side panel. Save & Next is the default save option, unless the last course in the list is
displayed, in which case Save & Next is not available.

e Save & Stay. Saves the modified data on the selected course and then remains on that course for
further updates.

* Save & Close. Saves the modified data on the selected course and then closes the side panel, displaying
the main Course Planner view.

To not save any changes made in the side panel, click Cancel.
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Teachers & Rooms

The Teachers & Rooms card lists all active teachers in the selected calendar and displays a list of AVAILABLE
rooms. The list of teachers and rooms can be narrowed to a smaller one by entering text in the Filter fields.

Teachers

Teachers who are already assigned to the course always display at the top of the list, whether or not they are part
of any filtering that is done for teachers.

| | Fier by Teacher Name, Depariment r Team Fite by Room or Room Type

TeAcHER ocPARTMENT e ™ e Room pRoRTY+

staff, Adam ‘Special Education o 0110 (period1)

Staff,Beth ‘Special Education Test (period1)
d Staff, Cameron ‘Special Education o
staff,Darcy ‘Special Education o2
staff, Eliot ‘Special Education on3
3 Staff, George: ‘Special Education ons
Staff, Heather ‘Special Education ons

o166

Staff,Isaac ‘Special Education

Assigning Teachers to a Course

Filter the list of teachers by their Name (first name or last name) or Department name, or Team (Scheduling
Group). The filter fields are dynamic, meaning any text entered into them instantly filters the options to list
matching results.

The Progress Dial represents the maximum number of sections assigned to the teacher over the total number of
sections to build and updates upon saving. The following images show different values of the Progress Dial.

For the US History class, eight sections are needed to meet the number of student requests. Each assigned
teacher has a maximum section value of 3 (this is default value that can be changed if needed). That means at
least three teachers are needed to have a complete (green) Progress Dial.

No Assigned Teachers One Assigned Teacher
2350 US History B | Social Studies 2350 US History B | Social Studies
Requests Sections. Students Terms sel Requests Sections Students Terms
Current 228 1 To Buita Max |2 ! Curent 2281 To Build Max [2
Last Year 272 8 N Section Template Last Year 272 8 30 Section Template,
Needed5 | Remaining 12 ‘ Needed 8 | Remaining 12 ‘
Placed 8 Average Size 28 Room Types Placed 8 Average ize 28 Room Types
LastYear 11 ( Last Year 11 (
[t | =
— Teachers & Rooms — Teachers & Rooms.
Add or remove a teacher or room by selecting their name/room number. 'Add or remove a teacher or room by selecting their name/room number.
Filter by Teacher Name or Department . Fifter by Teacher Name or Department
TEACHER DEPARTMENT bl B TEACHER 'DEPARTMENT o
Staff, Adem Social Studies [0 J[o ]  Staff, Adam Social Studies o s
Staff, Beth Social Studies ( (@ ] Staff, Beth Social Studies 0 Jl@
Staff, Cameron Social tudies o Jlo ] staff, Cameron Social Studies 0 |[@
Staff, Darcy Social Studies (@ J[o ] Staff, Darcy Social Studies (0 (@
Staff, Elliot Social Studies [0 J[o ] Sttt llot Social studies o (@
staff, George Social Studies [0 [ ] =
- 5
Two Assigned Teachers Three Assigned Teachers
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No Assigned Teachers

One Assigned Teacher

2350 US History B | Social Studies

v Staff, Adam

 Staff, Beth
Staff, Cameron
Staff, Darcy
Staff, Elliot

Staff, George

saveaNet v [

Social Studies

Social Studies

Social Studies

Social Studies

Social Studies

Social Studies

2350 US History B | Social Studies

+ Staff, Cameron
Staff, Darcy
staff, Elliot
staff, George
Francis, Devin

Frankin, Spencer

—— ..
R

Rooms

Needed 8 | Remaining 12
Requests Sections Students Tems sen
B ) Placed 8 Average Size 28 Room Types
Current 228 1 ToBuild Max Lastvear 11 ]
Last Year 272 8 30 Section Template ]
Needed 8 1 Remaining 12
‘ Collapse All ‘
Placed 8 Average Size 26 Room Types
Last Year 11 ‘
— Teachers & Rooms.
Collapse All Add or remove a teacher or room by selecting their name;/room number.
Filter by Teacher Name or Department
~ Teachers & Rooms socia x
Add o remove a teacher or room by selecting their name/room number. I o
Filter by Teacher Name or Department
socla x @ + Staff, Adam Social Studies
~  Staff, Beth Social Studies
TeAcHER DEPARTMENT N Maxe

