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Tool Search: Hourly Attendance Report

The Hourly Attendance Report verifies supplemental attendance for students in remedial,
gifted/talented and other supplementary programming in hourly increments. This report is available
as a summary or as a register report.

For Supplemental Hourly Attendance counting, the schedule needs to be set up with periods so
attendance is marked once per clock hour.

Hourly Attendance Report % Reporting > CA State Reporting > Hourly Attendance Report

This tool will report and verify supplemental hourly attendance. Only students in Attendance Funding Category 33:Supplemental will be included in the report unless the
“Supplemental Attendance Students Only” box is unchecked. Supplemental Hours on this report will be reported by Course Type category.

Course Ty
Report Type ype
All "
O Summary @ Register
C1: Supplemental Core (bef/aft school or summer)
School Month C2: 7-12 RemediallCAHSEE
D 01 O07/24/2023 - 0811812023 C3: Retained or Rec for Retention

C4: At Risk of Retention
C5: Low Star Score

[] 03 091182023 - 10/27/2023 D1: Independent Study
DZ: ROC/P CalWORKS
D5: Apprentice Hours
D 05 11132023 - 121132023 D31: Adult Ed CalWORKS

D 06 12/11/2023 - 01/29/2024 D32 Adult FT IS CalWORKS
P1: Part Time College

D 02 08/21/2023 - 09M18/2023

D 04 10/16/2023 - 1111372023

D 07 01/15/2024 - 02/13/2024

P2: Proficiency
] 08 02/05/2024 - 03/05/2024 P3: Saturday School

P4: Eng. Language Acqguisition v
D 05 03/04/2024 - 04/12/2024

[ 10 04/01/2024 - 0412612024
[ 11 o4r2er2024 - 0512812024
[ 12 0si27r2024 - 0612412024

Supplemental Attendance Students Only
AAd Hoc Fiter | "
Exclude )
Cross-Site =
Data

\: Generate Report |

Read - Access and generate the Hourly Attendance Report.
Write - N/A

Add - N/A

Delete - N/A

For more information about Tool Rights and how they function, see the Tool Rights article.
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Report Logic

Supplemental Hourly Attendance is counted only on courses with a Program Funding Category
(Type dropdown list) code assigned on the Course editor. The calendars that use Supplemental
Hourly Attendance should usually be separate from the calendars using regular attendance.
Students enrolled in a calendar reporting Supplemental Hourly Attendance will usually have a code
of 33: Supplemental in the Attendance Funding Category in the State Reporting Enroliment editor.

Hours Present is calculated by counting the number of minutes in each period the student is
present during the reporting period and dividing that number by 60.

A student can only have one Attendance Funding Category per enrollment. This means the
supplemental/hourly programs need a separate (partial) enrollment record for the student. Students
may be scheduled into courses that have different Program Funding Categories. For example, a
student may have Period 1 and 2 courses that are category S3 and Period 3 and 4 courses that are
category C5. S3 and C5 categories will report separately on the report.

Report Editor

Field Description

Report Type Select the format of the report - either Summary or Register. Additional
options on the editor are determined by this selection.

Report By When the Report Type is Summary, select to report data by either School
Months or Reporting Periods (P1, P2 or Annual).

School Months are created in the Calendar toolset.

School Months When the Report Type is Register, select the School Months to include in
the report.

Supplemental Mark this checkbox when only students who are assigned the Attendance

Attendance Funding Code of 33 should appear on the report.

Students Only
When this is not marked, the report looks at the course type selection,
allowing supplemental courses such as CAHSEE Prep to report in a non-
supplemental calendar.

Ad hoc Filter Select which students to include in the extract by choosing a filter that was
created in the Filter Designer. When a filter is selected, only those students
included in the filter are included in the report.

This is optional. Students can also be selected by grade level. Or choose both
a grade level and an ad hoc filter.
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Field Description

Exclude Cross- When marked, students enrolled in Cross-Site Enrollment courses are not
Site Data included in the report.

Course Type Select the desired Course Types to include in the report. At least one option

needs to be selected. All Course Types can be chosen as well. Course Types
are assigned to courses on the Course Info editor.

Generate the Hourly Attendance
Report

1.
2.
3.

No Uk

Select the desired Report Type.

If generating the Summary Report Type, choose the desired Report By option.

If generating the Register Report Type, select the desired School Months to include in the
report.

If desired, mark the Supplemental Attendance Students Only.

