Section Staff History

Last Modified on 05/01/2026 12:35 pm CDT

Tool Search: Section Staff History

The Section Staff History tool tracks teachers' history for a particular course section. It lists active

primary teachers, teachers, and section staff in addition to former primary teachers, teachers, and
section staff.

Section Staff History 5 Scheduling & Courses > Courses > Section Staff H
1130-1 English 6 Teacher: Staff, Melinda

n Save E Delete E New Primary Teacher E Mew Teacher E Mew Section Staff

Staff Histol
Name Assignment Start| Assignment End | Access Start| Access End | District Assignment Role

Primary Teacher

Not State Reported

Assignment Start and End date fields should remain blank unless staff members start working in the section after the first day of the
first scheduled term, or stop working in the section before the last day of the last scheduled term.

Access to this section is controlled by Access Start and End dates. To end a user's access to this section, enter an Access End
Date.

Staff History Detail

Primary Teacher

Name District Role

Staff, Melinda v
Assignment

Start Date End Date

Percent Minutes

Access to Section Dates

® Unrestricted Start Date End Date
O Date Range

Comments.

A

Teacher Display Name on Section
Making a change to the Teacher Display Name here will update the value on the Section tab.

@ Continue using the current Teacher Display Name from the Section tab: Staff, Melinda
O Use a new Teacher Display Name on the Section tab:

Section Staff History

See the Section Staff History Tool Rights article for information about rights needed to use
this tool.

As part of the America COMPETES Act (America Creating Opportunities to Meaningfully Promote
Excellence in Technology, Education, and Science Act of 2007), school districts must track which
teachers teach which students at any given time.

Generate the Section Staff History Report to quickly find course sections that do not have a
Primary Teacher assigned.

Active primary teacher, teacher, and section staff information displays on the Section editor as

Page 1


http://kb.infinitecampus.com/help/section-staff-history-tool-rights
https://kb.infinitecampus.com/help/staff-history-report

read-only fields.

Section Information % Scheduling & Courses > Courses > Section Information
1130-1 English 6 Teacher: Staff, Melinda

n Save Delete

Section Editor
SectionlD

652543
*Saction Humbsr Teacher Display Name

| Staff, Meinda

Max Students Lunch Count Milk Count Adult Count
[ e (m] 0 (m]

Custom Count 1 Custom Count 2 Custom Count 3

m Skinny Seq Team Homeroom
Hide Standards On Portal Advisory External LMS Exclude

Online Learning (Override] l
a1}

Primary Teacher
Staff, Melinda
Teacher

‘Staff, Christian
Section Staff

‘Staff, Topher
Period Count Override

Period Minutes Override

Site-Based Initiative/Impl Override

Select Values

Primary Teaching Mode Override

v

Non-Primary Teaching Mode Override

Method Override ]

Ed-Fi Term Descriptor Override

PNfical Room Size

State Edition

For District Editions that sync data to a State Edition, all section staff records are synced even
though they are not visible in the interface.

A message indicating that no primary teacher is assigned displays when the current date is
before the start of a term and there is no primary teacher assigned for at least the first day of
the term.

Section Staff History Editor

The Section Staff History editor consists of the following areas:

e Staff History list of teachers and staff, past and present, listing their start and end dates and
the District Assignment.

e Staff History Detail that notes the selected teacher/staff person's start and end dates (if any)
of the section. This includes current start dates and future states.

e Teacher Display Name on Section determines what teacher name displays on the Sections
editor.
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In addition to these areas, a text explanation of the use of the Start and End Date fields exists. The
action bar provides options to add a new primary teacher, a new teacher, or a new section staff
member, as well as to save and delete assigned staff.

The following table lists the fields in the Section Staff History tool. The same elements available
here are also shown when a teacher's name is selected, in the Staff History Detail area.

Data Description Ad hoc Field Name
Element
Name Name of the teacher assigned to the staffhistory.staffFullName

course. Primary Teacher, Teacher, and
Section Staff names display if assigned to Reports staff in First Name, Last
the section. Name order

e A Primary teacher is the main
teacher assigned to the section,
spends the most time instructing the
students, and is often responsible for
organizing lesson plans, grading
assignments, and performing the
main duties of a teacher in the
classroom. This person's name is
usually the name entered in the
Teacher Display Name field and
included in classroom reports.

e A Teacher is the second instructor in
the room, still leads instruction time,
but not as much as the Primary
Teacher. This could be a para teacher,
or a rotating elective teacher, or, in
some instances, when the classroom
population is higher, a second teacher
is assigned to balance instruction
time.

e A Section Staff does not instruct the
students, but is in the classroom and
assists the primary teacher and
teacher with classroom management.
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Data Description Ad hoc Field Name
Element
District Displays the staff person's district staffhistory.districtAssignment

Assignment assignment record as entered on the
District Assignment record.

