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The Individual Education Plan is used to capture student special education plan information and match
the required documentation provided by the state of Pennsylvania. This document describes each
editor, the section(s) of the print format that include the entered information, a description of each
field on the editor, and any special considerations and instructions. For information on general
functionality, navigation, and additional plan and evaluation features, see the core Plan and Evaluation
Information article.

The current print format of this document is the PA IEP 2025.1. Plan formats are selected in Plan

Types.
Editor Home
NAME STATUS MODIFIED BY COMPLETED BY
Education Plan
Enrollment Information
Student Information
Parent/Guardian Infermation
Revisions
Teamn Meeting
Cancel

Education Plan

The Education Plan editor includes the various dates associated with the plan, why the IEP meeting

Page 1


http://kb.infinitecampus.com/#education-plan
http://kb.infinitecampus.com/#enrollment-information
http://kb.infinitecampus.com/#student-information
http://kb.infinitecampus.com/#parent/guardian-information
http://kb.infinitecampus.com/#revisions
http://kb.infinitecampus.com/#team-meetings
http://kb.infinitecampus.com/#iep-team/signatures
http://kb.infinitecampus.com/#special-considerations
http://kb.infinitecampus.com/#communication-plan
http://kb.infinitecampus.com/#section-i-language-and-communication-needs
http://kb.infinitecampus.com/#section-ii-academic-level-services-and-assistive-technology
http://kb.infinitecampus.com/#plaafp
http://kb.infinitecampus.com/#transition-goals-and-services
http://kb.infinitecampus.com/#state-assessments
http://kb.infinitecampus.com/#local-assessments
http://kb.infinitecampus.com/#plan-goals
http://kb.infinitecampus.com/#services
http://kb.infinitecampus.com/#gifted-supports
http://kb.infinitecampus.com/#extended-school-year
http://kb.infinitecampus.com/#educational-placement
http://kb.infinitecampus.com/#educational-environment
http://kb.infinitecampus.com/#behavior-plan-assessment-summary
http://kb.infinitecampus.com/#behavior-plan-sections-a-c
http://kb.infinitecampus.com/help/plan-and-evaluation-information
http://kb.infinitecampus.com/help/plan-types-special-ed

was held, and how student progress is reported.

This editor must be saved before entering data into other editors.

Education Plan

Editor 1 of 21

Meeting Date: * Implementation Date: * Anticipated Duration Date: *
01/04/2021 i 01/05/2021 i 01/03/2022 i

Was this student placed by an agency?

Other Information:
P

The LEA and parent have agreed to make the following changes to the IEP without convening an IEP meeting, as documented by:
“

Education Plan Editor
» Click here to expand...
Field Description Ad Hoc Validation

Meeting Date
Required

Implementation
Date
Required

Anticipated
Duration Date
Required

The day the team met.

The day on which the
plan begins for the
student.

The day on which the
plan ends for the
student.

Learner Planning >
Learning Plans >
meetingDate

Learner Planning >
Learning Plans >
planStartDate

Learner Planning >
Learning Plans >
planEndDate
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This field defaults to
blank and must be
entered before the
Implementation Date.

When a Meeting Date
is selected or entered,
the IEP
Implementation Date
auto-populates to one
day after the Meeting
Date.

When a Meeting Date
is selected or entered,
the Anticipated
Duration Date auto-
populates to one year
minus one day after
the Meeting Date.




Field Description Ad Hoc Validation
Was this student Indicates if the student N/A N/A
placed by an was placed by a

agency? Special Ed agency.

Other Information Any additional N/A N/A

comments related to
the student's
education plan.

The LEA and parent A text box used to N/A N/A
have agreed to document the changes

make the following being made to the IEP

changes to the IEP without an IEP

without convening meeting.

an IEP meeting, as

documented by:

~ Back to Top

Enrolilment Information

The Enrollment Information editor reports Special Education information from the student's
Enroliment.

The Refresh button retrieves the Eligibility Date(s) and Disability information from the most
recent, locked Evaluation when it exists. When an evaluation does not exist, date(s), disability
information, and all other fields are still pulled from the Enrollment record.

Enrollment Information Editor 2 of 22

Click Refresh to retrieve a new copy of data from a selected Enrollment record.
Information entered into this editor will modify the student's current Enrollment record when the plan is locked.

Primary Disability Secondary Disability
2128: Specific learning disability 2126: Orthopedic impairment

Tertiary Disability

Special Ed Status Special Ed Setting/Environment

¥:Has IEP 19: Inside regular class >=80% of the day v ‘

Resident District Resident School School of Attendance

: ‘ EAST MIDDLE SCHOOL
School Phone

| (999)555-5298 |

School Year Grade Local Education Agency (LEA):
| 2324 ‘ | 08 ‘ ‘ School District City of Erie

Enrollment Information Editor
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» Click here to expand...

Field

Primary Disability

Secondary Disability

Tertiary Disability

Disability 4

Description

The primary
disability of
the student.

The second
disability of
the student,
if applicable.

The third
disability of
the student,
if applicable.

The fourth
disability of
the student,
if applicable.

Ad Hoc

Learner Planning >
Learning Plans >
disabilityl

Learner Planning >
Learning Plans >
disability2

Learner Planning >
Learning Plans >
disability3

Learner Planning >
Learning Plans >
disability4
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Validation

This field is pulled from the
most recent locked Evaluation.
When there is not one available,
this field pulls from the
Enrollment record.

Note: This field is a locked
attribute,
Enrollment.disability.

This field is pulled from the
most recent locked Evaluation.
When there is not one available,
this field pulls from the
Enrollment record.

Note: This field is a locked
attribute,
Enrollment.disability.

This field is pulled from the
most recent locked Evaluation.
When there is not one available,
this field pulls from the
Enrollment record.

Note: This field is a locked
attribute,
Enrollment.disability.

This field is pulled from the
Enrollment record.

Note: This field is a locked
attribute,
Enrollment.disability.



Field

Special Ed Status
* Required

Special Ed

Setting/Environment

* Required

Resident District

Resident School

School of
Attendance

School Phone

Description

The
student's
special ed
status.
Option is
either Yes or
No.

The
student's
special ed
educational

environment.

The
student's
district of
residence.

The
student's
school for
general
education
services.

The name of
the school
associated
with the
student's
Enrollment
record.

The phone
number of
the school
associated
with the
student's
Enrollment
record.

Ad Hoc

Learner Planning >
Learning Plans >
specialEdStatus

Learner Planning >
Learning Plans >
specialEdSetting

Learner Planning >
Learning Plans >

residentDistrictNumber

Learner Planning >
Learning Plans >

HomeSchoolHistorical

Learner Planning >
Learning Plans >
HomeSchool

Learner Planning >
Learning Plans >
servingSchoolName

System Administration
> Resources > School
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Validation

This field is pulled from the
Enrollment record.

Note: This field is a locked
attribute,
Enrollment.specialEdStatus.

* This field is required in order
to Complete.

This field is pulled from the
Enrollment record.

Note: This field is a locked
attribute,
Enrollment.specialEdSetting.

* This field is required in order
to Complete.

This field is pulled from the
Enrollment record and cannot
be modified.

This field is pulled from the
Enrollment record and cannot
be modified.

This field is pulled from the
Enrollment record.

N/A



Field Description Ad Hoc Validation

School Year The school N/A This field is pulled from the
year Enrollment record.
associated
with the
student's
Enrollment
record.

Grade The Enrollment > Grade This field is pulled from the
student's enrollment.grade Enrollment record.
current
grade.

Local Education The N/A This field is pulled from the
Agency (LEA) education District Information tool.

agency

responsible

for the

student's

special

education

services.

District Information
These fields are read-only.

District Number The district System Administration = N/A
number > Resources > District
associated Information > State
with the District Number
Enrolled
school.

District Name The district System Administration = N/A
name > Resources > District
associated Information > Name
with the
Enrolled
school.

District Address The district System Administration =~ N/A
address > Resources > District
associated Information > Address
with the
Enrolled
school.
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Field

District Phone

District SPED
Address

District SPED Phone

Description

The district
phone
number
associated
with the
Enrolled
school.

The district
special
education
address
associated
with the
Enrolled
school.

The district
special ed
phone
number
associated
with the
Enrolled
school.

Ad Hoc

System Administration
> Resources > District
Information > Phone

System Administration
> Resources > District
Information > SPED
Address

System Administration
> Resources > District
Information > SPED
Phone

Student Information

The Student Information editor displays basic information about the student, such as demographic
information. This is a read-only editor.

Validation

N/A

N/A

N/A

~ Back to Top

The Refresh button retrieves a fresh copy of data from the student's record. See the General
Information section for additional information.
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Last Name
HAMILL

Age
17

Federal Designation
&: White

Home Primary Language

Address
934 W 17 ST ERIE, PA 16502

Case Manager Information

Name

MEGAN BROOKS

Phone

CIP Code (for Students in Career and Technology Centers)

Student Information

When a Plan is generated, a snapshot of the student's infermation is taken from Census. Click Refresh to retrieve a new copy of data.

