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Tool Search: Virtual Attendance Preferences Copier Wizard

The Virtual Attendance Preferences Copier Wizard copies saved Virtual Attendance Preferences
from the source calendar to the selected destination calendar(s). Any previously saved virtual

attendance preferences in the destination calendars are overwritten when using this copier
wizard.

Virtual Attendance Preferences Copier Wizard vz Attendance Office > Settings > Virual Atiendance Preferences Copier Wizard

Virtual Attendance Preferences Copier

This tool will copy virtual attendance preferences from one calendar to others. Select a source Calendar and one or more destination calendars from the same school year. Virtual attendance
preferences can be copied to calendars with no preferences set or they can overwrite existing preferences. Each calendar should have an attendance code for the posting process with "Use code in
virtual aftendance posting” checked. Best practice is fo use the Excuse Code Copier tool before the Virtual Attendance Preferences Copier.

Source Calendar Select Destination Calendars
2024-25 High School v || 2024-25 2/3 Day Preschool - NH

2024-25 2/3 Day Preschool - ZL
2024-25 5 Day Preschool - NHLC
2024-25 Adult Academic Progran
2024-25 Armstrong Credit Recav
2024-25 C & T OUT (Non Rpt)
2024-25 Cooper Credit Recovery
2024-25 ECFE - FLT (Non Rpt)
2024-25 ECFE NHLC (Mon Rpt)
2024-25 ECFE NHLC Preschool
2024-25 ESC (Non Rot)

CTRL-click and SHIFT-click for multiple

Copy Preferences

See the Attendance Office Settings Tool rights article for information about available tool
rights.

Virtual Attendance Preferences are used in the Blended Learning process. See that article for all
areas of the product that display blended learning groups, are affected by blended learning groups
and may have an impact on other areas in the product because of blended learning groups.

Copy Virtual Attendance Preferences

1. Select the Source Calendar from the dropdown list. This is the calendar from which
preferences are copied.

2. Select the Destination Calendars from the list of available calendars. This is the calendar to
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which preferences are copied. Multiple calendars can be selected.
3. Click the Copy Preferences button. A validation message displays when the process has
completed.

Note the following:

e |f there are no saved Virtual Attendance Preferences saved for the selected Source Calendar,
a warning message displays indicating such.

o If the selected Source Calendar has an Enable Virtual Attendance posting marked but the
Destination Calendar(s) do not have an Attendance Posting Code that is the same as the
Source Calendar, the preferences are not copied.

e If there were any calendars without an Attendance Posting Code, a message displays
indicating such.
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