Verified Credits Workflow (Virginia)
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Verified Credits Workflow | Credit Groups | End of Course Assessment Structure | End of Course

Assessment Assigned to Course | Score Import Wizard

In order for verified credits to post correctly to student transcripts, Credit Groups and Assessments
need to be set up correctly. The following table provides a workflow for setting up these items. Then,
specific guidelines are included to provide more details on the process.

Verified Credits Workflow

Number

1.

Task

Create and assign Verified Credit State
Code to Credit Groups.

Create the End of Course Assessment
structure.

Assign grading tasks that post to
student transcripts to the course.

Assign the End of Course Assessment to
the course.

At the end of the course (semester, end
of term, etc.), post grades to student
transcripts.

Import End of Course Assessments
using the Score Import Wizard.

Use the Post Transcript tool to post
verified credits to the transcript.

Credit Groups

Tool Search: Credit Groups

See the Credit Groups article for more information.

Campus Interface

Grading and Standards > Credit Groups

Assessments > Test Setup

Scheduling > Courses > Course > Grading
Tasks

Scheduling > Courses > Course >
Assessments

System Administration > Student Portfolio >
Transcript Post > Post Grades To
Transcripts

Assessments > Score Import Wizard

System Administration > Student Portfolio >
Transcript Post > Post Verified Credits To
Transcripts

Credit Groups define how credits earned by students are counted on the transcripts and are used in
tracking a student's progress towards graduation. A State Code field can be chosen, indicating this
Credit Group is for Verified Credits. This means a course may have more than one credit group
assigned to it - one for verified credits, one for regular (non-verified credits).
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Credit Groups v

Grading & Standards » Settings > Credit Groups

New Group E Save E Delete

Credit Group Tree
=1~ Elementary School A [N
----- [MR)Elementary Schoo | |
----- [ K-5 Math EEEL LT
----- [ K-5 Reading | v
----- ] K-5 Science Farent Group
----- ] K-5 Social Studies
----- [C1 K-5 Writing Lredt Overflow Rolup
----- [_] Specials =
1] High Scheol Fiate Code
----- [_] Career and Technical Education cv
----- |1 Ecenomics and Personal Finance
----- | Elective
----- 1 English
----- ] Fine Arts

----- ] Foreign Language

----- ] Health and Physical Education

----- [ History and Social Sciences

----- [ Laboratory Science

----- ] Mathematics

----- [Z] Mot for Credit W

Assign Verified Credits to Credit Groups

Determine how these credits groups should display when printing transcripts, as depicted in the
following table. Click the image for a larger view.

Transcript Print Credit Group Setup
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Transcript Print

Verified Credits and Standard
Credits print separately

Credit Summary

Stancard Diploma Atengted  Eamed
Engish 100 1000
Laboratory Seience 100 100
Mathenaizs 100 1000
Total 00 g
Verifizd Credit Atiengted  Eamzd
Engish 100 100
Laboraory Scence 100 1000
Mathenizs 100 1000
Total T 0
Total Crecits 6000 5000

Verified Credits and
Standard Credits Print

Separate Example

Credit Group Setup

Standard Credits

Create a Credit Group easily identifying it as a standard credits
group. Then, create a child credit group for each subject area
where a student can receive credits. The child credit groups will
have the Parent Group field populated with the name of the
standard credit group.

In the image below, the Credit Group is named Standard
Diploma, and the child credit group is named English.
Credit Groups ¢

Grading & Standards > Settings » Credit Groups

Bvovcon [Jsae [ oot

Credit Group Tree Credit Group Detail
+I--] High School Credits Hame
(1 LS: No WC Credit Group (Parenté) [Standard Dipoma |

7 (21 LS: No WC Group (Parent2)
(21 LS: VC Credit Group (ParentS Inactive)
- (] LS: VC Group (Edit Parent3)
- (] LS: VC Group (ParentiVC)
-] Middle School Credits
Standard Diplom:
(£ Economics and Personal Finance:
(] Electives
(21 English

PESC Name

Parent Group

Credit Overflow Rolup

State Code.

