AT (Attendance Report) (Indiana)

Last Modified on 12/14/2025 8:45 pm CST

This report is no longer supported or updated by Infinite Campus. The Indiana flat file reports will remain
available in the Infinite Campus system so schools can continue to use them as needed.

Data Exchange was designated as the sole source of truth for all data for the purposes of required reports
beginning with the 2021-2022 school year. Please refer to the Indiana Ed-Fi documentation for additional
information about current state reporting practices/procedures using the Data Exchange Ed-Fi System.

Report Logic | Report Editor Details | Attendance Report Layout

Tool Search: AT

The purpose of this data collection is to gather student attendance information. This attendance information is
utilized for several purposes, including calculations of Adequate Yearly Progress (AYP).

Attendance Report

This tool will extract data to complete IN Attendance Report.

The Attendance option for Calendar Minutes will use the whole day and half day minute thresholds on Calendar to calculate
days Absent and days Attended for all school days. The option for Peried Schedule Instructional minutes are entered as a
percent for the thresholds and will calculate for the Period schedule aszigned to each school day.

Extract Options Select Calendars

P — P — Which calendar(z) would you like to include in
Start Date [a| - End Date [ the report?

Attendance Calculation @ active year

@) Calendar minutes () Period Schedule Instructional Minutes =iy SEET
() ligt by year

17-18 -
AC 17-18
AD 17-18
AR 17-18
BH 17-18
EV 17-18
EXP 17-18
CTRL-click and SHIFT-click for multiple FC 17-18
. KIES 17-18
Ad Hoc Fitter - ME 17-18
MW 17-18
PK 17-18
REG 17-18
RS 17-18
| Generate Extract || Submitto Batch | SC 17-18
55 17-18
TC 17-18

Choozse
Grades

Format Comma Separated w

-

CTRL-click or SHIFT-click to select multiple

Show top 50w tasks submitted between 10/19/2018 [75|and 10/262018 [“a

Batch Queue List

Queued Time | Report Title | Status | Download

Attendance Report Editor

Report Logic

e Students in grades KG-13 are reported who attended at any time during the academic year. Pre-Kindergarten
and Post High School students will appear in the report if selected, but these grades are not counted in the
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https://www.in.gov/doe/it/link-initiative/data-exchange/
https://kb.infinitecampus.com/help/indiana-ed-fi
http://kb.infinitecampus.com/#report-logic
http://kb.infinitecampus.com/#report-editor-details
http://kb.infinitecampus.com/#attendance-report-layout

attendance rate.

e (Classes that have the Attendance checkbox marked are included.

e Any period marked as Non-Instructional is not included.

e Summer school attendance is not reported.

e All days are reported as either whole (1) or half (.5) day.

e |f a student is physically present, then Campus assumes they are IA:03 and they do not need a code listed in
Campus.

e The following State Codes for Attendance were added in System Administration > Attendance > Attendance
Codes for the 20-21 school year because of COVID-19. Preferred setup for these codes is provided in the table

below.
Code Status Excuse Possible Local Code
01: Virtual Present Excused VIR
02: Virtual Due to Covid  Present Excused VCVD
03: In Attendance Present Excused 1A
04: Excused Absence Absent Excused N/A
05: Unexcused Absence  Absent Unexcused N/A
06: Exempt Absent or Present Exempt N/A
07: Suspended N/A N/A N/A
08: Expelled N/A N/A N/A

Report Editor Details

Field Description

Start Date The earliest date from which data is pulled for the report.

End Date The latest date from which data is pulled for the report.
Attendance e The Calendar Minutes option uses the whole day and half day minute thresholds on the
Calculation Calendar to calculate days Absent and days Attended for all school days.

e The Period Schedule Instructional Minutes option allows you to enter a Whole Day %
and Half Day % for the thresholds and uses those values to calculate the minutes for the
Period schedule assigned to each school day.

Choose The student grade levels that will be reported in the extract.
Grades
Ad Hoc Selecting a filter limits the results to only those included in the filter.
Filter
Format The format in which the report will generate. Options include the following:
e Comma Separated
e HTML
e XML

CSV Detail Report
HTML Detail Report

Calendars The calendar(s) from which data is pulled for the report. Can be set to display only the active
year's calendars, or be sorted by school or by year.
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Field Description

Generate Users have the option of submitting a report request to the batch queue by clicking Submit to
Extract/ Batch instead of immediately generating the report by clicking Generate Extract. The batch
Submit to process allows larger reports to generate in the background without disrupting the use of
Batch Campus. For more information about submitting a report to the batch queue, see the Batch

Queue article.

Attendance Report Layout

Element Name

School
Number

Student Test
Number

First Name

Last Name

Beginning
Date

Ending Date

Days
Attended

Description

State-assigned school ID

Official student test number (State
ID)

HTML Only
The student's first name.

HTML Only
The student's last name.

The first day of school or the date
of latest enrollment if it is after the
start of the school year for this
student. In the case of multiple
enrollments, both start dates are
recorded.

The last day of school or the date
of withdrawal for this student if it is
prior to the end of the school year.
In the case of multiple enroliments,
both end dates are recorded.