This field pulls the Title (or, in some
locations, the State Title) assigned to the
selected staff person on the District
Assignment record. Only assignments
within the current school will be available
for selection. This field is not required.

Once a District Assignment selection has
been made on the Section Staff History
Editor, the following logic is applied:

e Users may not remove a District
Assignment when that staff person
has a section assignment. A warning
message will appear indicating that
the District Assignment is linked to a
Course Section.

e Users may not remove the Title/State
Title selection from the District
Assignment when the staff person has
a section assignment. A warning
message will appear indicating that
the District Assignment is linked to a
Course Section.

e Users may not remove the Teacher
checkbox selection when that staff
person has a section assignment. A
warning message will appear
indicating the District Assignment is
linked to a Course Section.

When a District Assignment is ended for a
teacher, the start and end dates of the
District Assignment display in the selected
District Assignment option.
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Data Description Ad hoc Field Name
Element
Role This field is not available in all states, and staffhistory.role
options may vary per state. Reports assigned code (TR, NR,
etc.).

Determines the assigned position of the
primary teacher, teacher, or section staff.
This is used in state reports to indicate the
teacher of record for the section, or that
the assignment is not state-reported.

See the Role Assignments section
below for information on how this field
works with Staff Planner and
Scheduling Board.

Default Selection
In the Core Attribute/Dictionary, when a
Default Selection is made for the Role
value, adding a new Primary Teacher or
Teacher automatically populates the Role
field with that default value. It can be
modified if needed.
e This default selection does not apply
to new Staff assigned to the section.
e This default selection does not apply
when modifying existing primary
teachers or teachers currently
assigned to the section.
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Data Description Ad hoc Field Name
Element
Assignment Dates the staff person began and ended staffhistory.assignmentStartDate
Start and the teaching assignment on the course staffhistory.assignmentEndDate
End Dates section. Dates can be entered in mmddyy
format or can be selected using the Returns the entered date in
calendar icon. MM/DD/YYYY format.

In most situations, these fields will be left
blank. They are only populated if the
primary teacher, teacher, or section staff
are assigned to the section after the first
day of the first schedule term, or if the
primary teacher, teacher, or section staff
are no longer assigned to the section
before the end of the last scheduled term.

Assignment start dates are inclusive of the
date entered. Like other date fields in
Campus, a start date of September 15
means the assignment starts at 12:00 am
on September 15, and an end date of
October 15 means the assignment ends at
11:59 pm on October 15.

Assignment dates cannot exceed the
section's term start or end dates. If a
section meets for multiple terms, the
earliest term start date and the latest term
end date are used. For example, an
assignment start date of November 1
cannot be entered for a section that meets
January-March.

Note that assignment dates for primary
teachers cannot overlap.

Percent The percentage of instruction for which the  StaffHistory.percent
teacher is responsible in the
course/grade/subject by individual student.

Minutes The number of instruction minutes for StaffHistory.minutes
which the teacher is responsible in the
course/grade/subject for each individual
student.
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Data Description Ad hoc Field Name
Element
Access to Entered dates determine when a primary staffhistory.accessStartDate
Section teacher or teacher can access course staffhistory.accessEndDate
Dates information in Campus Instruction (Grade
Book, Planner, etc.). There are two options: Returns the entered date in
¢ Unrestricted - No specific dates MM/DD/YYYY format.

need to be entered (the date fields
cannot be populated). Allows access
to Campus Instruction tools without
restriction for the duration of the
calendar year.

e Date Range - Specific dates must be
entered in mmddyy format or
selected using the calendar icon.
Access to Campus Instruction tools is
limited to the time between the
entered dates. For example, a
primary teacher is going on Family
Leave for 12 weeks. The teacher
taking over that section (a long-term
substitute) would be assigned as the
staff person during that time. This
teacher would also be assigned
Access Dates during that time period.
When the primary teacher returns,
the substitute would no longer have
access to Campus Instruction for that
section.

