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Tool Rights determine the level of access users have to tools throughout Campus. This article
refers to tool rights in abbreviated form (i.e., R, W, A, D or any combination of the four). Sub-rights
appear as italicized.

Right Description

R The R right indicates the information on the corresponding tool may be viewed by
(Read) the user. When applicable, the user is also allowed to print information. The user
will NOT have access to the Save, Add or Delete icons in the action bar.

W The W right indicates the user may view and modify the information on the

(Write) corresponding tool. The Save icon in the action bar will be functional. This right
allows the user to modify only existing data in the area since adding new data is
controlled by the A right. This right includes the ability to change or remove data
from a specific field.

A (Add) The Arightindicates the user may view, modify and add to the information on the
corresponding tool. The New and Add icons in the action bar will be functional. This
right allows the user to add new data/records.

D ASSIGN THIS RIGHT WITH CAUTION. The D right indicates the information on the

(Delete) corresponding tool may be deleted. The Delete icon in the action bar will be
functional. This right provides the ability to completely remove an existing record,
including all data contained within the record. The ability to change/remove data
from a field is controlled through the W right.

Student Information Forms

See the Forms tool documentation for additional information about this tool.
At minimum, users need the R right to view the Forms tool.

Each individual tool's rights, such as Counseling, Health, PLP, etc., function the same. The set of
rights under a tool folder are Custom Forms, Unlock, and Blank Forms options. Rights must be
selected for each tool within the Forms folder. Granting rights for the Counseling tool does not
automatically grant rights for the Special Ed module. See the Example section below for more
information.
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Forms
New Look
Only

Tool

i.e.
Counseling,
Health, etc.

Custom
Forms

R

In order

Rights assigned at the
folder level give those rights
to all features within the
module. For example, giving
R rights to the Forms >
Counseling folder assigns R
rights to all tools within that
folder.

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

R rights allows the user to
view and print existing
Custom Forms. Users will
not see any existing Custom
Forms for tools in which
they do not have rights.

R rights allows users to view
and print a PDF version of
locked Custom Forms via
the Roster.

See the Roster
documentation for
additional information.

N/A

W rights allows
the user edit and
lock existing
Custom Forms.
This also allows
the user to in-
line edit the year
in which the
form is
organized.

If W rights are
granted, R rights
are
automatically
granted.

N/A

A rights
allows the
user to add
new and
copy existing
Custom
Forms.

If A rights are
granted, R
and W rights
are
automatically
granted.
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N/A

D rights allows
the user to
permanently
delete Custom
Forms.

If D rights are
granted, R, W,
and D rights
are
automatically
granted.

Once an
eSignature
request
has been
sent,
users
cannot
delete the
form,
regardless
of tool
rights.


https://kb.infinitecampus.com/help/roster-section
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Unlock R rights allows the user to N/A N/A N/A
unlock a locked Custom
Form.

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

Copy R rights allows the user to N/A N/A N/A
Copy existing custom forms.

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

Blank R rights allows the user to N/A N/A N/A
Forms view and print any existing

Blank Forms created for the

tool.

This tool right is either
turned on or off. Granting
W, A, or D rights do not add
additional functionality.

Override R rights allows the user to N/A N/A N/A
override eSignature(s).
Users must have the Write
tool right for Custom Forms
in order to override.

Examples

User Rights Example
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User

Read
Only

Write

Rights

Student Information
> General > Forms >
Module > Custom
Forms = R and Blank

Forms = R
@000 =Y Forms
0000 2 £ Counseling
@080 [ Custom Forms
[SEEREEE) [ Unlock
0000 [ Copy
@000 [ Blank Forms
ooooe T Health
eeee L
00880 ) Response to Inervention
0000 (7)) Special Ed

Image 2: Read Only
Rights

Student Information
> General > Forms >
Module > Custom
Forms = W
G000 o
0000 2QComsen
oeoog HCustomForms
oo {f i

B
R

Image 4: Write
Rights
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This right allows the user to view and print existing
documents, but they cannot make edits or create additional

Custom Forms.
vear Moo THe Cremed Dot Moot bt St
R % m BT B4
Year:19-20
Warifestaton o0t TTiE20T
020 Counselng e e ook

nnnnnnnnnnnn

[ Custom Form - Manifestation Determination

nnnnnnnnn
Fillout and return by September Tt

PN SEPARTMENT
OF EDUCATION

sudentrame: Dylan Abegg

Manifestation Determination Form

senoo: Harrison High

arage: 11

Date: DOB:

Image 3: Read Only Rights Example

With W write rights, a user can see all records in the Forms
list screen and click the edit button to change the year for
the document. After selecting the document, the user can
make changes to any field, Save changes, Print, or Lock the

Custom Forms.
4 Year x
Moduie Tie Comedlte  MedfidOwe  Suws
R % -4 -4
 Year 1920
Werifestaton TG0 07162019
@ [vm s SN TRE) GEN e

........
Fillout and etum by September 1t

m" DEPARTMENT
OF EDUCATION

Dylan Abegg

Manifestation Determination Form
senoo: HarTison High

Date: DoB:

orace: 11

Image 5: Write Rights Example
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and
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Assign
these
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with
caution

Blank
Forms
Only

Rights

Student Information
> General > Forms >
Module > Custom

Forms = A
000 = (Y Forms.
FEEEEE] S () Counseling
FEEEE] [ Custom Foms
0800 [ Unlock
FEEEEE] 3 Copy
0006 [ Blank Forms
oees ) Health
0o00o Sy
[ERER=RE] ) Response o Intervention
000808 () Special Ed

