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Generate the Attendance Tracking Report

Tool Search: Attendance Change

The Attendance Change Tracking report allows you to view student attendance events in the
selected section based on the date range entered. This report includes both attendance events
that are added, such as when a student is marked as absent, and changes to recorded attendance,
such as when an absence is changed to a tardy. 

The Enable Attendance Auditing  System Preference must be set to Yes to include data in
this report.

Administrators have the option to generate similar reports to track attendance changes: 

Attendance Change Tracking
Section Change Tracking

Generate the Attendance Tracking

Attendance Change Tracking Report Editor Options

http://kb.infinitecampus.com/#generate-the-attendance-tracking-report
https://kb.infinitecampus.com/help/system-preferences-district
https://dyzz9obi78pm5.cloudfront.net/app/image/id/65318c31dc398b111111da56/n/ci-attendancechangetracking-2343.png
https://kb.infinitecampus.com/help/attendance-change-tracking-attendance-report
https://kb.infinitecampus.com/help/attendance-change-tracking-attendance-report
http://kb.infinitecampus.com/help/section-change-tracking-attendance-report
https://dyzz9obi78pm5.cloudfront.net/app/image/id/61f2cb93d52289f00d7b24f6/n/attreport-instructionattchangetrackingpdf2207.png
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Report
A Calendar must be selected in the Campus toolbar in order to generate.

1. Select the Term and Section for which you want to view attendance data.
2. Enter a Start and End Date to report attendance events on or between those dates.
3. Mark the checkbox to Include Secondary Teachers in the report.
4. Click Generate PDF to view the report in PDF format, or click the arrow button next to

Generate to select a different format, either in DOCX or CSV.

The report begins with a header that includes school details, including calendar and address, the
generation date, and the date range reported.

Attendance Change Tracking Report - PDF Format