Social Studies

Social Studies

Social Studies

Social Studies

Social Studies

Social Studies

Rooms that are already assigned to the course always display at the top of the list, whether or not they are part of

any filtering that is done for teachers.

Filter the list of rooms by Room (name or number) or Room Type (lab, gym, etc.). The filter fields are dynamic,
meaning any text entered into them instantly filters the options to list matching results.

~ Teachers & Rooms

Filter by Teacher Name, Department r Team
spec

reschen

 staff, Adam
Staff, Beth
Staff, Cameron
Staf Darcy
Staff, Ellot
Staff,George
Sta, Heather

Staff,Isaac

oepARTENT
Special Education
‘Special Education
Special Education
‘Special Education
‘Special Education
Special Education
‘Special Education

‘Special Education

Fiter by Room or Room Type

e Aoou prowTy

3 0110 (periodt)

0 Test (period)
om
oz
oma
one

0 ons

o166

<

Assigning Rooms to Courses

When creating rooms, a Name is required entry, but a Room Type can also be added. Room Types are created in
the Attribute/Dictionary and are more descriptive than just a room number or name. It could be LAB or GYM or
POOL, for example. When a school has multiple labs or multiple gyms, the Room Type would be LAB and the Room
Number might be LAB A.

Room Priority is used to place a section into the room with a Priority of 1. This is automatically entered when the
FIRST room number is selected. When more than one room is selected for a particular course, or there are several
rooms in which the teacher can teach that course, select all appropriate rooms and add a priority. Priority is also
automatically assigned; a value of 1 indicates that is the preferred room and was selected first.

Rules

Course rules can be assigned to courses to assist with the planning and placement of courses across multiple
years. When a rule is assigned to a course, its complementary rule is applied to the course’s pair. For example,
when Algebra | has a rule that is must be taken BEFORE Geometry, a rule is added to Geometry that it must be
taken AFTER Algebra I.

To aid with Academic Planning, there are different types of rules that can be added to courses - Scheduling

Page 9



Rules and Planning Rules:

e Scheduling Rules tie different courses together in a variety of ways which affect the flexibility of the
Scheduling Board. The rule only takes affect when a student requests both courses during the same
scheduling year.

¢ Planning Rules define relationships between courses across years. Planning rules are NOT used in the
Scheduling process.

In the Course Planner, only Scheduling Rules can be added to courses. To add Planning Rules to a
course, use the Course Rules tool.

Use rules only when absolutely necessary to achieve the education goals of the district.

2700 World Geography | Social Studies

Requests Sections Students Terms Schedules  Periods Priority
curent11 Tosuid ox (0 e N e L
Last Year 450 7\ ( J ‘Section Template Group Exclude from Buid
Needed 0 1 Remaining -1 ‘ M ‘ (] o
Placed 14 Average size Room Types

Last Year 14 ( v

o |

+ Teachers & Rooms

]

RULETYPE course

\ Before - \ \ 2701 World Geography - \ [ Detete |

| same Teacher v| | 2701 World Geography v| | [ Detete

[ aarute |

< >

|+ Placement Restrictions

See the Scheduling Rule Descriptions and Examples for detailed explanation of the available rules.

A course cannot have a rule tied to itself. Meaning, the Course field does not include an option to select the course
that is being viewed.

Placement Restrictions

The Placement Restrictions section creates a constraint on that period and term. This restriction can be for a
selected period, a term or a schedule, or a combination of each. The restriction indicates a section is not placed in
that period, schedule, or term.