Select the Course Type to be included in this report.

If desired, select the students on which to report by using an Ad hoc Filter.

Mark the Exclude Cross-Site Data checkbox to remove students enrolled in Cross-Site
courses from the report.

Click the Generate Report button. The report will appear in PDF format, displaying the
attendance information for the selected students.

Supplemental Hourly Attendance Summary Page 1
2012-12 High School
4321 10%th Ave NE, Any Town, CA 53002
0B/18/2013
Parl od R gular Cay Aex Tussday Flet Wi dne sy Minimum Cay FAnaly Cay 1 FAnaly Cay 2 FAnaly Cay 3
] Z C Z Z Z Z Z
1 07:00 AM40T757 AR 004 AN0224 AR - 07:33 AMOTST AR 004 AM-1004 AR - -
2 0804 AN0201 AR 02:31 AM-I0:1 AR 02:31 AM-I0:1 AR 08:04 ANOE2E AN - 08:04 AN-1004 AN -
3 0908 AN-1008 &AM 10018 AM-1101 AR 10018 AM-1101 AR 0835 AM0903 AR 114 AR-1Z14 PR - -
3 10015 AM-11:12 AR 1108 AN-1 143 AR 1108 AN-1 143 AR 0910 AM0234 AR - - 0504 AN-1004 AR
E 1119 AR-12:56 PR 1135 ANO11S PR 1135 ANO11S PR 0% AN-1005 AR - 101 ARHIZINE PR -
[ 01:03 PMOZ00 PR 0122 PMOZ02 PR 0122 PMOZ02 PR 10012 AM-1036 AR - - 114 AR-1Z14 PR
7 0Z:07 PRO304 PR - 08:04 AND224 AN 1063 AR-H1DT AR 01:01 PRO301 PR - -
8 030 PMOLOS PR - - - - - -
9 04X PROS505 PR - - - - - -
i 0505 PMOG05 PR - - - - - -
Sehool Month 01 08082012 - 0022012 Cays Taught 18
Program Catagory : €2 7-12 RemadlialiCa HS EE
Total for Program Grads gtudents Tardy Abyant Hours
Parlods Perlods Present
L 1 ] 1 15.58
" [$] 33 116 MiTS
12 1] 26 i} 1468
Total 3 104 T3 135 47602
Sehool Month 02: 020052012 - 090302012 Cays Taught 19
Program Catagory : €2 7-12 RemadialiCa Hs EE
Totl for Program Grads Students Tardy Abvant Hours
Pariods Perlods Present
L 3 ] 4 w.r2
n 11 m L] aens
12 35 35 112 54447
Total 3 101 136 85 154327
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Supplemental Hourly Attendance Register Page 1

2012-13 High School
4321 1059th Ave NE, Any Town CA 93003

08/18/2013
Period Regular Day Flex Tuesday Flex i Finals Day 1 Finals Day 2 Finals Day 3
i} - - - - - - -
1 0700 AM-D7:57 AM 0304 AM-09:24 AM - 0733 AM-07:57 Ad 0304 Aw-10:04 Abd - -
2 0204 AM-09:01 A 0831 AM-10:11 A 0831 AM-10:11 A 0204 AM-08:25 A - 0204 Aw-10:04 A -
3 0308 AM-10:03 AM 1016 AM-11:01 AM 1016 AM-11:01 AM 0&35 AM-09:03 AW 1014 AM-12:14 P M - -
4 1015 AM-11:12 A 11:05 AM-11:45 A 1105 Ad-11:435 A 0910 An-09:34 Ah - - 0504 Add-10:04 AR
5 11:18 AM-1256 P M 11:55 AM-D1:15P M 11:55 AM-D1:15P M 0341 AM-10:05 Ab - 1074 A-12:14 P b -
[ 01:03 PM-02:00 P b 01:22 PM-02:02P M 01:22 PM-02:02P M 1012 AM-10:36 A - - 1014 AM-1214 P M
7 0207 PM-03:04 P - 0204 AM-09:24 A 1043 AM-11:07 AW 01:01 PM-03:01 P - -
g 0305 PM-0405P M - - - - - -
q 0405 PM-D5:05F M - - - - - -
10 0305 PM-06:05F M - - - - - -

Sehool Morgh 01: 08/08/2011 - 09/02/2011  Days Taught: 18
Program Category: C2 7-12 Remedial (CAHSEE