Access dates can be used to prevent a
teacher who already has calendar access
to the upcoming school year from
accessing Campus Instruction tools before
a specific date. Access dates can also be
used to provide a teacher or staff member
with access to Campus Instruction tools for
a specific date range.

Comments Indicates why the teacher was added, what staffhistory.comments
changes were made to the teaching
assignment, etc.

Add a New Primary Teacher

The process for adding section staff history is the same for all three types of staff (primary
teacher, teacher, section staff). Because the Primary Teacher information is used in multiple areas
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of Campus for reporting and data entry, users should ensure each course section has an active
primary teacher first.

1. Select the New Primary Teacher icon from the action row. The Staff History Detail editor

displays.

Select the primary teacher's Name from the dropdown list.

Select the District Assignment from the dropdown list.

If necessary, select the primary teacher's Role from the dropdown list.

If this primary teacher is started after the start of the term or ending before the end of the

term, enter the Assignment Start Date or Assignment End Date (best practice is to leave

it blank).

6. Choose the appropriate option for this primary teacher's Access to Section Dates by
choosing the Unrestricted radio button or the Date Range radio button, and enter dates if
appropriate.

7. Enter any necessary Comments for this staff history entry.

8. Determine how the Primary Teacher's name should display on the Section editor.

9. Click the Save icon when finished. The primary teacher displays in the Staff History list and
be viewable on the Course Sections tool.

vk wN

Add a New Teacher

The process for adding section staff history is the same for all three types of staff (primary
teacher, teacher, section staff). Because the Primary Teacher information is used in multiple areas
of Campus for reporting and data entry, users should ensure each course section has an active
primary teacher first.

Select the New Teacher icon from the action row. A Staff History Detail displays.

Select the teacher's Name from the dropdown list.

Select the District Assignment from the dropdown list.

If necessary, select the teacher's Role from the dropdown list.

If this teacher is started after the start of the term or ending before the end of the term, enter

the Assignment Start Date or Assignment End Date (best practice is to leave it blank).
6. Choose the appropriate option for this teacher's Access to Section Dates by choosing the

Unrestricted radio button or the Date Range radio button, and enter dates if appropriate.

7. Enter the Start Date (best practice is to leave it blank).
8. Enter any necessary Comments for this entry.
9. Determine how the Teacher's name should display on the Section tool.

10. Click the Save icon when finished.

vk wNe

Add a New Section Staff

The process for adding section staff history is the same for all three types of staff (primary
teacher, teacher, section staff). Because the Primary Teacher information is used in multiple areas
of Campus for reporting and data entry, users should ensure each course section has an active
primary teacher first. Options shown in the dropdown list for new primary teacher and new teacher
include staff members with the Teacher checkbox marked on their district assignment. Options
shown in the new section staff dropdown include all persons with a District Assignment for that
school.
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Section Staff data is used for reporting purposes in some states. Users who are Section Staff
do not have access to the course tools for this section under Campus Instruction.

Select the New Section Staff icon from the action row. A Staff History Detail displays.
Select the Section staff's Name from the dropdown list.

Select the District Assignment from the dropdown list.

If necessary, select the section staff's Role from the dropdown list.

If this section staff started after the start of the term or ending before the end of the term,
enter the Assignment Start Date or Assignment End Date (best practice is to leave it
blank).

6. Enter any necessary Comments for this staff history entry.

Determine how the section staff's name should display on the Section tool.

8. Click the Save icon when finished.

vk wnN e

~

End Assignments Before the End of the Term

Select the teacher to end the section assignment.
Enter an Assignment End Date.

Enter an Access End Date.

Click the Save icon when finished.

PwWwnNH

Modify the Teacher Display Name on the
Section

To modify the teacher's name, select one of the following options:

¢ Continue using the current Teacher Display Name from the section. This selection
displays the primary teacher's name as it is currently entered.

e Use a new Teacher Display Name on the Section. When this option is selected, the
person making the change can enter the display name. This is helpful in elementary schools
where the primary teacher name is displayed along with breakout section teachers, like the
music or art teacher.

When choosing Continue using the current Teacher Display Name from the Section, the
Section editor displays the teacher's name as it appears in the Section Staff History tool.

When choosing Use a New Teacher Display Name on the Section, enter the name of how it
should display and click the Save button. The Section tool displays the teacher's name as entered
on the Section Staff History tool.
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Access to this section is controlled by Access Start and End dates. To end a user's access to this section, enter an Access End
Date.