Comments

(] Foreign Lang, Fine Arts or Career & Technical Ed
~-[_] Health & Physical Education
-1 History & Social Sciences

(1 Laboratory Science

(1 Mathematics

Credit Groups - Standard Diploma Example
Leave the State Code field blank.

Verified Credits

Create a Credit Group identifying is as a verified credits group.
Then, create a child credit group for each subject area where a
student can receive verified credits.

In the image below, the verified credit group name is Verified
Credit. Note that the State Code field is populated with VC:
Verified Credit.

Evevcon [l o
Lm:m_m

5 IO Parent VC e

Verted Creat
PesC hane.

Parent Growp.

Stat Code
VG Verfed Crect +
Comments

) istory 5 Soc Scences
2 Laboratory Scence.

) vamemates.

21 stugent Seectea Test
(21 XStandord Dploma wi Verfed Creats
@ (533000000

Credit Groups - Verified Credit

The child credit groups also have the state code field populated.
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Transcript Print Credit Group Setup

Verified Credits and Standard  Create a Credit Group named accordingly, indicating both
Credits print together standard and verified credits are reported together.

Credit Summary When creating the child credit groups, standard credit groups will

B e 1o o not have the State Code field populated, while verified credits
Vet Gt oy Soee 1000 will. This means a child group for English and a child group of

Verified Credit English needs to be created.

B veworow [ sae [ vetete
| creditaronpmree L CreditGroupoetan |

~| | Hame
X Standard Diploma with Verified Credis
PEsC

Verified Credits and Standard
Credits Print Together
Example

Repeat this process for each subject in which the student can
receive standard and verified credits.

Remember, the Parent Group needs to be populated for each of
these child groups.

End of Course Assessment Structure

See the Test Setup article for more information.

Students are awarded verified credits based on the passing of an end of course assessment. For each
credit area where verified credits are given, an End of Course Assessment needs to be created and
assigned to the appropriate course.

Task Image
Name the End of Course Assessments
*Name
appropriately to show they are the end of 0 Algebra | ; ;
LRscaailent ** parent Test cannot be edited because scores exis
course assessment. Loz — 2
EOCD20 ]
Subject
. . Math -
A Test Name of Math isn't necessarily an Tost Grade Lovel
end of course assessment for math, but Tpe HELS Test Type
VC: Verified Credit ~ Math -
End of Course Math or EOC Algebra is more | S e
descriptive.
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Task Image

Set the Type field to be VC: Verified [=Name
EQC Algebra |

Credit or VS: Verified Substitute. Parent Test o —
| (no parent)

Code Year
ECCO20 -
Subject

Math -
Test Grade Level

-
*Type NCLB Test Type
C: Verified Credit |=] Math -

ALT: Alternate
GEN: General
LID: LEP for Identification

VC: Verified Credit
WS Verified Substitute

Mark AT LEAST the Result score field.
Select the score fields you want to use:
Date Scale Score Raw Score Reason Code || Received Accommodation
Others can be Chosen as We”' bUt the [ percentie [C] percent Munna\CuweEquivasent [ nvaiid
Result value is used to determine the Acstoeto dclovemunt Sunderd
passing score. NCLB Aflemative Test. Invaldation Codes
'SPED Teacher Did Not Administer Assessment Mo Supporting Evidence Submitted
Question Label
Enter Result Statuses for the | Percentie "I percent || Normal Curve Equivalent 71 Rosat [V nvali
Academic Achievement Standard
EOC Algebra | -

assessment, marking at least one as a
Passing Score.

NCLB Altsmative Test: Invalidation Codes
SPED Teacher Did Not Administer Assessment || No Supporting Evidence Submitted

Question Labsl
Value Resutt Code Label Passing Scors
oS00 1 Pass/Advanced
w 2 Pass/Proficient
¥ oo 3 Fail
Add Result Status

End of Course Assessment Assigned to
Course

See the Assessment (Courses) article for more information.

