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You are viewing a previous version of this article. See Custom Tab (State Edition) for the most
current information.

PATH: System Administration > Custom > Custom Tab
Search Term: Custom Tab

The Custom Tab editor allows a district/state to define custom data objects for tracking state-level
information that is not available elsewhere in Campus. Custom data objects will display in the
interface as new custom tabs. When created, custom tabs are district-wide, but information can be
displayed/hidden from users through the assignment of user tool rights.

Data entered on custom tabs created by state edition users is owned by the district that entered
the data.

Creating custom tabs and publishing those tabs for district use is a three-step process.

e Custom Tab Detail

e Tab Types

Step 1. Create a Custom Tab

Step 2. Add Custom Attributes

Step 3. Publish the Custom Tab
o Publish Custom Tab Editor
o Publish a Custom Tab
o Unpublish a Custom Tab
o Remove a District from a Published Tab
o Change the Status of a Published Tab
o View Publish History
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State Edition - Custom Tab Tool

See the Custom Tab (District Edition) article for information on creating custom tabs for district
edition sites.

Custom Tab Detail

The following table describes the fields available on the Custom Tab Detail editor.

For State Edition custom tabs, only those custom tabs with a Tabset of General and a Tab Type
of Table Editor or List Element Editor can be published.

Field Description

Name Name that appears on the new Custom tab. This nhame cannot be more than 33
Required characters and cannot include special characters ($, %, etc.).
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Field Description

Tabset
Required ¢ General (Student Information)

e People (Census)

e EL

e Custom Programs

e District Information

e Special Education (Student Information)

e Health (Student Information)

e School

Location of the custom tab. Custom tabs can be located in the following areas:

When populating custom tabs, a district must be selected in the Campus toolbar.

Tab
Type

Indicates the format of the editor on the custom tab. See the Tab Types section for
more information. Depending on the Tabset selection, a certain tab type may not be

Required available.

Tab Types

The following formats are available for selection from the Tab Type field of the Custom Tab Detail
editor. The options available determine the format/layout of the custom tab:

I Custom Tab Publish Custom Tab

E Mew Custom Tab E Save E Delete
Custom Tab List
Published | Hame
Test Publish
T Restraint and Seclusion2
gal
QA Unpublish
& 04 Table
- QA State Only
4 Single
CL& List LEP tabset
[+] QA Inactive Visible
& QL4 Inactive Hidden
@& TabPublished  Attributes Changed, Re-publish
*Name: *Tabset
-
*Tab Type
Single screen editor :

Single screen editor
List element editor

External URL

Tab Type Options

Changing types for tabs that have attributes and data associated with them is not supported

and may cause issues in Ad hoc Reporting.
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Campus

Tab Description Examples

Type

Single  The Single Screen Editor is used [ s e — ——
Screen to collect a single set of data Elsw [Joesen

Editor that will only have one record. If W =

data needs to be historical and
referenced over the school year,
the Single Screen Editor option
cannot be used.

Health General Custom Tab

This tab type is available for all
tabset selections.

List The List element editor option Credentials Overrides Fees 1D History Person Documents Schedule Family Meet and Greet Census
Element holds multiple sets of data and 1 bl ° el © G

Custom Status Data List

Editor will track information over a T
period of time (multiple
records). The user can choose
which type of record to post a
value for, unlike the table editor,

where only the same type of S O
0712112016 E
data is available. A Status Date SRR

is required for each record.

, . . People Custom Tab
This tab type is NOT available

for the following tabsets: < el = Ll L
Date | Attriut | Value

e District Information e
e School

“Slalus Date Element Selector
Career DevEvents ~

Career Dev Events

AC:AgriComm
As:AgriSales
AGAgronomy.

Custom Programs Custom Tab
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Tab Description Examples

Type

Table ThlS Optlon Should be Selected Programs Progress Course Plan College Fair AP
Editor from the Tab Type field if the 2 bl = Focl © L

Date Time Custom Data

custom tab will hold lists of -
associated values to be
displayed for the same record,
such as totals. Unlike the list

editor, there is only one type of Stz Tne
. 070212016 E| 02:03PM
record created, for which P

U of M - interview set for September lowa State - interview set for October

multiple values may display.

This option uses a date and time
field to track entries. Only one Academic Planning Custom Tab
entry for any given time is

allowed, meaning two entries

with the time of 10:10 AM

cannot be saved.

This tab type is available for all
tabset selections.