First Name Middle Name

DARRIN PARKER

Birthdate Gender

01/02/2004 M

Federal Race(s) Race, Ethnicity (state)

&: White 5: White, not Hispanic
Student Number

304563

Student has been offered the opportunity to have assi: with voter

Title

Anticipated Graduation Year

ar

(SPEDSTAFF)

Editor 3 of 21

Suffix

State ID
6331071008

County of Residence

» Click here to expand..

Field

Last Name

First Name

Middle Name

Suffix

Age

Birthdate

Gender

Student Information Editor

Description

The student's last name.

The student's first name.

The student's middle name.

The student's suffix.

The age of the student.

The student's birthdate.

The student's gender.
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Ad Hoc

Census > People > Demographics > Last

Name

identity.lastName

Census > People > Demographics > First

Name

identity.firstName

Census > People > Demographics > Middle

Name

identity.middleName

Census > People > Demographics > Suffix

Name
identity.suffix

Census > People > Demographics > Age

Census > People > Demographics > Birth

Date

identity.birthDate

Census > People > Demographics > Gender

identity.gender




Field

Federal
Designation

Federal Race(s)

Race, ethnicity
(state)

Home Primary
Language

Address

Student Number

State ID

CIP Code (for
Student in Career
and Technology
Centers)

Anticipated
Graduation Year
Required

County of
Residence
Required

Student has been
offered the
opportunity to
have assistance
with voter
registration:

Description

The student's federally
designated race.

The student's federal race(s).

The student's state defined
race.

The student's home primary
language.

The student's address.

This field becomes a
dropdown when more than
one address exists for the
student. The primary
household displays by
default.

The student's identification
number.

The student's state
identification number.

The student's CIP code.

The year in which the
student is anticipated to
graduation.

The student's resident
county.

Indicates if the student has
been offered the opportunity
to have assistance with voter
registration.
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Ad Hoc

Census > People > Demographics > Federal

Designation

Census > People > Demographics > Race(s)

Census > People > Demographics > State
Race/Ethnicity

Census > People > Demographics > First
Language
identity.homePrimaryLanguage

Note: This field is a locked attribute,
Definition.iso639-2Language.

Census > Households > Address Info
address.number; address.street;
address.tag; address.prefix; address.dir;
address.apt; address.city; address.state;
address.zip

Census > People > Demographics >
Student Number

Census > People > Demographics > State
ID

The fields available in this dropdown are
state-defined.

N/A

N/A

This checkbox is not available when the
student is under the age of 18 during the
course of the IEP. When unchecked, this
does not display on print.



Field Description Ad Hoc

Case Manager Information
These fields are read-only.

Name The first and last name of the = Student Information > Special Ed > General
team member. > Team Members

Title The role of the team Student Information > Special Ed > General
member. > Team Members

Phone The phone number of the Student Information > Special Ed > General
team member. > Team Members

~ Back to Top

Parent/Guardian Information

The Parent/Guardian Information editor populates based on the guardian checkbox on the student's
Relationships tool. The editor includes Demographics information for the student's guardian.

The Delete button next to each parent/guardian can be used to remove a parent/guardian from
the IEP.

The Refresh button retrieves a new copy of parent/guardians' data. This also returns any
accidentally deleted people. Manually entered fields do not change when the refresh button is
clicked. The user must Save after clicking Refresh to capture changes.

Parent/Guardian Information Editor 4 of 21

When a Plan is generated, a snapshot of the parent/guardian infoermation is taken from Census. Individuals with the Guardian check box marked on the Relationship tool for the
student display below. Click Refresh to retrieve a new copy of data

MILLS, LAURA - MOTHER - SON

Print Sequence Deléte

v

Address
934 W 17 ST ERIE, PA 16502

Home Phone Work Phone Cell Phone
(752)555-7398x658 (889)555-6735x716

E-mail

Home Primary Language

Parent/Guardian Information Editor

» Click here to expand...
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Field

Last Name

First Name

Middle

Name

Suffix

Relationship

Print
Sequence

Description

The last name of the
parent/guardian.

The first name of the
parent/guardian.

The middle name of the

parent/guardian.

The suffix of the
parent/guardian.

The relation of the
parent/guardian to the
student.

The print order of the
parent/guardian(s) on
the IEP.

Ad Hoc

Census > People >
Demographics > Last Name
identity.lastName

Census > People >
Demographics > First Name
identity.firstName

Census > People >
Demographics > Middle Name
identity.middleName

Census > People >
Demographics > Suffix Name
identity.suffix

Census > People >

Relationships

N/A
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Validation

This field populates
from Census. This is
part of the header for
the parent/guardian.

This field populates
from Census. This is
part of the header for
the parent/guardian.

This field populates
from Census. This is
part of the header for
the parent/guardian.

This field populates
from Census. This is
part of the header for
the parent/guardian.

This field populates
from Census. This is
part of the header for
the parent/guardian.

When no Sequence is
selected,
parent/guardian(s)
print in the order
displayed in the Ul.
When any Sequences
are selected, only
parent/guardian(s)
with a sequence
number prints in the
order defined.



Field

Address

Home
Phone

Work Phone

Cell Phone

Email

Home
Primary
Language

Description

The parent/guardians'
address.

The home phone
number of the
parent/guardian.

The work phone of the
parent/guardian.

The cell phone of the
parent/guardian.

The primary email
address for the
parent/guardian.

The home primary
language of the
parent/guardian.

Ad Hoc

Census > Households >
Address Info
address.number;
address.street; address.tag;
address.prefix; address.dir;
address.apt; address.city;
address.state; address.zip

Census > People >
Demographics > Household
Phone

Census > People >

Demographics > Work Phone

Census > People >
Demographics > Cell Phone

Census > People >
Demographics > Email

Census > People >
Demographics > Home
Primary Language

identity.homePrimaryLanguage
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Validation

This field populates
from Census.

When there are
multiple addresses for
a person, a drop
down with an option
to select which
address displays.
When there is only
one address, the drop
down only has one
option. The populated
address is the one
marked "Primary."

This field populates
from Census.

This field populates
from Census.

This field populates
from Census.

This field populates
from Census.

This field populates
from Census.

The dropdown options
are pulled from the
Home Primary
Language
Attribute/Dictionary
list.

Note: This field is
a locked attribute,
Definition.is0639-
2Language.

~ Back to Top
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Revisions

The Revisions editor is used to document any IEP changed.

Revisions

04/13/21 Example Participant Services

Editor 5 of 21

&8  Date i1 Participants / Roles 1 2 IEP Section(s) Amended

Revisions List Screen

» Click here to expand...

Revisions List Screen

Field Description

Padlock Icon The user currently editing the
record.

Date The date the IEP change was
made.

Participants/Roles The name of the participants

who decided to make the IEP
change and their role.

IEP Sections(s) Amended The section of the IEP that was
changed.

Revisions Detail Screen

Validation

N/A

This pulls the Date field from
the detail screen.

This pulls the
Participates/Roles field from
the detail screen.

This pulls the IEP Section(s)
Amended field from the detail
screen.

Select an existing record or click New to view the Revisions detail screen.
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Revision

Date *

04/13/2021 =

Participants / Roles *

Example Participant

IEP Section(s) Amended *

Services

Revisions Detail Screen

Field Description
Date The date the IEP change was made.
Required
Participants/Roles The name of the participants who decided to
Required make the IEP change and their role.
IEP Section(s) Amended The section of the IEP that was changed.
Required

~ Back to Top

Team Meetings

The Team Meeting editor lists the team meetings held regarding the student and the participants of
the meeting. Team Meetings display based on the Meeting Date. The Print in Plan slider must be
marked On for the team meeting record to appear on the printed document.

Team members added on the Team Members tool can be added to team meetings. Team
members can be added manually on this editor, but are not saved in the system and have to be
created each time they are included in a meeting.
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Team Meeting Editor 6 of 21
28 Meeting Date Meeting Location Print In Plan
03/23/21 Conference Room aFF =

Team Meeting List Screen

» Click here to expand...

Team Meeting List Screen

Field Description Ad Hoc

Padlock The user currently editing the team N/A

Icon meeting record.

Meeting The date of the meeting. This is pulled from the Meeting
Date Date field on the Team Meeting

detail screen.

Meeting The location of the meeting. This is pulled from the Meeting
Location Location field on the Team Meeting
detail screen.

Print in Indicates this meeting prints in the IEP. This field defaults to unmarked. Any

Plan action taken with this slider
automatically updates on the Printin
Plan slider on the Team Meeting list
screen.

Team Meeting Detail Screen

Select an existing record or click New to view the Team Meeting detail screen.
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Team Meeting: 3/23/2021

Print in Plan

Meeting Date * Meeting Time Meeting Location
03/23/2021 T 1:00 PM © Conference Room
Invite Date
menth/day/year i
Comments
e
Attendance @
First Name * Last Name * Role Name Invited Written Input
ALLISON ALBERICO = %
BRIANNA BERNIK ot X
MEGAN BROOKS o %
Team Meeting Detail Screen
Field Name Description Validation

Team Meeting

Print in Plan

Meeting Date
Required

Meeting Time
Meeting Location

Invite Date

Comments

Attendance

First Name/Last
Name

Indicates this meeting prints in
the IEP.