Use the Filter by Term field to change the schedule grid to only display the entered Term number. Use the Filter
by Period Schedule to only display that particular period schedule. Or, use them together to only display Term 3
and the Daily Period Schedule. These filter selections remain when moving to the next course.
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3950 Speech & Drama | English

| ‘ Collapse All ‘

[ + Teachers & Rooms
I+ Rules

| — Placement Restrictions

Click on a box to restrict course placement. Select an entire row or column by clicking the header.

Filter by Term Filter by Period Schedule

1 Daily Daily Daily Daily

2
i

| 3
|

| 4

5

[ 6

I 7

actl Q@ o © ©

Save & Close b ‘ Cancel ‘

Placement Restrictions

When a restriction is added, the No Symbol ( ® ) is added to the period. Restrictions can be added for a period
across all terms by clicking the period number row; to a period schedule by clicking that schedule name; for an
entire term by clicking the term number; for a single period.

Restrictions are added for any period schedule or term that is not displayed due to filtering by term or schedule.
When saved, a validation message displays to alert the user that changes were made to hidden terms/period
schedules.

A label displays on the main Course Planner view when a placement restriction exists.
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Course Planner ¥

‘ Filter A ‘

Scheduling & Courses > Scheduling

More Scheduling Tools

[t paner | Schocuing Boar |

Filter by Course Number or Name. Filter by Department Filter by Ad Hoc
| setect tems. [ Social Studies @ x| | NoFiter -
2700 World Geography | Social Studies
Requests Sections Courses Constraints
Current Needed To Build Placed Remaining Seats Terms  Schedules Periods Priority Max Students Teachers  Rooms Rules >
11 ol 14 A A A A 26 0 2
2701 World Geography | Social Studies
Requests Sections Courses Constraints
Current Needed ToBuild Placed Remaining Seats Terms  Schedules Periods  Priority Max Students. Teachers  Rooms  Rules >
ol ol 14 o A A A 26 o 2
2702 U.S. History | Social Studies
Requests Sections Courses Constraints
current Needed ToBuild Placed Remaining Seats Terms  Schedules  Periods Priority Max Students Teachers  Rooms  Rules >
A A 26 0 2

ol 0l 15 0 a

Placement Restriction Label

Modify Course Planner Information
Change Sections, Students, etc. | Assign Teachers to Courses | Assignh Rooms to Courses | Assign Rules to Courses |

Add Placement Restrictions | Previous and Next Course

Change Sections, Students, etc.

All of the information displayed in the Main Course Planner view can be modified in the side panel, EXCEPT the
number of students who have requested the course.

1. Open the side panel by clicking in the row or clicking the chevron on the far right side of the row for the
appropriate course.
2. Enter the appropriate values for the selected course for the following fields by typing in the field or selecting
an option from the dropdown list:
o Sections (To Build)
o Students (Max)
o Terms
o Schedules
o Periods
o Section Template
o Room Types
o Priority
3. Mark the Exclude from Build checkbox to have the build logic in the Schedule Board ignore this course.
4. If this is the only update that needs to be made, click Save & Next,Save & Stay or Save & Close button.

Otherwise, continue making adjustments for this course.

When returning to the main view, the changes are reflected in the Sections and Courses tallies.
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Adjust Course Information

Assign Teachers to Courses

1.
2.
3.

Expand the Teacher & Rooms card.

Filter the Teachers and Rooms, if desired.

Click anywhere in the row for the teacher to be assigned to the course. A blue checkmark displays next to a
teacher when it has been assigned, and a green alert message displays in the upper right corner. To remove
teachers from a course, click the blue checkmark next to their name.

If needed, modify the Max value. This is the maximum number of sections of the course the staff person can
teach.

If this is the only update that needs to be made, click Save & Next, Save & Stay or Save & Close.
Otherwise, continue making adjustments for this course.

When returning to the main view, the number of teachers is updated to reflect the number of teachers added to
the course.

Assign Teachers to Courses

Assign Rooms to Courses

1.
2.

Filter the list of rooms to those appropriate for the selected course.

