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The Hourly Attendance Report verifies supplemental attendance for students in remedial,
gifted/talented and other supplementary programming in hourly increments. This report is available
as a summary or as a register report.

For Supplemental Hourly Attendance counting, the schedule needs to be set up with periods so
attendance is marked once per clock hour.

Hourly Attendance Report w

Reporting > CA State Reporting > Hourly Attendance Report
I Hourly Attendance Report

This tool will report and verify supplemental hourly attendance. Only students in Attendance Funding Category 33:Supplemental will be included in the report unless the "Supplemental A
Hours on this report will be reported by Course Type category.

Report Type Course Type
~
@ Summary O Register C1: Supplemental Core (bef/aft school or summer)
Report C2:7-12 RemedialCAHSEE
port By C3: Retained or Rec for Retention
0) . . C4: At Risk of Retention
®) school Months ) Reporting Periods Co Low Star Score
School Month D1: Independent Study
02: ROC/P CalVORKS
E 1 08/31/2020 - 09/25/2020 D5: Apprentice Hours
D31: Adult Ed CalWORKS
2 D9/28[2020 - 10/23/2020 D32: Adult FT IS CalWORKS
P1: Part Time College
@ 3 10/26/2020 - 11/20/2020 P2: Proficiency
P3: Saturday School
E Onky P4: Eng. Language Acguisition L

Ad Hoc Fiter | ~]

| Generate Report |

Report Logic

Supplemental Hourly Attendance is counted only on courses with a Program Funding Category
(Type dropdown list) code assigned on the Course editor. The calendars that use Supplemental
Hourly Attendance should usually be separate from the calendars using regular attendance.
Students enrolled in a calendar reporting Supplemental Hourly Attendance will usually have a code
of 33: Supplemental in the Attendance Funding Category in the State Reporting Enrollment editor.

Hours Present is calculated by counting the number of minutes in each period the student is
present during the reporting period and dividing that number by 60.

A student can only have one Attendance Funding Category per enrollment. This means the
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supplemental/hourly programs need a separate (partial) enroliment record for the student. Students
may be scheduled into courses that have different Program Funding Categories. For example, a
student may have Period 1 and 2 courses that are category S3 and Period 3 and 4 courses that are
category C5. S3 and C5 categories will report separately on the report.

Report Editor

Field Description

Report Type Select the format of the report - either Summary or Register. Additional
options on the editor are determined by this selection.

Report By When the Report Type is Summary, select to report data by either School
Months or Reporting Periods (P1, P2 or Annual).

School Months are created in the Calendar toolset.

School Months When the Report Type is Register, select the School Months to include in
the report.

Supplemental Mark this checkbox when only students who are assigned the Attendance

Attendance Funding Code of 33 should appear on the report.

Students Only
When this is not marked, the report looks at the course type selection,
allowing supplemental courses such as CAHSEE Prep to report in a non-
supplemental calendar.

Course Type Select the desired Course Types to include in the report. At least one option
needs to be selected. All Course Types can be chosen as well. Course Types
are assigned to courses on the Course Info editor.

Generate the Hourly Attendance
Report

1. Select the desired Report Type.

2. If generating the Summary Report Type, choose the desired Report By option.

3. If generating the Register Report Type, select the desired School Months to include in the
report.

If desired, mark the Supplemental Attendance Students Only.

Select the Course Type to be included in this report.

If desired, select the students on which to report by using an Ad hoc Filter.

Click the Generate Report button. The report will appear in PDF format, displaying the
attendance information for the selected students.