The date of the meeting.

The time of the meeting.
The location of the meeting.

The date the invitation for the
meeting was sent to
participants.

The notes regarding the
meeting.

The name of the participant.

Page 16

This field defaults to unmarked. Any
action taken with this checkbox
automatically updates on the Print in Plan
slider on the Team Meeting list screen.

N/A

N/A
N/A

N/A

N/A

The Team Member names listed are read-
only. The name is pulled from the person's
District Assignment and cannot be
modified.




Field Name Description Validation

Role Name The title of the participant. The options available in the dropdown
include the following locked
attribute/dictionary list:

1. Parent/Guardian/Surrogate

Student*

Regular Education Teacher**

Special Education Teacher

Local Ed Agency Rep

Career/Tech Ed Rep***

Community Agency Rep

Teacher of the Gifted****

© N vk WwWN

Additional roles can be added to an
unlocked attribute/dictionary and display
at the bottom of the dropdown below the
locked values above.

When any of the titles on the Team
Member tool match these roles exactly,
they auto-populate based on the assigned
title on the Team Members tool.
Otherwise, this field is blank.

Invited Indicates the participant was This determines whether or not the team
invited. member prints on the IEP.
Written Input A team member who providesa N/A

written statement instead of
attending the team meeting in

person.
Delete Button Removes the participant from N/A
the meeting.
Add Creates a new participant to This does NOT create a record for the
participate in the meeting who person on the student's Team Members
is not listed on the Team tool.

Members tool.

~ Back to Top

IEP Team/Signatures

The IEP Team/Signatures editor contains the Procedural Safeguards Notice and IEP Meeting Waiver
sections.

This editor is often filled out and electronically signed by the student's parent/guardian. In order to
send the plan for eSignature, this editor must be placed in the status Complete Pending
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eSignature OR Not Needed. See the Pennsylvania Plan eSignature Editors process article for
additional information.

IEP Team/Signatures Editor 6 of 23

Procedural Safeguards Notice

| have received a copy of the Procedural Safeguards Notice during this school year. The Procedural Safeguards Notice provides information about my rights, including the
process for disagreeing with the IEP. The school has informed me whom | may contact if | need more information.

() Yes
[ No

IEP Meeting Waiver

The Pennsylvania Special Education Regulations and Standards (22 PA Code §14.124(d)) state that parents are to be provided with a copy of the
multidisciplinary evaluation at least 10 days prior to the meeting of the |IEP Team so that they may have time to review the report. Parents may choose
1o waive this time period and proceed to the IEP meeting to discuss the determination of exceptionality and IEP development.

As parents/guardians of MOHAMMAD AAHIL |/we request that this time period be waived.

(") Yes, waive this time period
() No, do not waive this time period

IEP Team/Signatures Editor
~ Back to Top

Special Considerations

The Special Considerations editor describes other factors that may affect the student's progress,
including behavioral issues, limited English proficiency, visual or hearing impairment, communication
needs, or assistive technology.
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Special Considerations

Editor 7 of 21

Special Considerations the |IEP Team must consider before developing the |EP. Any factors checked as yes must be addressed in the IER.

Is the student blind or visually impaired? *

If yes, the |[EP must include a description of the instruction in Braille and the use of Braille unless the |EP team determines, after an evaluation of the student's reading and writing skills, needs, and appropriate
reading and writing media (including an evaluation of the student's future needs for instruction in Braille or the use of Braille), that instructicn in Braille or the use of Braille is not appropriate for the student

Yes v

Is the student deaf or hard of hearing? *

If yes, the |EP must include a communication plan to address the following: language and communication needs; opportunities for direct communications with peers and professional personnel in the student's
language and communication mode; academic level; full range of needs, including opportunities for direct instruction in the student's language and communication mode; and assistive technology devices and
services. Indicate in which section of the |EP these considerations are addressed. The Communication Plan must be completed and is available at www.pattan.net.

Yes v

Does the student have communication needs?*

If yes, student needs must be addressed in the |EP (i.e., present levels, specially designed instruction (SDI), annual goals, etc.)

Yes v

Does the student need assistive technology devices and/or services?*

If yes, student needs must be addressed in the IEP (i.e, present levels, specially designed instruction, annual goals, etc.)

Yes A

Does the student have limited English proficiency? *

If yes, the |EP team must address the student’s language needs and how those needs relate to the IEP.

Yes v

Does the student exhibit behaviors that impede his/her learning or that of others?*
If yes, the |EP team must develop a Positive Behavior Support Plan that is based on a functional assessment of behavior and that utilizes positive behavior technigues. Results of the functional assessment of
behavior may be listed in the Present Levels section of the IEP with a clear measurable plan to address the behavior in the Goals and Specially Designed Instruction sections of the IEP or in the Positive Behavior
Support Plan if this is a separate document that is attached to the IEP. A Positive Behavior Support Plan and a Functional Behavioral Assessment form are available at www.pattan.net.

Yes v

Other (specify):

Click here to expand...

Field

Is the student blind or
visually impaired?
Required

Is the student deaf or hard
of hearing?
Required

Does the student have
communication needs?
Required

Special Considerations Editor

Description

Indicates if the student is blind
or has a visual impairment.

Indicates if the student is deaf
or hard of hearing.

Indicates if the student has
communication needs.
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Validation

Yes/No or Blank

Yes/No or Blank

When Yes is selected, the
following editors are required:
e Communication Plan
Contributors
e Section I: Language and
Communication Needs
e Section Il: Academic
Level, Services, and
Assistive Technology

Yes/No or Blank




Field

Does the student need
assistive technology
devices and/or services?
Required

Does the student have
limited English proficiency?
Required

Does the student exhibit
behaviors that impede
his/her learning or that of
others?

Required

Other (specify):

Description

Indicates it the student is in
need of assistive technology
services or devices.

Indicates if the student has
limited English proficiency.

Indicates if the student has
behavior that impedes their
learning or the learning of
others.

A text field used to document
any other considerations.

Validation

Yes/No or Blank

Yes/No or Blank

Yes/No or Blank

N/A

~ Back to Top

Communication Plan

The Communication Plan editor is used to document the student's communication needs.

This editor is available and required when the Is this student deaf or hard of hearing?
question on the Special Considerations editor is marked as Yes.

Communication Plan Contributors Editor 7 of 22
COMMUNICATION PLAN FOR A STUDENT WHO IS DEAF/HARD OF HEARING OR DEAF-BLIND

The primary purpose of the Communication Plan is to establish discussion among IEP team members who review the student's needs based on communication skills and access. It
is to be used to complete other sections of the IEP, including accommedations, appropriate specially designed instruction, and IEP goals. Therefore, the Communication Plan must
be completed prior ro the development of the IEP.

Communication Plan Contributors

First Name * Last Name * Role Name Attended

v J

| Sharon ‘ ‘ Example ‘ | Special Education Teacher

x

\ Add H Refresh ‘

Communication Plan Editor

» Click here to expand...

Click Add to add a record. The following fields display:
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Field Description Validation

First Name The first name of the contributor. N/A

Required

Last Name The last name of the contributor. N/A

Required

Role Name The role of the person. Options Values available are in a locked

include: attribute dictionary,

e Parent/Guardian/Surrogate System Administration > Custom >
e Student* Attribute/Dictionary > Plan > Team
e Regular Education Teacher** Member Title State Defined.
e Special Education Teacher
e Local Ed Agency Rep District defined attributes display at the
e Career/Tech Ed Rep*** bottom of the list.

e Community Agency Rep

e Teacher of the Gifted****

e Please also have district
defined roles pull in

Attended Indicates the person attended the People marked as Attended display on
meeting. the printed document.

~ Back to Top

Section I: Language and Communication
Needs

The Section I: Language and Communication Needs editor is used in conjunction with the
Communication Plan editor.

This editor is available and required when the Is this student deaf or hard of hearing?
question on the Special Considerations editor is marked as Yes.
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Section |: Language and Communication Needs

Editor 8 of 22

1. What evid: is available to the students language and communication mode is/are an effective means to support the student’s access to information, people, and experiences across
multiple envi For , student input, provider input, caregiver input. D
B i U A: =T = E ESESE E M- o H

exceptionalities. D

2. Are there other contributing factors that impact effective language and communication development and full range of needs? For example, medical diagnosis, social, cultural, or additional identified

B i U A: = T = =

(15 o H

Click here to expand...

Field

1. What evidence is
available to substantiate
the student's language and
communication mode is/are
an effective means to
support the student's
access to information,
people, and experiences
across multiple
environments? For
example, assessments,
observations, student
input, provider input,
caregiver input.