Exte rna I waiver Records Transfer Early Education Report Comments Person Documents External URL
URL An external URL will
Custom External Resource
display in a new B o cransing browor rulmen, ke Carpus i 10 ngor sl et resurces with e Car workpace
In order to open an external resource in a new window, please disable pop-up blockers for Infinte Campus.
tab/window, not in the
“Your external resource can be opened by clicking the following link:
Campus workspace. In Custan il FsourceLin
. Information regarding the changing brewser requirements can be found at the following link:
order for external websites ContstSacurty Pty 1.1

to display, turn off the pop-
up blocker on the browser.

This External URL option is
selected from the Tab Type
field when the custom tab
automatically displays an
external website.

The user can navigate to the
external site in a normal manner
(7.e., if the site is website, users
will be able to use hyperlinks to
navigate freely within the
website).

The Pass User Session field is
used for auto-authentication for
other external sites (especially
for custom reporting). The
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B)IIgwip {joeﬁcribes each option:

one - This option is used
for inserting links when no
Campus user sessions are
passed to the link. If
authentication is required,
the user will be required to
login each time he/she
visits.

¢ Send username,
calendar, personliD as
plain text params -
Indicates these elements
will be used to authenticate
the user into the link’s site.
This includes the personiD,
userlD, username,
calendarlD, sectionlID,
contextID and
contextIDType elements.

¢ Encrypt URL-encoded
username, password,
etc. - Indicates that the
credentials for logging a
user into Campus should
also be used to log the user
in to the link’s site. The
parameters added to the
URL include personiD,
userlD, username,
password, calendarliD,
sectionID, contextID,
contextIDType and
timeStamp.

Examples

0
25

This tab type is NOT available
for the following tabsets:

e District Information

e School

Step 1. Create a Custom Tab

PATH: System Administration > Custom > Custom Tab

1. Select the New Custom Tab icon from the action bar. The Custom Tab Detail editor
displays.

2. Enter the Name to be displayed as the tab name.

3. Select the area of Campus to which the new custom tab relates from the Tabset field.
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4. Select the manner in which the tab should organize and display data from the Tab Type field.
5. Click the Save button to create the new custom tab.

The new tab will not appear in its designated location until a user logs out of his/her current session
and logs into a new session.

Click the Log Off icon from the Campus Index.

Re-enter User Name/Password credentials.

Click Sign In.

Navigate to the location of the new custom tab. Because the districts do not yet have access to
the tab and state edition users do not have edit rights to these tabs, no information displays.
But state edition users can verify the custom tab is in the proper format prior to publishing the
tab to districts.

P wihH

State Edition custom tabs display with a green note icon so district users can easily distinguish
between state edition tabs and district edition tabs, which display with a white note icon.

Access to the custom tab can be assigned to users through the Tool Rights (User) or Tool Rights
(User Group) tabs.

Step 2. Add Custom Attributes

PATH: System Administration > Custom > Custom Attribute

After creating a custom tab, the user should add and define its custom fields on the Custom
Attribute tool.

Custom Attribute ¢

Systemn Settings » Custom Data and Links > Custom Attribute

B New

Campus Attributes/Dictionary Editor
[#- L0 Academic Resource Room -
(hﬁddreaﬁ

-5 Attnd Trkr p1

-1 Attnd Trkr p2

0y Attnd Trkr p3

(-3 Attnd Trkr p4

[#-11 BehaviorEvent

{1 BehaviorResolution

« Gy

- Birth Certificate

{4 Child Mutrition

[#- {1 Confidential Documents
-4 Dir Info Withheld

(h Disc Hmg

-7 District

- {1 EmploymentAssignment
(h Enrollment

- m Enrallment Opfions
- ExtraCurric

{4y Health Information for Staff
-y Highview

-0 Homeless

{3y HomeSchool

[#- L Medical Contacts
0 gmg test 2 -

Custom Attribute Tool
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Step 3. Publish the Custom Tab

PATH: System Administration > Custom > Custom Tab > Publish Custom Tab

After creating the custom tab (Step 1), verifying the display of the custom tab and adding custom
tab fields (Step 2), the custom tab and its accompanying attributes can be published to selected

districts. These published tabs can also be un-published from selected districts when deemed
necessary.

Custom Tab Publish Custom Tab

Publish Un-publish View Publish History

Custom Tab List 1
Published | Name

Table Editor
Restraint and Seclusion2

QA Unpublish
4 Table
4 State Onby
Q4 Inactive Visible
Q4 Inactive Hidden
QA Dist Selection
QA Delete Districts
QA Combine Person Sia
& Tab Published b Attributes Changed, Re-publish
Publish button = Publich (push down) Custom Tab and Attributes to Selected Districts.
To Un-Publish a Custem Tab for a =ingle district remove that district from the Selected District section and select the Publish button

Un-Publizh button = Remove a Custom Tab and Attributes from ALL districts where Custom Tab has been published
*Select Tab Status

A Active -

m

2QAQQ @

Publizhed By: admin  Published Date: 11/14/2013 15:08  Count of published districts: 3

Select Districts to Receive Tab:
) Ad Hoc Fitter District Ad Hoc Fitter:

©) District Selection
Unselected Districts Selected Districts

- JEFFERSON COUNTY PUBLIC SCHOt »
Knox County

Trigg County

Publish Custom Tab Editor

The Publish Custom Tab Editor contains three parts - the Custom Tab List, the Custom Tab
Information and the District Selection.

