Enroliment End Batch
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Tool Search: Enrollment End Batch

The Enrollment End Batch Wizard ends student enroliments for the selected types of enrollments
en masse, eliminating the need to select an individual student and end the enrollment.

Before ending enrollments for the school year, roll enrollments forward into the next school year
using the Enrollment Roll Forward tool.

Enrollment End Batch P
Enroliment End Batch Process

‘This 100l processes enroliment records for all students in the selected calendars and grade levels at the end of the school year. Enrollment End Dates, Enraliment Statuses

and
Graduation information, if entered, are applied to all student enrollments that maich the entered criteria. Use the Enrollment Roll Forward fool to copy and promote enrallments into the
next year's calendar.

Envolments and Graduaion reords areonly modifie e s selecied Iobe led on s edior ara iank on the tudents Entalment ecord and o th studenfs Graduation fab.
re are Enrollment records or Graduation data that have those fields populated. those records vill not be modified (i &., dropped siucents). Students who are graduating s

oul
pmnessea separately from other grades in order to have the Graduation values entered. Students who are already marked as Retained or Demoted on their Entollment records wm not
be processed by this 100l

If students are assigned academic plans. process the gradualing class using the Post Diplomas mode on the Course Plan Admin fool. This zppiies the correct diploma fype based on the
student's academic plan, assigns gradualion dates and ends enrollment records anly for those graduating shudents
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See the Enrollment Roll Forward/End Batch/Cleanup Wizard Tool Rights article for information
about rights needed to use this tool.

Enroliment End Batch Logic

Student enrollment records for the selected calendar year and selected grade levels are ended

with the entered End Date and Local End Status. Entered dates must be during the selected
calendar dates.

Only enrollments marked with an End Action of P: Promoted or Null (no value) are updated. See
the section on Demote, Promote or Retain for more information.
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Certain states do not end enrollments. Please follow recommended state requirements when
using this wizard.

If an end date is entered ON OR BEFORE the end of the school year (last instructional day), the
enrollment will be ended as well as the student's enrollment in course sections (meaning, dates
display on the student's schedule appearing as a dropped course).

Table - Group by Course (Al Terms) Display Active Courses Only E Print OR Choos

E Scheduling Messenger

Term 1 Term 2 Term 3
(07I01/13-09/30/13) (10/I01M131213113) (01/0114-04/02114)
541021-1 Latin Il (A) (Day Reg) 541021-1 Latin Il (A} (Day Reg)
Mickelzon Wickelzon
Rm: 326 Rm: 326
Drop: 12/30/2013

530511-1000 AP Calculus (A) (Day Reg)
Katie Smith 530511-1000 AP Calculus (A) (Day Reg)
Katie Smith

Drop: 1273062013

591011-3 Biology | (A) (Cay Reg) 591011-3 Biology | (A) (Day Reg)
Kalda Kalda

Rm: 315 Rm: 315

Drop: 12/30/2013

571121-1 English 10 Lit\Wri (Day Reg) [571121-1 English 10 Lit\Vri (Day Reag)
Cronin Cronin

Rm: 322 Rm: 322

Drop: 12/30/2013

Note the following:

e End roster requirements are ignored when there is no end date entered and enrollments have
not otherwise been ended.

e Enrollment or graduation information can be updated without entering end dates.

e Calendar and grade selections are required, even when using an ad hoc filter. Validation
messages display when these are not selected.

e Validation messages display when the selected end date is not within the selected calendar,
when the entered diploma data is not within the selected calendar and when the enrollment
end date is earlier than the enroliment start date.

e When the System Preference for Cascade Enrollment End Date to Blended Learning
Group Assignment End Date is set to Yes, a student's Blended Learning Group Assignment
is also ended with the same end date as the enrollment record.

Enroliment End Batch Editor Fields

The following fields are available for selection.
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Field Description

Select Student enrollments in the selected calendar will be ended. At least one

Calendars calendar needs to be selected, even if an ad hoc filter is also selected.
Multiple calendars can be selected at once, but only if the same End Date and
Local End Status applies to all of the selected grades for each calendar.