*Required

2. Are there other
contributing factors that
impact effective language
and communication
development and full range
of needs? For example,
medical diagnosis, social,
cultural, or additional
identified exceptionalities.
*Required

Description

The evidence to substantiate the
student's
language/communication modes.

Contributing factors that impacts
the student's language and
communication development.
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Validation

N/A

N/A




Field Description Validation
3. Indicate student's observed language(s) or communication modes.

Student's Languages Table
e Student's Languages
e Home Receptive/Expressive
e During Instruction Receptive/Expressive
e MNon-Instructional Settings Receptive/Expressive

Click Add Language to add languages to the table. The following fields display in a side panel.

Language The language of the student. *Languages can only be
*Required Options include: entered once. Once
e American Sign Language selected, that language is
(ASL) removed from the
e Spoken English dropdown.

¢ Sign Language other than
ASL (e.g., British/Spanish
Sign Language)

e Other Spoken Language (e.g.,
Spanish, Nepali)

e No formal language

Home Receptive Indicates the level at which the Displays in the table as:
student understands the selected e Always = A
language at home. Options e Often =0
include: e Sometimes =S

e Always
e Often

e Sometimes

Home Expressive Indicates the level at which the Displays in the table as:
student uses the selected e Always = A
language expressively at home. e Often=0
Options include: e Sometimes = S

e Always
e Often

e Sometimes

During Instruction Indicates the level at which the Displays in the table as:
Receptive student understands the language e Always = A
during instruction. Options e Often =0
include: e Sometimes =S
e Always
e Often

e Sometimes
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Field

During Instruction
Expressive

Non-Instructional Settings
Receptive

Non-Instructional Settings
Expressive

Comments

Description

Indicates the level at which the
student uses the selected
language expressively during
instruction. Options include:

e Always

e Often

e Sometimes

Indicates the level at which the
student understands the language
during non-instruction settings.
Options include:

e Always

e Often

e Sometimes

Indicates the level at which the
student uses the selected
language expressively during non-
instruction settings. Options
include:

e Always

e Often

e Sometimes

Any additional comments
regarding the student's language
use.

STUDENT'S COMMUNICATION MODES

Student's Communication Mode Table
e Student's Communication Mode

o Home Receptive/Expressive

e During Instruction Receptive/Expressive
e Non-Instructional Settings Receptive/Expressive

Click Add Communication Mode to add modes of communication to the table. The following fields

display in a side panel.
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Validation

Displays in the table as:
e Always = A
e Often =0
e Sometimes = S

Displays in the table as:
e Always = A
e Often =0
e Sometimes =S

Displays in the table as:
e Always = A
e Often =0
e Sometimes = S

This field is limited to 250
characters.



Field

Communication Mode

Required

Specify Other
*Required

Home Receptive

Home Expressive

During Instruction
Receptive

Description

The communication mode of the
student. Options include:
e American Sign Language
e Communication Device
e Cued Speech
e Gestures/Home Signs
¢ Listening and Spoken
Language
e Manually Coded English
Systems (e.g., Signed
English)
e Object/Picture System
e Pidgin Signed English (PSE)
e Tactile sign language
e Touch cues
e Written or brailled English
e Other

The other mode of communication
for the student.

Indicates the level at which the
student understands the mode of
communication at home. Options
include:

e Always

e Often

e Sometimes

Indicates the level at which the
student uses the selected mode of
communication expressively at
home. Options include:

e Always

e Often

e Sometimes

Indicates the level at which the
student understands the mode of
communication during instruction.
Options include:

e Always

e Often

e Sometimes
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Validation

Communication modes can
only be entered once. Once
selected, that
communication mode is
removed from the
dropdown.

*This field is available and
required when Other is
selected above.

Displays in the table as:
e Always = A
e Often =0
e Sometimes = S

Displays in the table as:
e Always = A
e Often =0
e Sometimes =S

Displays in the table as:
e Always = A
e Often =0
e Sometimes =S



Field

During Instruction
Expressive

Non-Instruction Settings
Receptive

Non-Instruction Settings
Expressive

Comments

[End of side panel fields.]

4. Does the student show a
need for
support/instruction to be
able to communicate more
effectively with family?
Describe.

5a. Describe the
opportunities for direct
communication with peers
(hearing, deaf, hard of
hearing, or deaf-blind) that
are to be addressed in the
IEP.

Description

Indicates the level at which the
student uses the selected mode of
communication expressively
during instruction. Options
include:

e Always

e Often

e Sometimes

Indicates the level at which the
student understands the mode of
communication during non-
instruction settings. Options
include:

e Always

e Often

e Sometimes

Indicates the level at which the
student uses the selected mode of
communication expressively
during non-instruction settings.
Options include:

e Always

e Often

e Sometimes

Any additional comments
regarding the student's mode of
communication.

A description of the student's need
for support/instruction for
communication in relation to
communication with their family.

A description of the student's
opportunities for direct
communication with peers.
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Validation

Displays in the table as:
e Always = A
e Often =0
e Sometimes = S

Displays in the table as:
o Always = A
e Often=0
e Sometimes = S

Displays in the table as:
e Always = A
e Often =0
e Sometimes =S

This field is limited to 250
characters.

N/A

N/A



Field

5b. Does the student show
a need for
support/instruction to
communicate more
effectively with peers?
Describe.

6. Is the child deaf-blind?

If yes, how does the
student's vision loss impact
access to communication
and visual and
environmental

information? Describe.

7. Describe the
opportunities for direct
communication with
professional staff and other
school personnel that are
to be addressed in the IEP.

Description

A description of the student's need
for support/instruction for
communication in relation to
communication with their peers.

Indicates the student is deaf-blind.
Options are Yes or No.

A description of how the student's
vision loss impacts their
communication and visual
environment information.

A description of the student's
opportunities for direct
communication with staff and
school personnel.

Validation

N/A

N/A

N/A

N/A

~ Back to Top

Section II: Academic Level, Services,
and Assistive Technology

The Section Il: Academic Level, Services, and Assistive Technology editor is used in conjunction with

the Communication Plan editor.

This editor is available and required when the Is this student deaf or hard of hearing?
question on the Special Considerations editor is marked as Yes.
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Section II: Academic Level, Services, and Assistive Technology Editor 9 of 22

1. Does the student have grade-level academic language and communication skills to access and participate in grade-level curriculum and instruction? *

[

2. How is the student accessing the grade-level curriculum through direct instruction in their communication mode? When direct instruction does not occur, describe how the curriculum is delivered using the
student's language and communication modes. * D

il
4
il
i

B i U A = T = =E E - (154 o B

3. What specially designed instruction and/or accommeodations are needed for the student to have equal opportunity to participate and make progress in their educational program? *
Must select at least one

[ | American Sign Language Interpretation
[ C-Print

[ | Captioned Media

] CART

[ | Cued language transliteration

|| Deaf-blind interpreting (tactile or visual)

Section Il: Academic Level, Services, and Assistive Technology Editor

» Click here to expand...

Field Description Validation

1. Does the student have Indicates the student has appropriate language N/A
grade-level academic skills commensurate with their grade level peers
language and to participate in curriculum and instruction.
communication skills to Options are Yes or No.

access and participate in

grade-level curriculum

and instruction?

Required
2. How is the student A description of how the student is accessing N/A
accessing the grade- their grade-level curriculum.

level curriculum through
direct instruction in
their communication
mode? When direct
instruction does not
occur, describe how the
curriculum is delivered
using the student's
language and
communication modes.
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Field Description Validation
3. What specially The specific instruction and/or accommodation At least one
designed instruction for the student to have equal opportunity to option must be
and/or accommodations participate and make progress towards their selected.
are needed for the education. Options include:

student to have equal e American Sign Language Interpretation

opportunity to e C-Print

participate and make e Captioned Media

progress in their e CART

educational program? e Cued language transliteration

Required ¢ Deaf-blind interpreting (tactile or visual)

¢ |f Deaf-blind, instruction and access to the
educational setting delivered with the
support of an Intervener

¢ Direct instruction by a teacher proficient in
the language(s) and communication

e English Transliteration'

¢ Note-taking

e Oral interpreting

e Other

Specify Other The other support/accommodation. *This field is

*Required available and
required when
Other is selected
above.

This field is
limited to 250
character.

4a. Make appropriate selections to indicate observed technology used by the student.

Bone Anchored Hearing Indicates the student uses this assistive N/A

Aid (BAHA) - School technology at school. Options are Sometimes or
Consistently.

Bone Anchored Hearing Indicates the student uses this assistive N/A

Aid (BAHA) - Home technology at home. Options are Sometimes or
Consistently.

Classroom Amplification Indicates the student uses this assistive N/A

- School technology at school. Options are Sometimes or

Consistently.

Cochlear Implant (Cl) - Indicates the student uses this assistive N/A
School technology at school. Options are Sometimes or
Consistently.
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Field

Cochlear Implant (ClI) -
Home

Hearing aid(s) - School

Hearing aid(s) - Home

Hearing Assistive
Technology (HAT) -
School

Hearing Assistive
Technology (HAT) -
Home

Add additional
comments on
technology use here

Description

Indicates the student uses this assistive
technology at home. Options are Sometimes or
Consistently.