After creating the End of Course Assessment, it needs to be assigned to the course.
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Task Image

Locate the course in Scheduling module and N/A
navigate to the Assessments tab.

Click the New icon and select the End of O [Yre
. .
Course Assessment for this course in the T ot sorestasis B nessony s
| [standard Name. | start Date | End Date | Copies Forward

dropdown list.

Assessment Alignment Detail
Teacher-scored tests are indicated with an asterisk(*)
“Test

[ selecta vae [v]

Copies Forward

Select the Verified Credit Name and enter Els= [ren
Verified Credit Amount. Bircommar seoot o B natony o

Standard Assessment Name Start Date: End Date Copies Forward

Assessment Alignment Detail
Teacher-scored tests are indicated with an asterisk(*)
“Test

| EOC Algebra | x ‘-\

Verified Credit Name
i x |- |

“Verified Credit Amount
1.0

[] copies Forward
Determine if this assessment should be Qs EIren
included future calendars that offer this - P

P feacherscored tests @ Read-only tests

Standard Assessment Name Start Date End Date Copies Forward

course. If yes, mark the Copies Forward
checkbox. If no, do not mark the checkbox.

Assessment Alignment Detail

Click the Save icon when finished. D L R

| EOC Algebra | x [+ ]

“erified Credit Name

| -Mathematics x [v]
“Verified Credt Amount

10

| Copies Forward I

Score Import Wizard

See the Score Import Wizard article for more information.

After all End of Course Assessments have been graded, import the scores using the Score Import
Wizard.
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Task

Locate the file of assessment scores received
from the state.

Create a new Score Import mapping based on
the fields in the above file. Upload the saved
CSV file, and click Upload and Continue.

Map the fields accordingly. At minimum, import
the score result. This is necessary to calculate
the result of the assessment.

Test the import, make final changes, and then
import.

Choose data from the file that identifies the
student uniquely - state ID, birth date, etc.

Check the student's Assessment tool to verify
scores were imported properly.

Image

N/A

Give the import a unigue name, and upload a sample score file to help define the column impert mapping.

Name
EOC File - Alg

What is the file type?

TAB Delimited -

Which test format will this map to?

EOC Algebra | (EOC020) -

Which fields in the data file will map to student identifiers?

State ID -
Does the source file have a header row?

Source File Includes Header:

Please select the scope of the source file:

One District, Multiple Schools

Upload a sample file

No file selected.

Upload & Continue

The o
Use Batcn Testor Batch mport or fles wih more ian

Name  sample File Format

Agebrave ——

Dew

Son Code] _School Name.
T CHECKES. 1
CHECKES

[Resu
Scae score
site 0

CHECKES
ChECKES
CHECKES
CHECKES

0 Replace existing rcord and remove data ot speciednth import
(6}

Import Mode: ® Test ) import

N 5
Output Format © HTUL ) Conima Seprated Vakes (CSV)-Tst Ony =
5
] 2
-
) L
z
<
Summary  Enroliments Schedule  Afendance  Fiags Grades  Transcipt  CrediSummary  Assessment
Bvew [Jsae Y oeete [ eont

[WJEoc Agebra | 2009) (EOC120) 2:443 Res =
(C EOC Earth Science (EOC013) 05/

1 E0C World Histery Il 2008) (EOC172) 1241112012 Scale Score:485 ResuttZ

+-C3Gr 4 Math (4071) 0511412007 Scale Score:568 Result1
(C1Gr ¢ Reading (4061) 0S/14/2007 Scale Score:548 Result1

£ (C1Gr & Math (5072) 0S/15/2008 Scale Score:522 Result
(C]@r 5 Reading (5062) 0S/1 /2008 Scale Score: £33 Result1

++(C1Gr 5 Science (S005) 05/14/2008 Scale Score: 434 Resul:2

EOC Algebra |(2009)

Date Scale Score
05222012 T 443

Proficiency Level
2 Pass/Proficient -

Comments
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