Custom Tab List

The Custom Tab List section displays the name of the custom tabs that have been created in State
Edition and which ones have been published or need to be re-published because attributes have
been modified.These same icons display on the Custom Tab.

Modifications can be made to the attributes included on a tab or to the districts that have been
selected to view the tab. When attributes have been changed since the tab was last published, the
yellow icon displays.
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Custom tabs can be published for selected districts or removed for selected districts. Removed
means the tab is completely gone. Custom tabs can also be removed for a single district by
removing that district's name from the Selected Districts column. This would require the tab to be
published again.

Custom Tab Publish Custom Tab

Publish Un-publish View Publish History
Custom Tab List 1
Published | Name

Table Editor

Restraint and Seclusion2
QA Unpublish
04 Table

QLA State Only

QA Inactive Visible
QA Inactive Hidden
QA Dist Selection

QA Delete Districts
02 O i

Tab Published A Aftributes Changed, Re-publish

m

Fublish button = Publish (push down) Customn Tabk and Attributes to Selected Districts
To Un-Publish a Custom Tab for a single district remove that district from the Selected District section and select the Publish button
Un-Publish button = Remove a Custom Tab and Attributes from ALL districts where Custom Tab has been published
Publish Custom Tab Detail
*5elect Tab Status
A Active -

Publizhed By: admin  Published Date: 11/14/2013 15:068  Count of published districts: 3

Select Districts to Receive Tab:
) Ad Hoc Filter District Ad Hoc Filter:

@) District Selection
Unselected Districts Selected Districts

- JEFFERSON COUNTY PUBLIC SCHOt( »
Knox County

Trigg County

Custom Tab Information

The Custom Tab Information section determines the status of the custom tab, who published it,
when it was published and the total count of how many districts have the published tab.

The Status of the tab is chosen when the user publishes the tab. The following options are
available:

e A: Active - The tab is currently published to the selected districts and districts can add data to
the tab.

e I: Inactive/Visible - The tab is currently published to the selected districts, but data cannot
be added to the tab. Districts can still view entered information.

e H: Inactive/Hidden - The tab is currently hidden from the selected districts.
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Custom Tab Publish Custom Tab

EPublish EUn—puinsh View Publish History
Published | Name

Table Editor -
Restraint and Seclusion2

Q4 Unpublish

4 Table

Q4 State Onlby

Q4 Inactive Visible
QA Inactive Hidden
04 Dist Selection
Q4 Delete Districts

QA Combing Person
& Tab Published LAﬂrihutes Changed, Re-publich
Publizsh button = Publish (pugh down) Custom Tab and Attributes to Selected Districts
To Un-Publish a Custom Tab for a single district remove that district from the Selected District section and select the Publish button
Un-Publish button = Remove a Custom Tab and Attributes from ALL districts where Custom Tak has been published
*Select Tab Status
A Active -

QAR O

Published By: admin  Published Date: 11/14/201315:06  Count of published districts: 3

Select Districts to Receive Tab:
District Ad Hoc Fitter:
| none selected v|

() Ad Hoc Fitter

@) District Selection
Unselected Districts Selected Districts
JEFFERSON COUNTY PUBLIC SCHOU »

Knox County
Trigg County

Publish Custom Tab - Detail

District Selection

The District Selection area allows users to choose which districts have the custom tab.

e Districts can be chosen from a pre-existing ad hoc filter. Only those filters with the
Filter Type of Selection Editor and the Data Type of District are available for selection. If this
option is selected, the District Selection radio button is disabled and the ability to select
districts is removed.