Indicates the student uses this assistive
technology at school. Options are Sometimes or
Consistently.

Indicates the student uses this assistive
technology at home. Options are Sometimes or
Consistently.

Indicates the student uses this assistive
technology at school. Options are Sometimes or
Consistently.

Indicates the student uses this assistive
technology at home. Options are Sometimes or
Consistently.

Any additional assistive technology the student
needs or uses.

4b. Amplification technology use in school is monitored through

Independent

monitoring/reporting by

the student
Required

Hearing technology
checks done
Required

Indicates the student monitors their assistive
technology use independently. Options are Yes
or No.

Indicates hearing technology checks are done.
Options are Yes or No.

MONITORING OF AMPLIFICATION TECHNOLOGY Table

e Technology

e frequency

e Staff Title

e Back-up Staff Title

Click Add Technology to add technology records to the table. The following fields display in a side

panel.

Page 30

Validation

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A



Field Description Validation
Technology The type of assistive technology. Options Technology
Required include: option can only

Bone Anchored Hearing Aid (BAHA)
Classroom Amplification System
Cochlear Implant (Cl)
Communication Device

Hearing Aid(s)

be entered once.
Once selected,
that technology
option is removed
from the

Hearing Assistive Technology (HAT) dropdown.
e Other
Specify Other The other type of assistive technology used by *This field is

available and
required when
Other is selected
above.

*Required the student.

This field is
limited to 250
characters.

# Sessions The number of sessions. N/A

Frequency The frequency of use of the assistive District-defined
technology. Hard-coded options include: options display

e cycle below the hard-
e day coded list of
e month options in the
e term dropdown.
e week
e year

Staff Title The name of the person using or supervising the  District-defined

student's use of the assistive technology. Hard-
coded options include:

options display
below the hard-

e Parent/Guardian/Surrogate

Student *

Regular Education Teacher**
Special Education Teacher
Local Ed Agency Rep
Career/Tech Ed Rep ***
Community Agency Rep
Teacher of the Gifted****

Page 31

coded list of
options in the
dropdown.



Field Description Validation
Back-up Staff Title The name of the person using or supervising the  District-defined
student's use of the assistive technology. Hard- options display
coded options include: below the hard-
e Parent/Guardian/Surrogate coded list of
e Student * options in the
e Regular Education Teacher** dropdown.

e Special Education Teacher
e Local Ed Agency Rep

e Career/Tech Ed Rep ***

e Community Agency Rep

e Teacher of the Gifted****

[End of side panel fields.]

4c. List any needed A description of any additional N/A
supports/trainings for supports/trainings needed for the student,
student, family (if family, staff, and/or peers in the IEP.

desired), staff, and
peers in the IEP.
Required

~ Back to Top

PLAAFP

The Present Level of Academic Achievement and Functional Performance (PLAAFP) editor describes the
academic, developmental, and functional needs of the student, including the student's current
strengths, parental concerns, the student's needs, the results of assessments, and the impact of the
student's exceptionality on their progress.
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PLAAFP

.d Sequence Number

PLAAFP Area

Functional Perfermance

Editor 8 of 21

» Click here to expand...

PLAAFP List Screen
Field

Padlock Icon

Sequence Number

PLAAFP Area

PLAAFP List Screen

Description

The user currently editing the
team meeting record.

The order in which the PLAAFP
records display.

The area

PLAAFP Detail Screen

Validation

N/A

This pulls the Sequence
Number field from the Detail
Screen.

This pulls the PLAAFP Area field
from the Detail Screen.

Select an existing record or click New to view the PLAAFP detail screen.
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Present Levels of Academic Achievement and Functional Performance

Sequence Number

“r

PLAAFP Area * @

Functional Performance

4

Include information related to the above PLAAFP Area. D

B i U A =E-=E-E =T B I
Example
PLAAFP Detail Screen
Field Description Validation
Sequence Number The order in which the PLAAFP N/A

records display.

PLAAFP Area
Required

The area in which the student's
level of academic achievement
and functional performance is
documented in the IEP.

Include information related
to the above PLAAFP Area.

A text area used to document
information about the details
concerning the PLAAFP Area.

Options include:

e Academic Achievement

e Functional Performance

e Postsecondary Transition
Goals

e Parental Concerns

e How Disability Affects Gen
Ed

e Strengths

e Needs

When printed, these display in
the same order as the drop
down with duplicates placed
together.

Template banks can be used to
auto-populate canned
information.

~ Back to Top

Transition Goals and Services

The Transition Goals and Services editor lists measurable goals based on transition assessments

related to specific areas of the student's development.
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Transition Goals and Services Editor 9 of 21
.d... Sequence # Area Goal
- Employment Goal Example Goal B
Transition Service Activities

: Example

Transition Goals and Services List Screen

» Click here to expand...

Transition Goals and Services List Screen

Field Description Validation

Padlock The user currently editing the team meeting N/A

Icon record.

Sequence The order in which the transition goal displays. This pulls the Sequence field

# from the detail screen.

Area The area in which the student has goals for This pulls the Area field from the
transitioning into post school life. detail screen.

Goal The goal related to the area in which the student This pulls the Goal field from the
has goals for transitioning into post school life. detail screen.

Transition Goals Detail Screen

Select an existing record or click New to view the Transitions Goals detail screen.
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Sequence Number

4

Area *

Employment Goal

Goal: [

Example Goal

Courses of Study: D

Transition Goals and Services: Employment Goal

Measurable Annual Goal

Field

Sequence Number

Area
Required

Measurable Annual Goal

Goal

Courses of Study

Transition Service Activity

Sequence Number

Description

The order in which the
transition goal displays.

The area in which the student
has goals for transitioning into
post school life.

Indicates if the goal is
measurable.

The goal related to the area in
which the student has goals for
transitioning into post school
life.

The school courses that aids
the student in achieving their
transition goal.

The order in which the
transition service activity
record displays.
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Transition Goals and Services Detail Screen

Validation

N/A

Options include:
e Postsecondary Education
and Training
e Employment
¢ Independent Living

When printed, these display in
the same order as the drop
down with duplicates placed
together.

N/A

Template banks can be used to
auto-populate canned
information.

Template banks can be used to
auto-populate canned
information.

N/A
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Field

Transition Service/Activity
Required

Location
Required

Projected Beginning Date
Required

Anticipated Duration Date
Required

Sessions not applicable

Amount of Time (in
minutes)

# time per
Required

Frequency
Required

Frequency
*Required

Person/Agency Involved

Description

The name of the transition
service or activity.

The location where the
transition service or activity
takes place.

The start date of the service or
activity.

The end date of the service or
activity.

Indicates this service or activity
does not require multiple
sessions.

The number of minutes
participating in the service or
activity per session.

The number of times the
session takes place.

The frequency of the session.

A narrative explanation of the
frequency and duration.

The person or agency involved
in administering the service or
activity.

State Assessments

The State Assessments editor is used to document the state or alternative tests the student takes.
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Validation

Template banks can be used to
auto-populate canned
information.

N/A

This field auto-populates based
on the Plan Start Date.

This field auto-populates based
on the Plan End Date.

N/A

This field is unavailable when
the Sessions not
applicable checkbox is
marked.

This field is unavailable when
the Sessions not
applicable checkbox is
marked.

This field is unavailable when
the Sessions not
applicable checkbox is
marked.

This field is required when the
Sessions not

applicable checkbox is
marked.

N/A

~ Back to Top
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State Assessments Editor 13 of 23

Instructions for IEP Teams:
Please select the appropriate assessment option. Information on available testing accommodations may be fond in the Accommodations Guidelines
available on www.education.pa.gov.

Not Assessed
[] No statewide assessment is administered at this student’s grade level.

] No English proficiency assessment administered because the student is not an English Learner.

PSSA
Math and English Language Arts (ELA) administered in grades 3-8; Science administered in grades 5and 8

Math

| d
Science

| d
ELA

| )
Keystone Exam

Student must participate by 11th grade

iAIgehra 1 - l
| d

Biology

State Assessments Editor

» Click here to expand...

Field Description Validation

Instructions for IEP Teams: Please select the appropriate assessment option. Information on
available testing accommodations may be fond in the Accommodations Guidelines available on
www.education.pa.gov.

Not Assessed Indicates the student was not Options include:
assessed for the following e No Statewide assessment
options. is administered at this

student's grade level

e No English proficiency
assessment administered
because the student is not
an English Learner

PSSA

Page 38



Field

Math

Science

ELA

Keystone Exam

Algebra 1

Literature

Biology

Description

Indicates if the student
requires accommodations for
the Math PSSA assessment.

Indicates if the student
requires accommodations for

the Science PSSA assessment.

Indicates if the student
requires accommodations for
the ELA PSSA assessment.

Indicates if the student
requires accommodations for
the Algebra 1 Keystone
assessment.

Indicates if the student
requires accommodations for
the Literature assessment.