The total number of days the
student attended.
e Campus counts instructional,
attendance, and school days
on which the student is in

Type, Format
and Length

Numeric, 4
digits

Numeric, 9
digits

Alphanumeric

Alphanumeric

Date field, 8
characters

MMDDYYYY

Date field, 8
characters

MMDDYYYY

Alphanumeric,
5 digits

NNN.D

Page 3

Campus Database

School.number

Person.statelD

Identity.firstName

Identity.lastName

Enrollment.startDate

Enrollment.endDate

Calculated, not
dynamically stored

Campus
Application

System
Administration
> Resources
> School >
State School
Number

Census >
People >
Demographics
> Person
Identifiers >
State ID

Census >
People >
Demographics
> Person
Information >
First Name

Census >
People >
Demographics
> Person
Information >
Last Name

Student
Information >
General >
Enrollments >
Start Date

Student
Information >
General >
Enrollments >
End Date

Calculated,
not
dynamically
stored


https://kb.infinitecampus.com/help/batch-queue

Element Name  DescApghfance using the start and Type, Format  Campus Database Campus
end dates on the student's and Length Application

enrollment record.

e |f an absent code for a student
is named ISS or OSS, the
status is absent, and the
excuse is exempt, the day is
NOT included in the total.

Attendance Logic
Calculation

Calendar Whole day/half

Minutes day attendance
is based off
settings in
System
Administration >
Calendar >
Calendar >
Calendar >
Whole Day
Absence/Half
Day Absence. If
applicable,
student
attendance
between a half
day and a whole
day is rounded to
a half day.
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Element Name DAtteipdamce

Calculation

Period
Schedule
Instructional
minutes

Excused Days

Type, Format
and Length

Logic

Campus uses the
values entered in
the Half Day %
and Whole Day
% fields to
calculate the
absence
thresholds.

e Calculates
based on
the Period
schedule
assigned to
the Day

e Campus
uses the
Instructional
Minutes X
the Half Day
% - 1 as the
threshold
for a day
absent (0
days added
to Days

Attended)
Alphanumeric,

Absence

The total number of.Egal‘LﬁﬁgIP@é/é
Absence for the studept,

5 digits

Campus Database

Calculated, not
dynamically stored

Campus
Application

Calculated,
not

dynamically
stored

e Campus counts irIﬁE'EPGE'E’@ﬁJrI
attendance, and gghoeldays
on which the stucﬂﬁgt'_igﬁtbsg}pt
using the start ang epghdptes

on the student's g&ry%’r@t
record. the
» Campus counts days/ahsgnces
that have an abs%}cg ﬁgﬁe of
A and a status OfM?.?gays
Absences that argd.ggawﬂyvn or
Exempt are NOT Bglyéded.
Attended)
Attendance Logiﬁampus
Calculation

NNN.D

uses the
Instructional
Minutes X
the Whole
Day % - 100
as the
threshold
for a whole
day (1.0
days added
to Days
Attended)
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Element Name DAiteipdamce Logic Type, Format Campus Database Campus
Calculation and Length Application

Calendar Whole day/half

Minutes day attendance
is based off
settings in
System
Administration >
Calendar >
Calendar >
Calendar >
Whole Day
Absence/Half
Day Absence. If
applicable,
student
attendance
between a half
day and a whole
day is rounded to
a half day.
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Element Name DAiteipdamce Logic Type, Format Campus Database Campus
Calculation and Length Application
Period Campus uses the
Schedule values entered in
Instructlonal the Half Day % .
Unexcused The toEa days of ungWHoFe Day Alphanumeric, Calculated, not Calculated,
Days Absence absences % fields to 5 digits dynamically stored not
e Campus countF rfsErucﬁlonal dynamically
attendance, gnd school days NNN.D stored.

on which th%hsrtéjs%%%si? in
attendance usipgctaf]guﬁgelgsand
end dates on thebségte:ig%tr']s
enrollment recorghe Period

e Campus counts da%s/%b?ences
that have an absegce cog% of
A and a status oftngB)(gileed
Absences that ar aurplléngwn or
Exempt are NOT mcIu?gd

Instructional
inutes X
the Half Day
Calendar Whol&dal Arathe

Minutes day dtteeriide
is badefdfay
settirfpsant (1.0
Systedays added
Admitseitfon >
Calerflfent)
CaferfeRiPBUS Use
CalertBsr >
Who@g&yctional
AbseNtiepigs X
Day Absdirl. Dy
appli¢ablé/hole
studdpay % as
attenld¥hce
betwEesheif
day d68 2 hatble
day i§a¥Unieaxs
a halfgdgd to

Days
Absent)

e Campus
uses the
Instructional
Minutes X
the Whole
Day % - 100
as the
threshold
for a whole
day (0 days
added to
Days
Absent)

Attendance Logi
Calculation
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Element Name

Grade Level

School for
Accountability

DAiteipdamce Logic
Calculation

Type, Format
and Length

Period
Schedule
Instructional
minutes

Campus uses the
values entered in
the Half Day %
and Whole Day
% fields to
calculate the
absence
thresholds.

e Calculates
based on
the Period
schedule
assigned to
the Day

e Campus
uses the
Instructional
Minutes X
the Half Day
% - 1 as the
threshold
for a day
absent (1.0
days added
to Days
Absent)

e Campus use
the
Instructional
Minutes X
the Half Day
% - Whole
Day % as
the
threshold
for a half
day (.5 days

Student's grade level, F8§t@doftions  Numeric, 2
set in System AdminisB@¥mon > digits
Calendar > Calendar Alseite

Levels > State Grade Cavepus

multiple enroliments 4§66ttt

indicate that the studénsthactiswman

promoted a grade, datdifntiesbbth

enrollments should bethepbiitete
Day % - 100
This field reports the Agcguntable Numeric, 4
School on the studenti$,reshold digits
enrollment(s) that arefgpge\gmgo
the report. If the ACCOHBE/aRjedays
School is blank, the fied JegqH:s
the State ID of the Scrmg}gor the
calendar in which the Aggg;m is
enrolled.

Not dynamically
stored
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Campus Database

Enrollment.gradelLevel

Campus
Application

Student
Information >
General >
Enrollments >
Grade Level

Not
dynamically
stored
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