Choosing too many calendars at one time may reduce the response time of the

server.
Select Selected grade levels in the selected calendar will have enroliments ended. At
Grades least one grade level needs to be selected, even if an ad hoc filter is

also selected.

Select Ad For larger districts or schools that have subsets of grade levels, choosing
hoc students by an ad hoc filter may be easier than selecting grade levels. Only
Student those students in the filter will have enrollments ended.

Filter

End Date Entered date is the last day of school or the last day the grade level is required
to attend classes. This date must be within the dates of the calendar. Dates are
entered in mmddyy format or can be chosen by using the calendar icon. Future
end dates can be entered as long as the date still falls within the calendar.

Local End Selected enrollment local end status is applied to the enrollments that are
Status ended.

End Action Selection indicates what is happening to the enrollments when ended. This
selection is used in the Enrollment Rollover process. See the Demote, Promote
or Retain section for additional information.

Diploma Entered date reflects when the student will graduate with a diploma.
Date

Diploma Selection indicates what type of diploma the student receives.

Type

Diploma Selection indicates when the student receives the diploma.

Period

Post Grad Selection indicates where the student plans to reside after high school.
Location

Post Grad Selection indicates what the student plans to do after high school (college, work,
Plans etc.).
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Demote, Promote or Retain

The General Enroliment Editor field End Action indicates if the student will not be advancing on to
the next grade level in the upcoming calendar year. Typically, only students who need to be
retained will have an End Action entered.

Term Description

D: Flags a student who will go back at least 1 grade level (i.e., move from grade level

Demote 03 to grade level 02) for the next school year. Select this flag on the student’s
current year enrollment record. This is normally used only as a midyear enroliment
change.

P: Flags a student who will advance at least 1 grade level (i.e., move from grade level
Promote 03 to grade level 04) for the next school year. Select this flag on the student’s
current year enrollment record.

This is the default setting and does not need to be selected for students
advancing normally to the next grade level.

R: Flags a student who will remain in the same grade level for the next school year.
Retain Select this flag on the student’s current year enrollment record.

When the Enrollment End Batch is used to assign graduation values, it will only fill graduation
fields that do not contain data (are currently NULL). Existing information will NOT be
overwritten.

End Enroliments in Enroliment End Batch

End senior enrollments first with the graduation fields populated.

If students are assigned an academic plan, process the seniors using the Post Diplomas mode
in the Course Plan Admin tool.

Select the Calendar(s) for which to end enroliments.

Enter the End Date on which the enrollment will end.

Select the Local End Status that applies to the enrollments.

Select the End Action. If this is unknown at the time of ending enrollments, leave this
selection blank.

5. For those graduating students, do the following:

o Enter the Diploma Date.

o Select the Diploma Type.

PwWwnNE
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o Select the Diploma Period.
o Select the Post Grad Location.
o Select the Post Grad Plans.
6. Select the Grades for which to end enroliments.
Select an Ad hoc Filter.
8. Click the Run button. A validation message appears noting how many enrollments were
updated.
9. Click the OK button. Enrollments have been ended.

~

Verify enrollments have ended by viewing the student's Enrollment tab for a student in one of the
selected grade levels. The enrollment record should look similar to the image below.

Print Enrollment History New Notice of Change in Enroliment New Enrollment

Enrollment Editor
Edit |Grade |Type | Calendar (Schedule Name) | Start Date | End Date
g 1 P 2017-18 High School 09/05/2017 A

Local Start Status: 00 Last year, public school, same district

] Il o St
CoCarCha-otatts:

B’ 10 P 2016-17 High School 09/06/2016 06/08/2017

Local Start Status: 00 Last year, public school, same district
Local End Status: 40 EQY, enrolled on last day of school year
B‘ 0] | ZUT9-T1o6 High School Ub0e/2019 Ub/UE/20T0

Local Start Status: 00 Last year, public school, same district
Local End Status: 40 EQY. enrolled on last day of school year

Ended Enrollment Record
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