Select the desired rooms for the teacher's courses by clicking in that room row. A blue checkmark displays
next to selected rooms. To remove rooms from a course, click the blue checkmark next to its name.

If this is the only update that needs to be made, click Save & Next, Save & Stay or Save & Close.
Otherwise, continue making adjustments for this course.

When returning to the main view, the number of rooms is updated to reflect the number of rooms added to the
course.
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Assign Rooms to Courses

Assign Rules to Courses

1. Click Add Rule. A blank Rule Type field and Course field display.

2. Select the Rule Type from the dropdown. To remove a rule, click Delete.

3. Locate the correct Course to which to assign the rule.

4. If this is the only update that needs to be made, click Save & Next, Save & Stay or Save & Close.
Otherwise, continue making adjustments for this course.

When returning to the main view, the number of rules assigned to the course updates to reflect the number of
rules added.

Both the Rule Type and the Course fields must be populated in order to save the record.

Add Rules

Add Placement Restrictions

Click to add a placement restriction in the desired term(s) and periods). To remove a restriction, click in that space
again.

When this is the only update that needs to be made, click Save & Next, Save & Stay or Save & Close.
Otherwise, continue making adjustments for this course.

When returning to the main view, the Placement Restriction label displays. Details of that restriction are not
displayed.
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Add Placement Restrictions

Previous and Next Course

When finished modifying the course with teachers, rooms and placement restrictions, use the Previous and
Next buttons in the bottom right to add teachers, rooms and placement restrictions to other courses without
leaving the Side Panel view. Changes do need to be saved before viewing another course.

Nlolal|s]o|wn

e 000

soesnen - [JERM

Previous and Next Courses

Modify Course Planner Information Using
Batch Functionality

Batch Edit Course | Batch Edit Constraints
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Prior to using either of the Batch Edit options, filter the list of courses in the selected calendar to a limited number
using one or all of the available Filter options - by Course Number or Name, by Department or by Ad hoc. Then, the
batch process affects a limited number of records.

Course Planner ¥ Scheduling & Courses > Scheduling > Course Planner

Batch Edit Course Information

43 filtered records will be affected. [ncluding a field with no Fill value

RS Commai s of g Rmiy Do meot A oo Wil iSting data when using Replace.
[Seleclilems._. ] [(music @] x] [ NoFilter

Sections to Build
Include ~Fill Value
7400 Chnir | | Muei M |

minre | a5 . -

Batch Edit Course - Filtered Records

These two Batch Edit options replace the following tools:

e Request and Rosters
e Related Course Planner tools in Scheduling Board

e Mass Set Section Template Groups Wizard

Batch Edit Course

The same values that can be modified on the Course Planner Side Panel for one course can also be modified for
multiple courses using the Batch Edit Course option.

Course Planner ¥ Scheduling & Courses > Scheduling > Course Planner
@rier 7400 Freshmen Choir | | Music
Students Tems  schesies  periods Pty
= - [EX N D Y T [
75 ‘Section Template Group ‘Exclude from Build
= o
Reminiog 150 -] e
- oo Tpes
w Batch Edit Course Information
4 ot o
ncluding

hen singReplce.

‘Sections to Build

e Tox il Valae Drop Down il Vloe:

I —

Max Students

e Tex il vaue

o

Terms

e Tex il Vaue

o

Schedules

e Tox il Vo

=}

eriods

Incde Ten il vaue

o

Section Template Group

oo ropDown il Ve

Room Type

ol ropDown il Vel

o

Priority

Incloe. Text il Value

o

Exclude from Build

Incte Fil\ale

o

N - |

Available Course Information Fields

When adding values to the fields in the side panel, make sure the Include checkbox is marked. This selection
ensures the item is updated with the entered value. Also note that when Include is marked but the Fill Value is not
populated, existing information is replaced with no value (e.g., the value is deleted).
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Add Course Information

Adding course information ADDS the entered values to those courses that do not already have values. For
example, the Social Studies courses need the same amount of sections as were built for last year, allow up to 25
students, and meet in all four terms. Batch Edit Course can be used to ADD those values and update all Social
Studies courses simultaneously.