No Uk
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Supplermental Hourly Attendance Surmmary Page 1
2012-13 High School
4321 105th Ave NE, Any Town, CA 53003

0BM2012
Parl o Ra gular Cay Aax Tussdhy Rt W dnesda Minimum Cay Anals Cay 1 Anals Cay 2 Anals Cay 3
o Z Z Z Z Z Z Z
1 07:0 ANOT:ST AR 004 ANO924 AR - 07:33 ANOT5T AR 004 AN-1004 AR - -
2 0F04 AN0201 AR 031 AM-10011 AR 031 AM-10011 AR 0504 AN0E2T AR - 0504 AN-1004 AR -
3 ioiE AR-1101 AR 08:35 AN0203 AN it AR-IZAL PR - -
3 11:08 AM-11:48 AR 0910 AM0234 AR - - 004 AM-1004 AR
3 11:19 AM-12:56 PR 1155 AMO 115 PR 1155 AMO 115 PR 0241 AM-10035 AR - 101 AR-IZE PR -
[ 01:03 PRO200 PR 012 PRO202 PR 012 PRO202 PR 10012 AR 036 # - - 11EAR-IZNE PR
7 0Z007 PRO304 PR - 0F04 AN0224 AR 10043 AM-1107 A& 01:01 PRO301 PR - -
8 0305 PMD 405 M - - - - - -
[ 0405 PMOSDS PM - - - - - -
10 05:05 PMOGDS PM - - - - - -
Schoo Month 0 1 08082012 - 02022012 Cays Taught 18
Program Category : &2 7-12 Remedlaliza HS EE
Tohl for Program Grads students Tardy abrent Houry
Parlods Parlods Pravent
1] 1 [ i
1" [1] 53 16 T
12 38 26 i} 1468
Tortal 3 104 ] 195 147602

S0 hool Month 02 0052012 - 02302012 Caye Taught 135
Program Catsgory : ¢

T-12 Remedlaliza HS EE

Tohl for Program Grads studants Tardy Apsant
Parlods Parlods
L] 3 ] 4
1" [1] 11 163
12 3 33 112
Total 3 101 136 285
Supplemental Hourly Attendance Register Page 1
2012-13 High School
4321 108th Ave NE, Any Town CA 93003
0818972013
Period Regular Day Flex Tuesday Flex il Finals Day 1 Finals Day 2 Finals Day 3
il - - - - - - -
1 07:00 AM-07:57 AM 0204 AM-09:24 AM - 0733 AM-07:57 AM 0204 AM-10:04 AM - -
2 0304 AM-DS:01 AW 0331 AM-10:11 AM 0931 AM-10:11 Ad 0a04 An-03:25 Ab - 0304 Aw-10:04 Abd -
3 0208 AM-10:05 A 1018 AM-11:01 AW 1018 AM-11:01 AW 0835 AM-09:03 A 1014 AM-12:14 P M - -
4 1015 AM-11:12 A 11:08 AM-11:45 AW 11:08 AM-11:45 AW 0210 AM-09:34 A - - 0504 Aw-10:04 A
5 1119 AM-1 256 P W 11:55 AM-01:15P W 11:55 AM-01:15P W 0241 AM-10:05 Ah - 1014 A-12:14 P -
[ 01:03 PM-DZ00F b 01:22 PM-D2:02P M 01:22 PM-D2:02P M 1012 AM-10:36 Abd - - 1014 Am-12:14 PR
H 0207 PM-0304 P M - 0R04 AM-09:24 &M 1043 AM-11:07 &M 01:01 PM-0Z01 PM - -
& 0205 PM-0405 P - - - - - -
a 0405 PM-0S.05F W - - - - - -
10 0505 PM-DE05 P - - - - - -
School Morth 01: 08/08:2011 - 09/022011  Days Taught: 13
Program Category: C2 7-12 Remedial \CAHSEE
Aug 10 -12 Aug 15 - 19 Aug 22 -26 Aug 2 - Sep 2 Tardy Absent Hows
Student Humber  Grade Period W T F M TWTF M TWTF M TWTF Peaiods Periods Presant
Student, Abby 123456783 12 0 MoNN [ I U U | M N N N N M N N M N
1 MNoMN MM M N N M M KON L T I
2 P oo Lo oo oo oL
3 [ ) Mor MMM MoMOMON M MoMoMOMON
4 NN NN M NN NN N NN M N N M N
s MNoMN MM M N N M M KON L T I
] NN NN M NN NN N NN M N N M N
7 Mo MoK M NN MoMORN N MoMoMONON
& NN NN M NN NN N NN M N N M N
=1 L5} MM MM N MoMOMON N MoMoMOM N
10 I I U MM N NN O U U o 1} 1653
Student, Brian 234567390 11O X NN M NN NN N NN M N N M N
1 L5} MM MM N MoMOMON N MoMoMOM N
2 [V I LAV T I U MoN MONN MM M NN
3 MNoMN MM M N N M M KON L T I
4 NN NN M NN NN N NN M N N M N
5 MoNON MM - - - .- - ST T T -
] NN NN M NN NN N NN M N N M N
T MNoMN MM M N N M M KON L T I
] [V I LAV T I U MoN MONN MM M NN