Staff History Detail

Primary Teacher
Name District Assignment
Teacher, A
Assignment
Start Date End Date
04/03/2023 [T
Percent Minutes
Access to Section Dates
(®) Unrestricted EndDate
O Date Range l
Comments
Y
- Modified by: Administrater, System 04/27/2023 0528
- Created by: Smith, John 07/11/2022 09:31

Teacher Display Name on Section
Making a change to the Teacher Display Name here will update the value on the Section tab.
@ Continue using the current Teacher Display Name from the Section tab: Teacher_,_._ﬁ_._
O Use a new Teacher Dizplay Name on the Section tab: | Teacher, & |

For the addition of a New Primary Teacher, the default option is Use a new Teacher Display
Name on the Section tool. For the addition of a New Teacher or a New Section Staff, the
default option is Continue using the current Teacher Display Name from the Section tool.

Modification Alerts

When Section Staff History information is modified, a record of the change is available at the
bottom of the Staff History Detail editor. This change alert displays the name of the user who
made the modification, the date of the modification, and the time.
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Primary Teacher
Name District Assignment
Teacher, A
Assignment
Start Date End Date
04/02/2023 ||
Percent Minutes

Access to Section Dates
@ Unrestricted Start Date End Date
0 ek v L ] L

Comments

Modified by: Administrator, System 04/27/2023 09:28
- Created by: Smith, John 07/11/2022 09:31

Section Staff History Modification Details

Role Assignments

The Role assigned to a Primary Teacher or a Teacher on the Section Staff History tool also displays
in the Staff Planner and the Scheduling Board.

Section Staff History ¥¥
9035-1 Work Experience Employment Ski  Teacher: Staff, Beth Ann

Staff Planner v ing & Courses i Staff Planner

Staff, Beth Ann

f Max Periods ~ Max Courses  Max Consecutive Periods ~ Team Role:
| 0 Tangle Toy v ] l TR: Teacher of Record ¥ l Expand All
Max |
Courses & Rooms +
|  Placement Restrictions +

Assignment Start and End date i
or ing in the secti the last day of th

Access fo this section is conlrolled by Access Starf and End dates. To end 2 user's access o this

[~ Hidesatn< oy Experience Employment Ski - 9035 - 1
Staff, Beth Ann - Room: 0254

‘Set Placement Type  Set Period Axis
[ovemn ] [ ] (e ] e
Iw

‘Override Max Students for Section

Assign Primary Teacher

Staff, Beth Ann v

Assign Primary Teacher Role:

I TR: Teacher of Record v l

Assign Teacher(s)

Role Assignment in Section Staff History, Scheduling Board, Staff Planner

Scheduling Board Role Assignment

On the Scheduling Board, the Section side panel includes an Assign Primary Teacher Role. To
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assign a role to the primary teacher, a primary teacher must be selected.

¢ Assigning a Role in the Scheduling Board populates the Section Staff History Role field with
the same selection. The Staff Planner Role field is not populated.

¢ Updating the existing Role for Primary Teachers overrides the Role on the Section Staff
History.

|~ HdeSUpC o Experience Employment Ski - 9035 - 1
staff, Beth Ann - Room: 0254

Set Placement Type  Set Period Axis

T { Collapse Al ] [ Settings ] [ Restore ] [sicﬁonmlnber

=0 H

A

Assign Primary Teacher
[ Staff, Beth Ann v I

Assign Primary Teacher Role:

{ TR: Teacher of Record v l

Assign Teacher(s)

{ Select items... l

Assign Room
[ 0254 v

Assign Team

Scheduling board - Assign Primary teacher Role

Staff Planner Role Assignment

On the Staff Planner, the Role can be assigned on the Staff side panel, where Courses & Rooms
and Placement Restrictions are assigned, AND in the Batch Edit Staff Information side panel.

Staff Planner ¥ scheduling & Courses > Scheduling > Staff Planner
rie  Staff, Beth Ann
Staf Max Periods ~ Max Courses  Max Consecutive Periods ~ Team IRoIe: I
0 [ (5) l [ (6) ] [ (6) ] Tangle Toy v ] I| TR: Teacher of Record v] Expand All l
Max |
Courses & Rooms +
|  Placement Restrictions +

NR: Not State Reported

Staff Planner - Role Assignment
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Staff Planner ¥¥ Scheduling & Courses > Scheduling > Staff Planner
Details . .
o Batch Edit Staff Information
Max Periods
Staff, Beth Ann | (08/25/2025) glude Fill Value
(5)
Max Periods: (5) Max Courses: (6) Max Con Periods: (6) Team: Tangle .. F1 [ ]
Max Courses
Include  Fill Value
) )

Max Consecutive Periods
Include Fill Value

0 (o )
Role

Include Fill Value

] Role:

TR: Teacher of Record

NR: Not State Reported

Section Staff History Validations

The following validations occur when entering data on the Section Staff History tool.