Click Batch Edit Course in the Action Row. The Batch Edit Course Information side panel displays.
Enter the desired value for each listed field. Not every field needs a value.

Mark the Include checkbox to apply the entered value to the field.

Click the Add button.

el A

Replace Course Information

Replacing course information UPDATES the entered values to those courses where values already exist. For
example, the Social Studies courses currently have a Sections to Build value that matches last year's section,
which needs to be updated to the Sections Needed value, and the Max Student value needs to be updated to 30.
Using Batch Edit Course to REPLACE those values for all Social Studies courses updates those items
simultaneously.

When a course has existing data, using Replace OVERWRITES that data and replaces it with the newly entered
values.

When replacing values to the fields in the side panel, make sure the Include checkbox is marked. This selection
ensures the item is updated with the entered value. Also note that when Include is marked but the Fill Value is not
populated, existing information is replaced with no value (e.g., the value is deleted).

Click Batch Edit Course in the Action Row. The Batch Edit Course Information side panel displays.
Enter the desired value for each listed field. Not every field needs a value.

Mark the Include checkbox to apply the entered value to the field.

Click the Replace button.

PR
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Batch Edit Constraints

Batch Edit Constraints modifies the Teacher and Room Constraints and Placement Restrictions for the filtered
courses by adding constraints where values did not previously exist (blank values); by replacing existing values
with new values; or by removing existing values.

Use the Collapse All/Expand All button to view the Teacher, Room and Placement Restriction cards at one time.

Add Constraints

Adding constraints updates a teacher assignment, room assignment or placement restriction updates the filtered
courses to contain a value where a teacher, room or placement was not previously assigned or adds an additional
teacher, room or placement.

In the example below, the filtered list of courses currently has no teachers, rooms or placement restrictions
assigned.

Course Planner ¥¥ Scheduling & Courses > Scheduling > Course Planr]

Fiter A More Scheduiing Tools:

tatlaner | schecutog o |

by Depar Filte by Ad Hoo
Select tems. Social Studies @ | x| | NoFiter B

2703 U.S. History | Social Studies

Requests Sections Courses Constraints
Curent Needed  ToBuild Placed  Remaining Seats Terms  Schedules  Periods  Priority Max Students Teachers  Rooms  Rules
ol ol 15 o a a

2704 World History | Social Studies

Requests Sections. Courses Constraints
Current Needed ToBuild Placed Remaining Seats. Terms  Schedules Periods ~Priority Max Students. Teachers  Rooms  Rules
o4 L 1 0 A a a 0 0 2
2705 World History | Social Studies
Requests Sections. Courses Constraints
Current Needed ToBuild Placed Remaining Seats. Terms  Schedules Periods ~Priority Max Students. Teachers  Rooms  Rules
14 0l 12 1 A A A 0 0 2

To add teacher, room and placement restrictions:

1. Click Batch Edit Constraints.
2. In the Batch Edit Course Constraints side panel:

o Click next to the desired teacher's name to add them to the courses.

o Click next to the desired room numbers to add those rooms to the courses.

o Click in any period row, term row, or period schedule row to add a placement restriction for the courses.
3. Click Add. The courses are now assigned teachers, rooms and placement restrictions.

Repeat the same steps to add any missed teachers, rooms or placements.
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2703 U.S. History | Social Studies
Requests Sections Courses
current Needed ToBuild Placed  Remaining Seats Tems  Schedules  Periods  Priority Max Students
ol ol 15 o a a

2704 World History | Social Studies

Requests Sections Courses
current Needed ToBuild Placed Remaining Seats Terms  Schedules  Periods  Priority Max Students
0l oL " 0 'y A a

2705 World History | Social Studies

Requests Sections Courses.
curent Needed ToBuild Placed  Remaining Seats Terms  Schedules  Periods  Priority Max Students
" o1 2 a A A A
2706 U.S. Government | Social Studies
Requests Sections Courses.
Curent Needed ToBuild Placed  Remaining Seats Terms  Schedules Periods Prority Max Students
24 o1 o 10 358 oA oA oA

Course Planner - Add Constraints

Replace Constraints

Replacing constraints updates previous selections of teachers, rooms and placements to different teachers, rooms
and placements.