On the last page of the report, signature lines display, allowing users to verify the data contained in
the report is accurate and complete.
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A Ahzence

H: Mon-Instructional Day
M Mot Enralled

T: Tardy

- Student in Attendance

Tothe hest of my knowedoe, the information contained on this sttendsnce recond is verified as acturate and complete.

Posted by Drate:

Author zing signature: Title: Drate:

Report Layout

Data Element

Description

Summary Report Type
Only totals by Course Type for each School Month display.

Period Names and

Time

School Month

Days Taught

Program Category

Grade

Students

Identifies the period setup used in
the selected calendar.

Alphanumeric

Lists the date range of the selected
school month.

Alphanumeric

Total number of instructional days
during the school month.

Numeric

Reports the assigned Course Type
on the Course editor.

Numeric

Reports the grade level of the
student.

Alphanumeric

Number of students enrolled in the
grade level.

Numeric

Location

Calendar > Period Setup

Calendar.periods

Calendar > School Month

Calendar.schoolMonth

Calculated value, data not stored

Course > Type

Course.type

Calendar > Grade Level

Gradelevel.gradelLevellD

Calculated value, data not stored
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Data Element

Tardy

Absent

Hours

Description

Total number of tardies the
students received during the
selected school month or reporting
period.

Numeric

Total number of absences the
students received during the
selected school month or reporting
period.

Numeric

Total hours the students were in
attendance.

Numeric

Register Report Type
A code for each period displays in each day in the School Month.

Period Names and

Time

School Month

Days Taught

Program Category

Student Name

Identifies the period setup used in
the selected calendar.

Alphanumeric

Lists the date range of the selected
school month.

Alphanumeric

Total number of instructional days
during the school month.

Numeric

Reports the assigned Course Type
on the Course editor.

Numeric

Reports the name of the student.

Alphanumeric

Location

Calculated value, data not stored

Calculated value, data not stored

Calculated value, data not stored

System Administration > Calendar
> Calendar > Periods

Calendar.periods

System Administration > Calendar
> Calendar > School Month

Calendar.schoolMonth

Calculated value, data not stored

Course > Type

Course.type

Demographics > Person
Information > Last Name, First
Name

Identity.lastName
Identity.firstName
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Data Element

Number

Grade

Period

Weeks of
Attendance during
School Month

Tardy

Absent

Hours

Description

Reports the student's local student
number.

Alphanumeric

Grade level of enrollment.

Alphanumeric

Name of the calendar period into
which the student is scheduled.

Alphanumeric

Breakdown of weeks included in the
school month.

Alphanumeric

Total number of tardies the
students received during the
selected school month or reporting
period.

Numeric

Total number of absences the
students received during the
selected school month or reporting
period.

Numeric

Total hours the students were in
attendance.

Numeric

Location

Demographics > Person Identifiers
> Local Student Number

Person.studentNumber

Enrollments > General Enroliment
Information > Grade

Enrollment.grade

Calendar > Periods

Calendar.periods

Calendar > School Month

Calendar.schoolMonth

Calculated value, data not stored

Calculated value, data not stored

Calculated value, data not stored
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