Image 6: Add Rights

Student Information
> General > Forms >
Module > Custom
Forms = D and

Unlock = R
000 = [ Forms
0808 5 £ Counseling
000® [ Custom Forms
w000 [ unlock
0808 [ Copy
000 [ Blank Forms
ooee [ Health
[ER=ReNE] LP
oo ()| Response to Intervention
0000 () Special Ed

Image 8: Delete and
Unlock Rights

Student Information
> General > Forms >
Module > Blank
Forms = R

=Y Forms
£ () Counseling
[ Custom Forms
[ Unlock
[ Copy
[ Blank Forms.
Health
Lp
ponse to Intervention
pecial Ed

ooooPODODOD®
ooooooOoEOO®
oooooooDOOD®
[a]s]s]alala]ala]a]s]

Image 10: Blank
Rights

Example

With A add rights, a user can click the new button to create
a new document for the student. The A right also allows the
user to copy existing forms.

Custom Forms

4 vear x

Year Moduie Tite ClstedDme  ModfedDate s
v 4 A4 BT rE Y
v Year:19-20
Manifestation 07/16/2019 07/16/2019
L4 0n Counsel9  perermination  0254PM  25es3pM MO
|y Select Form

Module e

Counseling Academic Success Plan

Form Instruction

Counseling Counselor Meeting Notes

Counseling EL Accommodation Service Plan

Counseling inti Fill September 1st.

Counseling Personal Financial Literacy

Form should be filled out when student's
transfer. Completed forms should be.

Counseling uploaded to the student's document tabin

Student Checkout

Cancel

Image 7: Add Rights Example

With these rights, the Delete and Unlock buttons can be
used.

Custom Form - Manifestation Determination 0o

Instructions
Fill out and return by September 1st.

m‘ DEPARTMENT
OF EDUCATION

Manifestation Determination Form
Nulan Ahann

m o Unlock Cancel Delete Copy

Harrienn Hinh

Image 9: Delete and Unlock Rights Example

With this right, the Blank Form button can be used to select
and print a Blank Form.

Custom Forms
4 Year x
Year Module e Greated Date Modified Date staws
v e N m. 8 Y m. 837 o
Norecords to display.
|wSelect Blank Form
Module Tl
N7 R

Counseling Field Trip Form -
Counseling NHS Serivce Form
Counseling ‘Scholarship Reporting Form
Counseling Student of the Month Award
Counseling ‘Student Transfer Form
Cancel

Image 11: Blank Rights Example
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Campus Classic vs. New Look

In Campus Classic, most forms are accessed from the tool in Campus in which they are used, and
rights are granted accordingly.

= ) Student Information
s Allow unfiiltered search

oooo
EEEE
OO0O00  =-Genwsl
oooo
oooo

3 QSummary - 3
- G Profile = Ed' an
=0 000 | | ECirems
O:0.0.3 = Activity General Step 1: Understand ¥
ooon CAstivity Preapproval Cnsel The school district will nof
oocog ™) Athletics education services withal
[+ i b
8 8 8 8 Ft g::;::m o le_mheracmm,rhexh
Ty - Parent Right Brochure_2018 notice unless:
oooo [ Field Trip - youabjertin weif
oOooQ [ [“Heslth + Parental Consent'Objection *  youcither reques
ooood &-EPLP +* T program (IEP) tea
oooo & % Response to Intervention ot Parental Consent_Okjection_2018 Faciitatod team
ooood £ j Procedurs| Safeguard Part B Wy wioud like o reque
MDE at 651-382-B689 or
S 8 8 8 Procedural Safeguards Part A
5tep 2:  Review the
oooo Procedural Safeguards Part & L R
oggooog written noti
oooo PWHN Fart B
£ i Step 3:  Check one of
[ ] e PWM_Part_B_2018 . 2
action(s).
PWN_Part_C_2018 - i
TEST 2024 prioe writtel
otice.
Conzent to Relesse Private Data et
I Objection:
Ext. Contact Log Comments days fram
3 : ot understandy
Manifestation Deterrination MN \wriitt=n not]

Maotice of Dist. Prop. Action or Denial

ar

In New Look, forms have been moved from under individual tools to one location, and all rights
corresponding to the access a user should have to each type of form for each tool are granted
here.

User groups created for Campus Classic may need to be given rights to the Forms tool in New
Look in order to see Blank Forms they previously had access to in Campus Classic.
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Instruction

Student Information

v General

Oan
San
San

| Activity Preapproval
| athletics

Override
| Counseling
| custom Forms
Unlock
cop

O readO writeO) Add O pelete
() Read() Writel=) Add (=) Delete
& Read ™ write=) Add (=) Delete

O Read O wiite() Adg O Delete
O Read O wiite() Add O Delete
O Read O write() Delete
0 e Delet
O Read O Wiite)

O Read O wiiteO Add O pelete

O Read O writeO A O pelete
O read O wiiteO ada O elete
0 Write()

[(ver @)

ear

222

[

Student Information

- Aarens, Joey B Student #: 104368 Grade:03 DOB: 09/07/2014

Tide Created Date

03y28/2022 03/28/2022

ModifiedDate  Status

[ 3] [mo [&][¥] [mo-[BI[¥] [can)

General

Foms

. I p—
e Injiay Report 11:00:56 AM 11:03:11 AM B s
Forms ¥ Student Information > General > Forms|
‘Aarens, Jos Student #: 104368 Grade: 03 DOB: 09/07/2014

[ T i
— -

[ I | @
Special Ed Parent Right Brochure_2018 I
Special Ea Parental Consent/Objection
‘Special Ed Parental Consent_Objection_2018
Special Ed Procedural Safequard Part B

| ced |

Form Tool Rights - New Look
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