Aug 10 -12 Aug 15 - 19 Aug 22 - 26 Aug 29 - Sep 2 Tardy Absent Hows

Student Humber  Grade Period W T F M TWTF M TWTF M TWTF Peaiods Peiods Present
Student, Abby 123456789 12 O [ MoMMONN MoN MONN MM M NN

1 NN NN M NN NN N NN M N N M N

3 NN [ I U U | M N N N N M N N M N

4 MNoMN MM M N N M M KON L T I

El NN NN M NN NN N NN M N N M N

B [ ) Mor MMM MoMOMON M MoMoMOMON

T NN NN M NN NN N NN M N N M N

il L5} MM MM N MoMOMON N MoMoMOM N

g NN [ I U U | M N N N N M N N M N

10 MW N M M NN L N a a 1653
Student, Brian 234567390 M o Moo Mor MMM MoMOMON M MoMoMOMON

1 NN [ I U U | M N N N N M N N M N

2 MNoMN MM M N N M M KON L T I

3 NN NN M NN NN N NN M N N M N

4 [ ) Mor MMM MoMOMON M MoMoMOMON

5 MM N MOMo- - - S ST T T -

B MNoMN MM M N N M M KON L T I

T NN NN M NN NN N NN M N N M N

1 Mo MoK M NN MoMORN N MoMoMONON

On the last page of the report, signhature lines display, allowing users to verify the data contained in
the report is accurate and complete.

Legend

A Ahzence

H: Mon-Ingructional D ay
M Mot Enralied

T: Tardy

- Student in Attendance

Tothe bes of my knowedge, the information contained on this attendance record i= verified as accurate and complete.

Fosted by Drate:

Authorizing signature: Title: Drate:

Report Layout

Data Element Description Location

Summary Report Type
Only totals by Course Type for each School Month display.
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Data Element

Period Names and

Time

School Month

Days Taught

Program Category

Grade

Students

Tardy

Absent

Hours

Description

Identifies the period setup used in
the selected calendar.

Alphanumeric

Lists the date range of the selected
school month.

Alphanumeric

Total number of instructional days
during the school month.

Numeric

Reports the assigned Course Type
on the Course editor.

Numeric

Reports the grade level of the
student.

Alphanumeric

Number of students enrolled in the
grade level.

Numeric

Total number of tardies the
students received during the
selected school month or reporting
period.

Numeric

Total number of absences the
students received during the
selected school month or reporting
period.

Numeric

Total hours the students were in
attendance.

Numeric
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Location

Calendar > Period Setup

Calendar.periods

Calendar > School Month

Calendar.schoolMonth

Calculated value, data not stored

Course > Type

Course.type

Calendar > Grade Level

Gradelevel.gradelLevellD

Calculated value, data not stored

Calculated value, data not stored

Calculated value, data not stored

Calculated value, data not stored



Data Element

Description

Register Report Type
A code for each period displays in each day in the School Month.

Period Names and

Time

School Month

Days Taught

Program Category

Student Name

Number

Grade

Period

Weeks of
Attendance during
School Month

Identifies the period setup used in
the selected calendar.

Alphanumeric

Lists the date range of the selected
school month.

Alphanumeric

Total number of instructional days
during the school month.

Numeric

Reports the assigned Course Type
on the Course editor.

Numeric

Reports the name of the student.

Alphanumeric

Reports the student's local student
number.

Alphanumeric

Grade level of enrollment.

Alphanumeric

Name of the calendar period into
which the student is scheduled.

Alphanumeric

Breakdown of weeks included in the
school month.

Alphanumeric
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Location

System Administration > Calendar
> Calendar > Periods

Calendar.periods

System Administration > Calendar
> Calendar > School Month

Calendar.schoolMonth

Calculated value, data not stored

Course > Type

Course.type

Demographics > Person
Information > Last Name, First
Name

Identity.lastName
Identity.firstName

Demographics > Person Identifiers
> Local Student Number

Person.studentNumber

Enrollments > General Enroliment
Information > Grade

Enrollment.grade

Calendar > Periods

Calendar.periods

Calendar > School Month

Calendar.schoolMonth



Data Element Description Location

Tardy Total number of tardies the Calculated value, data not stored
students received during the
selected school month or reporting
period.

Numeric

Absent Total number of absences the Calculated value, data not stored
students received during the
selected school month or reporting
period.

Numeric

Hours Total hours the students were in Calculated value, data not stored
attendance.

Numeric
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