Indicates if the student
requires accommodations for
the Biology assessment.

Keystone Project Based Assessment

Algebra 1

Literature

Biology

Validated Local Assessment

Indicates if the student
requires accommodations for
the Algebra 1 assessment.

Indicates if the student
requires accommodations for
the Literature assessment.

Indicates if the student
requires accommodations for
the Biology assessment.
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Validation

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation” is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.



Field

Algebra 1

Literature

Biology

PASA

ACCESS for ELs

Listening

Reading

Writing

Speaking

Alternate ACCESS for ELs

Description

Indicates if the student
requires accommodations for
the Algebra 1 local
assessment.

Indicates if the student
requires accommodations for
the Literature local
assessment.

Indicates if the student
requires accommodations for

the Biology local assessment.

Indicates if the student
participates in the PASA
assessment.

Indicates if the student
requires accommodations for
the Listening ACCESS
assessment.

Indicates if the student
requires accommodations for
the Reading ACCESS
assessment.

Indicates if the student
requires accommodations for
the Writing ACCESS
assessment.

Indicates if the student
requires accommodations for
the Speaking ACCESS
assessment.

Indicates if the student
participates in the Alternate
ACCESS for ELs assessment.

Local Assessments

The Local Assessments editor is used to document the type of local assessment the student

participates in.
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Validation

When "With Accommodation” is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

N/A

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

When "With Accommodation" is
selected, the "Accommodations
to be Provided" field displays
and is required.

N/A

~ Back to Top
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Local Assessments Editor 11 of 21

Local Assessment

Student will participate in local assessments with the following accommodations v

State Accommodations

Local Assessments Editor

» Click here to expand...

Field Description Validation
Local Assessment The type of local assessment Options include:
the student participates in. e Local assessment is not
administered at this student's
grade level

e Student will participate in local
assessments without
accommodations

e Student will participate in local
assessments with the following
accommodations

e Student will take a local alternate

assessment
State Indicates which This field displays when the "Student
Accommodations accommodations the student will participate in local assessments
needs to participate in the with the following accommodations"
local assessment. option is selected for the Local

Assessment field.
Options include:

e Amplification Device

e Audio

e Augmentative Alternative
Communication

¢ Braille, Refreshable Braille
(presentation)

¢ Braille, Note Taker (response)

e Calculator (must meet calculator
policy)

e Calculator Apps on Devices

e Changed Test Schedule

e Color Chooser/Contrast; Color
Overlay

e Computer Assistive Technology
(presentation)

e Computer Assistive Technology
(response)

e Cueing System for On Task
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Field Description VaIicFa?t?t_aa\r/l'or
e Dictionary

e Enlarged Print (English only)

e Frequent Breaks

e Hospital/Home

e Interpret/translate Test Directions

e Interpret/translate test items for
Math, Science, Algebra 1 and/or
Biology tests

¢ Interpret/translate Text Dependent
Analysis prompt

e Keyboarding/Typing

e Magnification

e Manipulatives

e Pointing by Student to Answer
Choice

e Read Aloud Test Directions

e Read Aloud Some Allowable Items
at Student Request

e Read Aloud All Allowable Items

e Reads Test Aloud to Self (Student)

e Separate Setting

e Small Group (1-5) (1-12)

e Spanish-English Version
(presentation)

e Spanish-English Version (response)

e Transcribe

e Video Sign Language

e Visual/Graphic Organizers
(presentation)

e Visual/Graphic Organizers

(response)
Explain why the A text field used to describe This field displays when the "Student
student cannot why the student cannot will take a local alternate assessment"
participate in the participate in local regular option is selected for the Local
local regular assessments. Assessment field.

assessment

Explain why the local A text field used to describe This field displays when the "Student

alternate why the local alternate will take a local alternate assessment"
assessment is assessment is appropriate for  option is selected for the Local
appropriate the student. Assessment field.

~ Back to Top

Plan Goals

The Plan Goals editor lists goals for the student in regards to their IEP. This includes Condition, Name,
Behavior, and Criteria for the goal.
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Plan Goals

.d... Sequence Number +

Objective(s)

Short Term Objective

Example Goal

Editor 12 of 21

» Click here to expand...

Plan Goal List Screen

Plan Goals List Screen

Field

Padlock Icon

Sequence Number

Goal

Description

The user currently editing the
team meeting record.

The order in which the goals
displays.

The name of the goal.

Plan Goals Detail Screen

Validation

N/A

This pulls the Sequence
Number field from the detail
screen.

This pulls from the Measurable
Annual Goal field from the
detail screen.

Select an existing record or click New to view the Plan Goals detail screen.
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Goal

Sequence Number

«r

Measurable Annual Goal * B

Extended School Year

Condition, Name, Behavior, and Criteria (refer to annotated |EP for description of these components)

Example Goal

Describe how the student's progress toward meeting this goal will be measured

Describe when periodic reports on progress will be provided to parents

Report of progress

Field

Sequence Number

Extended School
Year

Measurable Annual
Goal
Required

Describe how the
student's progress
toward meeting this
goal will be
measured

Describe when
periodic reports on
progress will be
provided to parents

Goal Detail Screen

Description

The order in which the
goals display.

Indicates the student
will participate in the
extended school year
program.

A text field used to
describe the student's
goal.

A text field used to
document how the
student's progress will
be measured.

A text field used to
describe when
progress reports will
be provided to the
student's guardians.

Ad hoc

goallD
planID

type
N/A

Learner Planning >
Learning Plans > Plan
Goals > AnnualGoal

Learner Planning >
Learning Plans > Plan
Goals >
MethodOfEvaluation

N/A
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Validation

N/A

N/A

Template banks can
be used to auto-

populate canned
information.

N/A

N/A
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Field Description Ad hoc Validation

Report of progress A description of the N/A N/A
how the progress of
the goal will be
reported.

Plan Objectives Detail Screen

Select the plus (+) icon or click Add to view the Objectives detail screen.

Objectives
Objective: Shart Term Objective -

Sequence Number Extended School Year Delete

ar

Short Term Objective * [
Required for students with disabilities who take alternate assessments algined to alternate achievement standards (PASA)

Short Term Objective

Objectives Detail Screen

Field Description Validation

Sequence Number The order in which the N/A
objectives display

Extended School Year Indicates the student will N/A
participate in the extended
school year program.

Short Term Objective A test field used to document This field is required for
Required the student's short term students with disabilities who
benchmark that leads them to take alternate assessments
achieving their annual goals. aligned to alternate
achievement standards
(PASA).

Template banks can be used
to auto-populate canned
information.

~ Back to Top

Services

The Services editor is used to document supplemental aids and services, as well as adaptations,
accommodations, or modifications to the regular education curriculum for the student.
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Services Editor

a8  Sequence 12 Service Type 11

Positive Behavior Support Plan

Service

Example Service 01/05/21

Projected Beginning

Editor 13 of 21

Anticipated Duration Area

01/03/22 PBSP

» Click here to expand...

Services List Screen
Field

Padlock Icon

Sequence

Service Type

Service

Projected Beginning

Anticipated Duration

Area

Services List Screen

Description

The user currently editing the
team meeting record.

The order in which the services
record displays and prints.

The type of service to be
provided to the student.

The name of the service to be
provided to the student.

The first day services will be
administered to the student.

The last day services will be
administered to the student.

Indicates if the service is part
of the ESY or Positive Behavior
Support Plan.
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Validation

N/A

This is pulled from the
Sequence field on the Detail
Screen.

This is pulled from the Service
Type field on the Detail Screen.

This is pulled from the Service
field on the Detail Screen.

This is pulled from the
Projected Beginning Date field
on the Detail Screen.

This is pulled from the
Anticipated Duration Date field
on the Detail Screen.

N/A




Services Detail Screen

Select an existing record or click New to view the IEP Services detail screen.

IEP Service @
Sequence
Service Type * Positive Behavior Suppert Plan Extended School Year
Positive Behavior Suppert Plan A
Service *
Example Service
y
Location *
In schoal
Duration and Frequency
Projected Beginning Date * Anticipated Duration Date *
01/05/2021 i 01/03/2022 £l
Sessions not applicable
Amount of Time (in minutes) * # times per * Frequency *
60 = 1 = day v
Frequency
Please enter a narrative explanation and duration
Services Detail Screen
Field Description Ad hoc Validation
Sequence The order in N/A N/A
which the
services record
displays and
prints.
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Field

Service Type
Required

Positive
Behavior
Support Plan

Extended
School Year

Service
* Required

Group
Description

Description

The type of
service to be
provided to the
student.

Indicates that the
service is part of
a positive
behavior support
plan.

Indicates this
service will be
provided during
the extended
school year
program.

The name of the
service to be
provided to the
student.

The type of
group for the
related service.

Ad hoc

N/A

N/A

N/A

Student > Learner

Planning > Learning

Plans > Services

> servicelD/serviceName

N/A
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Validation

Options include:

e Specially Designed
Instruction

e Related Services

e Supports for School
Personnel

e Positive Behavior Support
Plan

When the Service Type of
"Positive Behavior Support Plan"
is selected, the Positive
Behavior Support Plan
Checkbox is marked
automatically.