¢ Districts can be chosen from the District Selection list . Once a district is selected, that
name displays in the Selected Districts column. To select a district, the name of the district
must be selected and the arrow key must be clicked to move the district name to the Selected
Districts Column. The arrow keys on the keyboard can also be used.
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Custom Tab Publish Custom Tab

FPublish Un-publizh View Publish History
Custom Tab List ||
Published | Name

Table Editor

»

Restraint and Seclusion2

Q4 Unpublish
QA Table
Q4 State Onlby
Q4 Inactive Visible
QA Inactive Hidden
04 Dist Selection
04 Delete Districts
QA Combing Person

& Tab Published ' Attributes Changed, Re-publish

Publizsh button = Publish (pugh down) Custom Tab and Attributes to Selected Districts
To Un-Publish a Custom Tab for a single district remove that district from the Selected District section and select the Publish button

Un-Publish button = Remove a Custom Tab and Attributes from ALL districts where Custom Tab has been published
*Select Tab Status

A Active -

m

DA 2

Published By: admin  Published Date: 11/14/2013 15:06  Count of published districts: 3

Select Districts to Receive Tab:
©) Ad Hoc Fitter District Ad Hoc Fitter:

@) District Selection
Unselected Districts Selected Districts

- JEFFERSON COUNTY PUBLIC SCHOt »
Knox County

Trigg County

Districts can be selected one at a time or all at once. The same is true for unselecting districts:

e Use the right-facing arrow key to move one district from the Unselected Districts column
to the Selected Districts column.

¢ Use the left-facing arrow key to move one district from the Selected Districts column to
the Unselected District column.

e Use the Select All button to move all districts in the Unselected Districts column to the
Selected Districts column.

¢ Use the Unselect All button to move all districts from the Selected Districts column to
the Unselected District column.

Publish a Custom Tab

1. Select the Custom Tab to publish from the Custom Tab List.
2. Select the Select Tab Status option from the Publish Custom Tab Detail section. Options
are:
1. Active
2. Inactive/Visible
3. Inactive/Hidden
3. Determine how districts will be chosen - by Ad hoc Filter or by District Selection.
1. If districts are selected by ad hoc filter, select the Ad hoc Filter radio button and choose
the desired Ad hoc Filter.
2. If districts are chosen by selection, select the District Selection editor and move the
desired districts to the Selected Districts column using arrow keys. If all districts should
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receive the tab, click the Select All button.
4. Click the Publish icon. The selected tab will be published for the selected districts.

Districts can enter data on the custom tab and, once that data is saved, the entered data displays
on the Custom Tab visible in State Edition. State Edition users can select the entered item but not
modify any of the data. District users cannot modify the name of the custom tab or the attributes
associate with the custom tab.

It is recommended that the custom tab from State Edition be communicated to Districts so they
are aware that data is being requested from them. District users need to be given tool rights to
the new tab in order to enter data.

Unpublish a Custom Tab
Unpublishing completely removes the tab and any entered data. Use this option carefully.

1. Select the Custom Tab to unpublish.
2. Click the Un-publish icon. A warning message displays explaining what will happen to the
existing information.
1. If the custom tab should be removed and data not available anywhere, click the OK
button to continue.
2. If the custom tab should not removed because data is still needed, click the Cancel
button.

Remove a District from a Published Tab

1. Select the Custom Tab that should not be visible for a district.

2. Select the District that should be removed from the Selected Districts column and click the
left-facing arrow. The district's name no longer appears in the column.

3. Click the Publish icon again. This will remove the Custom tab from the district that was
removed but leave the tab for the remaining districts.

Change the Status of a Published Tab

1. Select the Custom Tab that needs to be changed.

2. Modify the option selected in the Select Tab Status dropdown.

3. Click the Publish icon. This will make the necessary adjustments to the custom tab for the
selected districts.

View Publish History

The View Publish History button lists which districts received the custom tab, or the status of the
custom tab's availability. Depending on the amount of districts chosen, the availability of the tab at
the district level could be delayed.This column reads either Delivered (custom tab is available to
the districts) or Pending (custom tab is in the process of becoming available to districts).
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Custom Tab Publish Custom Tab

E Publish E Un-publish View Publish Histor
&

e il oy

QA4 Inactive Visible

[v] Q4 Inactive Hidden
[v] QA Dist Selection
& QA Delete Districts
[}

QA Combine Person

G Tab Publizhed r'y Aftributes Changed, Re-publish
Publizh button = Publish (push down) Custom Tab
To Un-Publish a Custom Tab for a
Un-Publish button = Remove a Custom Tab and Attribs
Publish Custom Tab Detail
*Select Tab Status
A Active -

pnd Attributes to Selected Districts

es from ALL districts where Custom Tab has been published

Published By: admin  Published Date: 11/14/2013 1546  Count of published districts: 3

single district remove that district from the Selected District section and select the Pu

Select Districts to Receive Tab:
) Ad Hoc Filter District Ad Hoc Fitter:
|nc|ne selected 8

@) District Selection

Unselected Districts Selected Districts

Publish History

Refresh

Publish History

District Number | District Name | Published Queued Time | Published Status
275 JEFFERSON COUNTY PUBLIC SCHOOLS 111412013 15:07 Delivered
301 Knox County 111412013 15:07 Delivered
58S Trigg County 111412013 15:07 Delivered

Publish Custom Tab - View Publish History
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