Validation Logic

Automatic End Date This validation occurs when the section has an existing active primary
Behavior for Primary teacher and a new primary teacher is added to the section.
Teacher

A section can only have one active Primary Teacher for any given day.

Automatic End Date  When the primary teacher has been ended on some date and a new

Adjustment primary teacher is created, but the start date is before the end date of
Behavior for the the previous primary teacher, the result in an adjustment of the
Primary Teacher previous primary teacher end date).

Record

Historical Record A historical primary teacher record exists for a person and a new
Overlap primary teacher record exists for the same date range.

Self Overlap A primary teacher record exists for a staff person. Adding a non-

primary teacher record for the same person during the same date
range causes two records for the same section at the same time.

Section Staff History Information in Ad hoc
Query Wizard
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Staff History information is available in the Query Wizard for Student data types and

Course/Section data types.

When building Student data type filters, the fields are available in the Learner > Schedule >
Course/Section > Staff History folder. When building Course/Section data type filters, the fields
are available in the Section Information > Staff History folder. The same fields are available in

each location.

Select categories & fields

Fiter By | Search | Clear |

All Fields

oo LTI OISO LA LS
----- courselModifiedByID
--zectionModifiedByID
[~ €3 Custom Course
[+ ©3 Custom Section

[=]- =# Staff History
--ataffFullName
-.districtAssignment
-staffType

-.role
--assignmentStartDate
--assignmentEndDate
--accessStartDate
-.accessEndDate
~-comments
--aectienlD
--personiD

- 23 Section Schedule

+
[}

¢ e T —
[+ £¥ Counselor

[+ &2 Learner Planning
[+ =¥ Census
[+
[+

Selected Fieldz

staffhistory staffFullName
staffhistory.districtAzsignment
staffhistory.staffType
=taffhistory.role

staffhistory agsignmentStartDate
staffhistory.assignmentEndDate
staffhistory.accessStariDate
staffhistory accessEndDate
=ztaffhistory.comments
staffhistory.sectionlD
staffhistory.personiD

Edit Function

Staff History Ad hoc Fields for Student Data Filters
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Select categories & fields
Fiter By | Search | Clear
All Fields ' Selected Fields
, staffhistory.staffFullName
~enrolmentl ocation " stafmistug.districm,ssignment
o markingPeriod staffhistory.staffType
[ & Custom Section staffhistory.role
<3 Roster Verification staffhistory.assignmentStartDate
<3| Roster Verification Totals staffhistory.assignmentEndDate
- £3 Roster Summary staffhistory accessStartDate
<3 Roster Summary (Overall) :::mi:sngﬁqﬁ::t;dmte
Siaffhistory sectonD
[=]-- £# Staff History staffhiztory personiD
--ataffFullName
—-districtA=signment
--staffType | E . |
----- role
----- assignmentstartDate
----- assignmentEndDate
----- accessStartDate
----- accessEndDate
----- comments
--gectionlD
----- personil
[+ st lne et
[+ ¥ School
[+]-- ## District W
Add Function Edit Function

Staff History Ad hoc Fields for Course/Section Data Filters

See the Staff History Editor section for the related Ad hoc field and information on how that field
returns data.

The following Ad hoc fields are not included on the Staff History Editor but are part of the Staff
History table, and return the following information:

o staffhistory.staffType - Reports values of P (Primary Teacher, T (Teacher) or S (Section Staff),
depending on the type of staff the person is for that section. This returns the first Primary
Teacher, then Teacher, then Section Staff in personID order, providing one record persection.

o staffhistory.sectionID - Returns the numeric value of the Course Section ID, located on the
Section Editor.

e staffhistory.personiID - Returns the numeric value of the staff person's Identity record in
Campus, located on the Identities or Demographics editors.

State-Specific Information

Fields vary by state. Follow these links to view Section Staff History information for your state.
Linked articles open in a new browser tab.

¢ |llinois

e New Jersey

e New York
e Oregon
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