Instead of the four teachers and three rooms that are currently assigned to these courses, there needs to be three
different teachers and three different rooms assigned.

Course Planner ¥r Scheduling & Courses > Scheduiing > Course Plannd
[re——
e
2700 World Geography | Social Studies PLACEENT RESTRICTIONS
Requests Sections Courses Constraints
Current Needed To Build Placed Remaining Seats Terms  Schedules Periods Priority Max Students Teachers  Rooms Rules >
14 ol 5 14 419 4 1 1 2 30 4 4 2
2701 World Geography | Social Studies
Requests Sections Courses Constraints
Current Needed To Build Placed Remaining Seats Terms  Schedules Periods Priority Max Students Teachers  Rooms Rules >
o4 ol 5 1 420 4 a A £ 2 7 2
2702 U.S. History | Social Studies
Requests Sections Courses Constraints
Current Needed To Build Placed Remaining Seats Terms  Schedules Periods Priority Max Students Teachers  Rooms Rules
o4 ol 5 15 450 4 a A 30 2 7 2
2703 US. History | Social Studies

Course Planner - Currently Assigned Values

To update current placements:

1. Click Batch Edit Constraints.
2. In the Batch Edit Course Constraints side panel:

o Click next to the desired teacher's name to add them to the courses.

o Click next to the desired room numbers to add those rooms to the courses.

o Click in any period row, term row, or period schedule row to add a placement restriction for the courses.
3. Click Replace. The courses are now assigned teachers, rooms and placement restrictions.
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Icourse Planner 1r

riter v Batch Edit Course Constraints

22 filtered records will be affected. Including a Constraint section with no selections will delete e

2700 —
‘ Collapse All ‘

= Teacher Constraints

c Add or remove a staff person by selecting their name.

Filter by Teacher Name, Department or Team

2702 | staff x|
Rel TEACHER DEPARTMENT
c
« Staff, Brent N A School
2703 + Staff, David A School
Rei + Staff, John A School
c .
Staff, Shaina M A School

‘ Remove H Cancel ‘

Remove Constraints

Removing teacher, room or placement restrictions values selected in the side panel from the filtered courses (i.e.,
the user selected the exact values that ought to be removed from existing records).

For the list of filtered courses, each course is assigned four teachers and three rooms and cannot be placed during
Period 00. That information is visible on the main view of the Course Planner.

Course Planner 17 Scheduling & Courses > Scheduling > Course Planner}
MroSchculing Tucs
st pirmer  senecungons |
0742 Writing Center Tutor | English
Requests Sections Courses. Constraints
cument Needed  Tobuld  Placed  RemaningSeots Section Template Group Prorty Max Studets Teachers  Rooms  rules
o1 o1 o 1 £y NEw Template Group s 3 3 o
1700 English 91 | Engiish
Requests Sections. Courses Constraints
curent Needed  Tobuld  Placed  RemaningSeats Terms  Schedules  periods  Priorty Max Students Teachers  Rooms  ules
o1 o1 1 15 ES 4 1 1 2 l a a
1701 English 9 Il | English
Requests Sections. Courses Constraints
cument Needed  Tobuld  Placed  RemaningSeots Terms  Schedules  periods  Prierty Max Stdents Teachers  Rooms  ules >
o o1 15 ES a A 4 » 1 3 3

To remove those assignments and placement restrictions:

1. Click Batch Edit Constraints.
2. In the Batch Edit Course Constraints side panel:
o Select the same teachers that are currently assigned to the courses.
o Select the same rooms that are currently assigned to the courses.
o Click to add the No Symbol from Period 00.
3. Click Remove. All previously assigned constraints are now removed and set back to zero (0).
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Next Steps

e Review the Scheduling Center and/or Checklist for Scheduling for remaining scheduling tasks.
e Use the Scheduling Board to build the courses and load the student requests.

e Generate scheduling reports to review the placement of courses.

e When all scheduling items have been completed, mark the Scheduling Board Trial active.
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