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Attach Files (HR)
 

Files can be attached from multiple Campus tools depending on where the administrator has
 enabled the file attachment feature.

You cannot upload a document with a file name containing one or more of the following illegal
characters:  | . , [ ] { } ( ) ! ; " * ? < > : / \ Tab, LF, CR

To attach a file, complete the following steps.

1. Click the Attach Files button or the file upload button .
Result
The Document Attachments window appears.

2. Click the Choose Files button.
Result
The File Upload window appears.

3. Locate the file(s) you want to attach and click Open.
Result
Campus adds the file(s) to the Document List. Repeat this step until you have selected all of
the files you want to attach.

4. Click the Ok button.

https://kb.infinitecampus.com/help/enable-and-disable-document-attachment-hr-tab
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5f241ad121cc9171ede18/n/File%20Upload%20btn.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb5f2428e121c2807ea19f4/n/HR_DocAttachWindow.png
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5. Verify you have accepted the Terms and Conditions by marking the checkbox.
6. Click Save.

Result
The document(s) are saved. The File Name becomes a hyperlink that users can select to view
the document.
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