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The Pronoun Setup tool is used to create and manage pronoun codes and names that indicate
an individual's preferred pronouns. When a new pronoun is defined, it becomes available in
Pronoun dropdown lists throughout Campus. Pronouns defined in this tool are available district-
wide.

The pronouns assigned to students display throughout Campus. Pronouns can be included in
reporting and utilized in Ad hoc Letter Designer to use preferred pronouns in letters customized
for each student.

Parents and staff can also be given pronoun records. These values are associated with each
individual's Identity records.

The Pronoun Setup tool, the Pronoun field in Demographics and Identities and the Portal, and
the Pronoun attributes in the Attribute/Dictionary are NOT available for the following states:

e North Carolina State Edition and District Edition
e South Dakota State Edition and District Edition

Pronoun Setup g Census > People Setup > Pronoun Setup

Pronoun Codes

H: He/Him Start Date: 01/01/2023 >

S: She/Her Start Date: 01/01/2023 >

T: They/Them Start Date: 01/01/2023 >

ZZ: zhe/zhim gn Date: End Date: >
11/07/2022 12/30/2022

m | Batch Assign

Pronoun Setup

See the People Setup Tool Rights article for information about rights needed to use this tool.
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Pronoun Setup Tool

The Pronoun Setup tool is used to create pronoun codes and names, map pronoun codes to state
pronoun codes where appropriate, define personal pronouns, and manage the date range for
which a pronoun code is active. The tool can also be used in conjunction with a Student or
Census/Staff Ad hoc filter to batch assign pronoun codes to groups of people. Pronouns defined in
the Pronoun Setup tool are available as fields that can be included in letter templates throughout
campus and in Ad hoc reporting.

Pronoun Setup v Census > People Setup > Pronoun Setup

Pronoun Code Detail
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Pronoun Setup > Pronoun Code Detail

Pronoun Setup Fields

Name Description

Code Local code used in Pronoun dropdown lists.

Name Local name of pronoun for Pronoun dropdown lists.

State Pronoun Code Pronoun code used for state reporting. Applicable to states with a
localized state standard for pronouns.

Start Date The first day the pronoun code is available to select in Pronoun
dropdown lists

End Date The last day the pronoun code is available to select in Pronoun
dropdown lists.

Subjective Pronoun identifying who a sentence is about. Example: He/She/They
need a laptop.

Objective Pronoun identifying the person receiving an action. Example: Give
him/her/them a laptop.
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Name Description

Dependent Pronoun showing ownership that functions as an adjective. Example:
Possessive That is their laptop.

Independent Pronoun that shows ownership and stands alone. Example: That laptop
Possessive is theirs.

Create Pronouns

1. Select New to display the Pronoun Code Detail editor.

2. Enter a Code for the pronoun. Pronoun codes generally display in data entry contexts (e.qg.,
identities, Demographics).

3. Enter a Name for the pronoun. When choosing pronoun names, be mindful that this is what
displays for most users in various dropdown lists throughout Campus. Some dropdown lists
also include the Code.

4. Enter the Start Date on which the pronoun code is to be available.

Enter the Ad Hoc Personal Pronouns that align to this pronoun code.

6. Click Save when finished. The new pronoun displays in the editor and can be selected from
Pronoun lists throughout Campus.

U1

Delete Pronoun Code

A pronoun can only be deleted when it has not been assigned to persons.

1. Select the Pronoun Code to be deleted from the Relationship Type Editor. The Pronoun
Code Detail editor displays.

2. Select Delete from the action bar.

3. A Confirm Delete message displays. Choose Delete to delete the pronoun or Keep to keep it.

Modify Pronoun Types

When a pronoun code is modified, the modification is immediately available for selection in
the Pronoun Codes editor and all fields populated with the previous Pronoun Code are
updated.

1. Select the Pronoun Code to modify from the Pronoun Codes Editor. A Detail Information
view displays.

2. Make the appropriate change to the selected relationship.

3. Click Save from the action bar. A confirmation warning message displays indicating the
relationship type will be modified. Click OK to continue or the Cancel button to stop the
modification.
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Pronoun Code Batch Assign

The Batch Assign tool allows users to select a subset of persons using a Student or Census/Staff
Ad hoc filter, then assign pronoun codes to those persons based on gender value mapping. This
tool only writes to the current Identity for persons with multiple identity records.

Pronoun Code Batch Assign

Ad Hoc Filter *
Students Gr K X ¥

Gender Value Mapping

M: Male
[ H: He/Him/His v ]

F: Female
[ 5: She/Her/Hers v J

X: Non-Binary

[ )
[ Hpa! | | G

1. Select Batch Assign. The Pronoun Code Batch Assign side panel displays.

2. Select an Ad hoc Filter to choose the people to whom a pronoun code is to be batch-assigned.

3. Under Gender Value Mapping, select the Pronoun Code that corresponds to each gender
value being updated. Do not select a pronoun code for gender values that are not being
updated.

4. Use Update Empty to assign the selected Gender/Pronoun mapping to filtered students/staff
who do not currently have a pronoun assigned. Use Update All to assign the selected
Gender/Pronoun mapping to all filtered students. This overwrites existing pronouns for those
students. Note that when a large number of people have been selected, updating of pronouns
may take a few minutes to complete.

Assign Pronoun Code

Pronoun Codes appear in the Pronouns field on the following tools. The assigned pronoun is also
visible on the Summary page.

e Demographics
Identities

My Demographics
Add Person

Portal Student Demographics
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Selecting and saving a student's pronoun code via one of these tools causes the selected pronoun
to display for the student in every Campus tool that has a Pronoun field. Users need tool rights to
see and use these droplists and tools. Users may need to refresh their screen to see a pronoun
update that has just been made for a selected student.

Identity Information

PersonlD 3503

*Last Name *First Name
[Brocana | [ches ]
*Gender *Pronouns

[ %: Non-Binary r] [TT: theyithem

ldentities Pronoun Field

Pronouns Attribute

At the district level, districts wishing to do so can change the Display Name of the Pronouns field,
hide it, or make it a required field.

Core Attribute/Dictionary ¥

n Save

Campus Atributes/Dictionary Editor
[#) L gHRLeaveEvent

=1 (X gldentity
Birth City
v Birth Country
Birth Flace

[« Birth State

¥ Birth Verification
Diats Entersd State School
Dizts Entersd US
Diate Entered US School
Federal Races

[+ Home Primary Language

La ls the nefiuidiezl Hicngmie ] abinn’

Campus Attribute Detail
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| Pronouwns. | [I-:‘.entiry W
*Field Name *Data Type

[pronouniD | [special ~|

Max Size Seq Hide Regquired

] O O
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G

Attribute/Dictionary Pronoun Attribute
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