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Copying a Category allows you to quickly set up a new Category with the same Elements and Sub-
Elements from a previously configured Category.

If you choose to keep the Rating Scale from the previously configured Category, Campus
automatically copies the Rating Scale to the Evaluation Period you select.

Evaluation Periods Rating Scales Category Bank Evaluations
E MNew ﬂ Save Copy Delete n Import E Export to C3V
Filter On Evaluation Period Edit Category
SUM 13: 06/17/2013 - 07/0142013 - Code “Evaluation Period
Categories LEARMN SUM 13: 08M17/2013 - 07/01/2013 «
Code Description *Description
LEARN Student Learning Student Learning
Observation Onhy *Rating Scale
EEFECT Effectiveness <
*Rate af

Please fill in the options te copy this Category and all associated
elements to a new Evaluation Period. Using the current rating scale wil
automatically copy it over to the new Evaluation Period if it doesn't
exizt in that period.
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Complete the following steps to copy a Category.

1. Select the Category you want to copy and click the Copy button.
Result
The Copy Category window displays.
2. Select the Evaluation Period to which you want to assign the Category.
3. Select one of the following options.
1. Use Current Rating Scale. Copies the Rating Scale to the Evaluation Period you
selected in step 2.
2. Different Rating Scale. Allows you to select a Rating Scale that is already associated
with the Evaluation Period.
4. Click the Complete Copy button.
Result
A confirmation window displays.
5. Click OK.
Result
The new Category displays in the Category group.

Copyright © 2010-2024 Infinite Campus. All rights reserved.


https://kb.infinitecampus.com/help/rating-scales
https://dyzz9obi78pm5.cloudfront.net/app/image/id/5eb6186f8e121c4013ea183f/n/SE_Copy%20Category%20Bank_1410.png
https://kb.infinitecampus.com/help/evaluation-periods

Infinite (\

Campus

Copyright © 2010-2024 Infinite Campus. All rights reserved.