This is automatically marked
when the Positive Behavior
Support Plan is selected in the
Special Considerations editor.

When this checkbox is marked,
the Projected Beginning Date
and Anticipated Duration Date
can extend beyond the plan
dates.

* When a Service Type is
selected, the Service text field
displays and is required.

When a Service Type of
"Related Service" is selected,
the Group Description field
displays.

Options include:

e Consultation Group
Consultation One on One
Direct Group
Direct One on One



Field Description Ad hoc Validation
Location The physical area  Student > Learner The list of values are pulled
Required where the Planning > Learning from Attribute/Dictionary at
student receive Plans > Services System Administration >
services. > locationSPED Custom > Attribute/Dictionary >
PlanService > Related Service
Location

Note: This is an unlocked
attribute,
PlanService.servicelLocation.

School The name of the N/A When a Service Type of

Personnel to person to receive "Supports for School Personnel"

Receive support. is selected, the School

Support Personnel to Receive Support
field displays.

Note: These options are
available in the Attribute
Dictionary at Plan > School
Personnel to Receive

Support.
Duration and Frequency
Projected The first day Student > Learner The date must be between or on
Beginning Date services will be Planning > Learning the plan start and end dates
Required administered to Plans > Services and before or on the Service
the student. > serviceStartDate end date. This date defaults to

the plan start date.

When "Extended School Year" is
selected, this field DOES NOT
autopopulate based on the
meeting date in the Education
Plan Editor.
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Field

Anticipated
Duration Date
Required

ESY To Be
Determined

Sessions not
applicable

Amount of
Time (in
minutes)
* Required

# times per
* Required

Frequency
* Required

Description

The last day
services will be
administered to
the student.

Indicates ESY will
be determined at
a later date.

Indicates that
sessions do not
apply to the
service being
provided to the
student.

The number of
minutes spent
administering the
service per
session.

The number of
sessions per
service
frequency.

The frequency
designation, i.e.
month, year,
week, etc.

Ad hoc

Student > Learner
Planning > Learning
Plans > Services

> serviceEndDate

N/A

N/A

Student > Learner
Planning > Learning
Plans > Services

> serviceDirect

Student > Learner
Planning > Learning
Plans > Services

> serviceDirect

Student > Learner
Planning > Learning
Plans > Services

> serviceFreqPeriod
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Validation

The date must be between or on
the plan start and end dates
and after or on the Service start
date. This date defaults to the
plan end date.

When "Extended School Year" is
selected, this field DOES NOT
autopopulate based on the
meeting date in the Education
Plan Editor

This field is available when the
Extended School Year checkbox
is marked. When marked, the
Projected Beginning Date,
Anticipated Duration Date,
Amount of Time, # Times per,
and Frequency fields are NOT
required.

When this checkbox and the
Sessions checkbox are marked,
the Frequency text field is NOT
required.

When "Sessions not applicable"
is marked, the "Amount of
time", "# times per" and
"Frequency" fields are not
required. The "Frequency" text
area becomes required.

This field is required when
"Sessions not applicable" is NOT
marked.

This field is required when
"Sessions not applicable" is NOT
marked.

This field is required when
"Sessions not applicable" is NOT
marked.



Field Description Ad hoc Validation

Frequency A text box used N/A This field is required when
Please enter a to further "Sessions not applicable" is
narrative document details marked.

explanation and  of the service

duration. frequency.

* Required

~ Back to Top

Gifted Supports

The Gifted Supports editor lists the gifted support services for a student identified as gifted who also is
identified as a student with a disability.

Gifted Supports Editor 14 of 21
.d Sequence t Support
1 Gifted =

Gifted Supports List Screen

» Click here to expand...

Gifted Supports List Screen
Field Description Validation

Padlock Icon The user currently editing the N/A
team meeting record.

Sequence The order in which the gifted This is pulled from the
support record displays and Sequence field from the detail
prints. screen.
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Field Description Validation
Support The service to be provided to This is pulled from the Service
the student. field from the detail screen.

Gifted Supports Detail Screen

Select an existing record or click New to view the Gifted Supports detail screen.

Gifted Supports

Gifted Support Services for a student identified as gifted who also is identified as a student with a disability.

Support services are required to assist a gifted student to benefit from gifted education (e.g., psychological services, parent counseling and education, counseling services,
transportation to and from gifted programs to classrooms in buildings operated by the school district).
Sequence

1 -

Service *

Gifted v

Comments:

Example

Gifted Supports Detail Screen
Field Description Validation
Sequence The order in which the gifted support record N/A
displays and prints.

Service The service to be provided to the student. Options available in this
Required dropdown are district defined.
Comments A text field used to describe the service to be N/A

provided to the student.

~ Back to Top

Extended School Year

The Extended School Year editor indicates if the student requires services beyond the standard school
time, such as beyond school hours or during breaks.
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Extended School Year ( NotsTarTep ) Editor 15 of 21
The IEP team has considered and discussed ESY services, and determined that:
Eligibility *

Student IS eligible for ESY v
Student eligibility selected above is based on the following inf: ion or data reviewed by the IEP team: *

Example

%

The Annual Goals and, when appropriate, Short Term Objectives from this IEP that are to be addressed in the student's ESY Program are:
No ESY Goals or Objectives recorded.

Extended School Year Editor

» Click here to expand...

Field Description Validation

Eligibility Indicates if the student is Options include:

Required eligible for Extended School e Student IS eligible for ESY
Year services. e Student is NOT eligible for

ESY

Student eligibility selected A text field used to describe N/A

above is based on the the information used to

following information or determine the student's ESY

data reviewed by the IEP eligibility.

team:

Required

The Annual Goals and, when The annual goals and/or This field is read-only.

appropriate, Short Term objectives that will be

Objectives from this IEP addressed in the ESY program. = These are pulled from the Plan

that are to be addressed in Goals editor for those goals

the student's ESY Program marked as Extended School

are: Year.

~ Back to Top

Educational Placement

The Educational Placement editor identifies the extent of the student's participation in general
education alongside non-disabled, same age peers.
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Educational Placement

A. Questions for IEP Team

Editor 16 of 21

The following questions must be reviewed and discussed by the |EP team prior to providing the explanations regarding participation with student without disabilities.

It is the responsibility of each public agency to ensure that to the maximum extend appropriate students with disabilities, including those in public or private institutions or other care

facilities are educated with students who are not disabled. Special classes, separate schooling or other removal of students with disabilities from the general educational
environment occurs only when the nature or severity of the disability is such that education in general education classes, even with the use of supplementary aids and services,

cannot be achieved satisfactorily.

What supplementary aids and services were considered? What supplementary aids and services were rejected? Explain why the supplementary aids and services will or will

not enable the student to make progress on the goals and objectives (if applicable) in the IEP in the general education class.

and services?

Explanation of the extent, if any, to which the student will not participate with stud

without di

in the regular ed

Educational Placement Editor

» Click here to expand...

Field

Description

A. Questions for IEP Team

Explanation of
the extent, if
any, to which the
student will not
participate with
students without
disabilities in the
regular education
class:

Explanation of
the extent, if
any, to which the
student will not
participate with
students without
disabilities in the
general
education
curriculum:

B. Type of Support

A text field used to
document the
extent to which
the student will
participate in the
general education
classroom with
non-disabled
peers.

N/A

A text field used to
document the
extent to which
the student will not
participate in the
general education
classroom with
non-disabled
peers.

N/A

Ad Hoc
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What benefits are provided in the general education class with supplementary aids and services versus the benefits provided in the special education class?

What potentially beneficial effects and/or harmful effects might be expected on the student with disabilities or the other students in the class, even with supplementary aids

To what extent, if any, will the student participate with nendisabled peers in extracurricular activities or other nonacademic activities?

Validation

N/A

N/A




Field Description Ad Hoc Validation
Special Ed The student's Learner Planning >
Setting special ed Learning Plans > Note: This field is a locked
educational specialEdSetting attribute,
environment. Enroliment.specialEdSetting.
Primary The primary Learner Planning > This field is pulled from the
Disability disability of the Learning Plans > Enrollment Status editor.
student. disabilityl
Note: This field is a locked
attribute,
Enrollment.disability.
Amount of A definition of the N/A Options include:
special education amount of time the ¢ |tinerant: Special education
supports student requires supports and services

special education
supports.
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provided by special
education personnel for
20% or less of the school
day

Supplemental: Special
education supports and
services provided by
special education
personnel for more than
20% of the day but less
than 80% of the school day
Full-Time: Special
education supports and
services provided by
special education
personnel for 80% or more
of the school day



Field Description Ad Hoc Validation
Type of Special The primary way N/A Options include:
Education the student e Autistic Support
Supports requires special e Blind-Visually Impaired
education Support
supports. e Deaf and Hard of Hearing
Support

e Emotional Support

e Learning Support

e Life Skills Support

e Multiple Disabilities
Support

e Physical Support

e Speech and Language

Support
C. Location of Student's Program
Name of school The name of the N/A N/A
district where the district where the
IEP will be student's plan will
implemented: be implemented.
Name of school The name of the N/A N/A
building where school building
the IEP will be where the
implemented: student's plan will
be implemented.
Is this school the Indicated if the N/A Yes, No, or Blank
student's school is the
neighborhood student's
school? neighborhood
school.
If the answer is Additional N/A Options include:
"no", select the explanation for e Special education supports
reason why not why the above and services required in
answer is No. the student's IEP cannot be
provided in the neighboring
school.
e Other *

* When "Other" is selected, a
text box, "Please explain,"
displays.

~ Back to Top
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Educational Environment

The Educational Environment editor identifies the percentage of time the student participates in the
regular classroom with individuals with and without disabilities.

Educational Environment Editor 17 of 21

Special Ed Setting
This value was defined in the Enrollment Status Editor, please make any necessary changes to the Special Ed Setting within the Enrollment Status Editor.
19: Inside regular class >=80% of the day

Section

Section A b

Section A: For Students Educated in Regular School Buildings with Non Disabled Peers.

Time spent outside the regular classroom receiving services unrelated to the student's disability (e.q. time receiving ESL services) should be considered time inside the regular
classroom. Education time spent in age-appropriate community-based settings that include individuals with and without disabilities, such as college campuses or vocational sites
should be counted as time spent inside the regular classroom.

Calculation for this student:

Indicate the percentage of time INSIDE the regular classroom for this student.

Total hours the student spends in the regular classroom per day

a
=

Total hours in a typical school day (including lunch, recess and
student periods)

a
-
The percentage of time student spends inside the regular

classroom

a
v

Educational Environment Editor

» Click here to expand...

Field Description Ad Hoc Validation

Special Ed Setting The student's special ed Learner Planning >
educational environment. Learning Plans >
specialEdSettinga

Note: This value
was defined in
the Enroliment
Status Editor,
please make any
necessary
changes to the
Special Ed Setting
within the
Enrollment Status
Editor.

Section N/A Section A or Section B
Required

Section A: For Students Educated in Regular School Buildings with Non Disabled Peers
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Field Description Ad Hoc Validation
Calculation for this Indicates the percentage  N/A N/A
student: of time inside the regular

classroom for this

student.
Total hours the The hours the student N/A Regular Hours must
student spends in spent in a regular be equal to or less
the regular education classroom with than 99

classroom per day their peers.

Total hours in a The total hours in the N/A
typical school day school day.

Regular Hours must
be equal to or less

(including lunch, than 99

recess and student

periods)

The percentage of The calculation of time N/A Percentage limited to

time student
spends inside the
regular classroom

the student spends inside

the regular classroom.

5 characters, with
format of 3 places
before decimal point

and 2 places after
decimal point.

This field auto
calculates based on
first two field values.

Section B: This section required only for Students Educated OUTSIDE Regular School
Buildings for more than 50% of the day

When a students spends less than 50% of the day in one of these locations, the IEP team must do
the calculation in Section A.
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Field Description Ad Hoc Validation
Select and indicate Options include: N/A Once an option is
the Name of School e Approved Private chosen for Section B,
or Facility on the School (Residential) a "Specify" text field
line corresponding e Approved Private displays underneath
with the School (non to allow the user to
appropriate Residential) enter the Name of the
selection e Other Private Facility School or Facility
(Residential) similar to example
e Other Private Facility under "Instruction
(Non Residential) Conducted in the
e Other Public Facility Home"
(Residential)
e Other Public Facility The Text field
(Non Residential) displays under the
e Hospital/Homebound chosen option.
e Correctional Facility
e Qut of State Facility
e [nstruction
Conducted in the
Home
Specify A text field used to N/A N/A

provide additional
information.

~ Back to Top

Behavior Plan Team Meeting

The Behavior Plan Team Meeting is used to documents meetings held to discuss the student's
behavior plan.

This editor only needs to be filled out for students who have been identified as exhibiting
behaviors that impede his/her learning or that of others within the Special Considerations editor.
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Behavior Plan Team Meeting Editor 19 of 21

=&  Meeting Date + Meeting Location Print In Plan

03/02/21 Classroom E 2

Behavior Plan Team Meeting List Screen

» Click here to expand...

Behavior Plan Team Meeting List Screen

Field Description Validation

Padlock The user currently editing the team N/A

Icon meeting record.

Meeting The date of the meeting. This is pulled from the Meeting

Date Date field on the Team Meeting detail
screen.

Meeting The location of the meeting. This is pulled from the Meeting Location

Location field on the Team Meeting detail screen.

Print in Indicates this meeting prints in the IEP. This field defaults to unmarked. Any

Plan action taken with this slider

automatically updates on the Print in
Plan slider on the Team Meeting list
screen.

Behavior Plan Team Meeting Detail Screen

Select an existing record or click New to view the Behavior Plan Team Meeting detail screen.
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Team Meeting
Print in Plan
Meeting Date * Meeting Location
03/02/2021 = Classroom E|

Attendance @

First Name * Last Name * Role Name Participated

Example Parent Parent/Guardian/Surrogate A x
Add Refresh
Behavior Plan Team Meeting Detail Screen
Field Description Validation

Team Meeting

Print in Plan

Meeting Date
Required

Meeting Time

Meeting
Location

Attendance

First
Name/Last
Name

Role Name

Participated

Delete Button

Indicates this
meeting prints in
the IEP.

The date of the
meeting.

The time of the
meeting.

The location of the
meeting.

The name of the
participant.

The title of the
participant.

Indicates the
person was
involved in the
meeting.

Removes the
participant from
the meeting.

This field defaults to unmarked. Any action taken with this
checkbox automatically updates on the Print in Plan slider
on the Team Meeting list screen.

N/A

N/A

N/A

The Team Member names listed are read-only. The name

is pulled from the person's District Assignment and cannot
be modified.

The options available in the dropdown are an unlocked
attribute.

N/A

N/A
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Field Description Validation
Add Creates a new This does NOT create a record for the person on the
participant to student's Team Members tool.

participate in the
meeting who is not
listed on the Team
Members tool.

~ Back to Top

Behavior Plan Assessment Summary

The Behavior Pan Assessment Summary is used to describe the student's overall behavior concerns
and plan to address those concerns.

Behavior Plan Assessment Summary Editor 20 of 21

The IEP Services that are to be addressed in the student’s Positive Behavior Support Plan are:
= Positive Behavior Support Plan: Example Service

Antecedents to the behavior of concem ™
B i U A = - i=E- = E T c B o7

Behavior of concern
B i+ U A =~-i=-= = T c B o7

» Click here to expand...
Field Description Validation

The IEP Services that are to The services addressed in this This is a read only field and
be addressed in the editor. pulls from the Goals editor.
student's Positive Behavior

Support Plan are:

Antecedents to the A text field used to document N/A
behavior of concern events related to the student's
Required behavior of concern.
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Field Description Validation
Behavior of Concern A text field used to describe N/A
Required the student's behavior of

concern.

Consequences maintaining A text field used to describe N/A

the behavior of concern the consequences of the

Required behavior if it continues.

Perceived function of the A text field used to describe N/A

behavior the behavior functions that

To Gain help the student.

Perceived function of the A text field used to describe N/A

behavior the behavior functions that

To avoid, escape, or postpone hinder the student.

When/In Order to A text field used to describe... N/A

Required

Refer for further A checkbox to indicate further N/A

assessment (Check here assessment is needed.

and describe plan for

assessment of skills deficits

have not previously been

assessed and identified)

Describe A text field used to document N/A
the area in which the student
requires additional assessment.

Educational deficits A checkbox to indicate the N/A

addressed in other areas of student has educational deficits

IEP: (Check here if deficits addressed in other areas of the

have previously been IEP.

assessed and identified and

describe how they are

being addressed in the IEP

Describe A text field used to document N/A

the educational deficits and
how they are addressed in the
IEP.

~ Back to Top

Behavior Plan Sections A-C

The Behavior Plan Sections A-C editor is used to document prevention strategies and replacement
behavior for the student.
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Behavior Plan Sections A-C

Program Modifications and Specially Designed Instruction for the Positive Behavior Support Plan
A. Antecedent (prevention) Strategies

B /i U A = -

m: c B

B. Replacement Behavior

B /i U A SR —

Il
]
=A
]
i

Editor 21 of 21

Behavior Plan Sections A-C Editor

» Click here to expand...

Field

A. Antecedent (prevention) Strategies

B. Replacement Behavior

C. Consequences (reinforcement) for when
the student performs the replacement
behavior

C. Consequences (including procedures to
follow) when the student performs the
behavior of concern

Description

A text field used to describe strategies to curb
the behavior.

A text field used to describe a replacement
behavior for the behavior of concern.

A text field used to describe how to reinforce the
replacement behavior.

A text field used to describe strategies and
consequences if the student performs the
behavior of concern.

~ Back to Top
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